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OXFORD :  HORACE  HART 


PRINTER  TO  THE  UNIVERSITY 
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Preface  to  imo  1SS11A 


j  —  *  -  — ^icwuicuidn  nas  occupied 
himself  as  little  as  possible  on  the  volume 
owing  to  the  fluctuating  state  of  his  health 
and  the  incidence  of  other  claims  on  his  time  * 
but  through  the  agency  of  Mr.  Gibson  he  has 
been  able  to  make  an  extension  of  the  utmost 
possible  importance  by  adding  a  table  of 
1  *?e*]p?an®nt  daily  routine  This  was  circu¬ 
lated  in  the  middle  of  1911  to  those  specially 
interested,  and  has  been  in  use  ever  sjnce. 

The  reports  made  on  the  printed  reporting- 
slips  should  be  put  at  Mr.  Gibson's  placdL 
or,  when  Mr.  Gibson  is  on  vacation,  at  MrT 
oomerset  s.  And  Mr.  Gibson  or  Mr.  Somerset 
will  inform  the  Librarian  every  Monday 
Wednesday,  and  Friday  what  reports,  if  any’ 
have  not  been  sent  in.  J  ’ 

Jhe  special  reports  made  on  Tuesday 
Wednesday,  and  Thursday  by  certain  As¬ 
sistants  should,  as  at  present,  be  put  on  the 
Librarian’s  table. 

The  chief  changes  in  or  additions  to  matter 
printed  in  the  1911  issue  are  as  follows: — 

PP-  43 ~5  duties  of  Miss  Underhill,  Mr. 


Abrams,  and  Mr.  Hill 


p.  47  addition  in  sect,  ii 
p.  48  par.  1,  2 
p.  59  line  3  from  end 
p.  64  ast  line 
p.  219  par.  7,  8 

There  are  others,  and  the  Librarian  trusts 
that  each  recipient  of  the  volume  will  carefully 
read  afresh  whatever  can  concern  him  or  her. 
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Personal. — The  following  was  in  the  issue 
for  1911.  The  Librarian  is  obliged  to  renew 
his  appeal.  In  spite  of  double  pleurisy  in 
March  and  April,  and  in  spite  of  still  very 

Erecarious  sleep,  his  health  is  much  impro\  ed  j 
ut  the  post  does  not  become  lighter,  and  the 
work  he  has  had  to  do  in  connexion  with  the 
cataloguing  and  description  of  MSS.  has  been 
and  remains  exceptionally  severe. 


‘The  Librarian  asks  for  the  indulgence 
and  willing  aid  of  other  members  of  the  Staff 
if  in  1911  he  should  wish  them  to  take  from 
him  an  increased  amount  of  work  which  he 
has  been  accustomed  to  do  himself. 

His  desire  is  not  to  do  less  than  his  own 
proper  measure  ot  work,  but  to  be  able  to 
find  more  time  for  such  parts  of  that  work  as 
cannot  be  deputed,  and  so  to  avoid  as  far  as 
possible  a  continuance  of  the  overpressure 
which  has  for  years  past  so  affected  his  sleep 
as  to  lead  to  several  breakdowns.  Perhaps 
none  of  these  were  actually  dangerous  or 
permanently  injured  his  health,  but  the  last 
of  them  was  so  long  and  distressful  that 
a  recurrence  of  it  might  compel  him  to  apply 
in  Feb.  1912  (when  he  will  have  held  his 
office  30  years),  to  retire  under  §  3.  2  of  the 
Bodleian  statute.  Now  the  Bodleian  income 
is  not  enough  to  meet  the  ordinary  annual 
expenses  of  the  library— what  would  be  the 
result  of  loading  it  in  addition  with  a  pension 
of  ^500  a  year  for  perhaps  a  quarter  of  a 
century  to  come  !  And  he  feels  that  his 
natural  health  and  strength  ought  to  make 
such  a  retirement — at  an  age  20  years  below 
that  at  which  Oxford  professors  often  per¬ 
form  their  duties— quite  needless.  Nor,  in 
the  interests  of  that  extensive  scheme  of 
developement  and  improvement  of  which  the 
last  few  years  have  seen  only  a  first  instal¬ 
ment,  does  he  think  it  would  be  otherwise 
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advantageous  to  the  library.  And  if— as  he 
cannot  doubt— the  Curators  of  the  Library 
and  the  Trustees  of  the  Oxford  University 
Endowment  Fund  kindly  continue  to  mini¬ 
mize  as  far  as  in  them  lies  the  pressure  and 
anxiety  which  are  not  altogether  to  be 
eliminated  from  a  period  of  varied  and 
strenuous  progress,  he  feels  that  with  the 
willing  cooperation  of  the  Staff  he  can  give 
the  Bodleian  much  further  work  before  (if  at 
all)  the  need  comes  to  make  himself  its  un¬ 
welcome  pensioner.’ 


To  those  who  have  given  him  sympathetic 
aid  in  1911  he  returns  his  warmest  thanks. 
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Extract  from  Preface  to 
ist  issue  (1902) 

The  entries  in  [  ]  are  only  conjectural  as 
regards  exact  time.  That  depends  on  the 
convenience  and  appointment  of  the  Curators. 
But,  as  the  times  indicated  have  been  unvaried 
for  many  years  past,  the  Librarian  has  thought 
it  likely  that  they  will  continue  for  the  present. 
a  Every-day  duties  are  purposely  excluded. 
A  daily  routine-book  could  not  be  compiled 
at  the  present  moment  for  want  of  time. 
And  the  staff  is  so  entirely  inadequate,  in 
point  of  numbers,  for  the  work  which  the 
Bodleian  aims  at  performing,  that  any  such 
present  guide  must  leave  much  unprovided 
for,  and  might  be  seriously  disturbed  from 
day  to  day  by  many  circumstances  which  (as 
long  Bodleian  experience  shows)  cannot  be 
foreseen,  and  which  act  at  different  times 
with  the  most  various  degrees  of  pressure. 

In  the  case  of  specified  duties  which  fail  to 
the  lot  of  any  other  member  of  the  staff,  the 
Librarian  wishes  to  be  informed  when  each 
has  been  completed.  If  it  has  not  been  com¬ 
pleted  on  the  day  set  apart  for  it,  the  fact 
and  the  reason,  should  be  reported  to  him 
before  that  member  goes  off  duty.  And  any 
member  desiring  leave  of  absence  should  * 
propose  such  arrangements  as  will  ensure 
the  punctual  performance  of  the  duties  which 
would  fall  to  him  during  the  time  of  leave. 

It  must  be  distinctly  understood  that  the 
column  for  ‘  duties  unfinished  ’  does  not  sanc¬ 
tion  or  tolerate  procrastination.  It  is  provided 
only  because  some  duties  (e.g.  the  posting-up 
of  the  accessions-register,  and  the  cleaning  at 
the  beginning  of  each  month)  cannot  always 
be  completed  within  the  day,  on  account  of 
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the  time  they  occupy,  or  of  prior  claims  on  the 
persons  charged  with  them.  And,  where  such 
delay  can  conveniently  be  obviated  by  a 
different  allocation  of  work,  the  Librarian 
will  always  be  glad  to  receive  suggestions 
with  that  object. 

He  reserves  the  right  of  asking,  if  he  should 
at  any  time  think  fit,  that  this  and  future 
issues  be  regarded  as  private  and  confidential, 
and  be  returned  by  the  staff  at  the  end  of 
the  year.  Nothing,  however,  is  printed  in  the 
present  issue  which  might  not  be  seen  by 
any  one.  And  he  trusts  uiat  any  memoranda 
on  the  blank  pages  will  so  consist  with  good 
feeling  and  discretion  as  not  to  prejudice 
either  the  library  or  any  individual  in  the 
eyes  of  persons  by  whom  the  Kalendar  might 
ultimately  be  seen.  His  own  copy  will  be 
preserved  for  future  reference  among  the 
library-papers,  and  he  would  gladly  preserve 
with  it  any  others  containing  memoranda 
which  might  illustrate  for  future  times  the 
history  of  the  libraiy,  the  progress  of  its 
work,  or  the  details  of  the  duties  of  particular 
members  of  the  staff. 

He  suggests  that  each  member  should  at 
once  marie  with  red  ink  such  entries  as 
specially  concern  himself,  and  should  refer 
to  the  Kalendar  daily,  both  on  commencing 
work  and  on  leaving  it. 
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JANUARY  i 

[Bodley  reading-rooms  close  at  3. 

„  portrait-gallery  closes  at  4.] 

Bodley  closed  to  Readers. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 

Distribution  and  dispatch  of  Staff-kalendar. 
All  members  of  the  staff  or  extra  staff  are 
invited  to  present  to  the  Library  any 
photographs  of  them  which  it  does  not 
possess. 

Surplus  readers’  order-forms  of  1911  to  be 
sent  for  alteration  of  date. 
Accessions-register  for  Dec.  to  be  made  up. 
Fire-buckets  to  be  refilled. 

Placards  *  In  case  of  fire’  to  be  revised. 
Special  monthly  fire-alarm  report. 

To  be  cleaned  out : — 

1.  Hot  water  channels  in  Bodley. 

2.  Gutters  on  roof  of  Bodley. 

3.  Gratings  ofSheldonian  basement  windows. 

To  be  cleaned  [ment. 

1.  Floor  and  windows  of  Sheldonian  base- 

2.  Floors  of  Old  Ashmolean  basement. 

3.  Quadrangle  doors  (and  their  locks  oiled). 
Wheeling  cases  to  be  oiled 

1.  Music-School. 

2.  Law-room. 

3.  Old  Ashmolean  basement  (both  rooms). 
Reflectors  to  be  cleaned. 

Absence-book  to  be  made  up.  [spected. 

Registers  of  loans  and  borrowings  to  be  in- 

Unbound  MS.  matter  to  be  examined. 
Reporting-forms  to  be  given  to  revisers. 
Report  of  1911  duties  unfinished. 

Dates  for  returns  of  loans  and  borrowings  to 
be  entered  in  Librarian’s  Staff-kalenaar. 
Extra  staff  (inc.  transcribers)  to  send  in 
supplementary  accounts. 
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[For  Jan.  1  see  also  next  leaf) 


9  Mark  with  ....  to  be  converted  into - when  finished. 

+  On]  Jan.  1  or  2  should  be  sent  in  any  copies  of  the  1911  Staff 
kalendar  intended  for  preservation  in  the  Library-. 

^  The  Librarian,  Senior  Sub- Librarian,  and  Junior  Sub-Librarian, 
are  indicated  respectively  by  L,  SSL,  JSL,  other  members  of  the 
senior  Staff  by  one  or  more  of  their  initials.  Where  no  person  is 
indicated,  it  is  either  because  the  duty  is  co-ojierative  or  because 
it  is  liable  to  be  assigned  to  various  persons,  whether  Assistants,  boys, 
or  members  of  the  extra  staff. 
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[For  Jan.  i  see  also  last  leaf] 
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JANUARY  i 


All  other  accounts  to  be  called  in. 

Accounts  for  1911  to  be  made  up||,  and 
headings  written  for  19x2,  in 

i.  Cash-book, 

ii.  Petty-cash  book, 

iii.  Weekly-payments  book, 

iv.  Ledger, 

v.  Receipts-ledger, 

vi.  Special-grants  ledgers, 

vii.  Facsimiles-receipts  book. 

Facsimiles  stock-book  to  be  posted  up. 
Annual  statement  to  be  asked  for  from 
University  Chest  Office. 

Preparation  of  balance-sheet  for  1911. 

,,  ,,  Annual  Report. 

List  of  the  Beit  donation  purchases  to  be 
sent  for  printing. 

Acknowledgement  of  periodicals  received 
by  post  under  Copyright-Act  in  1911. 
Examination  of  Bodley  register  of  societies 
and  periodicals  for  nos.  wanting. 
Examination  of  Camera  register  of  societies 
and  periodicals  for  nos.  wanting. 
Booksellers’  catalogues  to  be  prepared  for 
binding.  [ranged  for  binding. 

1911  readers’  recommendations  to  be  ar- 
Prospectuses  to  be  arranged  for  binding. 
Cataloguing  of  auction-catalogues  to  be 
revised. 

Summary-catalogue  labels  to  be  fixed  in  MSS. 
Preparation  of  staff-reports  of  work  for  1911 
to  begin. 
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[For  Jan.  1  see  also  next  leaf] 


||  Begin  by  adding  up  and  analysing  weekly-payments  book, 
then  adding  up  cash  and  petty-cash  books.  But  all  adding  up 

must  be  in  pencil  only,  and  no  totals  inked  till  the  Librarian 
authorizes. 
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[For  Jan.  i  see  also  last  leaf] 
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JANUARY  1-2 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 
Janitors’  fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered. 
Sutherland  room  to  be  cleaned. 

Old  Ashinolean  stairs  and  back  and  front  areas 
to  be  cleaned.  [Bodley  accessions-lists. 
Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists  to  be  copied  at  Bodley. 
Preparation  of  arrears-report. 

M  •>  list  of  extra  staff. 

Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera. 
Mr.  Sims  to  report  state  of  his  work. 

„  ,,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera. 
Petty  cash  bills  to  be  paid,  [book  and  ledger. 

,,  ,,  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera 

Register  of  loans  to  Radcliffe  Library  to  be 
examined. 

\V.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 
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JANUARY  3-6 

‘BP.  RICHARD  RAWLINSON  BORN, 
x6^ 

+THE*  REV.  DR.  FREDERICK  WIL¬ 
LIAM  HOPE  BORN,  1797- 

Music-catalogue  slips  to  be  arranged  and 
incorporated. 

Subject-catalogue  „  »,  sorted  „ 

incorporated. 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian’s 

Librarian  can  begin  sending  fresh  *  copy  ’  of 
Summary  Catalogue  for  printing. 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

Revisers’  reports  to  be  sent  in. 

Order  to  go  for  cleaning  windows  and  wire 
blinds  in  New  Schools  basement. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  (gen. 
cat.  of  pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 
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Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  ..  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 


•  On  this  and  all  other  days  marked  with  a  *  one  of  the  memorial 
wreaths  is  to  be  appended  to  the  benefactor’s  principal  portrait, 
t  See  Suppl.  p.  185.  — 
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Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  ahd  set. 

Boys’ time-sheets  for  last  week  to  be  made  up. 
Janitors’  fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered. 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areas 
to  be  cleaned.  [Bodley  accession s-lists. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists  to  be  copied  at  Bodley . 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

Candidates  for  Special  Study  prize  to  come 
to  Librarian  at  3  p.m. 

F..  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 
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Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  reusing,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera. 

Mr.  Sims  to  report  state  of  his  work. 

„  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  De  added  on 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera. 

Bill-book  to  be  examined  for  1911  receipts 
not  yet  furnished. 

Petty  cash  bills  to  be  paid,  [book  and  ledger. 
,,  ,,  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera  ,,  ,,  ,#a  •• 

Register  of  loans  to  Radcliffe  Library  to  be 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 


•  On  italicized  days  no  part  of  the  Library  is  open  for  readers  or 
visitors. 
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*ABP.  WILLIAM  LAUD  DIED,  164$ 

Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated. 

Subject-catalogue  „  „  ,,  sorted  ,,  in¬ 
corporated. 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian’s 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Incorporation  of  pamphlets  and  disserta¬ 
tions  in  cases. 

Contents  of  scrap-drawer  to  be  dealt  with. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  (gen. 
cat.  0/ pr.  bks.). 

Bill-book  to  be  posted  up. 

Camera  wheeling-cases  to  be  oiled. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


+DR.  EDWARD  BERNARD  DIED, 
169!. 

Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


13  Sat.  I  L 
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Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  „  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday. 
:  Bodley  flues  to  be  swept. 

Camera  chimney  and  flue  to  be  swept. 
Proscholium  to  De  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 
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JANUARY  14-16 


14.  Su. 


(/)  • 
s  h  ex 
c 

</>T3 

u  c  .jS 
o  3  rt 


O  -C 

1/1 

*-*  •— 
1  3  C 

IQ'S 


15  M. 
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Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 
Janitors’  fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
i  Overtime-statements  to  be  sent  in  and  entered. 
Sutherland  room  to  be  cleaned,  [to  be  cleaned. 
Old  Ashmolean  stairs  and  back  and  front  areas 
Bodley  and  Camera  shelfmarks  to  be  added  on 
Bodley  accessions-lists. 

Camera  accessions-lists  to  be  copied  at  Bodley. 
Binder’s  repairer  to  come  to  Bodley. 

!  R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


16  Tu. 
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Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera. 

Mr.  Sims  to  report  state  of  his  work. 

,,  „  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera. 

Petty  cash  bills  to  be  paid,  [book  and  ledger. 
,,  „  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera 

Register  of  loans  to  Radcliffe  Library’  to  be 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 
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tTHOMAS,  3RD  LORD  FAIRFAX, 
BORN,  i6ljf. 

Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated. 

Subject-catalogue  „  „  sorted  „  in¬ 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian's 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Balance-sheet  to  go  for  printing. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

New  Schools  basement  to  be  swept. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 


18  Th.  HJS 


19  F. 
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Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  (gen. 
cat.  0/ pr.  ?&$•.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


Bodley  front  staircase  to  be  cleaned. 
W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 
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Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  ,,  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’ time-sheets  to  be  prepared  for  Monday. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 
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Full  term  begins. 


Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 
Janitors’  fee-books  to  beinitialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered. 
Sutherland  room  to  be  cleaned,  [to  be  cleaned. 
Old  Ashmolean  stairs  and  back  and  front  areas 
Bodley  and  Camera  shelfmarks  to  be  added  on 
Bodley  accessions-lists. 

Camera  accessions-lists  to  be  copied  at  Bodley. 
Binder's  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera. 

Mr.  Sims  to  report  state  of  his  work. 

,,  „  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera. 

Petty  cash  bills  to  be  paid,  [book  and  ledger. 
„  ,,  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera  ,,  ,,  , ,  »» 

Register  of  loans  to  Radcliffe  Library  to  be 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 


. 


~  'fair  rv  *.  r  »  f  Ui 


. 


S •*'  -  1  }••■'•  -  ■  i:  <  ..TT  : i 

%  ■  '  •  t  • 


JANUARY  24-26 


24  >v. 


25  Th. 


26  F. 


<A  •  hr 
C  w  -f 
2  U  C 

^  r  ** 


S  rt 


o.e 

r:  .-£2 
3  c 

^  VC 
■—  _ 


A 
L 

GIVIV 

JSL 
JSL 
T 

C 
G 


Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated. 

Subject-catalogue  „  ,,  sorted  „  in¬ 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  be 
examined.  .  . 

N  ew  select  books  to  be  sent  for  Librarian  s 
approval. 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  [.gen. 
cat.  of  pr.  bks.). 

Preparation  for  Standing  Committee. 

Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda  :  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 

Receipt-forms  for  monthly  salaries  to  be 
prepared. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 
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[Banking-book  to  be  fetched. 

Diaries  and  finance-books  to  be  sent  to 
Standing  Committee. 

Standing  Committee  at  12. 

Minutes  of  Standing  Committee  to  be  written 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 
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Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  bemiade. 

„  ..  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys'- time-sheets  to  be  prepared  for  Monday. 
Old  Ashmolean  flue  and  chimney  to  be  swept. 
Camera  chimney  and  flue  to  be  swept. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 


28  Sh. 


*SIR  THOMAS  BODLEY  DIED,  l6l§. 


29  M. 
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Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 
Janitors’  fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered. 
Monthly  accounts  to  be  called  in. 

Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areas 
to  be  cleaned.  [Bodley  accessions-lists. 
Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists  to  be  copied  at  Bodley. 
Acta  and  Agenda  to  go  for  printing. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  upper  reading-room  below 
white  line  to  be  revised 
Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


30  Tu. 
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Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying.  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera. 
Mr.  Sims  to  report  state  of  his  work. 

,,  „  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 


[For  Jan.  30  see  also  next  leaf] 
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[For  Jan.  30  see  also  last  leaf] 
JANUARY  30— FEBRUARY  1 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists.  . 

Bodley  accessions-lists  to  be  copied  at  Camera. 
Petty  cash  bills  to  be  paid,  [book  and  ledger. 

..  >>  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 

Register  of  loans  to  Radcliffe  Library  to  be 
W.  end  of  H  to  be  swept.  [examined, 

’roscholium  to  be  swept. 

Monthly  salaries  to  be  paid.  [and  ledger. 

M  „  entered  in  cash-book 

Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated.  . 

Subject-catalogue  „  »  sorted  ,,  m 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  be 

Banking-book  to  be  returned.  [appr^al- 
New  select  books  to  be  sent  for  Librarian  s 
Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Time  on  outside  notice-board  to  be  altered. 


FEBRUARY  1 

r  Bodley  reading-rooms  close  at  4. 

„  portrait-gallery  closes  at  5.  ] 

Accessions-register  for  Jan.  to  be  made  up. 
Fire-buckets  to  be  refilled. 

Placards  ‘In  case  of  fire’  to  be  revised. 
Special  monthly  fire-alarm  report. 


[For  Feb.  1  see  also  next  leat  \ 


[For  Feb.  i  see  also  last  leaf] 
FEBRUARY  1-3 
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3  Sat. 


o  be  cleaned  out : — 

1.  Hot  water  channels  in  Bodley. 

2.  Gutters  on  roof  of  Bodley. 

3.  Gratings  of  Sheldonian  basement  windows. 

'0  be  cleaned  .  [ment. 

1.  Floor  and  windows  of  Sneldonian  base- 

2.  Floors  of  Old  Ashmolean  basement. 

3.  Quadrangle  doors  (and  their  locks  oiled). 
Wheeling  cases  to  be  oiled  : — 

1.  Music-School. 

2.  Law-room. 

3.  Old  Ashmolean  basement  (both  rooms). 
Reflectors  to  be  cleaned. 

Camera  basement  to  be  cleaned. 
Absence-book  to  be  made  up.  [spected. 

Registers  of  loans  and  borrowings  to  be  in- 
Reporting-forms  to  be  given  to  revisers. 

Report  of  yearly  duties  (see  Jan.  i)  unfinished. 
Report  on  state  cf  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in.  pasting,  and  entering  (gen. 
cat.  ofpr.  oks). 

[Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  fetched. 

Statement  of  accounts  to  be  made  out. 
Agenda  :  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 

I  .avatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

[ing  Committee. 
[Diaries  and  finance-books  t  to  be  sent  to  Stand 
Standing  Committee  at  12. 

Verifying  cash  payments  :  report  to  statu¬ 
tory  meeting. 

Balance-sheet  for  1911  to  be  laid  before  the 
Committee. 

Minutes  of  Standing  Committee  to  be  written 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  I  I  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  „  „  posted  up. 

[For  Feb.  3  see  also  next  leaf] 

t  Including  bill-book. 
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[For  Feb.  3  see  also  last  leaf] 
FEBRUARY  3-6 

Foreign  book-parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys'  time-sheets  to  be  prepared  for  Monday. 

[Statutory  Meeting  of  Curators, 
2  p.m.] 

Proscholiuin  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 

♦DR.  RICHARD  CAULFIELD  DIED, 

1887. 


tDR.  BROWNE  WILLIS  DIED,  1760. 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys'  time-sheets  for  last  week  to  be  made  up. 
Janitors*  fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered. 
Pencilled  totals  in  the  1911  accounts  to  be 
inked  ? 

Sutherland  room  to  be  cleaned. 

Old  Ashinolean  stairs  and  back  and  front  areas 
to  be  cleaned.  [Bodley  accessions-lists. 
Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists  to  be  copied  at  Bodley 
Binder's  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  II  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera. 

Mr.  Sims  to  report  state  of  his  work. 

„  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  or. 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera. 

Petty  cash  bills  to  be  paid,  [book  and  ledger. 
,,  ,,  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera 

Register  of  loans  to  Radcliffe  Library  to  be 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 
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FEBRUARY  7-10 

Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated.  [corporated. 

Subject-catalogue  „  „  sorted  ,,  in- 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian's 
Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
Revisers’  reports  to  be  sent  in. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  (gni. 
cat.  of  pr.  bks.). 

[Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda :  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

‘Torpid  ’  celebrations  to  be  watched  for? 

[  Banking-book  to  be  fetched,  [ing  Committee. 
Diaries  and  finance-books  to  be  sent  to  Stand- 
Standing  Committee  at  12. 

Minutes  of  Standing  Committee  to  be  written. 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 

Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

‘  Torpid  ’  celebrations  to  be  watched  for? 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

,,  ,,  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday. 
Bodley  Hues  to  be  swept. 

Camera  chimney  and  Hue  to  be  swept. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Pop  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 

‘  Torpid  ’  celebrations  to  be  watched  for? 
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FEBRUARY  11-14 

•SIRWILLI  AM  DUGDALE  DIED, 168  j- 
[University  audit  begins?] 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys'  time-sheets  for  last  week  to  be  made  up. 
Janitors’  fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 

( )vertime-statements  to  be  sent  in  and  entered. 
Sutherland  room  to  be  cleaned. 

Old  Aslunolean  stairs  ami  back  and  front  areas 
to  be  cleaned.  [Bodley  accession.->-lists. 
Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-liststo  be  copied  at  Bodley. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

‘Torpid’  celebrations  to  be  watched  for? 

Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera. 
Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Copyright-agent’s  report  to  be  dealt  with. 
Prospectuses  to  be  sent  him  to  claim  from. 
Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists. 

Bodley  accessions-liststo  be  copied  at  Camera. 
Petty  cash  bills  to  be  paid,  [book  and  ledger. 

,,  .,  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  ,,  (  ,,  ,,  ,, 

Register  of  loans  to  Radclilfe  Library  to  be 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 

‘Torpid  ’  celebrations  to  be  watched  for? 

Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated.  [corporated. 

Subject-catalogue  ,,  ,.  sorted  and  in- 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian’s 

[For  Feb.  14  see  also  next  leaf] 
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[For  Feb.  14  see  also  last  leaf] 
FEBRUARY  14-17 
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Inspection  of  sections. 

Weekly  count  to  be  directed. 

Incorporation  of  pamphlets  and  disserta¬ 
tions  in  cases. 

Contents  of  scrap-drawer  to  be  dealt  with, 
Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 

New  Schools  basement  to  be  swept. 

.  Mr.  G.  A.  Bennett  to  re-charge  batteries  in 
Old  Clarendon  building  and  at  Fire- 
brigade  station. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

‘  Torpid  ’  celebrations  to  be  watched  for  ? 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  gen. 
cat.  of  pr.  bks. ). 

[Preparation  for  Standing  Committee. 

Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda:  cash-sheet:  cheques. 

Envelopes  & c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

‘  Torpid  ’  celebrations  to  be  watched  for? 

[Banking-book  to  be  fetched. 

Diaries  and  finance-books  to  be  sent  to  Stand- 
Standing  Committee  at  12.  [ing  Committee. 
Minutes  of  Standing  Committee  to  be  written. 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

‘  Torpid  ’  celebrations  to  be  watched  for  ? 
Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  „  ..  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys'  time-sheets  to  be  prepared  for  Monday. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Pop  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 

•  Torpid  ’  celebrations  to  be  watched  for  ? 
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FEBRUARY  18-21 

*SIR  HENRY  SAVILE  DIED,  1622. 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 
Janitors’  fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered. 
Sutherland  room  to  be  cleaned,  [to  be  cleaned. 
Old  Ashmolean  stairs  and  back  and  front  areas 
Bodley  and  Camera  shelfmarksto  be  added  on 
Bodley  accessions-lists. 

Camera  accessions-lists  to  be  copied  at  Bodley. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

1  Torpid  ’  celebrations  to  be  watched  for  ? 

Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera. 
Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added 
on  Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera. 
Petty  cash  bills  to  be  paid,  [book  and  ledger. 

,,  ,,  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  ,,  ,,  ,,  ,, 

Register  of  loans  to  Radcliffe  Library  to  be 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 

‘  Torpid  ’  celebrations  to  be  watched  for? 


Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated. 

Subject-catalogue  „  ,,  sorted  „  in¬ 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  be 
examined. 

[For  Feb.  21  see  also  next  leaf.] 
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[For  Feb.  21  see  also  last  leaf] 
FEBRUARY  21-24 

New  select  books  to  be  sent  for  Librarian’s 
Inspection  of  sections.  [approval. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding- 
Camera  accessions-lists  to  be  written  up. 
Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

‘  Torpid  ’  celebrations  to  be  watched  for? 
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Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  (gen. 
cat.  of pr.  bks. ). 

[Preparation  for  Standing  Committee. 

Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda :  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Receipt-forms  for  monthly  salaries  to  be 
prepared. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

#HUMFREY,DUKE  OF  GLOUCESTER. 
DIED,  144^. 

♦SIR  THOMAS  BODLEY  PROPOSED 
TO  RESTORE  THE  PUBLIC  LIB¬ 
RARY,  159!. 

[Banking-book  to  be  fetched. 

Diaries  and  finance-books  to  be  sent  to  Stand 
ing  Committee. 

Standing  Committee  at  12. 

Minutes  of  Standing  Committee  to  be  written 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  II  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

,.  ,,  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Bovs'  time-sheets  to  be  prepared  for  Monday 
Old  Ashmolean  flue  and  chimney  to  be  swept. 
Camera  chimney  and  flue  to  be  swept. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw- 

[down  at  night 
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FEBRUARY  25-27 
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Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  tirne-sheets  for  last  week  to  be  made  up. 
Janitors’  fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered. 
Monthly  accounts  to  be  called  in. 

Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areas 
to  be  cleaned.  [Bodley  accessions-lists. 
Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists  to  be  copied  at  Bodley. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera 
Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 
Petty  cash  bills  to  be  paid,  [book  and  ledger. 

>.  ..  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera 

Register  of  loans  to  Radcliffe  Library  to  be 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 
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Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated. 

Subject-catalogue  „  ,,  „  sorted  ,,  in¬ 

corporated. 

!  Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 

bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian’s 

Inspection  of  sections. 

i  Weekly  count  to  be  directed 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

Upper  reading-room  to  be  swept. 

Camera  filter  to  be  sent  for  cleaning  and 
re-charging. 

i  Report  on  Staif-kalendar  duties. 
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Monthly  salaries  to  be  paid.  [and  ledger. 
„  „  ,,  entered  in  cash-book 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  ( gen . 
cat.  of  pr.  bks. ). 

[Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda:  cash-sheet:  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  lie  swept  out. 

E.  end  of  H  to  be  swept 


B 

A 


MARCH  i 

[Bodley  reading-rooms  clos^at  4. 

,,  portrait -gallery  closes  at  5.] 

Accessions-register  for  Feb.  to  be  made  up. 
Fire-buckets  to  be  refilled. 

Placards  ‘  In  case  of  fire’  to  be  revised. 
Special  monthly  fire-alarm  report. 

;  [For  March  1  see  also  next  leaf] 


[For  March  i  see  also  last  leaf] 


MARCH  1-2 


IV HRS 
IVHRS 


To  be  cleaned  out : — 

1.  Hot  water  channels  in  Bodley. 

2.  Gutters  on  roof  of  Bodley. 

3-  Gratings  of  Sheldonian  basement  windows. 
T u  be  cleaned : —  [ment. 

1.  Floor  and  windows  of  Sheldonian  base- 

2.  Moors  of  Old  Ashmolean  basement. 

3.  Quadrangle  doors  (and  their  locks  oiled). 
Wheeling  cases  to  be  oiled  ; — 

1.  Music -School. 

2.  Law-room. 

3.  Old  Ashmolean  basement  (both  rooms). 
Reflector^  to  be  cleaned. 

Camera  basement  to  be  cleaned. 
Absence-book  to  be  made  up.  [spected. 

Registers  of  loans  and  borrowings  to  be  in- 
Reporting-forms  to  be  given  to  revisers. 
Report  of  yearly  duties  (see  Jan.  1)  unfinished. 


A 

A 


L 

L 

A 

JSL 

A 

B 

C 

G 


2  Sat. 


G 

L 

JSL 

A 


JSL&L 

BO  IV 


B 

C 

C 


[Banking-book  to  be  fetched. 

Diaries  and  finance-books  to  be  sent  to  Stand¬ 
ing  Committee. 

Standing  Committee  at  12. 

Minutes  of  Standing  Committee  to  be  written. 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

;  W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

*SIR  THOMAS  BODLEY  BORN,  154!. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

...  >,  ,,  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 
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MARCH  3-6 


Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 

j  Janitors’  fee-books  to  be  initialed  by  Librarian. 

Reports  on  boys  to  be  sent  in. 

Overtime-statements  to  be  sent  in  and  entered. 

.Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areas 
to  be  cleaned.  [Bodley  accessions-lists. 

Bodley  and  Camera  shelfmarks  to  be  added  or. 

Camera  accessions-lists  to  be  copied  at  Bodley. 

Acta  and  Agenda  t  to  go  for  printing. 

Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 

Report  on  state  of  cataloguing,  revising,  classi 
fying,  handlisting,  and  labelling,  at  Camera. 

Mr.  Sims  to  report  state  of  his  work. 

,,  „  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  or. 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 

Petty  cash  bills  to  be  paid,  [book  and  ledger 
,,  „  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera . 

Register  of  loans  to  Radcliffe  Library  to  be 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 

Classifier  of  chemical  dissertations  to  br 
written  to. 

Music-catalogue  slips  to  be  arranged  and  in 
corporated.  [corporated . 

Subject-catalogue  ,,  „  sorted  and  in 

Report  on  crossing  off  of  dead  orders,  and  or. 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian's 

fFor  Mar.  6  see  also  next  leaf] 


t  Including  (i)  draft  of  Annual  Report.  (2)  any  special  arrange 
rnents  for  Vacation-attendance  in  lieu  of  a  Sub- Librarian.  (3!  an 
thorization  in  the  case  of  any  unsatisfied  Copyright- Act  claims. 
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[For  Mar.  6  see  also  last  leaf] 
MARCH  6-9 


JSL 

JSI. 

A 


T 

C 
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Inspection  of  sections. 

Weekly  count  to  be  directed. 
Banking-book  to  be  returned. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
Upper  reading-room  to  be  swept. 
Revisers’  reports  to  be  sent  in. 

Report  on  Staff-kalendar  duties. 


7  Th. 


G 

ttys 


8  F. 


A 

A 


9  Sat. 
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JSL* 
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C 
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L 
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HOW 


*  VISCOUNT  HYTHE  BORN.  1863. 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  (gen. 
cat.  of  pr.  l>ks.). 

[Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  fetched. 

Statement  of  accounts  to  be  made  out. 
Agenda :  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

tSIR  WILLIAM  HAMILTON  BORN 

1788. 

[Banking-book  to  be  fetched. 

Diaries  and  finance-books  i  to  be  sent  to 
Standing  Committee. 

Standing  Committee  at  12. 

Verifying  cash-payments ;  report  to  statu¬ 
tory  meeting. 

Minutes  of  Standing  Committee  to  be  written. 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

,,  .,  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday. 

[Statutory  Meeting  of  Curators, 
a  p.m.] 

[For  Mar.  g^see  also  next  leaf] 

t  Including  bill-book. 
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[For  Mar.  9  see  also  last  leaf] 
MARCH  9-12 


B 

M 

B 

C 
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Bodley  flues  to  be  swept. 

Camera  chimney  and  flue  to  be  swept. 
Proscholiuni  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawr 
down  at  night. 


11  M. 
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Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys'  time-sheets  for  last  week  to  be  made  up 
Janitors' fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered,  i 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  area4 
to  be  cleaned.  [Bodley  accessions-lists 
Bodley  and  Camera  shelfmarksto  be  added  or 
Camera  accessions-lists  to  be  copied  at  Bodley. 
Binder’s  repairer  to  come  to  JBodlej-. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


12  Tu.  G 
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Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  classi 
fying,  handlisting,  and  labelling,  in  Bodley. 

Report  on  state  of  cataloguing,  revising,  classi 
fying,  handlisting,  and  labelling,  at  Camera 

Mr.  Sims  to  report  state  of  his  work. 

1  ,,  „  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  or. 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 

Petty  cash  bills  to  be  paid,  [book  and  ledger. 

..  ..  payments  to  be  entered  in  p.  c.  I 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera 

Register  of  loans  to  Radcliffe  Library  to  be 
examined. 

J Duplicate  stamps  to  be  sorted  and  new 
specimens  added  to  collection. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 


♦  This  is  done  by  a  boy,  in  his  private  time,  and  he  receive4 
duplicate  stamps  for  doing  it. 
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MARCH  13-16 

Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated.  [corporated. 

Subject-catalogue  „  ,,  sorted  and  in- 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian's 
Inspection  of  sections. 

Weekly  count  to  be  directed. 

Incorporation  of  pamphlets  and  disserta¬ 
tions  in  cases. 

Contents  of  scrap-drawer  to  be  dealt  with. 

Mr.  Thurland  to  send  books  for  binding, 
j  Camera  accessions-lists  to  be  written  up. 

[New  Schools  basement  to  be  swept. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  (pen. 
cat.  of pr.  bks .). 

[Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda  :  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

[Banking-book  to  be  fetched. 

Diaries  and  finance-books  to  be  sent  to  Stand- 
Standing  Committee  at  12.  [ing  Committee. 
Arrangements  for  Vacation. 

Minutes  of  Standing  Committee  to  be  written. 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

>.  1.  ..  posted  up. 

Foreign  bc*>k-parcels  to  be  dealt  with. 
Foreign  book-orders  to  l>e  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 

[down  at  night. 
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Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 

Janitors’  fee-books  to  be  initialed  by  Librarian. 

Reports  on  boys  to  l>e  sent  in. 

Overtime-statements  to  be  sent  in  and  entered. 

Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areas 
to  be  cleaned.  [Bodley  accessions-lists. 

Bodley  and  Camera  shelfmarksto  be  added  on 

Camera  accessions-lists  to  be  copied  at  Bodley. 

Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying.  handlisting,  and  labelling,  in  Bodley. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera. 

Mr.  Sims  to  report  state  of  his  work. 

,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarksto  be  added  on 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera. 

Petty  cash  bills  to  be  paid,  [book  and  ledger. 
,,  ,,  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out: 

Camera  ,, 

Register  of  loans  to  Radcliffe  Library  to  be 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 

Music-catalogue  slips  to  l)e  arranged  and  in¬ 
corporated. 

Subject-catalogue  ,,  ,,  sorted  ,,  in¬ 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian's 

Inspection  of  sections. 

[For  March  20  see  also  next  leafl 
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[For  March  ao  see  also  last  leaf] 
MARCH  20-33 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 

The  new  Proctors  admitted,  and  to  receive 
Staff-kalendar. 

!  1  pper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 


2t  Th.  HJS 


22  F. 


23  Sat. 
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Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  (gen. 
cat.  o/pr.  bks.). 

\‘i  Preparation  for  Standing  Committee. 

Bill-book  to  be  posted  up. 

'!  Banking-book  to  be  returned. 

\g.enda?  Cash-sheet.  Cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Receipt-forms  for  salaries  to  be  prepared. 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

I?  Banking-book  to  be  fetched. 

'i  Diaries  and  finance-books  to  be  sent  to  Stand  | 
?  Standing  Committee  at  12.  [ing  Committee. 

V  Minutes  of  Standing  Committee  to  be  written. 

V  Dead  cheques  to  be  locked  up. 

?  Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 

Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

,,  ,,  »»  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday. 
Old  Ashmolean  Hue  and  chimney  to  be  swept. 
Camera  chimney  and  flue  to  be  swept. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 
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Quarterly  salaries  to  be  paid,  [and  ledger 
f,  „  „  entered  in  cash-book 

?  Dusting  begins. 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’ time-sheets  for  last  week  to  be  made  up 
Janitors’  fee-books  to  be  initialed  by  Librarian 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered 
Monthly  accounts  to  be  called  in. 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areai 
to  be  cleaned.  [Bodley  accessions-lists 
Bodley  and  Camera  shelfmarks  to  be  added  o; 
Camera  accessions-lists  to  be  copied  at  Bodlej 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  beloM 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  class  i 
fying,  handlisting,  and  labelling,  in  Bodley 
Report  on  state  of  cataloguing,  revising,  clr~~: 

fying,  handlisting,  and  labelling,  at  Cam 
Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  01 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 
Petty  cash  bills  to  be  paid,  [book  and  ledger 
,,  >•  payments  to  be  entered  in  p.  cj 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  ,.  ,,  «•  *» 

Register  of  loans  to  Radcliffe  Library  to  t 
examined. 

W.  end  of  H  to  be  swept. 

Proscholiuin  to  be  swept. 


Music-catalogue  slips  to  be  arranged  and  in 
corporated. 

Subject-catalogue  „  „  sorted  „  in 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  1 
sorting  and  incorporating  staircase-slips. 


[For  Mar.  27  see  also  next  leaf] 
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28  Th. 


29  F. 


30  Sat. 


3 1  Sit- 


[For  Mar.  27  see  also  last  leaf] 


MARCH  27-31 


Bodley  and  Camera  suggestion-books  to  b< 
examined.  [approval 

New  select  books  to  be  sent  for  Librarian' 
Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
Bodley  filter  to  be  sent  for  cleaning 
re-charging. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 


an< 


Report  on  state  of  transcribing,  revising 
transcription,  mounting,  cutting  up,  arrai 
ing,  ticking  in,  pasting,  and  entering  (& 
cat.  0/ pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


'SIR THOMAS  BODLEY  BURIED,  1613 
IN  MERTON  COLLEGE  CHAPEL. 


Bodley  front  staircase  to  be  cleaned. 
W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


FRANCIS  DOUCE  DIED,  1834. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  ..  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drav. 
down  at  night. 

Time  on  outside  notice-board  to  be  al 
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[Bodley  reading-rooms  close  at  5. 

,,  portrait-gallery  closes  at  6.1 
Accessions-register  for  March  to  be  made  up. 
1911  accessions-lists  to  go  for  binding, 
l'ire-buckets  to  be  refilled. 

Placards  ‘  In  case  of  fire’  to  be  revised. 

Special  monthly  fire-alarm  report. 

To  be  cleaned  out : — 

1.  Hot  water  channels  in  Bodley. 

2.  Gutters  on  roof  of  Bodley. 

3.  Gratings  of  Sheldonian  basement  windows. 

To  be  cleaned  : —  [ment. 

1.  Floor  and  windows  of  Sheldonian  base 

2.  F'loors  of  Old  Ashmolean  basement. 

3.  Quadrangle  doors  (and  their  locks  oiled). 
Wheeling  cases  to  be  oiled : — 

r.  Music-School. 

2.  Haw-room. 

3.  Old  Ashmolean  basement  (both  rooms). 
Reflectors  to  be  cleaned. 

Camera  basement  to  be  cleaned. 

Absence-book  to  be  made  up. 

Registers  of  loans  and  borrowings  to  be  in 
spected. 

Reporting-forms  to  be  given  to  revisers. 
Report  of  yearly  duties  (see  Jcui.  1)  unfinished. 
Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  lime-sheets  for  last  week  to  be  made  up 
Tanitors’  fee-books  to  be  initialed  by  Librarian 
Reports  on  boys  to  be  sent  in. 

( >vertime-statements  to  be  sent  in  and  entered 
Sutherland  room  to  be  cleaned. 

Camera  closing-notices. 

Orders  to  be  sent : — 

1.  For  taking  up,  beating,  and  relaying. 

Camera  matting, 

2.  ,,  sweeping  Bodley  matting. 

Old  Ashmolean  stairs  and  back  and  front  areas 
to  be  cleaned.  [Bodley  accessions-lists. 
Bodley  and  Camera  shelfinarks  to  be  added  on 
Camera  accessions-lists  to  be  copied  at  Bodley. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 
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APRIL  2-3 


tTHE  REV.  THOMAS  CARTE  DIEDj 

I754-  ... 
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Report  on  work  of  catalogue-revision  stafll 

Report  on  state  of  cataloguing,  revising,  classH 
fying,  handlisting,  and  labdling,  in  Bodley. 

Report  on  state  of  cataloguing,  revising,  classi-i 
fying.  handlisting,  and  labelling,  at  Camera 

Mr.  Suns  to  report  state  of  his  work. 

,,  „  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  or 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera.! 

Petty  cash  bills  to  be  paid,  [book  and  ledger. 

•  •  n  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera  ,,  ,,  ,,  ,» 

Register  of  loans  to  Radditfe  Library  to  be 
examined. 

Boys’  holidays  to  be  given.  [made  out 
,,  time-sheets  for  Bank-holiday  to  be 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 

Camera  closed  for  cleaning. 

Bodley  closing-notices. 

Music -catal<  e  slips  to  be  arranged  and  in  -I 


corpo  rated. 

Subject-catalogue  „  sorted  ,,  in 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  or. 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarians. 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

Revisers’  reports  to  be  sent  in. 

Order  to  go  for  cleaning  windows  and  wire 
blinds  in  New  Schools  basement, 

Cpper  reading-room  to  be  swept. 

Report  on  Staflf-kalendar  duties. 


G 

li'HBS 

Ginr ' 

IVRS 

WRS 


A 

L 

C 

B 


A 

L 

Ginr 

JSL 


4  Th. 
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APRIL  4-6 


Camera  closed  for  cleaning. 

Report  on  state  of  transcribing,  revising  « 
transcription,  mounting,  cutting  up,  arran. 
ing,  ticking  in,  pasting,  and  entering  (ge> 
cat.  of  pr.  bks.). 

Bill-book  to  be  posted  up. 

Orders  to  be  sent : — 

1.  For  cleaning  windows  of  H  and  bot 

Bodley  staircases. 

2.  For  cleaning  windows  of  Camera  basd 

ment,  reading-room,  and  dome. 

Bodley  back  staircase  to  be  cleaned. 
I^avatory  in  quad,  to  lie  swept  out. 

E.  end  of  H  to  be  swept. 


jf  rtoa^. 


*BP.  RICHARD  RAWLINSON  DIEL 

1755- 

Bodley  and  Camera  closed  to  readers. 
Walter  Palmer  prize  given  ? 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

,,  ..  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Sutherland  collection  to  be  dusted. 

Boys’  time-sheets  to  be  prepared  for  Monday 
Bodley  flues  to  be  swept. 

Camera  chimney  and  flue  to  be  swept. 
Bodley  front  staircase  to  be  cleaned. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drav. 
down  at  night 
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APRIL  7  9 


7  5k. 


8  M. 


9  Tu. 


£  . 

O  O  ■? 

•Tt  — 

*"■  —  v 

<£  5  « 

Duties 

unfinished 
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+JAMES  ST.  AMAND  BORN,  1787. 


Bank-holiday. 

‘WILLIAM  HERBERT,  EARL  01: 
PEMBROKE,  BORN,  1580. 

Window  cleaning  to  begin. 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up 
Janitors’  fee-books  to  be  initialed  by  Librarian 
Reports  on  beys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  area; 

to  be  cleaned.  [Bodley  accessions-list- 
Bodley  and  Camera  shelfmarks  to  be  added  o: 
Camera  accessions-lists  to  be  copied  at  Bodley 
Binder's  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belovv 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  work  of  catalogue-revision  staff 
Report  on  state  of  cataloguing,  revising,  class: 

tying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  class 
fying,  handlisting,  and  labelling,  at  Camera 
Mr.  Sims  to  report  state  of  his  work. 

„  „  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  01 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 
Petty  cash  bills  to  be  paid,  [book  and  ledger 
i»  »»  payments  to  be  entered  in  p.  «. 
Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  ,,  ,,  ,■*  ,, 

Register  of  loans  to  Radclitfc  Library  to  b. 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 


10  W. 
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APRIL  10-13 
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’WILLIAM  HERBERT,  EARL  OF 
PEMBROKE,  DIED,  1630. 

Music-catalogue  slips  to  be  arranged  and  ir  - 
corporated. 

Subject-catalogue  „  „  sorted  „  in¬ 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  bs 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian’ \ 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Incorporation  of  pamphlets  and  disserta-j 
tions  in  cases. 

Contents  of  scrap-drawer  to  be  dealt  with. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 


HJS 
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B 
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Report  on  state  of  transcribing,  revising  c 
transcription,  mounting,  cutting  up.  arrang 
ing,  ticking  in,  pasting,  and  entering  (get: 
cat.  of  pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 
Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


12  F. 


B 

C 
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Bodley  front  staircase  to  be  cleaned. 
W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


13  Sat. 
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Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw  1 
down  at  night. 


» 


APRIL  14-16 


14  Sit. 

15  M. 


16  Tu. 
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tRICHARD  MALONE,  BARON 
DERLIN,  DIED,  1816. 

ItTHE  REV.  DR.  FREDERICK  WIU 
LIAM  HOPE  DIED,  1862. 

Bodley  clocks  to  be  wound  and  set. 

.Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  u;: 
Janitors’  fee-books  to  be  initialed  by  Librarian 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entere 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  are  1 
to  be  cleaned.  [Bodley  accessions-list- 
Bodley  and  Camera  shelfmarks  to  be  added  01 
Camera  accessions-lists  to  be  copied  at  Bodley 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  beloi 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  class: 

fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  class 
fying,  handlisting,  and  labelling,  at  Camerr 
Mr.  Sims  to  report  state  of  his  work. 

„  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  o 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camer  3 
Petty  cash  bills  to  be  paid,  [book  and  ledgei 
„  ,,  payments  to  be  entered  in  p.  < 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  ,,  ,,  ,,  ,, 

Register  of  loans  to  Radclitfe  Library  to  1 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 
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APRIL  17-20 

Music-catalogue  slips  to  be  arranged  and  ii  • 
corporated. 

Subject-catalogue  ,,  ,,  sorted  ,,  ii 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  O' 
sorting  and  incorporating  staircase-slips. 

Hoitley  and  Camera  suggestion-books  to  b< 
examined.  [approval 

New  select  books  to  be  sent  for  Librarian'^ 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

New  Schools  basement  to  be  swept. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 


18  Th. 


G 


fiys 


A 

b 

F. 

c 


tDEAN  THOMAS  MARSHALL  DIED 
1685. 

‘SIR  THOMAS  BODLEY  KNIGHTED 

|  1604. 

Report  on  state  of  transcribing,  revising  o 
transcription,  mounting,  cutting  up,  arrant 
ing,  ticking  in,  pasting,  and  entering  (^1 
cat.  of  pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


19  F. 


G 

b 

C 
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‘THOMAS  SACKVILLE,  EARL  OF 
DORSET,  DIED,  1608. 

Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


20  Sat. 
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Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

..  ,,  ,,  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Bovs'  time-sheets  to  be  prepared  for  Monday 
Old  Aslunolean  Hue  .and  chimney  to  be  swepq 
Camera  chimney  and  flue  to  be  swept. 

'  Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw  r 
|  down  at  night. 
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2l  Su. 


22  M. 


23  Tu. 
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APRIL  21-23 


Bodley  ctocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up 
Janitors*  fee-books  to  be  initialed  by  Librarian" 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entere 
Monthly  accounts  to  be  called  in. 
Sutherland  room  to  be  cleaned,  [to  be  cleanet 
Old  Ashmolean  stairs  and  back  and  front  are 
Bodley  and  Camera  shelfmarks  to  be  added  o 
Bodley  accessions-lists. 

Camera  accessions-lists  to  be  copied  at  Bodle> 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belc 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  work  of  catalogue-revision  staff 
Report  on  state  of  cataloguing,  revising,  clas 
fying,  handlisting,  and  labelling,  in  Bodle\ 
Report  on  state  of  cataloguing,  revising,  class 
fying,  handlisting,  and  labelling,  at  Camer 
Mr.  Sims  to  report  state  of  his  work. 

,,  „  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  ( 
Camera  accessions-lists. 


A 

Bodley  accessions-lists  to  be  copied  at  Camer 
Petty  cash  bills  to  be  paid,  [book  and  ledgo 

A 

,,  M  payments  to  be  entered  in  p. 

A 

Bodley  reserve-cupboard  to  be  weeded  out. 

A 

Camera  ,,  ,,  ,,  ,, 

Register  of  loans  to  Raddiffc  Library  to  1 

C 

examined. 

W.  end  of  H  to  be  swept. 

B 

rroscholium  to  be  swept. 

24  W. 


25  Th. 


26  F. 


27  Sat. 
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APRIL  24  28 


■fDR.  RICHARD  CAULFIELD  BORN 
■  1823. 

Music-catalogue  slips  to  be  arranged  and  in 
corporated.  [corporate!  I 

Subject-catalogue  „  ,,  sorted  and  in 

Report  on  crossing  off  of  dead  orders,  and  01 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion -books  to 
|  examined.  [approval I 

New  select  books  to  be  sent  for  Librarian : 
Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

tOLIVER  CROMWELL  BORN,  1599- 
+DR.  EDMUND  MALONE  DIED,  1812 

Report  on  state  of  transcribing,  revising  o 
transcription,  mounting,  cutting  up,  arrang 
ing,  ticking  in,  pasting,  and  entering  [gep.-\ 
cat.  of  pr.  bks .). 

Bill-book  to  be  posted  up. 

Receipt-forms  for  monthly  salaries  to  b« 
I  prepared. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

Examination  for  Special  Study  prize. 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

,,  ..  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  bcok-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys'  time-sheets  to  be  prepared  for  Monday 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawl 
down  at  night. 

Full  term  begins. 


28  Su. 


29  M- 
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APRIL  29— MAY  1 


Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 
Janitors’  fee-books  to  be  initialed  by  Librarian] 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entere 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  are 
to  be  cleaned.  [on  Bodley  accessions-lisi 
Bodley  and  Camera  shelfmarks  to  be  ad<f 
Camera  accessions-lists  to  be  copied  at  Bodle 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Monthly  salaries  to  be  paid.  [and  ledger. 
„  „  „  entered  in  cash-book 

Report  on  work  of  catalogue-revision  staft. 


Report  on  state  of  cataloguing,  revising,  classi 
fying,  handlisting,  and  labelling,  in  Bodley. 


Report  on  state  of  cataloguing,  revising,  classi* 
fying,  handlisting,  and  labelling,  at  Camera. 

Mr.  Sims  to  report  state  ofhis  work. 

,,  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  adde> 
on  Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera. 

Petty  cash  bills  to  be  paid,  [book  and  ledger. 
,,  ,,  payments  to  be  entered  in  p.  c 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera  ,,  „  ,,  ,, 

Register  of  loans  to  RadclifTe  Library  to  fc« 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 


MAY  1 


[Bodley  reading-rooms  close  at  5. 

„  portrait-gallery  closes  at  6.] 


Accessions-register  for  Ajjril  to  be  made  up. 


Fire-buckets  to  be  refille 
Placards  *  In  case  of  fire  ’  to  be  revised. 
Special  monthly  fire-alarm  report. 


[For  May  1  see  also  next  leaf] 
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[For  May  i  see  also  last  leaf] 


MAY  1-2 

To  be  cleaned  out : —  . 

1.  Hot  water  channels  in  Bodley. 

2.  Gutters  on  roof  of  Bodley. 

3.  Gratings  of  Sheldonian  basement  windows. 

To  be  cleaned : —  [ment. 

1.  Floor  and  windows  of  Sheldonian  base- 

2.  Floors  of  Old  Ashmolean  basement. 

3.  Quadrangle  doors  (and  their  locks  oiled). 
Wheeling  cases  to  be  oiled 

1.  Music-School. 

2.  Law-room. 

3.  Old  Ashmolean  basement  (both  rooms). 
Reflectors  to  be  cleaned. 

Camera  basement  to  be  cleaned. 

Absence-book  to  be  made  up.  [spected. 

Registers  of  loans  and  borrowings  to  be  in- 
Reporting-forms  to  be  given  to  revisers. 
Report  of  yearly  duties  (see  Jan.  1)  unfinished. 
Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated. 

Subject-catalogue  ,,  „  sorted  „  in¬ 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  or. 

sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  be, 
examined. 

New  select  books  to  be  sent  for  Librarian’s 
Inspection  of  sections.  (approval. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 


tDR.  EDWARD  BERNARD  BORN, 

1638. 

Report  on  state  of  transcribing,  revising  ot 
transcription,  mounting,  cutting  up,  arrang- 
ing,  ticking  in,  pasting,  and  entering  (gen. 
cat.  o/pr.  bks.). 


[For  May  2  see  also  next  leaf] 


2  Th. 


3  F. 


4  Sat. 


[For  May  2  see  also  last  leaf] 
MAY  2-6 

[Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda  :  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

[Banking-book  to  be  fetched. 

Diaries  and  finance-books  to  be  sent  to 
Standing  Committee. 

Standing  Committee  at  12. 

Minutes  of  Standing  Committee  to  be  written. 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

\V.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday. 
Bodley  flues  to  be  swept. 

Camera  chimney  and  flue  to  be  swept. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawr. 
down  at  night. 


tSIR  WILLIAM  HAMILTON  DIED, 

1856. 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 
Janitors’  fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered. 
Sutherland  room  to  be  cleaned,  [to  be  cleaned. 
Old  Ashmolean  stairs  and  back  and  front  areas 
Bodley  and  Camera  shelfmarks  to  be  added  or 
Bodley  accessions-lists. 

Camera  accessions-lists  to  be  copied  at  Bodley. 

[For  May  6  see  also  next  leaf] 
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]For  May  6  see  also  last  leaf] 


MAY  6-8 


Acta  and  Agenda*  to  go  for  printing. 

Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belo\ 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

H.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  classi 
tying,  handlisting,  and  labelling,  in  Bodley. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera . 

Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  oin 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 

Petty  cash  bills  to  be  paid,  [book  and  ledger 
,,  ,,  payments  to  be  entered  in  p.  c 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera 

Register  of  loans  to  Radcliffe  Library  to  b 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 

Music-catalogue  slips  to  be  arranged  and  in 
corporated. 

Subject -catalogue  „  „  sorted  ,,  in-T 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 

Banking-book  to  be  returned. 

Bodley  and  Camera  suggestion-books  to  br 
examined.  [approval 

New  select  books  to  be  sent  for  Librarian's 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Incorporation  of  pamphlets  and  disserta 
tions  in  cases. 

Contents  of  scrap-drawer  to  be  dealt  with. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

Lower  rooms  and  staircase  to  Tanner- 
Malone  to  be  cleaned. 


[For  May  8  see  also  next  leaf] 


*  Including  (i)  Approval  of  Annual  Report,  (2)  Election  of  new 
Standing  Committee. 
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9  Th. 


10  F. 
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[For  May  8  see  also  last  leaf) 
MAY  8-ii 
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Upper  reading-room  to  be  swept. 

Revisers’  reports  to  be  sent  in. 

Report  on  Staff-kalendar  duties. 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrange 
ing,  ticking  in,  pasting,  and  entering  (gen. 
cat.  of  pr.  bks.). 

Preparation  for  Standing  Committee. 

Bill-book  to  be  posted  up. 

Banking-book  to  be  fetched. 

Statement  of  accounts  to  be  made  out. 
Agenda  :  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


Diaries  and  finance-books*  to  be  sent  tl 
Standing  Committee. 

Standing  Committee  at  12. 

Verifying  cash  payments ;  report  to  statu¬ 
tory  meeting. 

Minutes  of  Standing  Committee  to  be  written. 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

\V.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers 
Foreign  books  to  be  put  on  accessions-lists 

[Statutory  Meeting  of  Curato 
2  p.m.] 

Copy  of  Annual  Report  to  be  given 
Registrar  for  Council.  (re 

Copy  of  Annual  Report  to  go  for  press 

Boys’  time-sheets  to  be  prepared  for  Monda 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw 
down  at  night. 


*  Including  bill-book 
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MAY  12-15 


Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  upj 
Janitors’  fee-books  to  be  initialed  by  Librarian^ 
Bodley  closing-notices. 

Order  to  be  sent  for  cleaning  show-cases  in 
Picture-gallery  and  Arts-end. 

Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  area 
to  be  cleaned.  [Bodley  accessions-lists 
Bodley  and  Camera  shelfmarks  to  be  added  01^ 
Camera  accessions-lists  to  be  copied  at  Bodley. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belov. 

white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 
Copyright-agent’s  report  to  be  dealt  with. 
Prospectuses  to  be  sent  him  to  claim  from. 
Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  classi{ 
fying,  handlisting,  and  labelling,  at  Camera. 
Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  oi 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 
Petty  cash  bills  to  be  paid,  [book  and  ledger 
,,  ,,  payments  to  be  entered  in  p.  c 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera 

Register  of  loans  to  Radcliffe  Library  to  l)d 
W.  end  of  H  to  be  swept.  [examined. 

Proscholium  to  be  swept. 


Music-catalogue  slips  to  be  arranged  and  in-1* 
corporated.  (poratedJ 

Subject-catalogue . sorted  and  incor- 

Report  on  crossing  off  of  dead  orders,  and  011 
sorting  and  incorporating  staircase-slips. 
Notice  of  Standing  Comm,  to  new  members. 
Bodley  and  Camera  suggestion-books  to  b 
examined. 

New  select  books  to  be  sent  for  Librarian’s 
Inspection  of  sections.  [approval. 

Weekly  count  to  be  directed. 

Annual  Report  to  be  posted  to  institutions  .' 
m  *»  it  -t  special  donors  ? 

[For  May  15  see  also  ne«t  leaf 
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[For  May  15  see  also  last  leaf] 
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MAY  15-18 

T 

J3 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

Mr.  G.  A.  Bennett  to  inspect  electric  instal¬ 
lations  in  Camera,  Old  Ashmolean,  andJ 
New-Schools  basement,  and  to  re-charge 
batteries  in  Old  Clarendon  building  and 
at  Fire-brigade  station. 

B 

New  Schools  basement  to  be  swept. 

C 

Upper  reading-room  to  be  swept. 

G 

Repoi't  on  Staff-kalendar  duties. 

Ascension-day ;  Bodley  closed  to  readers. 
Picture-gallery  and  Arts-end  show-cases  to 

be  cleaned.  [needed. 

Exhibit-labels  to  be  re-written  where 
Pages  of  exhibits  to  be  changed  where  de¬ 
sirable. 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  {gen\ 
cat.  of  pr.  bks.). 

[Preparation  for  Standing  Committee. 

Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda  :  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

‘  Eights  ’  celebrations  to  be  watched  for? 
[Banking-book  to  be  fetched,  [ing  Committee. 
Diaries  and  finance-books  to  be  sent  to  Stand - 
Standing  Committee  at  12.  Election  of  Chair-. 

man:  arrangements  for  meetings. 
Minutes  of  Standing  Committee  to  be  written. 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

‘  Eights  ’  celebrations  to  be  watched  for? 

tELIAS  ASHMOLE  DIED,  1692. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

posted  up. 

Foreign  book -parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 

[For  May  18  see  also  next  leaf.] 
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[For  May  18  see  also  last  leaf] 


MAY  18-21 


Boys’  time-sheets  to  be  prepared  for  Monday  I 
Old  Ashmolean  flue  and  chimney  to  be  swept. 
Camera  chimney  and  flue  to  be  swept. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 

‘  Eights  ’  celebrations  to.be  watched  for? 


Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 
Janitors’ fee-books  to  be  initialed  by  Librarian 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areas 
to  be  cleaned. 

Bodley  and  Camera  shelfmarks  to  be  added  or  I 
Bodlev  accessions-lists. 

Camera  accessions-lists  to  be  copied  at  Bodlev. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  upper  reading-room  below  I 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

‘  Eights  ’  celebrations  to  be  watched  for  ? 


Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classiil 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  classi¬ 


fying,  handlisting,  and  labelling,  at  Camera 


adde 


Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be 
on  Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 

Petty  cash  bills  to  be  paid,  [book  and  ledger 
,,  ,,  payments  to  be  entered  in  p.  c 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera  „ 

Register  of  loans  to  Radcliffe  Library  to  b< 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 

‘  Eights  ’  celebrations  to  be  watched  for  ? 
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MAY  22-25 

Music-catalogue  slips  to  be  arranged  and  in 
corporated. 

Subject-catalogue  ,,  ,,  „  sorted  ,,  in 
corporated. 

Report  on  crossing  off  of  dead  orders,  and  ol 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  be 
examined. 

New  select  books  to  be  sent  for  Librarian ; 
Inspection  of  sections.  [approval 

Weekly  count  to  be  directed. 

Mr.  1  hurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

‘  Eights  ’  celebrations  to  be  watched  for  ? 

+ELIAS  ASHMOLE  BORN,  1617. 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  (gen. 
cat .  ofpr.  bks.). 

[Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda  :  cash  sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Receipt-forms  for  monthly  salaries  to  be 
prepared. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

1  Eights  ’  celebrations  to  be  watched  for  ? 
Boys’  holidays  to  be  given.  [made  out 
,>  time-sheets  for  Bank-holiday  to  be 
[Banking-book  to  be  fetched. 

Diaries  and  finance-books  to  be  sent  to  Stand - 
Standing  Committee  at  12.  [ing Committee 
Minutes  of  Standing  Committee  to  be  written 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 

Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

‘  Eights  ’  celebrations  to  be  watched  for  ? 

Perlustration. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

*>  »»  >.  ,,  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 

[For  May  25  see  also  next  leaf) 
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MAY  25-28 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Mondavi 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window’  Arts  end  to  be  drawn 
down  at  night. 

‘  Eig-hts  1  celebrations  to  be  watched  for? 

XClbtt  Sunbaig. 

Bank-holiday. 

Bodley  clocks  to  be  wound  and  set. 

Camera  c-lock  to  be  wound  and  set. 

Bovs’  time-sheets  for  last  week  to  be  made  up. 
Tanitors’  fee-books  to  be  initialed  by  Librarian, 
i  Reports  on  boys  to  be  sent  in. 
.Overtime-statements  to  be  sent  in  and  entered* 
Monthly  accounts  to  be  called  in. 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  area-, 
to  be  cleaned.  [Bodley  accessions-lists. 
Bodley  and  Camera  shelfmarks  to  be  added  orf 
Camera  accessions-lists  to  be  copied  at  Bodley. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belov.' 

white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

‘  Eights  ’  celebrations  to  be  watched  for? 

Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi-* 
fying,  handlisting,  and  labelling,  in  Bodlev. 
Report  on  state  of  cataloguing,  revising,  classi-f 
fying,  handlisting,  and  labelling,  at  Camera  I 
Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 
Petty  cash  bills  to  be  paid,  [book  and  ledger. 

»»  ».  payments  to  be  entered  in  p.  c. 

Bodley  reserv  e-cupboard  to  be  weeded  out. 
Camera 

Register  of  loans  to  Radcliffe  Library  to  be 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 

‘  Eights  ’  celebrations  to  be  watched  for? 
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MAY  29-31 

Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated. 

Subject-catalogue  ,,  ,,  ,,  sorted  „  in¬ 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval 

New  select  books  to  be  sent  for  Librarian  ; 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

‘  Eights  ’  celebrations  to  be  watched  for? 


HJS 


B 

B 

c 


Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  (gen. 
cat.  o/pr.  bks.), 

I  Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda  :  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 
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Monthly  salaries  to  be  paid.  [and  ledger. 
»»  »  ,,  entered  in  cash-book 

[Banking-book  to  be  fetched. 

Diaries  and  finance-books  to  be  sent  to] 
Standing  Committee. 

Standing  Committee  at  12. 

Minutes  of  Standing  Committee  to  be  written. 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

j  Cash-book  and  ledger  to  be  posted  up.] 

I  Watchmen  to  be  engaged. 

|  Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 
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JUNE  i 

[Bodley  reading-rooms  close  at  5. 

,,  portrait-gallery  closes  at  6.] 
Accessions-register  for  May  to  be  made  up. 
Fire-buckets  to  be  refilled. 

Placards  ‘  In  case  of  tire’  to  be  revised. 
Special  monthly  fire-alarm  report. 

To  be  cleaned  out : — 

1.  Hot  water  channels  in  Bodley. 

2.  Gutters  on  roof  of  Bodley. 

3.  Gratings  ofSheldonian  basement  windows 

To  be  cleaned  [ment 

x.  Floor  and  windows  of  Sheldonian  base 

2.  Floors  of  Old  Ashmolean  basement. 

3.  Quadrangle  doors  (and  their  locks  oiled). 
Wheeling  cases  to  Be  oiled  : — 

1.  Music-School. 

2.  Law-room. 

3.  Old  Ashmolean  basement  (both  rooms). 
Reflectors  to  be  cleaned. 

Camera  basement  to  be  cleaned. 
Absence-book  to  be  made  up.  [spected 

Registers  of  loans  and  borrowings  to  be  in 
Reporting-forms  to  be  given  to  revisers. 
Report  of  yearly  duties  (see  Jan.  1)  unfinished 
Half-yearly  report  of  arrears-work  to  b- 
sent  for  printing. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 

1  Weekly  payments  to  be  made. 

„  „  „  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys'  time-sheets  to  be  prepared  for  Monday 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw 
down  at  night. 
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JUNE  2-4 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  macje 
Janitors'  fee-books  to  be  initialed  by  Librarian 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  area| 
to  be  cleaned.  [on  Bodley  accessions-lists 
Bodley  and  Camera  slielfmarks  to  be  adae* 
Camera  accessions-lists  to  be  copied  at  Bodley 
Binder  s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belov 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

All  windows  and  ventilators  to  be  closed  a 
night. 

Watchmen  to  patrol  round  Bodleian  fron 
5.30  to  12.* 

The  junior  staff  to  send  in  a  listof  holiday 
proposed  to  be  taken  t. 

Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  clas^i 
fying,  handlisting,  and  labelling,  in  Bodiey 
Report  on  state  of  cataloguing,  revising,  classi 
fying,  handlisting,  and  labelling,  at  Camera 
Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Picture-gallery'  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  o 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 
Petty  cash  bills  to  be  paid,  [book  and  ledger 
,,  ,,  payments  to  be  entered  in  p.  c 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  ,,  ,  •  ,,  , , 

Register  of  loans  to  Radcliffe  Library  to  b 
W.  end  of  H  to  be  swept.  [examined. 

Proscholium  to  be  swept. 


*  And  they  will  patrol  as  long  beyond  the  appointed  hour  as  maj 
be  necessary. 

t  These  must  not  be  crowded  into  August  and  the  first  half  c 
September.  Not  more  than  4  boys  will  be  allowed  to  be  away  o 
the  same  day.  And  no  one  may  take  more  than  6  days  beyorJ 
those  given  him. 
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Music-catalogue  slips  to  be  arranged  and  i: 

corporated.  [corporate' 

Subject-catalogue  ,,  ,,  sorted  ,,  k 

Report  on  crossing  off  of  dead  orders,  and  c 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  b 
examined. 

New  select  books  to  be  sent  for  Librarian 
Inspection  of  sections.  [approva 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 
[Camera  accessions-lists  to  be  written  up. 
Upper  reading-room  to  be  swept. 

Revisers’  reports  to  be  sent  in. 

[Report  on  Staff-kalendar  duties. 


[Report  on  state  of  transcribing,  revising 
transcription,  mounting,  cutting  up,  arrar. 

[  mg,  ticking  in,  pasting,  and  entering  (gtJ 
cat.  of  pr.  bks.). 

[Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  returned 
Agenda :  cash-sheet :  cheques. 

Envelopes  & c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 
Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


Banking-book  to  be  fetched. 

Diaries  and  finance-books  to  be  sent 
Standing  Committee. 

Standing  Committee  at  12. 

Minutes  of  Standing  Committee  to  be  writt 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

\V.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Fire-alarm  record  (in  Sup.)  to  be  posted  up 
Weekly  payments  to  be  made. 

„  „  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lisL 
Boys’  time-sheets  to  be  prepared  for  Mond, 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  dra 
down  at  night. 
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Acta  and  Agenda  t  to  go  for  printing. 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up 
Tanitors’  fee-books  to  be  initialed  by  Librarian 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  enterer 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  area 
to  be  cleaned.  [Bodley  accessions-list: 

Bodley  and  Camera  shelfmarks  to  be  added  01 
Camera  accessions-lists  to  be  copied  at  Bodley 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belo\ 
white  line  to  be  revised. 

Open  S.  cases  tc  be  revised.  ■» 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 
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♦SIR  KENELM  DIGBY  DIED,  1665. 

Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  clas- 
fying,  handlisting,  and  labelling,  in  Bodley. 

Report  on  state  of  cataloguing,  revising, clasii 
fving,  handlisting,  and  labelling,  at  Camerj 

Mr.  Sims  to  report  state  of  his  work. 

„  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  o 
Camera  accessions-lists. 

Bodley  accessions-ijsts  to  be  copied  at  Camer, 

Petty  cash  bills  to  be  paid,  [book  and  ledge 
,1  ,,  payments  to  be  entered  in  p.  1 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera  ,,  ,,  ••  _  .  >»  , 

Register  of  loans  to  Radchffe  Library  to  t 
examined. 

^Duplicate  stamps  to  be  sorted,  and  net 
specimens  added  to  collection. 

W.  end  of  H  to  be  swept. 

Classifier  of  chemical  dissertations  to  l: 
written  to. 

Proscholium  to  be  swept. 


t  Including  (1)  half-yearly  report  on  the  Summary  Catalogu 
(2)  any  special  arrangements  for  Vacation-attendance  in  lieu 
a  Sub-Librarian,  (3)  authorization  in  the  case  of  any  unsatisfie 
Copyright-Act  claims. 

X  This  is  done  by  a  boy,  in  his  private  time,  and  lie  recen 
duplicate  stamps  for  doing  it. 


! 


1 

I 

I! 


12  W. 


IS  Th. 


cn 

• 

>- 

bf. 

•J} 

w 

a 

c 

O 

c 

V 

u 

Tj 

'u 

4-* 

V 

£ 

rS 

Zj 

/— * 

4~> 

Q 

£ 

14  F. 


15  Sat. 


A 

L 

G IV IV 
JSL 
JSL 


T 

C 

G 

HJS 


A  \ 


B 

B 

C 

C 


L 

L 

A 

JSL 

A 

B 

C 

G 

L 

JSL 

A 

JSL&L 


JUNE  12-15 

Music-catalogue  slips  to  be  arranged  and  irl 
corporated.  [corporatec 

Subject-catalogue  „  ,,  sorted  and  ir 

Report  on  crossing  off  of  dead  orders,  and  0 
sorting  and  incorporating  staircase-slips. 
Banking-book  to  be  returned. 

Bodley  and  Camera  suggestion-books  to  b 
examined.  [approva 

New  select  books  to  be  sent  for  Librarian 
Inspection  of  sections. 

Weekly  count  to  be  directed. 

Incorporation  of  pamphlets  and  dissert 
tions  in  cases. 

Contents  of  scrap-drawer  to  be  dealt  with. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  state  of  transcribing,  revising  ■ 
transcription,  mounting,  cutting  up,  arram 
ing,  ticking  in,  pasting,  and  entering  (or; 
cat.  of  pr.  bks. ) . 

[Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  fetched. 

Statement  of  accounts  to  be  made  out. 
Agenda:  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 
Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

Order  to  be  sent  for  window-cleaning  (outsid; 
of  Bodley  ground  and  1st  floors,  Sheldoni; 
basement  outside  and  in,  Old  Ashmoles 
basement  outside  and  in). 

[Diaries  and  finance-books*  to  be  sent  to  Stan 
Standing  Committee  at  12.  [ing  Committe 
Verifying  cash  payments :  report  to  Stat' 
tory  Meeting. 

Minutes  of  Standing  Committee  to  be  written 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  ,,  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 

*  Including  bill-book. 

[For  June  15  see  also  next  leaf 
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[For  June  15  see  also  last  leaf] 
JUNE  15-18 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 

[Statutory  Meeting  of  Curators, 
2  p.m.] 

Boys’  time-sheets  to  be  prepared  for  Monday. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 

Window-cleaning  to  begin. 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’ time-sheets  for  last  week  to  be  made  up. 
J anitors’  fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered. 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areas 
to  be  cleaned.  [Bodley  accessions-lists. 
Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists  to  be  copied  at  Bodley. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera. 
Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera. 
Petty  cash  bills  to  be  paid,  [book  and  ledger. 

,,  ,,  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera 

Register  of  loans  to  Radcliffe  Library  to  be 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 


T9  W 


20  Th. 


HJS 


21  F. 


A  ■ 


B 

B 

C 

A 

A 


22  Sat.  t 


L 

L 

A 

JSL 

A 

B 

C 

G 


JSL 

A 


r,  ^ 


3  c 

f— 1 


JUNE  19-22 

Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated. 

Subject-catalogue  ,,  ,,  sorted  ,,  in¬ 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  be 
examined. 

Watchmen  to  be  engaged.  [approval 

New  select  books  to  be  sent  for  Librarian'? 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

New  Schools  basement  to  be  swept. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 


*ROYAL  ORDINANCE, 1604, ATTACH¬ 
ING  SIR  THOMAS  BODLEY’S  NAME 
TO  THE  LIBRARY. 

Report  on  state  of  transcribing,  revising  o; 
transcription,  mounting,  cutting  up,  arrang 
ing,  ticking  in,  pasting,  and  entering  (gem 
cat.  of  pr.  bks.). 

Prize-compositions  to  be  sent  (if  not  earlier 
to  libraries  in  exchange  t. 

[Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda  :  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Receipt-forms  for  salaries  to  be  prepared. 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

[Banking-book  to  be  fetched. 

.Diaries  and  finance-books  to  be  sent  to  Standi 
ing  Committee. 

Standing  Committee  at  12. 

Arrangements  for  Vacation. 

Minutes  of  Standing  Committee  to  be  written 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  ,,  ,,  posted  up. 


[For  June  22  see  also  next  leaf] 

t  The  18  French  copies  are  kept  back  for  the  annual  French  boxj 
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[For  June  22  see  also  last  leaf] 
JUNE  22-25 


22  Sat. 


JSL&L 

L 

EOJr 


B 

C 


Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 


23  Su. 
24  M. 


L&JSL 


A 

C 

M 

P 

L 

L 

A 

A 

B 

B 


C 

G 


tGEORGE  BALLARD  DIED,  1755* 
tJANE.LADY  SHELLEY,  DIED,  1899. 

Quarterly  salaries  to  be  paid,  [and  ledger. 

,,  .1  ,,  entered  in  cash-book 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 
Janitors'  fee-books  to  be  initialed  by  Librarian. 
Bodley  closing-notices. 

Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered 
Monthly  accounts  to  be  called  in. 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areas 
to  be  cleaned.  [Bodley  accessions-lists. 
Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists  to  be  copied  al^  Bodley. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Preparation  of  1913  Staff-kalendar. 

Report  on  Staff-kalendar  duties. 

All  windows  and  ventilators  to  be  closed  at 
night. 

Watchmen  to  patrol  round  Bodleian  from 
5.30  to  10.* 


25  T u. 


G  ; 
IVHBS 

GJVJV 


1VRS 
I  IRS 


Report  on  work  of  catalogue-revision  staff, 
j  Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 
j  Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera. 

;  Mr.  Sims  to  report  state  of  his  work. 

„  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera. 

[For  June  25  see  also  next  leaf] 

*  And  they  will  patrol  as  long  beyond  the 
appointed  hour  as  may  be  necessary. 


[For  June  25  see  also  last  leaf] 


25  Tu. 

26  W. 


27  Th. 

28  F. 

29  Sat. 

30  Su. 


Persons 

under¬ 

taking 

Duties 

mfinished 

A 

A 

A 

A 

C 

B 

L 

A 

L 

GW IV 

JSL 

JSL 

T 

C 

G 

HJS 

A 

B 

B 

C 

B 

C 

G 

L 

JSL 

A 

JSL&L 

L 

BOW 

L 

B 

c 

C 

JUNE  25-30 

Petty  cash  bills  to  be  paid,  [book  and  ledger. 

,,  ,,  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  „  ,,  „  „ 

Register  of  loans  to  Radcliffe  Library  to  be 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 

Commemoration  :  Bodley  closed  to  readers. 
New  Doctors’  signatures  to  be  obtained  for1 
autograph-book. 

Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated.  [corporated.  j 

Subject-catalogue  ,,  „  sorted  and  in- 

Report  on  crossing  off  of  dead  orders,  and  on  i 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  be 
examined.  -  [approval] 

New  select  books  to  be  sent  for  Librarian’s ' 
Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  'state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang- 
ing,  ticking  in,  pasting,  and  entering  (gen. 
cat.  of  pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to.be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

..  ,,  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Camera  closing-notices. 

Boys’  time-sheets  to  be  prepared  for  Monday. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 
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JULY  1-2 

[Bodley  reading-rooms  close  at  5. 

,,  portrait-gallery  closes  at  6.] 
Accessions-register  for  June  to  be  made  up. 
Fire-buckets  to  be  refilled. 

Placards  4  In  case  of  fire’  to  be  revised. 
Special  monthly  fire-alarm  report. 

To  be  cleaned  out : — 

1.  Hot  water  channels  in  Bodley. 

2.  Gutters  on  roof  of  Bodley. 

3.  Gratings  of  Sheldonian  basement  windows. 

To  be  cleaned : —  [ment. 

1.  Floor  and  windows  of  Sheldonian  base- 

2.  Floors  of  Old  Ashmolean  basement. 

3.  Quadrangle  doors  (and  their  locks  oiled). 
Wheeling  cases  to  be  oiled  : — 

1.  Music-School. 

2.  Law-room. 

3.  Old  Ashmolean  basement  (both  rooms). 
Reflectors  to  be  cleaned. 

Absence-book  to  be  made  up.  [spected. 

Registers  of  loans  and  borrowings  to  be  m- 
Reporting-forms  to  be  given  to  revisers. 
Report  of  yearly  duties  \seejan.  1)  unfinished. 
Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 
Janitors’  fee-books  to  be  initialed  by  Librarian 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areas 
to  be  cleaned.  [  Bodley  accessions-lists. 
Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists  to  be  copied  at  Bodley. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  classi- 
fying.  handlisting,  and  labelling,  at  Camera. 
Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Librarian  is  ready  to  receive  fresh  ‘  copy  ’ 
of  Summary  Catalogue. 

^icture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists. 

[For  July  2  see  also  next  leaf.] 
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[For  July  2  see  also  last  leaf.] 
JULY  2-6 

Bodley  accessions-lists  to  be  copied  at  Camera 
Petty  cash  bills  to  be  paid,  [book  and  ledgei 
,,  ,,  payments  to  be  entered  in  p.  t 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  ,,  .  »• 

Register  of  loans  to  Radcliffe  Library  to  b 
examined. 

Orders  to  be  sent 

1.  For  cleaning  windows  of  Camera  base 

ment  and  reading-room. 

2.  For  taking  up,  beating,  and  relayin 

Camera  matting. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 


W. 


A 

L 

GJVJV 

1 

1 

JSL 

JSL 

T 

K 

C 

G 

4  Th. 

HJS 

A 

B 

B 

C 

5F. 

B 

C 

G 

6  Sat. 

L 

JSL 

A 

JSL&L 

Music-catalogue  slips  to  be  arranged  and  n 
corporated. 

(Subject-catalogue  ,,  „  sorted  ,,  t 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  c 
i  sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  1 
examined.  [approva 

New  select  books  to  be  sent  for  Librariar 
Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
Revisers’  reports  to  be  sent  in. 

Order  to  go  for  cleaning  windows  and  wi 
blinds  in  New  Schools  basement. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Camera  closed  for  cleaning. 

Report  on  state  of  transcribing,  revising 
transcription,  mounting,  cutting  up,  arrani 
ing,  ticking  in,  pasting,  and  entering  (gp 
cat.  of  pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 
Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

Camera  closed  for  cleaning. 

Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Camera  closed  for  cleaning. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  „  „  posted  up.  _ 

Foreign  book-parcels  to  be  dealt  with. 

[For  July  6  see  also  next  leal 


[For  July  6  see  also  last  leaf] 


6  Sat. 


7  Su. 
3  M. 


9  Tu. 


L 

E01V 

B 

C 

c 


JULY  6-9 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Mondaj 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw¬ 
down  at  night. 


B 

B 


C 

G 

G 

WHBS 


GTVJV 

WRS 
IV RS 


A 

A 

A 

A 

C 

B 


+  H.  E.  MAHARAJA  SIR  CHANDR, 
SHUM  SHERE  JUNG  BORN,  1863 
Dusting  begins. 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  UJ 
Tanitors'  fee-books  to  be  initialed  by  Libraria.' 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  enterei 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  are; 

to  be  cleaned.  [Bodley  accessions-list 
Bodley  and  Camera  shelfmarks  to  be  added  o 
Camera  accessions-lists  to  be  copied  at  Bodie 
Binders  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belt) 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staif-kaJendar  duties. 

Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  clasi- 
fying,  handlisting,  and  labelling,  in  Bodley 
Report  on  state  of  cataloguing,  revising,  class 
fying,  handlisting,  and  labelling,  at  Camera 
Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  c 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camer 
Petty  "cash  bills  to  be  paid,  [book  and  ledge 
<>  „  payments  to  be  entered  in  p. 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  ,,  ,*  t  u  m 

Register  of  loans  to  Radcliffe  Library  to  1 
examined. 

W.  end  of  H  to  be  swept. 

Proscholiuin  to  be  swept. 
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10  W. 


11  Th. 

12  F. 

13  Sat. 
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G 


JULY  10-13 

■ 

Music-catalogue  slips  to  be  arranged  and  in 
corporated. 

Subject-catalogue  „  „  sorted  „  in¬ 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  or 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  be 
examined.  [approvaL 

New  select  books  to  be  sent  for  Librarian's 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Incorporation  of  pamphlets  and  disserta 
tions  in  cases.  _ 

Contents  of  scrap-drawer  to  be  dealt  with. 

,  Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 


G 

B 

HJS 


A 

B 

B 

C 


*SIR  KENELM  DIGBY  BORN,  1603. 

Camera  wheeling-cases  to  be  oiled. 

Report  on  state  of  transcribing,  revising  os 
transcription,  mounting,  cutting  up,  arrant 
ing,  ticking  in,  pasting,  and  entering 
cat.  of  pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


B 

C 

G 


Bodley  front  staircase  to  be  cleaned. 
W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


L 

JSL 

A 

JSL&L 

HOW 

B 

C 

C 


Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  ,,  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw* 
down  at  night. 


JULY  14-16 


14  Su. 

T5  M. 


t/i  . 

c  £  be 

O  <L>  C 
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L 
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16  Tu. 


C 
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G 

WHBS 

GW W 

TVRS 

WPS 
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Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up 
[anitors’ fee-books  to  be  initialed  by  Librarian 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered 
Sutherland  room  to  be  cleaned,  [to  be  cleaned 
Old  Ashmolean  stairs  and  back  and  front  area; 
Bodley  and  Camera  shelfmarks  to  be  added  or 
Bodley  accessions-lists. 

Camera  accessions-lists  to  be  copied  at  Bodley' 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belov 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  classi 
fying,  handlisting,  and  labelling,  at  Camera 
Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  0 
Camera  accessions-lists. 


A 

Bodley  accessions-lists  to  be  copied  at  Camera 
Petty  cash  bills  to  be  paid,  [book  and  ledger 

A 

,,  „  payments  to  be  entered  in  p.  c 

A 

Bodley  reserve-cupboard  to  be  weeded  out. 

A 

Camera  ,,  „  ,, 

Register  of  loans  to  Radcliffe  Library  to  be 

B 

examined. 

W.  end  of  H  to  be  swept. 

C 

Proscholium  to  be  swept. 
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JULY  17-20 


Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated. 

Subject-catalogue  ,,  ,,  sorted  ,,  in¬ 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  or 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  bt 
examined.  [approval 

New  select  books  to  be  sent  for  Librarian'; 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

New  Schools  basement  to  be  swept. 

|  Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  state  of  transcribing,  revising  o 
transcription,  mounting,  cutting  up,  arrang 
ing,  ticking  in,  pasting,  and  entering  (ge?t 
cat.  of  pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


*ABP.  GILBERT  SHELDON  BORN 

1598. 

Bodiey  front  staircase  to  be  cleaned, 
j  W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up.  j 
Weekly  payments  to  be  made. 

„  „  »  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Mondaj 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw 
down  at  night. 


SI  Sit. 
22  M. 
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Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. ] 
Janitors’  fee-books  to  be  initialed  by  Librarian. 1 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered. 
Monthly  accounts  to  be  called  in. 

Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areas 
to  be  cleaned.  [Bodley  accessions-lists.  • 
Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists  to  be  copied  at  Bodley. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Receipt-forms  for  monthly  salaries  to  be 
prepared.  .  . 

Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera. 
Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera. 
Petty  cash  bills  to  be  paid,  [book  and  ledger. 

„  ,«  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  ,,  ,,  »»  ** 

Register  of  loans  to  Radcliffe  Library  to  be 

W.  end  of  H  to  be  swept.  [examined. 

Proscholium  to  be  swept. 

Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated.  [corporated . 

Subject-catalogue  ,,  ,,  ,,  sorted  and  in- 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  be) 
examined. 

New  select  books  to  be  sent  for  Librarian’s 
Inspection  of  sections.  [approval. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 
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Report  on  state  of  transcribing,  revising 
transcription,  mounting,  cutting  up,  arran 
ing,  ticking  in,  pasting,  and  entering  (ge 
cat.  0/ pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


Bodley  front  staircase  to  be  cleaned. 
W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


27  Sat. 


28  Su. 
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Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  ,,  ,,  posted  up. 

Foreign  book -parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawl 
down  at  night. 


Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up 
Janitors’  fee-books  to  be  initialed  by  Librarian 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areal 
to  be  cleaned.  [Bodley  accessions-lists. 
Bodley  and  Camera  shelfmarks  to  be  added  01 
Camera  accessions-lists  to  be  copied  at  Bodley 
R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  beloy 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 
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JULY  30-31 


Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera 

Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Picture -gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera. 

Petty  cash  bills  to  be  paid,  [book  and  ledger.* 
,,  ,,  payments  to  be  entered  in  p.  c. 

Bodley  reserv  e-cupboard  to  be  weeded  out 

Camera  „  ,,  ,.  >> 

Register  of  loans  to  Radcliffe  l.ibrary  to  be 

examined. 

Binder's  repairer  to  come  to  Bodley. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 


Monthly  salaries  to  be  paid.  [and  ledger. 
„  ,,  „  entered  in  cash-book 

Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated. 

Subject-catalogue  ,,  „  „  sorted  ,,  in¬ 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian’s 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 

Mr.  G.  A.  Bennett  to  re-charge  batteries 
in  Old  Clarendon  building  and  at  Fire- 
brigade  station. 

Camera  accessions-lists  to  be  written  up. 

Upper  reading-room  to  be  swept. 

Time  on  outside  notice-board  to  be  altered 

Report  on  Staff-kalendar  duties. 
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[Bodley  reading-rooms  close  at  4. 

,,  portrait-gallery  closes  at  6.] 


Accessions-register  for  July  to  be  made  up. 
Fire-buckets  to  be  refilled. 

Placards  4  In  case  of  fire  ’  to  be  revised. 
Special  monthly  fire-alarm  report. 

To  be  cleaned  out : — 

1.  Hot  water  channels  in  Bodley. 

2.  Gutters  on  roof  of  Bodley. 

3.  Gratings  of  Sheldonian  basement  windows 

To  be  cleaned: —  [ment. 

1.  Floor  and  windows  of  Sheldonian  base 

2.  Floors  of  Old  Ashmolean  basement. 

3.  Quadrangle  doors  (and  their  locks  oiled). 
Wheeling  cases  to  be  oiled  : — 

1.  Music-School. 

2.  Law-room. 

3.  Old  Ashmolean  basement  (both  rooms). 
Reflectors  to  be  cleaned. 

Camera  basement  to  be  cleaned. 
Absence-book  to  be  made  up.  [spected 

Registers  of  loans  and  borrowings  to  be  in 
Reporting-forms  to  be  given  to  revisers. 
Report  of  yearly  duties  ( see  Jan.  1)  unfinished 
Order  to' be  sent  for  repairing  Bodle; 

furnace.  [furnace 

Order  to  be  sent  for  repairing  Camer; 
Sutherland  collection  to  be  dusted. 
University  Press  to  be  applied  to  for  grant  c 
books  to  exchange  with  French  Universities 
&c.  (18)  and  those  of  Berlin.  Leipzig,  ani 
Munich  *. 

Report  on  state  of  transcribing,  revising  01 
transcription,  mounting,  cutting  up,  arrang 
ing,  ticking  in,  pasting,  and  entering  (gen 
cat.  ofpr.  bks.). 

Bill-book  to  be  posted  up. 

Boys’  holidays  to  be  given.  [made  out 
„  time-sheets  for  Bank-holiday  to  b 
Bodley  back  staircase  to  be  cleaned. 
Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


Bodley  front  staircase  to  be  cleaned. 
W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


*  Of  the  New  English  Dictionary  only  14  of  the  21  receive  copies. 
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4  Su. 
5  M. 


L 

JSL 

A 

SL&L 

L 

EOJF 

B 

C 

C 


Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  „  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 
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Bank-holiday. 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 
Janitors’  fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered. 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areas 
to  be  cleaned.  [Bodley  accessions-lists. 

Bodley  and  Camera  shelfmarks  to  be  added  or 
Camera  accessions-lists  to  be  copied  at  Bodley 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  bekm 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties 


6  Tu. 
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Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising, class] 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  class 
fying,  handlisting,  and  labelling,  at  Camera 
Mr.  Sims  to  report  state  of  his  work. 

„  „  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  o 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 
Petty  cash  bills  to  be  paid,  [book  and  ledge 
,,  „  payments  to  be  entered  in  p.  c 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  »,  .»  .»  »» 

Register  of  loans  to  Radchffe  Library  to  b 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 
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corporated. 

abject-catalogue  ,,  „  sorted  >, 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarians 
Inspection  of  sections. 

Weekly  count  to  be  directed. 

Incorporation  of  pamphlets  and  disserta¬ 
tions  in  cases. 

Contents  of  scrap-drawer  to  be  dealt  with. 
Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
Upper  reading-room  to  be  swept. 

Revisers’  reports  to  be  sent  in. 

Report  on  Staff-kalendar  duties. 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  {gen 
cat.  of  pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 
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AUGUST  11-13 


Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up.. 
Janitors’  fee -books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered, 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areas. 

to  be  cleaned.  [Bodley  accessions-lists.. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists  to  be  copied  at  Bodley. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Cameras 

Mr.  Sims  to  report  state  of  his  work. 

„  ,,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  011 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera* 

Petty  cash  bills  to  be  paid,  [book  and  ledger. 
,,  ,,  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera  ,,  ,,  ,,  „ 

Register  of  loans  to  Radcliffe  Library  to  be 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 


fill 


i.  ;  .  . 


•  *  i  -  *  • 


■  - 

r  •  : 

•Jl  , 


■I  ' 


. 

■  r<. 

... 

...  .... 


\fo 


\ 


C  u  to 
C  <U  c 

£’215 

4)  r  rt 


1/5  4> 

.H-S 


/-s 


AUGUST  14-17 


14  w. 
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G IV W 
JSL 
JSL 
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Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated. 

Subject-catalogue  ,,  ,,  „  sorted  „  in 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  oil 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian’s 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

New  Schools  basement  to  be  swept. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 


15  Th. 


HJS 


A 

B 

B 

C 


Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  (getii 
cat.  of  pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


16  F.  B 
C 
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17  Sat.  L 
JSL 
A 

JSL&L 

L 

Eoiy 

B 

C 

C 


Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

,,  ,,  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday* 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw  nl 
down  at  night. 
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AUGUST  18-20 


Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  uj> 
Janitors’  fee-books  to  be  initialed  by  Librarian 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered 
Sutherland  room  to  be  cleaned,  [to  be  cleaned 
Old  Ashmolean  stairs  and  back  and  front  area; 
Bodley  and  Camera  shelfmarks  to  be  added  0* 
Bodley  accessions-lists. 

Camera  accessions-lists  to  be  copied  at  Bodley 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belcv 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classl 
fying,  handlisting,  and  labelling,  in  Bodley] 
Report  on  state  of  cataloguing,  revising,  clas'sj 
fying,  handlisting,  ana  labelling,  at  Camera 
Mr.  Sims  to  report  state  of  his  -work. 

,,  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  01 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camer; 
Petty  cash  bills  to  be  paid,  [book  and  ledgei 
»  ,,  payments  to  be  entered  in  p.  c 

Bodley  reserve-cupboard  to  be  weeded  out 
Camera  ,,  ,,  » 

Register  of  loans  to  Radcliffe  Library  to  b- 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 


21  W. 
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22  Th. 


HJS 
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24  Sat. 
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JSL 
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JSL&L 
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EOW 
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Music-catalogue  slips  to  be  arranged  and  i 
corporated. 

Subject-catalogue  ,,  „  „  sorted  „  ii 
corporated. 

Report  on  crossing  off  of  dead  orders,  and  c 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  l 
examined.  [approva 

New  select  books  to  be  sent  for  Librarian 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  state  of  transcribing,  revising  ( 
transcription,  mounting,  cutting  up,  arran^ 
ing,  ticking  in,  pasting,  and  entering  ( eet 
cat.  o/pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


Bodley  front  staircase  to  be  cleaned. 
W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

»»  ..  ,,  posted  up. 

Foreign  book-parcels  to  be  dealt  with, 
foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday 
Uroscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw) 
down  at  night. 
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AUGUST  25-28 


Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up 
Janitors’  fee-books  to  be  initialed  by  Librarian 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered 
Monthly  accounts  to  be  called  in. 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  area 
to  be  cleaned. 

Bodley  and  Camera  shelfmarks  to  be  added  oi 
Bodley  accessions-lists. 

Camera  accessions-lists  to  be  copied  at  Bodies 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belo\ 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

+THOMAS  COBHAM,  BP.  OF  WOR 
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CESTER,  DIED,  1327. 

Report  on  work  of  catalogue-rev  sion  staff. 
Report  on  state  of  cataloguing,  revising,  class 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  classi 
fying,  handlisting,  and  labelling,  at  Camera 
Mr.  Sims  to  report  state  of  his  work. 

„  ,,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  o 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 
Petty  cash  bills  to  be  paid,  [book  and  ledgei 
,,  ,,  payments  to  be  entered  in  p.  c 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  ,,  ,,  ,,  ,, 

Register  of  loans  to  RadclifFe  Library  to  be  ex 
W.  end  of  H  to  be  swept.  [aminec 

Proscholium  to  be  swept. 

Music-catalogue  slips  to  be  arranged  and  ir 
corporated.  [corporatec 

Subject-catalogue  „  ,,  sorted  and  ir 

Report  on  crossing  off  of  dead  orders,  and  o 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  b 
examined.  [approva 

New  select  books  to  be  sent  for  Librarian 
Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 


C 

G 


Upper  reading-room  to  be  swept. 

I  Report  on  Staff-kalendar  duties. 
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29  Th. 


30  F. 
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AUGUST  29— SEPTEMBER  2 

Report  on  state  of  transcribing,  revising  cl 
transcription,  mounting,  cutting  up,  arrand 
ing,  ticking  in,  pasting,  and  entering  [gen 
Bill-book  to  be  posted  up.  [cat.  of  pr.  bks.) 
Receipt-forms  for  monthly  salaries  to  b« 
prepared. 

Bodley  back  staircase  to  be  cleaned. 
Lavatory  in  quad,  to  be  swept  out. 
i.  end  of  H  to  be  swept. 

Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Monthly  salaries  to  be  paid.  [and  ledgei 
„  „  ,,  entered  in  cash-boo 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

,  „  ,,  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw 
down  at  night. 


1  Su. 


SEPTEMBER  1-2 

[Bodley  reading-rooms  close  at  4. 

,,  portrait-gallery  closes  at  6.J 

Accessions-register  for  Aug.  to  be  made  up 
Fire  buckets  to  be  refilled. 

Placards  ‘  In  case  of  fire  ’  to  be  revised. 
Special  monthly  fire-alarm  report. 

To  be  cleaned  out  : — 

1.  Hot  water  channels  in  Bodley. 

2.  Gutters  on  roof  of  Bodley. 

3.  Gratings  of  Sheldonian  basement  window 

To  be  cleaned  : —  [mei 

1.  Floor  and  windows  of  Sheldonian  bas 

2.  Floors  of  Old  Ashmolean  basement. 

3.  Quadrangle  doors  (and  their  locks  oiled 
Wheeling  cases  to  be  oiled 

1.  Music-School. 

2.  Law-room. 

3.  Old  Ashmolean  basement  (both  rooms). 
Reflectors  to  be  cleaned. 
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[For  Sept.  2  see  also  next  leaf 
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Camera  basement  to  be  cleaned. 
Absence-book  to  be  made  up.  [spectect 

Registers  of  loans  and  borrowings  to  be  in 
Reporting-forms  to  be  given  to  revisers. 
Report  of  yearly  duties  (see  Jan.  i)  unfinished 
Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up 
Janitors’  fee-books  to  be  initialed  by  Librarian' 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  area; 

to  be  cleaned.  [Bodley  accessions-lists 

Bodley  and  Camera  shelfmarks  to  be  added  oii 
Camera  accessions-lists  to  be  copied  at  Bodley 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belo\ 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 
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+OLIVER  CROMWELL  DIED,  1658. 

Report  on  w’ork  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  class’ 
fying,  handlisting,  and  labelling,  in  Bodley 

Report  on  state  of  cataloguing,  revising,  class 
fying,  handlisting,  and  labelling,  at  Camera 

Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  o 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camer. 

Petty  cash  bills  to  be  paid,  [book  and  ledge 
,,  ,,  payments  to  be  entered  in  p. 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera  ,,  „  »* 

Register  of  loans  to  Radcliffe  Library  to  1 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 
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SEPTEMBER  4-7 
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Music-catalogue  slips  to  be  arranged  and  in 
corpc  rated. 

Subject-catalogue  ,,  sorted  ,.  in 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian’s 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

Upper  reading-room  to  be  swept. 

Revisers'  reports  to  be  sent  in. 

Report  on  Staff-kalendar  duties. 


tJAMES  ST.  AMAND  DIED,  I754. 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  (gew. 
cat.  of  pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


6  F. 


B 

C 

G 


Bodley  front  staircase  to  be  cleaned. 
\V.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Sat. 
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JSL 
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JSL&L 

L 

EOIV 

B 
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Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  „  ,,  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 
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SEPTEMBER  8-10 


Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 
Janitors’ fee-books  to  be  initialed  b}-  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  area^ 
to  be  cleaned.  [Bodley  accessions-lists. 
Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists  to  be  copied  at  Bodley. 
Binder's  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belov. 

white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 
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Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera. 

Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera. 

Petty  cash  bills  to  be  paid,  [book  and  ledger 
,,  ,,  payments  to  be  entered  in  p.  c. 

Bodley  reserve-cupboard  to  be  weeded  out. 

gam  era  ,,  ,,  «,  f, 

Register  of  loans  to  Radcliffe  Library  to  be 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 
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13  F. 


14  Sat. 


SEPTEMBER  11-14 


sorted 


ir- 


Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated. 

Subject-catalogue  ,, 
corporated. 

Report  on  crossing  off  of  dead  orders,  and  oqj 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  be 
examined.  —  [approval 

New  select  books  to  be  sent  for  Librarian  s 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

j  Incorporation  of  pamphlets  and  disserta¬ 
tions  in  cases. 

Contents  of  scrap-drawer  to  be  dealt  with. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions -lists  to  be  written  up. 

Upper  reading-room  to  be  swept. 

Report  on  StafF-kalendar  duties. 


*SIR  WILLIAM  DUGDALE  BORN. 
1605. 

Report  on  state  of  transcribing,  revising  o! 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  (ga  . 
cat.  of  pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 
Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


Order  to  be  sent  for  window-cleaning  (H  an  cl 
both  staircases),  examination  of  glazing  in  H, 
and  ivy-cutting. 

Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


tDR.  BROWNE  WILLIS  BORN,  1682. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  ,,  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 


SEPTEMBER  15-17 
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Window-cleaning  and  ivy-cutting  to  begin. 
Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  u^ . 
Janitors’  fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered. 
Sutherland  room  to  be  cleaned,  [to  be  cleaned.^ 
Old  Ashmolean  stairs  and  back  and  front  areas 
Bodley  and  Camera  shelfmarksto  be  added  on 
Bodley  accessions-lists. 

Camera  accessions-lists  to  be  copied  at  Bodley. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  StafT-kalendar  duties. 


Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley.  i 

Report  on  state  of  cataloguing,  revising,  classi-< 
tying,  handlisting,  and  labelling,  at  Camera 

Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera . 

Petty  cash  bills  to  be  paid,  [book  and  ledger.; 
,,  ,,  payments  to  be  entered  in  p.  r]| 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera 

Register  of  loans  to  Radcliffe  Library'  to  be 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 


i8  W. 
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SEPTEMBER  18-21 

•NATHANIEL,  LD.  CREWE,  DIED, 

1722. 

■  Music-catalogue  slips  to  be  arranged  and  ini 
corporated. 

Subject-catalogue  „  ,,  sorted  „  in- 

J  corporated. 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian’:* 
Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 

New  Schools  basement  to  be  swept. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties.  - 

Report  on  state  of  transcribing,  revising  ofil 
transcription,  mounting,  cutting  up,  arrang-  1 
mg,  ticking  in,  pasting,  and  entering  (gen. 
cat.  o/pr.  bks.).  I 

Order  to  be  sent  for  taking  up,  beating,  andl 
relaying  Bodley  matting. 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

>>  .  »  ,,  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday.  I 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 
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^FRANCIS  CHERRY  DIED,  1713. 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  i 
Janitors’  fee-books  to  be  initialed  by  Libraria 
Bodley  closing-notices. 

Order  to  be  sent  for  cleaning  Arts-end  shov 
Reports  on  boys  to  be  sent  in.  [case 

Overtime-statements  to  be  sent  inandentere* 
Monthly  accounts  to  be  called  in. 
Camera  closing-notices. 

Sutherland  room  to  be  cleaned. 

;01d  Ashmolean  stairs  and  back  and  front  area 
to  be  cleaned. 

j  Bodley  and  Camera  shelfmarks  to  be  added  c 
Bodley  accessions-lists. 

Camera  accessions-lists  to  be  copied  at  Bodle' 
Binder's  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belo* 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalenriar  duties. 

Report  on  work  of  catalogue-revision  staft. 
Report  on  state  of  cataloguing,  revising,  class 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  clas^ 
fying,  handlisting,  and  labelling,  at  Camera 
Mr.  Sims  to  report  state  of  his  work. 

„  ,,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  o; 

I  Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 
Petty  cash  bills  to  be  paid,  [book  and  ledger 
!  »»  »«  payments  to  be  entered  in  p.  c 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  „ 

Register  of  loans  to  Radcliffe  Library  to  U 
examined. 

Orders  to  be  sent:— 
x.  For  cleaning  windows  of  Camera  basrs 
ment  and  reading-room. 

2.  For  taking  up,  beating,  and  relaying 
Camera  matting. 

M  .  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 


SEPTEMBER  25-28 
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Music-catalogue  slips  to  be  arranged  and  ir-$ 
corporated. 

Subject-catalogue  ,,  ,,  sorted  ,,  mi 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  or 
1  sorting  and  incorporating  staircase-slips. 

Bodley  "and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian’^ 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Camera  closed  for  cleaning. 

Report  on  state  of  transcribing,  revising  ot 


transcription,  mounting,  cutting  up,  arrang* 
ing,  ticking  in,  pasting,  and  entering  (gem 


cat.  of  pr.  bks.). 

Bill-book  to  be  posted  up. 

Receipt-forms  for  salaries  to  be  prepared. 
Bodley  back  staircase  to  be  cleaned. 
Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


Camera  closed  for  cleaning. 
Bodley  front  staircase  to  be  cleaned. 
W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Camera  closed  for  cleaning. 

Quarterly  salaries  to  be  paid,  [and  ledger 
„  „  entered  in  cash-book. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  ,,  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 


[For  Sept.  28  see  also  next  leaf] 
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•!•§  [For  Sept.  28  see  also  last  leafj 


SEPTEMBER  28-OCTOBER  1 


Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw 
down  at  night. 


*THOMAS  ALLEN  DIED,  1632. 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  uj 
Janitors’  fee-books  to  be  initialed  by  Librarias 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entere< 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  are: 

to  be  cleaned.  [Bodley  accessions-list- 
Bodley  and  Camera  shelfmarks  to  be  added  o 
Camera  accessions-lists  to  be  copied  at  Bodlej 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  beloi 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

Report  on  Staff-kalendar  duties. 

Matting  in  Bodley  reading-room  to  betake 
up  at  4  p.m. 

Time  on  outside  notice-board  to  be  altered 


OCTOBER  1 


[Bodley  reading-rooms  close  at  4. 

portrait-gallery  closes  at  5.] 


>> 


Bodley  closed  to  readers. 

Accessions-register  for  Sept,  to  be  made  up. 
Fire-buckets  to  be  refilled. 

Placards  ‘  In  case  of  fire’  to  be  revised. 
Special  monthly  fire-alarm  report. 


[For  Oct.  1  see  also  next  leaf] 
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[For  Oct.  i  see  also  last  leaf] 
OCTOBER  i 


To  be  cleaned  out 

1.  Hot  water  channels  in  Bodley. 

2.  Gutters  on  roof  of  Bodley. 

3.  Grating's  of  Sheldon  ian  basement  windows 

To  be  cleaned  : —  [ment 

1.  Floor  and  windows  of  Sheldonian  base 

2.  Floors  of  Old  Ashmolean  basement. 

3.  Quadrangle  doors  (and  their  locks  oiled). 
Wheeling  cases  to  be  oiled : — 

1.  Music-School. 

2.  Law-room. 

3.  Old  Ashmolean  basement  (both  rooms). 
Reflectors  to  be  cleaned. 

Absence-book  to  be  made  up.  [spectecl 

Registers  of  loans  and  borrowings  to  be  in 
Reporting-forms  to  be  given  to  revisers. 
Report  of  yearly  duties  (see  Jan.  1)  unfinished 
French  (&c.)  exchanges  to  be  dispatched. 
Librarian  to  select  Schulprogrammen  putj 

lished  during  his  vacation. 

Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  classi 
fying,  handlisting,  and  labelling,  at  Camera 
Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  o: 

Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camer. 
Petty  cash  bills  to  be  paid,  [book  and  ledge  1 
,,  ,,  payments  to  be  entered  in  p.  < 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  ,,  ,,  ,,  „ 

Register  of  loans  to  RadclifTe  Library  to  1  * 
examined. 

Proscholium  to  be  swept. 
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OCTOBER  2-5 


Bodley  closed  to  readers. 

Music-catalogue  slips  to  be  arranged  and  in 
corporated. 

Subject-catalogue  „  sorted  „  in 
corporated. 

Report  on  crossing  off  of  dead  orders,  and  o; 

sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  bt 
examined.  [approval 

-'e"'  select  books  to  be  sent  for  Librarian  t 
Inspection  of  sections. 

Weekly  count  to  be  directed. 

Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
Order  to  go  for  cleaning  windows  and  wire 
blinds  in  New  Schools  basement. 

Report  on  Staff-kalendar  duties. 

Bodley  closed  to  readers. 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  Igau 
cat.  ofpr.  bks.). 

Bill-book  to  be  posted  up. 

^  an<^  G  to  be  dusted  and  ‘counted.’ 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

2>R.  EDMUND  MALONE  BORN,  1741. 
Bodley  closed  to  readers. 

Show-cases  in  Arts  end  to  be  cleaned. 
Rages  of  exhibits  to  be  changed  where 
desirable. 

Exhibit-labels  to  be  re-written  where 
needed. 

Bodley  front  staircase  to  be  cleaned. 

Report  on  Staff-kalendar  duties. 

Bodley  closed  to  readers. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 

H  eekly  payments  to  be  made. 

>»  posted  up. 

horeign  book-parcels  to  be  dealt  with, 
foreign  book-orders  to  be  sent  to  Parkers. 

oreign  books  to  be  put  on  accessions-lists. 
boys  time-sheets  to  be  prepared  for  Monday, 
-amera  chimney  and  flue  to  be  swept. 
Proscholium  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night. 
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OCTOBER  6-8 


*ABP.  WILLIAM  LAUD  BORN,  1573 
Bodley  closed  to  readers. 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up 
Janitors’  fee-books  to  be  initialed  by  Librarian 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  area’ 
to  be  cleaned.  [Bodley  accessions-lists 
Bodley  and  Camera  shelfmarks  to  be  added  oi 
Camera  accessions-lists  to  be  copied  at  Bodley 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belov 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


TERCENTENARY 
IQ02. 


CELEBRATION 


THE  UPPER  READING  -  ROOh 
OPENED,  I907. 


THOMAS  BARLOW  DIED,  1691. 

Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  class 
fying,  handlisting,  and  labelling,  in  Bodley 

Report  on  state  of  cataloguing,  revising,  class 
fying,  handlisting,  and  labelling,  at  Camera 

Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  c 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  dopied  atCamer 

Petty  cash  bills  to  be  paid,  [book  and  ledge 
,,  „  payments  to  be  entered  in  p. 

Bodley  reserve  cupboard  to  be  weeded  out. 

Camera  ,,  „  »  » 

Register  of  loans  to  Radcliffe  Library  to  l 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 
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TERCENTENARY  CELEBRATION, 

1902. 

Music-catalogue  slips  to  be  arranged  and  in. 
corporated. 

Subject-catalogue  ,,  sorted  ,,  iid 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian's 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Incorporation  of  pamphlets  and  disserta¬ 
tions  in  cases. 

Contents  of  scrap-drawer  to  be  dealt  with.l 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

Upper  reading-room  to  be  swept. 

Revisers’  reports  to  be  sent  in. 

Report  on  Staff-kalendar  duties. 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrangi 
ing,  ticking  in,  pasting,  and  entering  {gen. 
cat.  of  pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  11  to  be  swept. 


Bodley  front  staircase  to  be  cleaned. 
W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 


Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drav  r 
down  at  night. 
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Full  term  begins. 
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Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 
Janitors’  fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered] 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  aread 
to  be  cleaned.  [Bodley  accessions-lists. 
Bodley  and  Camera  shelfmarkstobeadded  on 
Camera  accessions-lists  to  be  copied  at  Bodley 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belov. 

white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar-duties. 


ii!i: 

mi ! 


15  T11. 


G 

JVHBS 

GIVIV 

JVRS 
IV RS 


A 

A 

A 

A 


C 

B 


Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 

Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera. 

Mr.  Sims  to  report  state  of  his  w-ork. 

,,  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  or 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 

Petty  cash  bills  to  be  paid,  [book  and  ledger. 
,,  ,,  payments  to  be  entered  in  p.  c 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera 

Register  of  loans  to  Radcliffe  Library  to  br. 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 
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OCTOBER  16-19 

Music-catalogue  slips  to  be  arranged  and  in 
corporated.  [corporatecl 

Subject-catalogue  ,,  ,,  sorted  and  in 

Report  on  crossing  off  of  dead  orders,  and  or 
sorting  and  incorporating  staircase-slips. 

Bodley  and  Camera  suggestion-books  to  b< 
examined.  "  [approval 

New  select  books  to  be  sent  for  Librarian": 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 

Camera  accessions-lists  to  be  written  up. 

Lower  rooms  and  staircase  to  Tanner 
Malone  room  to  be  cleaned. 

New  Schools  basement  to  be  swept. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  state  of  transcribing,  revising  o. 
transcription,  mounting,  cutting  up,  arrangn 
ing,  ticking  in,  pasting,  and  entering  (ge)t 
cat.  of pr.  bks.). 

[Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda:  cash-sheet:  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


[Banking-book  to  be  fetched. 

Diaries  and  finance-books  to  be  sent 
Standing  Committee. 

Standing  Committee  at  12. 

Minutes  of  Standing  Committee  to  be  written 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


t 


Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

,,  ,,  ,,  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday. 
Bodley  flues  to  be  swept. 

Camera  chimney  and  flue  to  be  swept. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 

[down  at  night. 
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21  M. 
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OCTOBER  20-23 

*RICHARD  GOUGH  BORN,  1735. 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  ur 
Janitors’  fee-books  to  be  initialed  by  Librarian 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  enterec 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  area 
to  be  cleaned.  [Bodley  accessions-list- 
Bodley  and  Camera  shelfmarks  to  be  added  ot 
Camera  accessions-lists  to  be  copied  at  Bodle' 
Acta  and  Agenda  to  go  for  printing. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belo\ 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  StafF-kalendar  duties. 

Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  ofcataloguing,  revising,  classi 
fying,  handlisting,  and  labelling,  at  Camera 
Mr.  Sims  to  report  state  of  his  work. 

,,  .,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  01 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 
Petty  cash  bills  to  be  paid,  [book  and  ledger 
»»  »»  payments  to  be  entered  in  p.  c 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera 

Register  of  loans  to  Radcliffe  Library  to  b. 
W .  end  of  H  to  be  swept.  [examined 

Proscholium  to  be  swept. 


corporated. 

ubject-catalo 

corporated. 


sorted 


m 


sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  Lt 
examined.  [approval 

New  select  books  to  be  sent  for  Librarian': 


[For  Oct.  23  see  also  next  lealji 
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[For  Oct.  23  see  also  last  leaf] 
OCTOBER  23-26 


23  W. 


24  Th. 


2K  F. 


X  . 

s  i  b/j 

O  <U  G 

S 2 ’a  3 

O  =  CJ 
*-•  +■» 


JSL 

JSL 

A 

T 

C  . 
G 

HJS 


B 

B 

C 


26  Sat. 


L 
L 
A 

JSL 
A 
A 
B 
C 
G 

L 

JSL 
A 

JSL&L 

L 

EOW 

L 


£ 

C 

C 


•c 

!/)  0) 
o  .e 


?/) 


Inspection  of  sections. 

Weekly  count  to  be  directed. 
Banking-book  to  be  returned. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
Upper  reading-room  to  be  swept. 

Report  on  StafF-kalendar  duties. 

Report  on  state  of  transcribing,  revising 
transcription,  mounting,  cutting  up,  arran. 
ing,  ticking  in,  pasting,  and  entering  (gs 
cat.  ofpr.  bks.). 

[Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  fetched. 

Statement  of  accounts  to  be  made  out. 
Agenda  :  cash-sheet :  cheques. 

Lnvelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 
Lavatory  in  quad,  to  be  swept  out. 

L.  end  of  H  to  be  swept. 

[Diaries  and  finance-books*  to  be  sent  1 
Standing  Committee. 

Standing  Committee  at  12.  [tory  meeting 
Verifying  cash  payments  ;  report  to  stati 
Minutes  of  Standing  Committee  to  be  writte 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Receipt-forms  for  salaries  to  be  prepared 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

>>  ..  ,,  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Librarian  to  depute  his  own  4  counting  ’ 
Boys’  time-sheets  to  be  prepared  for  Monda’ 

[Statutory  Meeting  of  Curators 

Proscholium  to  be  swept.  [2  p.m 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw 
down  at  night. 


*  Including  bill-book. 
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Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  u; 
November  watchmen  to  be  engaged. 
Janitors’  fee-books  to  be  initialed  by  Librariat 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entere< 
Monthly  accounts  to  be  called  in. 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  are, 
to  be  cleaned.  [Bodley  accessions-list 
Bodley  and  Camera  shelfmarks  to  be  added  o 
Camera  accessions-lists  to  be  copied  at  Bodle- 
Binder's  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belo 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 
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Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi 
fying,  handlisting,  and  labelling,  in  Bodley, 
Report  on  state  of  cataloguing,  revising,  classi 
fying,  handlisting,  and  labelling,  at  Camera 
Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  01 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camerj 
Petty  cash  bills  to  be  paid,  [book  and  ledger 
,,  ,,  payments  to  be  entered  in  p.  c 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera 

Register  of  loans  to  Radcliffe  Library  to  bi 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 


f  **  r T 


'  . 

. 


. 


i 


IE! 

:!S 


.!! 


30  w. 


IUII I 

>u 


1  F. 


d  -L  ttf) 

O  <D  C 
v  S  rt 


31  Th. 


OCTOBER  30— NO VEMBER  1 

Music-catalogue  slips  to  be  arranged  and  in 
corporated.  [corporated 

Subject-catalogue  „  „  „  sorted  and  in- 

Keport  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval 

New  select  books  to  be  sent  for  Librarian’ : 
Inspection  of  sections.  * 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

+CANON  THOMAS  HUNT,  D.D 
DIED,  1774. 

Monthly  salaries  to  be  paid.  [and  ledger 
*»  »>  tt  entered  in  cash-book 

keport  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  (gen. 
cat.  of  pr.  bks.). 

[Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda  :  cash  sheet  :  cheques. 

Envelopes  &c.  to  be  written  for  posting.  ] 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

Time  on  outside  notice-board  to  be  altered. 


NOVEMBER  1 

[Bodley  reading-rooms  close  at  3. 

„  portrait-gallery  closes  at  4.] 

Accessions-register  for  October  to  be  made  up. 
Special  monthly  fire-alarm  report. 
Fire-buckets  to  be  refilled. 

Placards  ‘  In  case  of  fire  ’  to  be  revised. 

[For  Nov.  2  see  also  next  leaf.] 
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[For  Nov.  i  see  also  last  leaf.] 


NOVEMBER  1-2 


To  be  cleaned  out : — 

1.  Hot  water  channels  in  Bodley. 

2.  Gutters  on  roof  of  Bodley. 

3.  Gratingsof  Sheldonian  basement  window; 

To  be  cleaned  [meni 

1.  Floor  and  windows  of  Sheldonian  base 

2.  Floors  of  Old  Ashmolean  basement. 


3.  Quadrangle  doors  (and  their  locks  oiled) 
Wheeling  cases  to  be  oiled 

1.  Music-School. 

2.  Law-room. 

3.  Old  Ashmolean  basement  (both  rooms). 
Reflectors  to  be  cleaned. 

Camera  basement  to  be  cleaned. 
Absence-book  to  be  made  up.  [spected 

Registers  of  loans  and  borrowings  to  be  in 
Reporting-forms  to  be  given  to  revisers. 
Report  of  yearly  duties  (see  Jan.  i)  unfinished 
[Banking-book  to  be  fetched. 

Diaries  and  finance-books  to  be  sent  to  Stand 
Standing  Committee  at  12.  [ing  Committee 
Suggestions  for  Visitation. 

.Minutes  of  Standing  Committee  to  be  written 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

^.ash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties.  [night 
All  windows  and  ventilators  to  be  closed  a 
Watchmen  to  patrol  round  Bodleian  from 
5.30  to  10* 


tABP.  NARCISSUS  MARSH  DIED 


1713- 


Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

).  ..  posted  up. 

Bodley  closing-notices. 

Foreign  book-parcels  to  be  dealt  with. 

Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday. 
Old  Ashmolean  flue  and  chimney  to  be  swept. 
Camera  chimney  and  flue  to  be  swept. 
Proscholium  to  be  swept. 

U pper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawn 
down  at  night.  [night. 

All  windows  and  ventilators  to  be  closed  at 
Watchmen  as  yesterday. 


And  on  every  night  they  will  patrol  as  Ion g  beyond  the  appointe 
hour  as  may  be  necessary. 
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NOVEMBER  3-6 

Watchmen  as  yesterday. 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up.  - 
Janitors’  fee-books  to  be  initialed  by  Librarian.! 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered.  1 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areas 
to  be  cleaned.  [Bodley  accessions-lists. 
odley  and  Camera  shelfmarks  to  be  added  on 
_amera  accessions-lists  to  be  copied  at  Bodley. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised, 
pen  shelves  in  Upper  reading-room  below 
white  line  to  be  revised, 
pen  S.  cases  to  be  revised. 

L.  end  of  H  to  be  swept. 


[night. 


Oil  Jiuiv,  VJI  c-aLaiu^  uiiig,  icvihUlg,  Lldbbl- 

fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera. 
Tr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 


Camera  accessions-lists. 


payments  to 


id.  [book  and  ledger, 
be  entered  in  p.  c. 


[examined. 


[night. 


corporated. 


H4- 

ed  ai 


and  in¬ 
corporated, 
sorted  and  in- 


be 


k  v/i  voouig  un  u i  u^au  ui  uci  cllld 

sorting  and  incorporating  staircase-slips, 
•odley  and  Camera  suggestion-books  to 
examined.  [appro\_. 

lew  select  books  to  be  sent  for  Librarian’s 

[For  Nov.  6  see  also  next  leaf] 
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For  Nov.  6  see  also  last  leaf] 


NOVEMBER  6-8 


Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding-. 
Camera  accessions-lists  to  be  written  up. 
Upper  reading-room  to  be  swept. 

Revisers’  reports  to  be  sent  in. 

Report  on  StafT-kalendar  duties.  [night. 
All  windows  and  ventilators  to  be  closed  at 
Watchmen  to  patrol  till  io. 


Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  (gen. 
cat.  of  pr.  bks.). 

All  visitation-returns  to  be  signed  and  given 

•  * 


in* 


[Preparation  for  Standing  Committee. 

Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda :  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept.  [night. 

All  windows  and  ventilators  to  be  closed  at ; 
Watchmen  as  yesterday. 

THE  LIBRARY  OPENED,  1602. 
Visitation  :  Bodley  closed  to  readers. 

[Sir  Thomas  Bodley  and  Dr.  ThomasI 
James  to  be  commemorated.] 

The  Bodleian  Oration. 

Certificate  to  be  sent  to  Radcliffe’s  Librarian 
that  the  collections  of  MSS.  and  printed* 
books  deposited  by  the  Trustees  are  kept 
separate.  [ing. 

Preparation  of  visitation-returns  for  print- 
[Banking-book  to  be  fetched. 

Diaries  and  finance-books  to  be  sent  to  Stand - 
Standing  Committee  at  12.  [ing  Committee. 
Minutes  of  Standing  Committee  to  be  written. 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 

Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Watchmen  as  yesterday. 


*  This  must  not  be  put  off  till  next  morning.  Any  further  lookim" 
up  of  missing  books  can  be  done  afterwards. 
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NOVEMBER  9-12 


*ABP.  GILBERT  SHELDON  DIED, 

1677. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

»  „  ,,  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be 
drawn  down  at  night. 

W atchmen  to  patrol  till  12. 


Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 
Janitors'  fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered. 
Sutherland  room  to  be  cleaned. 

Oid  Ashmolean  stairs  and  back  and  front  areas 
to  be  cleaned.  [Bodley  accessions-lists.’ 
Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists  to  be  copied  at  Bodley. 
Binder’s  repairer  to  come  to  Bodley. 
Copyright-agent’s  report  to  be  dealt  with. 
Prospectuses  to  be  sent  him  to  claim  from. 
R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

Watchmen  to  come  for  payment. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


tTHOMAS,  3rd  LORD  FAIRFAX, 
DIED,  1671. 

Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  at  Camera 
Mr.  Sims  to  report  state  of  his  work. 

,,  „  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  on 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera. 
Petty  cash  bills  to  be  paid,  [book  and  ledger. 

,,  „  payments  to  be  entered  in  p.  e 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera 

Register  of  loans  to  Radcliffe  Library  to  be 
W.  end  of  H  to  be  swept.  [examined 

Proscholium  to  be  swept. 
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NOVEMBER  13-15 


i  Music-catalogue  slips  to  be  arranged  and  in* 

S  corporated.  [corporated. 

j Subject-catalogue  ,,  „  ,,  sorted  and  in  j 

[Report  on  crossing  off  of  dead  orders,  and  oi< 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  be 
examined.  ,  [approval 

New  select  books  to  be  sent  for  Librarian  ? 

I  Inspection  of  sections. 

1  Weekly  count  to  be  directed. 

Incorporation  of  pamphlets  and  disserta. 
tions  in  cases. 

Contents  of  scrap-drawer  to  be  dealt  with 
Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 

New  Schools  basement  to  be  swept. 

Upper  reading-room  to  be  swept.  .  I 

Mr.  G.  A.  Bennett  to  inspect  electric  n 
stallations  in  Camera,  Old  Ashmolea 
basement,  and  New-Schools  basemen 
and  to  re-charge  batteries  in  Old  Clare i 
don  building  and  at  Fire-brigade  station 
Report  on  Staff-kalendar  duties. 


Report  on  state  of  transcribing,  revising 
transcription,  mounting,  cutting  up,  arram 
ing,  ticking  in,  pasting,  and  entering  (if£' 
cat.  of  pr.  bks.).  _ 

[Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda  :  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 
Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


[Banking-book  to  be  fetched. 

Diaries  and  finance-books  to  be  sent  to  Stan 
Standing  Committee  at  12.  [ing  Commitu 
Minutes  of  Standing  Committee  to  be  writtij 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.  J 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 
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Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
j  Weekly  payments  to  be  made. 

.»  „  »  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book -orders  to  be  sent  to  Parker^. 
Foreign  books  to  be  put  on  accessions-lists. 
Bovs'  time-sheets  to  be  prepared  for  Monday 
Bodley  flues  to  be  swept. 

Camera  chimney  and  flue  to  be  swept. 

Proscholium  to  be  swept 

Upper  reading-room  to  be  swept. 

I  Top  blinds  of  S.  window  Arts  end  to  be  draw 
down  at  night. 


Bcdley  clocks  to  be  wound  and  set. 

I  Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  m 
lanitors’  fee-books  to  be  initialed  by  Libraria: 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entere 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  are 
to  be  cleaned.  [Bodley  accessions-list 

Bodley  and  Camera  shelfmarks  to  be  added  c 
Camera  accessions-lists  to  be  copied  at  Bodle 
Binder’s  repairer  to  come  to  Bodle y. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belo 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E*  end  of  H  to  be  swept. 

Report  on  StaiT-kalendar  duties. 


'FRANCIS  JUNIUS  DIED,  1677. 

Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  clas: 
fying,  handlisting,  and  labelling,  in  Bodle: 

Report  on  state  of  cataloguing,  revising,  clas1 
fying,  handlisting,  and  labelling,  at  Came 

Mr.  Sims  to  report  state  of  his  work. 

„  ,,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added 
Camera  accessions-lists. 

Bodlev  accessions-lists  to  be  copied  at  Camei 

Petty  cash  bills  to  be  paid,  [book  and  ledg 
,,  ..  payments  to  be  entered  in  p. 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera  ,,  •>  >» 

Register  of  loans  to  Radcktie  Library  to 
examined. 

W.  end  of  H  to  be  swept. 

j  Proscholium  to  be  swept 
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21  Th. 


22  F. 


23  Sat. 


NOVEMBER  20-23 

Music-catalogue  slips  to  be  arranged  and  in¬ 
corporated.  [corporated. 

Subject-catalogue  „  „  ,,  sorted  and  m- 

Report  on  crossing  off  of  dead  orders,  and  on 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian  s 
inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in.  pasting,  and  entering  (gen. 
cat.  of  pr.  bks.). 

[Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda:  cash-sheet:  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

[Banking-book  to  be  fetched.  ^  ^  _  ■ 

Diaries  and  finance-books  to  be  sent  to  Stand 
ing  Committee. 

Standing  Committee  at  12.  _ 

Minutes  of  Standing  Committee  to  be  written 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

,,  ,,  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign,  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys'  time-sheets  to  be  prepared  for  Monday 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw 
down  at  night. 
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NOVEMBER  24-27 


Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up. 
Tanitors’  fee-books  to  be  initialed  by  Librarian. 
Reports  on  boys  to  be  sent  in. 

:  Overtime-statements  to  be  sent  in  and  entered 
Monthly  accounts  to  be  called  in. 
i  Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  areas 
i  to  be  cleaned.  [Bodley  accessions-lists. 
Bodley  and  Camera  shelfmarks  to  be  added  on 
:  Camera  accessions-lists  to  be  copied  at  Bodley. 
Acta  and  Agenda  t  to  go  for  printing. 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  below 
white  line  to  be  revised. 

S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  work  of  catalogue-revision  staff. 
Report  on  stateof  cataloguing,  revising,  classi¬ 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  class: 

fying,  handlisting,  and  labelling,  at  Camera 
Mr.  Sims  to  report  state  of  his  work. 

„  ,,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  0:1 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera 
Petty  cash  bills  to  be  paid,  [book  and  ledger 
„  „  payments  to  be  entered  in  p.  c 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  ,,  ♦  *  »>  »* 

Register  of  loans  to  Radcliffe  Library  to  b< 
examined. 

Classifier  of  chemical  dissertations  to  bi 
1  written  to. 

:  W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 


j  Music-catalogue  slips  to  be  arranged  and  in 
corporated. 

Subject-catalogue  „  ,,  „  sorted  ,,  ii 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  oi 
sorting  and  incorporating  staircase-slips. 


[For  Nov.  27  see  also  next  leaf] 


t  Including  (i)  printed  Visitation -returns  and  (2)  any  sped; 


arrangements  for  Vacation-attendance  in  lieu  of  a  Sub-Librarian 
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odley  and  Camera  suggestion-books  to  be 
examined.  [approval. 

New  select  books  to  be  sent  for  Librarian’s 
nspection  of  sections. 

Weekly  count  to  be  directed. 

Banking-book  to  be  returned. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessicns-lists  to  be  written  up. 
Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 


[For  Nov.  27  see  also  last  leaf] 


NOVEMBER  27-30 


ibrarian  Will  state  what  rough  drafts  of 
counting-returns,  and  what  dead  order- 
slips,  should  be  destroyed. 

Report  on  state  of  transcribing,  revising  of 
transcription,  mounting,  cutting  up,  arrang¬ 
ing,  ticking  in,  pasting,  and  entering  {gen. 
cut.  of pr.  bks.). 

Preparation  for  Standing  Committee. 

Bill-book  to  be  posted  up.  s 

Banking-book  to  be  fetched. 

Statement  of  accounts  to  be  made  out. 

Agenda  :  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written ‘for  posting.] 

Receipt-forms  for  monthly  salaries  to  b« 
prepared. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


ANTHONY  WOOD  DIED,  1695. 

[Diaries  and  finance-bookst  to  be  sent  to  Stand 
ing  Committee. 

Standing  Committee  at  12. 

Verifying  cash-payments  ;  report  to  statu 
tory  meeting. 

Minutes  of  Standing  Committee  to  be  writter 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


fJOHN  SELDEN  DIED,  1654. 

*SIR  HENRY  SAVILE  BORN,  1549- 


Monthly  salaries  to  be  paid.  [and  ledge 
,,  ,,  ,,  ,,  entered  in  cash-boo 

[For  Nov.  30  see  also  next  leafj 

t  Including  bill-book. 
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[For  Nov.  30  see  also  last  leaf] 
NOVEMBER  30— DECEMBER  2 
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Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

,,  ,,  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday 

[Statutory  Meeting  of  Curators 
2  p.m.] 

Old  Ashmolean  flue  and  chimney  to  be  swept 
Camera  chimney  and  flue  to  be  swept. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  drawl 
down  at  night. 


1  Su. 
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DECEMBER  1-2 

[Bodley  reading-rooms  close  at  3. 

,,  portrait-gallery  closes  at  4.] 

Accessions-register  for  Nov.  to  be  made  up. 
Fire-buckets  to  be  refilled. 

Placards  ‘  In  case  of  fire  ’  to  be  revised. 
Special  monthly  fire-alarm  report. 

To  be  cleaned  out : — 

1.  Hot  water  channels  in  Bodley. 

2.  Gutters  on  roof  of  Bodley. 

3.  Gratings  of  Sheldonian  basement  window 

To  be  cleaned  ; —  [men 

1.  Floor  and  windows  of  Sheldonian  bas^ 

2.  Floors  of  Old  Ashmolean  basement. 

3.  Quadrangle  doors  {and  their  locks  oiled) 
Wheeling  cases  to  be  oiled  : — 

1.  Music-School. 

2.  Law-room. 

3.  Old  Ashmolean  basement  (both  rooms). 
Reflectors  to  be  cleaned. 

Camera  basement  to  be  cleaned. 
Absence-book  to  be  made  up.  [specte< 

Registers  of  loans  and  borrowings  to  be  ij 
Reporting-forms  to  be  given  to  revisers. 
Report  of  yearly  duties  (see  Jan.  1)  unfinishe> 


[For  Dec.  2  see  also  next  leaf] 
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[For  Dec.  2  see  also  last  leaf] 


DECEMBER  2-3 


1913  registers  to  be  sent  to  binder:— 

1.  Time-register  for  Bodley. 

2.  ,,  ,,  Camera. 

3.  Overtime-book. 

4.  Absence-book. 

5.  Weekly  payments  book. 

6.  Diaries. 

(a)  Assistants. 

(b)  Extra  staff. 

7.  Accessions-register,  rough  copy. 

8.  ,,  „  fair  copy. 

9.  Fire-alarm  record. 

10.  Order-books. 

1913  readers’  order-forms  to  go  for  printing 
Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  u; 
Janitors’  fee-books  to  be  initialed  by  Libraria 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entere 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  are, 
to  be  cleaned.  [Bodley  accessions-list 

Bodley  and  Camera  shelfmarks  to  be  added  c 
Camera  accessions-lists  to  be  copied  at  Bodle 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belt 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  clas: 

fying,  handlisting,  and  labelling,  in  Bodle* 
Report  on  state  of  cataloguing,  revising,  clas 
fying,  handlisting,  and  labelling,  at  Camer 
Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  < 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Carnet 
Petty  cash  bills  to  be  paid,  [book  and  ledgt 
,,  »»  payments  to  be  entered  in  p. 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  ,,  „  ,,  »• 

Register  of  loans  to  Radcliffe  T.ibrary  to 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 
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t 

t 

l 

« 


5  Th. 
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DECEMBER  4-7 

Music-catalogue  slips  to  be  arranged  and  i 
corporated.  [poratc 

Subject-catalogue  ,,  ,,  „  sorted  and  incc 

Report  on  crossing  off  of  dead  orders,  and 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to 
examined.  [approv 

New  select  books  to  be  sent  for  Libraria. 
Inspection  of  sections. 

Weekly  count  to  be  directed. 

University  Solicitor’s  account,  and  any  a 
count  for  medical  attendance,  to  be  writt 
Mr,  Thurland  to  send  books  for  binding.  [f< 
Camera  accessions-lists  to  be  written  up. 
Revisers’  reports  to  be  sent  in. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  state  of  transcribing,  revising 
transcription,  mounting,  cutting  up,  arrar 
ing,  ticking  in,  pasting,  and  entering  (gc 
cat.  of  pr.  bks.). 

[Preparation  for  Standing  Committee. 

Bill-book  to  be  posted  up. 

Banking-book  to  be  returned. 

Agenda :  cash-sheet :  cheques. 

Envelopes  &c.  to  be  written  for  posting.] 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 
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[Banking-book  to  be  fetched. 

Diaries  and  finance-books  to  be  sent  to  Stan 
ing  Committee. 

Standing  Committee  at  12. 

Arrangements  for  vacation. 

Minutes  of  Standing  Committee  to  be  writU 
Dead  cheques  to  be  locked  up. 

Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Fire-alarm  record  (in  Sup.)  to  be  posted  up 
Weekly  payments  to  be  made. 

,,  „  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Mond, 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  dra 
down  at  night. 


DECEMBER  8-n 


8  Su. 

9  M. 

T  I 

10  Tu.  ; 


i 

I 

xi  W. 


t  This 
duplicate 
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M 
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A 

B 

B 


C 
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IVRS 
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A 

A 

A 

A 


C 
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Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  v. 
j anitors’  fee-books  to  be  initialed  by  Libraria 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entere 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  are 
to  be  cleaned.  [Bodley  accessions-list 
Bodley  and  Camera  shelfmarks  to  be  added  < 
Camera  accessions-lists  to  be  copied  at  Bodle 
Binder's  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belc 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  clas 
lying,  handlisting,  and  labelling,  in  Bodle 
Report  on  state  of  cataloguing,  revising,  clas 
fying,  handlisting,  and  labelling,  at  Came 
Mr.  Sims  to  report  state  of  his  work. 

,,  „  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Came 
Petty  cash  bills  to  be  paid,  [book  and  ledg 
;  „  ,,  payments  to  be  entered  in  p. 

Bodley  reserve-cupboard  to  be  weeded  out 
Camera  ,,  ,,  ,,  ,, 

Register  of  loans  to  Radcliffe  Library  to 
examined. 

t Duplicate  stamps  to  be  sorted,  and  nc 
specimens  added  to  collection. 

I W.  end  of  H  to  be  swept 
'  Proscholium  to  be  swept. 


GIVIP 

JSL 

JSL 


Music-catalogue  slips  to  be  arranged  and 
corporated.  [corporal 

Subject-catalogue  „  ,,  sorted  and 

Report  on  crossing  off  of  dead  orders,  and 
sorting  and  incorporating  staircase -slips. 
Bodley  and  Camera  suggestion-books  to 
examined.  [appro  v 

Xew  select  books  to  be  sent  foi  Libraria 
Inspection  of  sections. 

M  eekly  count  to  be  directed. 

!  [For  Dec.  n  see  also  next  leaf 


is  done  by  a  boy,  in  his  private  time,  and  he  recei\ 
stamps  for  doing  it. 
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13  F. 


14  Sat. 
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[For  Dec.  11  see  also  last  leaf 


DECEMBER  11-14 

Incorporation  of  pamphlets  and  dissertsj 
tions  in  cases. 

Contents  of  scrap-drawer  to  be  dealt  with 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 
New  Schools  basement  to  be  swept. 

Upper  reading-room  to  be  swept. 

Report  on  Staff-kalendar  duties. 

Report  on  state  of  transcribing,  revising  < 
transcription,  mounting,  cutting  up,  arran. 
ing,  ticking  in,  pasting,  and  entering  (ge> 
cat.  ofpr.  bks.). 

[?  Preparation  for  Standing  Committee. 
Bill-book  to  be  posted  up. 

?  Banking-book  to  be  returned. 

Agenda  ?  Cash-sheet.  Cheques. 

Envelopes  &c.  to  be  written  for  posting.] 
Bodley  back  staircase  to  be  cleaned. 
Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

Orders  to  be  sent:— 

1.  For  cleaning  windows  of  Camera  bas 

ment  and  reading-room. 

2.  For  taking  up,  beating,  and  relayn 

Camera  matting. 

3.  For  sweeping  Bodley  matting. 

[?  Banking-book  to  be  fetched. 

•?  Diaries  and  finance-books  to  be  sent 
Standing  Committee. 

?  Standing  Committee  at  12. 

?  Minutes  of  Standing  Committee  to  1 
written. 

?  Dead  cheques  to  be  locked  up. 

?  Diaries  and  finance-books  to  be  replaced. 
Cheques  to  be  paid. 

Cash-book  and  ledger  to  be  posted  up.] 
Boys’  holidays  to  be  given. 

Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 

+  BP  THOMAS  TANNER  DIED,  173 

Fire-alarm  record  (in  Sup.)  to  be  posted  up 
Weekly  payments  to  be  made. 

„  „  ..  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Mond 
Bodley  flues  to  be  swept. 

Camera  chimney  and  flue  to  be  swept. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  dra 
clown  at  night. 
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18  W. 


DECEMBER  15-18 


*JOHN  SELDEN  BORN,  1584. 

Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  u  l 
Janitors’  fee-books  to  be  initialed  by  Librariarl 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered! 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  area 
to  be  cleaned.  [Bodley  accessions-lists 
Bodley  and  Camera  shelfmarks  to  be  added  ci 
Camera  accessions-lists  to  be  copied  at  Bodley 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  bekr- 
wrhite  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


•ANTHONY  WOOD  BORN,  1632. 

Report  on  work  of  catalogue-revision  stafF. 
Report  on  state  of  cataloguing,  revising.classl 
fying,  handlisting,  and  labelling,  in  Bodley  I 
Report  on  state  of  cataloguing,  revising,  classil 
fying,  handlisting,  and  labelling,  at  Camera  I 
Bodley  and  Camera  closing-notices. 

Mr.  Sims  to  report  state  of  his  work. 

„  , ,  to  send  books  for  binding. 

Bodley  and  Camera  shelfmarks  to  be  added  oil 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camera| 
Picture-gallery  to  be  swept. 

Petty  cash  bills  to  be  paid,  [book  and  ledger! 

,,  ,,  payments  to  be  entered  in  p.  cj 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  ,,  ,,  .. 


Register  of  loans  to  Radclitfe  Library  to  bl 
W,  end  of  H  to  be  swept.  [examined 

{  Proscbolium  to  be  svrept. 


Music-catalogue  slips  to  be  arranged  and  in 
corporated. 

Subject-catalogue  ,,  „  sorted  ,,  ir. 

corporated. 

Report  on  crossing  off  of  dead  orders,  and  oi 
sorting  and  incorporating  staircase-slips. 
Bodley  and  Camera  suggestion-books  to  b; 

examined. 

New  select  books  to  be  sent  for  Librarian 
approval. 

Inspection  of  sections. 

Weekly  count  to  be  directed. 

Mr.  Thurland  to  send  books  for  binding. 
Camera  accessions-lists  to  be  written  up. 

[For  Dec.  18  see  also  next  leaf 


18  W. 


19  Th. 


20  FA 


21  Sat. 


22  Sil. 

23  M. 
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[For  Dec.  18  see  also  last  leaf] 
DECEMBER  18-23 


Report  on  state  of  transcribing,  revising  o' 
transcription,  mounting,  cutting  up,  arrang* 
ing,  ticking  in,  pasting,  and  entering  (gen 
cat.  of  pr.  bks.). 

Bill-book  to  be  posted  u£. 

Receipt-forms  for  salaries  to  be  prepared. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 

tABP.  NARCISSUS  MARSH  BORN 
1638. 

tPATRICK  MURPHY  DIED,  igOQ. 

Bodley  front  staircase  to  be  cleaned. 

W.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


tTHOMAS  ALLEN  BORN,  1542. 
Quarterly  salaries  to  be  paid,  [and  ledge 
,,  ,,  ,,  entered  in  cash-boo 

Fire-alarm  record  (in  Sup.)  to  be  posted  up. 
Weekly  payments  to  be  made. 

„  „  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monda] 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw 
down  at  night. 


Bodley  clocks  to  be  wound  and  set. 

Camera  clock  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  uj 
Janitors’  fee-books  to  be  initialed  by  Librariai 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  enteret 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  front  are 
to  be  cleaned.  [Bodley  accessions-list 

Bodley  and  Camera  shelf-marks  to  be  added  c 
Camera  accessions-lists  to  be  copied  at  Bodle 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belo 
white  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 
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28  Sat. 
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DECEMBER  24-28 


Bodley  closed  to  readers. 

Report  on  work  of  catalogue-revision  staff. 
Report  on  state  of  cataloguing,  revising,  classi 
fying,  handlisting,  and  labelling,  in  Bodley. 
Report  on  state  of  cataloguing,  revising,  class! 

fying,  handlisting,  and  labelling,  at  Camerc 
Mr.  Sims  to  report  state  of  his  work. 

,,  „  to  send  books  for  binding. 

Sutherland  collection  to  be  dusted. 


Bodley  and  Camera  shelfmarks  to  be  added 
Camera  accessions-lists. 

Bodley  accessions  to  be  copied  at  Camera. 
Petty  cash  bills  to  be  paid. 

,,  ,,  payments  to  be  entered  in  p. 

book  and  ledger. 

Bodley  reserve-cupboard  to  be  weeded  out. 
Camera  ,,  ,,  ,,  „ 

Register  of  loans  to  Radcliffe  Library  to  b 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 


Cfodstmas't'av. 


I  Bank-holiday. 

Bodley  and  Camera  closed  to  readers. 

Report  on  state  of  transcribing,  revising  ( 
transcription,  mounting,  cutting  up,  arrant 
ing,  ticking  in,  pasting,  and  entering  ( get 
cat.  0/ pr.  bks.). 

Bill-book  to  be  posted  up. 

Bodley  back  staircase  to  be  cleaned. 

Lavatory  in  quad,  to  be  swept  out. 

E.  end  of  H  to  be  swept. 


Bodley  and  Camera  closed  to  readers. 
Bodley  front  staircase  to  be  cleaned. 

VV.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Bodley  and  Camera  closed  to  readers. 
Fire-alarm  record  (in  Sup.)  to  be  posted  up 
Weekly  payments  to  be  made. 

..  „  posted  up. 

Foreign  book-parcels  to  be  dealt  with. 
Foreign  book-orders  to  be  sent  to  Parkers. 
Foreign  books  to  be  put  on  accessions-lists. 
Boys’  time-sheets  to  be  prepared  for  Monday 
Old  Ashmolean  flue  and  chimney  to  be  swepi 
Camera  chimney  and  flue  to  be  swept. 
Proscholium  to  be  swept. 

Upper  reading-room  to  be  swept. 

Top  blinds  of  S.  window  Arts  end  to  be  draw: 
down  at  night. 
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DECEMBER  29-31 


Bodley  closed  to  readers 

Bodley  clocks  to  be  wound  and  set. 

Camera  clocks  to  be  wound  and  set. 

Boys’  time-sheets  for  last  week  to  be  made  up 
Janitors’  fee-books  to  be  initialed  by  Librarian 
Reports  on  boys  to  be  sent  in. 
Overtime-statements  to  be  sent  in  and  entered 
Sutherland  room  to  be  cleaned. 

Old  Ashmolean  stairs  and  back  and  fron 
areas  to  be  cleaned. 

Bodley  and  Camera  shelfmarks  to  be  adde- 
on  Bodley  accessions-lists. 

Camera  accessions-lists  to  be  copied  at  Bodlej 
Binder’s  repairer  to  come  to  Bodley. 

R.  cases  to  be  revised. 

Open  shelves  in  Upper  reading-room  belo1 
wrhite  line  to  be  revised. 

Open  S.  cases  to  be  revised. 

E.  end  of  H  to  be  swept. 

Report  on  Staff-kalendar  duties. 


Bodley  closed  to  readers. 

Money  in  stamp-box  to  be  spent  on  stamp: 

Receipts  for  facsimiles  to  be  paid  into  Banl 

Report  on  work  of  catalogue-revision  staff. 

Report  on  state  of  cataloguing,  revising,  clas? 
fying,  handlisting,  and  labelling,  in  Bodley. 

Report  on  state  of  cataloguing,  revising,  class 
fying,  handlisting,  and  labelling,  at  Camer. 

Mr.  Sims  to  report  state  of  his  work. 

,,  ,,  to  send  books  for  binding. 

Picture-gallery  to  be  swept. 

Bodley  and  Camera  shelfmarks  to  be  added  c 
Camera  accessions-lists. 

Bodley  accessions-lists  to  be  copied  at  Camen 

Petty  cash  bills  to  be  paid. 

,,  ,,  payments  to  be  entered  inp.  c.  boc 

and  ledger. 

Bodley  reserve-cupboard  to  be  weeded  out. 

Camera  ,,  ,,  ,, 

Register  of  loans  to  Radcliffe  Library  to  t 
examined. 

W.  end  of  H  to  be  swept. 

Proscholium  to  be  swept. 

Readers’  order-forms  for  1913  to  be  give 
out. 


Note.— This  Supplement  is  meant  to  he 
IsVfaSrls  nnses"hfrged  yeaT,y'  Until  if  hec°mes 

Dractke  oPf  thebT^h  comP,«te  directory  to  the 

clfls  on  the  Th<?tLlb- a7-  ■  But’  owinK  prior 

can  for  ?heLobran^n  S  U,m\ the  onlargement 
can,  for  the  present,  only  be  very  gradual 

Vss&t&r*™ is  marked  by  thicg 

thiI'vokmendar  itSe'f  is  at  the  other  end  of 
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INDEX 

PERMANENT  DAILY  ROUTINE 

Approximate  Time-Table  for  iqi2  ' 
Registration  of  Time 
Absences  of  the  Senior  Staff 
Regulations  relating  to  Boys: 

Notice  on  engagement  .... 

Use  of  keys  and  doors  .... 
Dangerous  obstructions  &c.  to  be 

avoided . 

Transport  between  Bodley  and  the 

Camera . 

Transport  to  Radcliffe  Library  at 
University  Museum  .... 
Notes,  parcels,  &c.,  for  the  Clarendon 

Prfss . . 

retching  and  replacing  books  .  .  2= 

Desk-clearing,  &c . 2g 

Miscellaneous .  5r 

Health . i  I, 

Holidays . . 
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Permanent  daily  routine 

a.m. 

6  +B  Bodley  furnaces  to  be  stoked. 
Camera  furnace  „  „ 

8  B  Bodley  Upper  reading-room 

to  be  dusted. 

fM  Camera  lavatories  &c.  to  be 

cleaned. 

8-9  B  [Bodley]  Old  Ashmolean  to  be 
opened  for  staff  (including 
shutters). 

8.50  fC  Bodley.  Letters  to  be  fetched 
from  Clarendon  building. 

9  C  Bodley.  Library  to  be  opened. 
M  Camera  to  be  opened  for 

staff. 

M  B  Camera  reading-room  to  be 

cleaned. 

Bodley.  Bodley’s  bell  to  be 
rung. 

C  Bodley  Telephone-pointer  to 
be  placed  at  1  Exchange  *. 

C  Bodley  Telephone  -  mouth¬ 
piece  to  be  cleaned. 

M  Camera  Telephone  •  mouth¬ 
piece  to  be  cleaned. 

C  Bodley  lavatories  &c.  to  be 
cleaned. 

Bodley  doors  and  windowsof 
1st  floor  to  be  opened  (Malone, 
Douce,  and  outer  Auctarium 

doors  to  be  locked). 

C  Bodley.  Blinds  of  exhibit-cases 
to  be  drawn  up. 

C  „  Exhibit-cases  &c.  to  be 
dusted. 

,,  ist  post  to  be  dealt  with. 
,,  Book  -  replacing  to 

begin. 

t  B  M  C  mean  that  these  duties  are  per¬ 
formed  by  Mr.  Baker,  Mr.  Miller,  and  Mr. 
Coppock  respectively. 


Permanent  daily  routine 


7 


a.m. 


io 


10-10.15 
10.30 
1 2-1 
p.m. 


[Bodley]  New  Schools  base. 
_ment  shutters  to  be  opened. 
Camera  basket  to  be  taken  to 
Bodley. 

Camera  desks  to  be  cleared. 

_  _  Camera  books  to  be  replaced. 
M  Camera  notice-board  to  have 
time  changed. 

M  Camera  staircase  and  front 
to  be  swept. 

M  Camera  pens  and  paper- 
trays  to  be  examined. 

B  [Bodley]  Fire-alarm  to  be  tested 

and  report  made. 
Bodley.  2nd  post  to  be  dealt 
with. 

,,  Letters  to  be  entered 
and  posted. 


1 


1.30 


1 

2 


hr.  before 
closing 


„  Boy  to  take  notes. 

»»  »  n  parcels  for 

Museum-library. 

»  3rd  post  to  be  dealt 
with. 

[Bodley]  New  Schools  base¬ 


ment  shutters  to  be 
closed. 

Bodley  desks  to  be  cleared  and 
put  tidy. 

5  min.  before 


closing 


Closing- 

time 


Bodley.  Bodley’s  bell  and 

Upper  reading-room  bell  to 
be  rung. 

C,  Bodley  Janitor  to  perambul¬ 
ate  Upper  reading-room  and  H. 

Bodley.  Any  late  post  to  be 
dealt  with. 

C  Bodley  Janitor  to  lock 
entrance-door. 


8  Permanent  daily  routine 

Closing-  Bodley  basket  to  be  taken  to 
time  Camera. 

Bodley  exhibit-cases  to  be 
examined  and  blinds  drawn. 

C  Bodley.  Portion  of  reading-rooms 
to  be  swept. 

B  ,,  The  H  to  be  dusted. 

,,  Desks  to  be  inspected 

by  an  Assistant. 

C  ,,  Letters  to  be  entered 

and  posted. 

,,  Boy  to  take  notes. 

C  ,,  Doors  and  windows 

to  be  closed  (Malone 
and  Douce  doors  to 
be  unlocked). 

C  ,,  Window- blinds  in 

gallery  to  be  drawn. 

,,  Keys  to  be  examined. 

C  ,,  Bodley  telephone- 

pointer  to  be  placed 
at  ‘  Through '. 

C  „  Bodley  Janitor  to 

report  himself  to 
Librarian. 

C  ,,  Bodley  Janitor  to 

lock  up  library  and 
see  that  the  doors  in 
quad  are  fastened. 

B  [Bodley]  Fire-alarm  to  be  ex¬ 
amined. 

B  ,,  Old  Ashmolean  shutt¬ 

ers  to  be  closed  and 
doors  locked. 

*B  ,,  *Bodley  furnaces  to 

be  banked  up. 

*  On  Sundays  during  the  winter  months 
the  Bodley  furnaces  are  stoked  in  the  after¬ 
noon. 
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m. 


io 


Camera 

M  Camera  to  be  lit  up. 

Camera  furnace  to  be  banked 
up. 

M  ,,  bell  to  be  rung. 

M  „  electric  lights  to  be 

switched  off. 

,,  gas  to  be  turned  off. 
M  Camera  to  be  locked  up. 

M  „  outer  gate  to  be 
locked  and  have  time 
changed. 
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Registration  of  time 

The  Assistants. 

1.  Except  when  he  has  received  a  day’s  or 

part  of  a  day’s  leave  of  absence,  every 
Assistant  is  required  to  give  the  library 
6  hours’  work  daily— in  addition  to 
any  overtime  which  maybeallowedhim. 

2.  Each  Assistant  muit  enter  his  times 

of  commencing  and  leaving  work  in  the 
time-register  of  the  building  in  which 
he  works. 

3.  These  times  should  be  taken  at  Bodley 

from  the  table-clock  behind  the 
time-register,  and  at  the  Camera 
from  the  reading-room  clock. 

4.  An  Assistant  doing  regular  hours  of  work 

in  both  Bodley  and  the  Camera  will 
enter  his  time  in  both  books. 

5.  An  Assistant  who  obtains  leave  to  go 

out  on  private  affairs  during  hours 
of  duty  will  enter  the  corresponding 
times  of  exit  and  return,  and  will  of 
course  make  up  for  the  interval  of 
absence. 

6.  If  he  should  on  any  occasion,  either  for 

the  purposes  of  the  library  or  by  accid¬ 
ent,  work  beyond  his  regular  hours 
he  can  make  a  corresponding  deduction 
from  his  hours  of  duty  at  another  time. 
But  the  reading-room  must  not  be  left 
without  an  Assistant  on  duty  during 
the  hours  when  it  is  open  to  readers  or 
when  boys  or  the  extra  staff  are  at  work. 
Nor  must  an  Assistant  deliberately 
lengthen  his  hours  on  one  day  in  order 
to  shorten  them  on  another. 

7.  Any  disturbance  of  the  ordinary 

daily  amount  of  work  caused  ( e.g .) 
by  leave  of  absence  or  illness,  or  by 
deductions  for  extra  time  worked  on  a 
previous  day,  should  be  noted  by  the 
Assistant  in  the  column  headed  ‘  Notes’. 
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Boys, 

The  foregoing-  regulations  will  apply  equally 
to  boys,  except  that  they  will  enter  their 
times  on  one  of  the  special  time- 
sheets  provided  for  the  purpose;  that 
the  entries  must  be  initialed  by  the 
Janitor,  an  Assistant,  a  Sub-Librarian, 
or  the  Librarian  ;  and  that  time  taken 
under  no.  6  can  be  taken  only  when 
no  hindrance  can  be  caused  to  the  work 
of  the  library.  It  is  absolutely  forbidden 

for  one  boy  to  enter  another  boy’s  time. 

The  Extra  Staff. 

The  extra  staff  have  no  fixed  hours,  but 
must  not  stoD  in  Bodley  after  the 
Librarian  and  Sub-Librarians  and  any 
special  deputy  for  Sub-Librarians'  at¬ 
tendance,  have  left  it,  or  in  the 
Camera  when  there  is  no  Assistant 
in  the  building. 

Each  member  of  the  extra  staff  who  is  paid 
by  time  must,  when  commencing  or 
leaving  work,  enter  the  time  on  one  of 
the  printed  time  certificates,  and  at 
once  take  it  to  the  Librarian  or  a  Sub- 
Librarian,  or  an  Assistant,  for  initial¬ 
ing.  Accounts  for  payment  must 
always  be  accompanied  by  correspond¬ 
ing  time-certificates. 

Interruptions  during  work. 

It  must  be  understood  that  each  person  after 
entering  his  time  will  proceed  straight 
to  work,  and  will  not  spend  any 
part  of  his  hours  of  duty  in  private 
work  or  private  reading.  If  friends 
or  strangers  should  come  to  see  him 
during  those  hours  on  other  than  Bod¬ 
leian  official  business,  any  time  given  to 
them  must  be  made  up.  It  is,  of  course, 
desirable  that  such  visits,  except  on 
emergency,  should  only  be  paid 
after  or  between  hours  of  duty. 


Absences  of  the  Senior  Staff 


The  Librarian  and  Sub-Librarians  are 

entitled  by  Statute  to  an  absence  which  must 
not — besides  feasts  and  anniversaries  ( prceter 
dies  fesios  clique  solennes)  on  which  the 
Library  *  is  to  be  closed — exceed  70  days  in 
each  single  year. 

The  present  Librarian  and  Senior  Sub- 
Librarian  are  allowed,  by  Decree  of  Mar.  4, 
j890,  9  additional  days,  as  compensation  for 
the  opening  of  the  Bodleian  building  on  9 
days  on  which  it  was  previously  closed! 

\\  hatever  may  once  have  been  possible, 
work  cannot  now  be  suspended  in  the  Bodleian 
part  of  the  library  for  stretches  of  closed 
day’s  —  e.g.  Good  Friday  to  Easter  Day, 
Oct.  1-7,  Dec.  24-Jan.  1 — without  serious  de¬ 
triment  to  the  objects  of  the  library.  Even 
if  nothin?  else  required  to  be  done  (which  is 
far  from  being  the  case),  letters  ought  to  be 
answered  and  booksellers’  and  sale-catalogues 
examined.  Hence  on  all  closed  days  except 
Sundays,  Good  Friday,  and  Christmas  Day, 
and  any  royally  proclaimed  day  of  mourning 
or  rejoicing  on  which  the  Bodleian  building 
is  closed  by  the  Vice-Chancellor  and  Proctors 
(1 Staiuta  Universitatis ,  p.  419)  the  Bodley 
Assistants  and  boys  are  at  work  as  usual, 
and  either  the  Librarian  or  one  of  the  Sub- 
Librarians  works  for  at  least  part  of  the  day'. 
Any  time  so  spent  by  these  three  Officers  the 

*  I.e.  the  Bodleian  part  of  it.  The  Camera 
was  not  occupied  by  the  Library  when  the 
provisions  relating  to  closing-day's  were 
enacted,  and,  although  its  future  accession  is 
contemplated  elsewhere  in  the  Statute,  it  is 
described  as  ‘camera  quaedam  haud  procul 
a  Bibliotheca  ’  to  which  books  might  be  con¬ 
veyed  ‘  e  Bibliotheca  ’. 
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Absences  of  the  Senior  Staff 

Librarian  considers  them  entitled  to  deduct 
from  the  hours  of  duty  worked  on  days  when 
the  Bodleian  part  of  the  library  is  open. 

The  Statute  does  not  allow  these  three 
Officers  any  additional  absence  for  illness. 
Perhaps  such  allowance  is  not  legally 
necessary  so  long  as  two  of  the  three  are  on 
duty,  or  unless  the  Officer  incapacitated  needs 
to  be  absent  more  than  70  days  in  the  year  + 
‘extra  Academise  fines  \  The  present  practice 
is  that  absences  in  Oxford  itself  from  illness 
are  not  deducted  from  the  Officer’s  statutory 
vacation  or  from  the  time  for  which  he  receives 
salary. 

Of  the  Assistants  ‘no  one  is  to  be 
absent  except  special  leave  of  the  Libra¬ 
rian  has  been  previously  obtained ; 
and  that  under  penalty  of  removal’; 

This  {translated)  provision  of  the  Statute 
the  Librarian  takes  to  include  unauthori2ed 
absences  not  only  of  entire  days  but  of  any 
part  of  an  Assistant's  official  day.  An 

Assistant  must  not  during  hours  of 
duty  go  out  into  Oxford  without  leave 
even  for  a  purpose  of  the  Library. 

Besides  Sundays,  Good  Friday,  and  Christ¬ 
mas  Day,  40  days  of  absence  in  each  year 
are  allowed  to  each  Assistant  by  the  Libra¬ 
rian.  These  must  be  taken  at  times  approved 
by  him.  Holidays  not  taken  cannot  be  carried 

over  to  the  next  year. 

5  Assistants  must  be  left  on  full  daily 
duty  in  Bodley,  and  3  at  the  Camera, 
on  all  days  when  those  buildings  are 
respectively  open  to  readers. 

If  when  not  already  away  on  holidays  an 
Assistant  falls  ill,  the  Librarian  allows  the 

t  It  is  provided  that  Convocation  may 
extend  the  70  days’  absence. 


20  Absences  of  the  Senior  Staff 

necessary  absence  to  be  taken  without  reduc¬ 
tion  either  of  holidays  or  of  salary — pro¬ 
vided  that  it  is  not  lengthy,  and  provided 

that  after  the  3rd  day  in  such  period  of  absence 
a  medical  certificate  is  furnished  to  hiim  Tf 

the  Assistant  does  not  desire  to  be  away  more 
than  3  days,  and  his  illness  has  not  been  con¬ 
tagious  or  infectious,  no  certificate  is  needed. 

For  convenience  of  pre-arranging  work, 

the  Librarian  would  be  glad  to  know  as  early 

as  possible  the  holidays  proposed  by  each 

member  of  the  Senior  Staff. 
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Notice  on  engagement. 

1.  No  person  may  bring  light  or  matches  or 

any  electric  lamp,  electric  torch,  electric 
battery,  electric  charge,  or  the  like,  into 
the  Bodleian  building,  and  no  boy  may 
bring  light  or  matches  into  any  other 
building  occupied  by  the  library. 

2.  No  person  (except,  under  the  Librarian’s 

authority,  the  binder)  may  take  away  (for 
however  short  a  time),  or  destroy,  or 
damage,  any  volume,  or  document,  or 
other  article  belonging  to  the  library. 

3.  Every  boy  who  has  reason  to  think  that 

either  of  the  above  rules  has  been  or  is 
about  to  be  broken  by  any  other  member 
of  the  staff,  or  reader,  or  visitor,  must  at 
once  inform  the  Librarian,  or  in  his 
absence  the  Sub-Librarian  in  charge. 

4.  No  boy  is  allowed  to  be  in  any  of  the 

rooms  occupied  by  the  library  except 
for  the  purpose  of  performing  his  ap¬ 
pointed  duties,  or  except  so  far  as  he 
may  have  received  permission  from  the 
Librarian  to  read  in  one  of  the  reading- 
rooms  when  off  duty. 

5.  Every  volume  read  by  a  boy  who  has 

received  such  permission  must  be  treated 
in  exactly  the  same  way  as  if  it  were  used 
by  a  reader  * — e.  g.  must  be  entered  in  the 
register  and  have  a  slip  put  in  its  place. 

6.  No  boy  is  allowed  to  read  at  the  Radcliffe 

Camera  anything  which  is  kept  in  one  of 
the  other  library-buildings,  unless  he  has 

*  Books  reserved  by  boys  at  the  Camera 
must  be  placed  under  the  proper  letter  in  the 
ordinary  reserve-shelves. 

b 
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obtained  in  each  separate  case  the  per- 
mission  of  the  Librarian  (or  in  his  absence 
the  Sub-Librarian  in  charge). 

7.  No  boy  is  allowed  to  undertake  any  work 

for  pay,  unless  with  the  Librarian’s 
special  permission.  This  rule  applies 
both  to  copying  &c.  done  inside  the 
library,  and  to  work  of  any  kind  done 
outside  it. 

8.  No  boy  may  be  absent  from  duty  without 

leave,  except  from  illness. 

9.  No  boy  may  accept  any  gift  from  a  reader 
or  visitor. 

10.  No  boy  may  admit  any  person  into  any 
private  part  of  the  Library- premises  ex¬ 
cept  under  the  orders  of  an  official. 

Before  any  boy  is  engaged ,  the  rules  em¬ 
bodied  in  the  above  notice  have  to  be  signed 
by  his  parents  in  the  following  terms. 

We,  the  parents  of  a  boy  engaged  (or 
about  to  be  engaged)  in  premises  occupied  by 
the  Bodleian  library,  understand  that  our  son 
is  bound  to  keep  the  foregoing  rules.  And,  if 

we  should  have  reason  to  think  that  he  has 
broken,  or  is  about  to  break,  any  of  them — or 
if  at  any  time  we  have  reason  to  doubt  his 
trustworthiness — we  promise  to  immediately 
inform  the  Librarian  (or  in  his  absence  the 
Sub-Librarian  in  charge). 

W  e  also  understand  that  his  engagement 
ma)T  be  ended  by  a  week’s  notice  on  either 
side,  and  that  all  days  of  absence  from  ill- 
health  must  be  made  up  for  either  by  over¬ 
time  work  on  other  days  or  by  deduction 
from  his  salary. 

(Signed) 

(Signed) 

(Dfte) 

The  boy  himself  on  the  morning  of  his 
entrance ,  signs  a  promise  to  obey  the  above 
rules. 
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Special  prohibitions. 

1.  Boys  may  not  eat  a  meal  in  any  room 
of  the  library. 

2.  Boys  may  not  smoke,  or  keep  any 
smoking-materials,  within  the 
gates  of  the  Bodleian,  Clarendon,  and 
Sheldonian  quadrangles.  This  includes 
the  Proscholium. 

3.  Boys  may  not  write,  draw,  scribble 
scratch,  or  cut  anything  whatever 
on  any  part  of  the  library-buildings  or 
their  fittings. 

4.  Boys  may  not  touch  any  part  of 
the  fire-alarm  system. 

Work 

Use  of  keys  and  doors. 

1.  When  a  boy  has  signed  with  his  number 
(see  p.  27,  rule  12)  for  a  key,  and  has  after¬ 
wards  lent  it,  all  boys  who  have  had  it 
are  responsible  for  its  due  return. 

2.  The  ‘  Schools-key  ’  has  a  chain  attached 
to  it  in  order  that  it  may  be  carried  in  the  hand 
or  on  the  wrist,  and  not  put  in  the  pocket. 
If  one  of  these  keys  is  not  in  its  place  when 
Bodley  is  locked  up,  the  Librarian  will  have 
to  stop  holidays  to  all  boys  responsible  f. 

3.  Holidays  will  be  similarly  stopped  if  a 
boy  leaves  open  any  door  or  gate  by 
which  a  stranger  could  obtain  access  to 
a  private  part  of  the  library  f. 

Dangerous  obstructions  &c.  to  be 

avoided  t. 

1.  Except  in  the  galleries  of  the  H,  and 
similar  galleries,  ladders  and  steps 
must  not  be  left  in  narrow  gangways. 

2.  Nor  must  they  be  left  on  staircases  in 
such  a  position  that  they  can  be  easily 
tripped  over  or  run  into. 

*  Disobedience  to  any  one  of  these  is  liable 
to  be  visited  with  immediate  dismissal. 

t  In  these  cases  repeated  trouble  with  the 
same  bo}r  would  necessitate  dismissal. 
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3.  Nor  between  or  at  the  back  of  wheel¬ 
ing-cases. 

4.  Nor  must  ladders  be  left  lengthwise  on 
the  floor  of  the  Upper  reading-room  in 
Bodley,  but  must  always  stand  up  against 
bookcases  —  preferably  against  those  on 
the  side  furthest  from  the  Bodleian  quad¬ 
rangle. 

5.  Wheeling-cases  must  not  be  left  out  of 
position. 

Transport  between  Bodley  and  the 
Camera. 

1.  The  boys  who  bring  the  9  a.  m.  basket  I 
from  the  Camera  must  take  back  in  it,  if  I 
they  can,  all  the  books  waiting  to  go  back  I 
to  the  Camera.  If  there  are  too  many,  I 
they  must  inform  the  Librarian,  or  Sub- 1 
Librarian  in  charge,  and  ask  whether  I 
the}"  shall  return,  or  whether  he  will  send  I 
Bodley  boys  with  a  special  basket. 

All  books  waiting  at  9  a.m.  at  the  I 
Camera  for  return  to  Bodley  must  be  I 
brought  over  then.  If  they  are  too  I 
many  for  one  basket,  the  same  boys  I 
must  go  on  bringing  extra  baskets  I 
unless  the  Librarian,  or  Sub-Librarian  I 
in  charge,  is  willing  to  send  Bodley  I 
boys  for  that  purpose. 

2.  The  boys  who  at  Bodley  closing-time  ] 
take  a  basket  to  the  Camera  take  in  it,  if  I 
they  can,  all  the  books  waiting  to  go  back  I 
to  the  Camera,  and  must  bring  back  in  I 
it,  if  they  can,  all  the  books  waiting  to  I 
come  back  to  Bodley.  If  there  are  too  1 
many,  they  must  ask  the  Librarian,  or  I 
Sub-Librarian  in  charge,  whether  they  I 
are  to  make  extra  journeys,  or  whether  I 
he  can  send  over  other  boys  to  bring  the  I 
remaining  books.  Boys  who  at  "any  I 
other  time  take  a  basket-load  or  I 
stretcher-load  from  their  own  building  I 
to  the  other  must  bring  back  with  them  I 
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a  load  of  any  books  waiting  to  go  to  their 
own  buildin <g  front  the  other. 

3.  The  baskets  or  stretchers  must  be 
neatly  packed. 

4.  The  baskets  or  stretchers  must  have  the 
cover  over  them  during  transit.  When 
not  in  use,  it  must  be  neatly  folded,  and 

never  allowed  to  lie  near  the  hot-water 

pipes. 

5.  Any  defect  in  the  baskets  or  their  slid¬ 
ing  partitions,  or  in  the  stretchers,  must 
be  reported  at  once  to  the  Librarian. 

6.  The  Camera  gates  should  be  kept 
closed  whenever  the  building  is  not  open 
to  readers. 

Transport  to  Radcliffe  Library  at 
University  Museum. 

Periodicals  and  other  works  must  be 
delivered  in  the  Radcliffe  Library,  to 
one  of  the  staff— never  left  at  the  lodge. 

Notes,  parcels,  &c.,  for  the  Clarendon 
Press. 

These  must  be  delivered  to  the  Controller's 
Office  at  the  Press  ( not  dropped  in  the 
Press  letter-box  at  the  Old  Clarendon 
building). 

Fetching  and  replacing  books. 

1.  Papyri  and  glass-case  volumes 

cannot  be  fetched  or  replaced,  or  received 
back  from  a  reader,  except  by  the  Li¬ 
brarian,  Sub-Librarians,  or  Assistants. 
Boys,  if  asked  to  receive  them,  must 
inform  the  reader  of  this. 

2.  Volumes  in  which  the  same  pink  or 
yellow  printed  notice  is  inserted  as  in 
glass-case  volumes — and  books  refer¬ 
enced  <I)— cannot  be  received  back  from 
a  reader  by  boys.  If  asked  to  receive 
them,  they  must  request  the  reader  to 
give  them  back  to  the  Librarian  or  Sub- 
Librarian  in  charge. 
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3  a.  MSS.  Mus.  Sch.  Ex.  must  not  be 
fetched  for  a  reader  except  by  leave  of  the 
Librarian  or  Sub-Librarian  in  charge— 
from  whom  the  boy  must  inquire. 

3  b.  Volumes  with  a  red  x  labelled  on 
the  back  must  not  be  given  to  a  reader 
until  they  have  been  shown  to  the  Libra¬ 
rian  or  Sub-Librarian  in  charge.  This 
label  means  that  there  is  some  reason 
why  he  should  take  personal  care  as 
regards  their  use. 

4.  Boys  are  not  to  look  out  books  in  the 
catalogue,  for  a  reader. 

5.  If  a  reader  does  not  insert  a  shelf- 
mark  in  his  order,  or  insert  it  correctly,  he 
must  be  asked  to  do  so.  If  he  says  the  book 
has  no  shelfmark,  he  must  be  asked  to  point 
out  the  entry  in  the  catalogue,  and  if  neces¬ 
sary  the  aid  of  an  Assistant  must  be  obtained 
to  ascertain  the  place  of  the  book. 

6.  A  reader  asking  whether  he  may  carry 
a  library  book  from  Bodley  to  the  Camera, 
or  from  the  Camera  to  Bodley,  must  be  told 
that  he  may  not. 

If  a  reader  orders  a  number  of  MSS.,  or 
an  excessive  number  of  printed  books,  at 
one  time,  the  Librarian  or  Sub-Librarian  in 
charge  should  be  asked  for  instructions. 

7.  When  readers*  orders  are  waiting 
to  be  supplied,  no  boy  is  allowed  to  be 
engaged  in  any  other  work,  unless  he  is 
replacing  books  at  the  time  appointed  in  the 
Supplement  to  the  Staff-kalendar,  or  is  on 
that  particular  occasion  under  special  orders 
from  the  Librarian,  a  Sub-Librarian,  or  an 
Assistant. 

8.  Each  boy  who  has  been  out  of  the 
reading-room  will  on  returning  to  it  (deliver 
any  books  he  has  been  fetching  and  then)  go 
to  the  slip-tray  to  see  what  slips  are  waiting. 

9*.  He  will  then  find  what  book  has 

*  In  the  upper  Bodley  and  the  Camera 
reading-room  the  Assistant  who  is  last  on  the 
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waited  longest,  and  (under  ordinary  cir¬ 
cumstances)  will  fetch  it  and  the  other  books 
belonging  to  the  same  part  of  the  library.  If 
all  the  slips  bear  the  same  time,  he  will  take 
those  in  the  furthest  compartment. 

io*.  All  the  slips  in  the  same  compart¬ 
ment  of  the  slip-tray  must  be  taken  simul¬ 
taneously — and  the  corresponding  slips  in  the 
tray  of  the  other  Bodley  reading-room.  If 
they  are  too  many  for  all  the  books  to  be 

fetched  in  one  journey,  or  there  is  reason  for 
special  urgency  in  the  case  of  any  of  them,  the 
boy  taking  them  must  refer  for  instructions 
to  the  Librarian,  or  a  Sub-Librarian,  or  an 
Assistant. 

ii*.  The  hour  and  minute  of  handing 

in  each  slip  should  be  entered  on  it  either  by 
the  reader  or  by  the  member  of  the  Staff  who 
receives  it. 

12.  The  body  of  each  slip  must  be 
legibly  marked  by  the  boy  who  goes 
for  the  work  ordered,  with  the  number 
which  he  bears  either  on  p.  188  or,  if 
a  new  boy,  in  the  absence-register. 

13.  The  boy  or  other  member  of  the  Staff 
receiving  a  reader’s  order- slips  is  re¬ 
sponsible  for  their  being  sorted  into  their 
proper  compartments  in  the  slip-tray. 

14.  A  boy  may  not  fetch  books  from  a 
section  whence  another  boy  is  also 
fetching  them,  except  by  leave  of  the  Libra¬ 
rian,  a  Sub-Librarian,  or  an  Assistant. 

15.  No  slip  must  be  left  in  place  of  a  book 
(nor  any  old  slip  removed)  till  the  book 
has  been  obtained  for  delivery  to  the  reader 
ordering  it. 

16.  If  a  book  is  taken  from  one 

list  will  control  the  working  of  this  rule.  In 
the  lower  Bodley  reading-room  it  will  be  con¬ 
trolled  by  Mr.  Somerset  or,  in  his  absence. 
Mr.  Abrams. 

*  See  note  to  last  page. 
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reader’s  reserved  books  for  another 
reader’s  use,  the  new  slip  must  be  put 
as  soon  as  possible  in  place  of  the  old  slip, 

and  the  old  entry  immediately  lined  through. 

17.  If  a  book  cannot  be  found  at  all,  the 
entry  in  the  entry-book  mustbe  lined  through, 
and  the  words  ‘  book  not  found  ’  written 
against  it.  And  the  matter  must  be  reported 
at  the  same  time  to  the  Librarian  or  Sub- 

Librarian  in  charge — to  whom  the  unsatisfied 
order-slip  must  be  given. 

18.  If  a  book  wanted  by  one  reader,  is  out 
in  another  reader’s  name;  then,  if  that 
other  reader  is  in  the  library,  the  boy  must 
inform  him  and  ask  whether  he  can  spare  the 
book.  If  the  other  reader  is  absent,  the  books 
at  his  seat  or  in  reserve  for  him  must  be  exam¬ 
ined  to  find  the  book  wanted,  which  must  then 
be  delivered  to  the  reader  who  has  just  ordered 
it.  Should  it  have  been  reserved,  one  of  the 
special  pink  slips  must  be  filled  in  and  put  at 
the  place  of  the  reader  who  first  had  it. 

19.  Very  dusty  books  must  be  wiped  with 
a  duster  before  being  given  to  readers. 
Dusters  for  that  purpose  are  kept  (1)  at 
Bodley,  behind  the  entrance  to  the  book¬ 
clearing  study,  (2)  at  the  Camera,  behind  the 
door  of  the  right-hand  stone  staircase  leading 
to  the  gallery,  and  also  in  the  cupboard  behind 
Mr.  Sims’s  chair.  They  must  not  be  re¬ 
moved  except  for  the  substitution  of  clean  ones. 

20.  A  boy  fetching  a  number  of  books,  and 
unable  to  find  a  particular  book  quickly, 
should  return  at  once  with  the  remaining 
books  (so  as  to  prevent  delay  to  readers),  and 
then  go  back  to  search  again  for  the  book  not 
found. 

21.  Readers’  names  must  be  entered  in 
the  registers  of  books  fetched  exactly  as 
written  on  the  slips.  ‘X.  Z.  Urquhart’ 
must  be  so  entered,  and  not  as  Mr.,  Mrs.,  or 
Miss  Urquhart. 

22.  Boys  should  walk  as  quietly  as 
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possible  (not  on  the  heels)  in  delivering  books 
to  readers. 

Desk-clearing,  &c. 

1.  At  Bodley.  All  books  reserved  at 

a  reader’s  seat  must  be  packed  neatly, 
and  (if  time  allows)  so  that  the  titles  of  them 
are  visible. 

2.  All  books  cleared  away  must  be 
packed  neatly  on  the  special  counters. 

3.  The  paper-trays,  pen-trays,  blotting- 
paper,  and  paper-knife  racks  must  be 
attended  to  daily. 

4  a.  Nothing  must  be  placed,  or  allowed 
to  lie,  over  desk-notices. 

4  b.  3  chairs,  and  3  only,  must  be  left  in 
each  recess. 

5.  Nothing  must  be  allowed  to  touch, 
or  be  near  touching,  hot-water  pipes  or 
radiators. 

6.  The  counter  behind  the  bell  must  be 
cleared  by  the  boy  who  clears  the  N.  side 
of  the  lower  reading-room. 

7.  The  Librarian’s  table  &c.  must  be 
cleared  by  the  boy  who  clears  the  S.  side  of 
the  lower  reading-room,  and  he  must  attend 
to  the  order-slips  and  pencil-trays  placed 
there.  He  must  also  see  that  no  books  are 
left  on  top  of  the  glass  cases,  or  in  the 
window  next  the  door. 

He  must  also  stand  at  Arch.  E  from  the 
time  the  closing-bell  rings  till  all  readers  have 
left,  to  receive  books  which  are  to  be  reserved 
in  it. 

8.  In  the  Upper  reading-room,  not  only 
the  desks  but  the  work-counters,  reserve- 
shelves,  revolving  cases,  catalogue-stands,  and 
window-ledges  must  be  attended  to. 

9.  All  sheets  of  gelatine  or  glass  found 
at  readers’  places  must  be  brought  away.  The 
gelatine  must  be  put  in  the  gelatine-portfolio, 
the  glass  given  to  the  Librarian  or  Sub 
Librarian  in  charge. 
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10.  Reading-stands  needing  repair 

should  be  reported  at  once. 

n.  Valuables  left  by  a  reader  must  net 
remain  at  his  seat,  but  be  brought  to  the 
Librarian  or  Sub-Librarian  in  charge. 

12.  All  Bodley  boys  are  expected  to  know  the 

Bodley  desk-notices  (pp.  50-53),  and  to  re* 

port  immediately  to  the  Librarian  or 
Sub-Librarian  in  charge  any  breaches  of 

them  by  readers. 

13.  At  the  Camera.  All  books  cleared 

away  must  be  packed  7ieatly  in  the  special 
cupboards,  and  (where  possible)  upright,  with 
backs  facing  the  eye. 

14.  All  sheets  of  gelatine  found  at 
readers’  places  must  be  put  in  the  special 
cover  for  gelatine. 

15*  All  Camera  boys  are  expected  to  know 
the  Camera  desk-notices  (pp.  54, 55),  and  to  re- 
port  immediately  to  the  Camera  Super¬ 

intendent  or  the  Assistant  in  charge, 
any  breaches  of  them  by  readers.  They  are 

also  expected  to  turn  off  any  electric 
light  which  is  being  wasted. 

16.  In  all  the  reading-rooms  the  boys 
on  duty  in  the  luncheon-hour  should  tidy 
up  the  desks  and  catalogue-stands  for  after¬ 
noon  use. 

Miscellaneous. 

1.  No  bullying,  or  assumption  of 
authority  by  one  boy  over  another,  will  be 
tolerated,  and  the  Librarian  will  be  thankful 
for  information  as  to  the  least  breach  of  this 
rule. 

2.  Boys  should  keep  their  places  as 
tidy  as  possible,  and  in  every  detail  of 
library-work  should  cultivate  method,  ac¬ 
curacy,  and  neatness.  By  so  doing  they 
will  always  produce  better  work,  and  will  also 
find  their  work  more  interesting. 
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3.  In  writing,  they  should  aim  at  clearness 
and  saving  of  time.  Hence  all  needless 
loops  and  tags  should  be  avoided,  and  the 
hand  kept  as  small  as  it  can  to  be  conveni¬ 
ently  read.  Large  writing  takes  much  longer 
both  to  write  and  to  read  than  small  writing. 

4.  The  only  pens  used  must  be  the 
finest  kind  of  those  ordered  for  the  Library. 

5.  Bodley  boys  working  (for  the  time) 
in  the  Camera  must  do  Camera  work. 
Camera  boys  working  (for  the  time)  in 
Bodley  must  do  Bodley  work.  Work 
may  not  be  carried  from  one  building 
to  the  other. 

6.  Boys  must  not  run  violently  on 
stairs  or  through  passages. 

7.  Any  boy  desiring  change  of  work  (in¬ 
cluding  transfer  from  the  Camera  to  Bodley  or 
vice  versa)  can  always  tell  the  Librarian.  If 
he  is  at  the  Camera,  he  can  also  tell  the 
Camera  Superintendent. 

8.  The  Librarian  will  always  be  glad  to 
advise  any  boy  as  to  his  studies. 

9.  Boys  wishing  to  pass  into  a  higher 
division  can  at  any  time  be  tested  in  Latin 
or  French,  or  both,  by  the  Librarian. 

Health 

1.  If  a  boy  catches  a  contagious  or 
infectious  disease,  or  any  such  disease 
arises  in  the  house  in  which  he  lives, 
or  if  he  has  (there  or  elsewhere)  been 
knowingly  in  contact  with  any  such 
disease,  he  must  at  once  absent  himself 
from  duty  till  he  receives  leave  to  return  to 
it,  and  the  Librarian  must  be  informed  of 
the  particulars. 

2.  Boys  are  expected  to  come  to  work 
properly  protected  from  wet ;  but,  as 
boots  often  let  in  water  unexpectedly,  every 
boy  is  advised  to  keep  at  the  library  a  dry 
pair  of  boots  and  a  dry  pair  of  socks :  on  ap¬ 
plying  to  the  Librarian,  a  boy  can  have  a  com- 
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partment  allotted  to  him  for  this  purpose  in 
a  cupboard  on  the  back  staircase  in  the  Bod¬ 
leian  or  at  the  foot  of  the  Camera  staircase. 

3-  Boys  with  a  severe  cold,  or  any  de¬ 
gree  of  cough ,  should  report  to  the  Librarian, 
that  work  may  be  given  them  which  will  keep 
them  out  of  draughts  and  changes  of  tem¬ 
perature. 

4.  Boys  are  cautioned  against  read¬ 
ing  and  writing  in  a  bad  light,  which 
might  make  them  short-sighted  in  time.  It  is 
no  answer  to  say  that  they  can  see  perfectly, 
because  the  more  short-sighted  they  were  be¬ 
coming  the  better  they  would  see  in  a  bad 
If  a  boy’s  place  in  Bodley  becomes  too 
dark,  he  should  ask  leave  to  sit  elsewhere. 

5*  Boys  are  cautioned  against  carry¬ 
ing  loads  of  books  which  tax  their 
strength,  especially  up  long  flights  of  stairs  : 
rupture  or  strained  heart  may  be  the  result. 
There  are  even  single  folios  so  huge  and  heavy 
that  hardly  any  boy  of  14  ought  to  carry  them 
at  all,  even  on  the  level. 

6.  For  the  same  reasons  they  are  cau¬ 
tioned  against  pulling  out  wheeling- 
cases  which  they  can  only  move  with 
difficulty. 

7.  In  all  such  instances  sufficient  addi¬ 
tional  help  should  be  obtained. 

8.  Boys  are  not  allowed  to  be  in  the  Radcliffe 
Camera,  whether  for  their  own  reading  or  for 
the  work  of  the  library,  after  9  p.m. 

Holidays 

1.  Every  boy  whose  conduct  has  justified  it 
gets  3  days’  holiday  awarded  to  him  a  few 
days  before  each  Bank  Holiday— unless  he 
has  entered  the  library  since  the  last  Bank 
Holiday.  In  the  latter  case  he  gets  a  pro¬ 
portionately  smaller  time. 

2.  Every  boy  may  put  on  the  Librarian’s 
table  early  on  any  Saturday  morning  a  signed 
suggestion.  If  it  is  new,  good,  practicable  at 
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the  present  time,  and  of  any  importance  what¬ 
ever,  he  has  a  half-day  given  him  for  it. 

3.  §  Half-days  will  not  be  given  for  reporting 
matters  of  damage,  defect,  or  omission  :  it  is 
the  duty  of  every  member  of  the  staff  to  re¬ 
port  these  without  any  inducement. 

4.  Wherever  there  is  the  least  risk  of 
accident  to  life  or  limb,  the  facts  should 
be  reported  at  once.  If  the  reporter  is  a 
boy,  he  will  have  the  same  chance  of 
a  half-holiday  as  if  he  had  waited  till 
Saturday. 

5.  Holidays  can  only  be  taken  at  times  con¬ 
venient  to  the  library  :  for  instance,  on  Bank 
Holidays  a  sufficient  number  of  boys  must  be 
on  duty  for  the  requirements  of  the  Bodleian 
and  the  Camera. 

6.  As  regards  short  holidays,  other  than 
Bank  Holidays,  they  cannot  be  taken  on  the 
same  day  by  more  than  2  Bodley  boys,  or  1 
Bodley  and  1  Camera  boy. 

7.  No  boy  will  be  allowed  to  take  holiday 
regularly  (or  to  change  his  hours  regular^) 
on  any  particular  weekday. 

8.  Ana  no  holidays  are  allowed  to  be  carried 
over  from  one  year  to  another  except  the 
days  given  after  Dec.  15. 

9.  Subject  to  these  conditions,  a  boy  may  take 
his  holidays  at  such  times  and  in  such  instal¬ 
ments  (of  not  less  than  5-day)  as  he  wishes. 
Thus,  the  12  days  which  he  almost  invariably 
receives  in  a  year  (apart  from  extra  days  for 
suggestions)may  either  be  taken  as  48  5-days 
(the  boy  going  off  duty  at  1.30  p.m.)  or  as  a 
consecutive  fortnight. 

10.  Boys  are  allowed  to  be  absent,  without 
losing  pay,  for  University,  Oxford  Local, 
and  Civil  Service  examinations. 

11.  Any  special  duties  of  a  boy  absent  on 

§  Before  this  rule  was  made,  there  existed 
a  temptation  to  the  least  conscientious  boys 
to  commit  small  damages,  and  leave  work 
undone,  for  the  purpose  of  reporting. 
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holiday  must  be  punctually  performed  by 
some  other  boy.  The  boy  taking  holiday 
must  previo  u  s)y  so  arrange— the  arrangement 
to  be  approved  in  the  case  of  Bodley  boys  by 
the  Librarian  or  by  the  Sub-Librarian  in 
charge,  and  in  the  case  of  Camera  boys 
by  the  Camera  Superintendent  or  Deputy- 
Superintendent. 

12.  Boys  may  not  lose  pay  for  the  purpose  of 
obtaining  extra  holidays  beyond  the  number 
of  6  days  in  a  year,  nor  for  the  purpose  of 
doing  work  for  another  employer. 

The  Walter  Palmer  *  prize 

On  or  about  Ap.  7  in  each  year  the  present 
Librarian  gives  a  prize  of  books  approxim¬ 
ately  worth  £2  2S.  to  the  most  deserving 
boy  who  has  been  in  the  library  a  year  and 
has  not  already  received  the  prize— provided 
.  always  that  the  eligible  boys  are  not  all  of 
them  below  the  necessary  standard  of  merit. 

Before  giving  the  prize,  the  Librarian  in¬ 
vites  the  opinions  of  all  the  Assistants,  but 
the  decision  is  his  own,  and  does  not  neces¬ 
sarily  follow  the  vote  of  the  majority. 

The  prize  may  be  divided,  if  two  or  more 
boys  are  of  equal  merit.  The  winner  chooses 
his  own  books,  subject  to  the  Librarian’s 
approval  of  them.  The  best  choice  which  a 
boy  reading  for  the  University  can  make 
is  Liddell  &  Scott’s  Greek  lexicon  plus 
Lewis  &  Short’s  Latin  dictionary.  The  pub¬ 
lished  price  of  these  together  in  cloth  is^3  1  s.y 
but  for  this  special  purpose  the  Clarendon 
Press  kindl)'  supply  the  Librarian  with  copies 
in  sheets  at  such  a  price  that  he  can  give 
them  both,  bound  in  half  morocco. 

Palmer  was  an  under-assistant  and  as¬ 
sistant-designate  who  died  on  Ap.  7,  1888  (of 
extremely  rapid  consumption),  at  the  age  of 
19,  and  whose  conduct,  industry,  intelligence, 
neatness,  and  helpfulness,  could  not  easily  be 
surpassed. 
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The  prize  for  1911  was  given  to  Bertram 
Edward  Hull.  Commended ,  F.  W.  Dubber. 
L.  Wheatley. 

Special  study  prizes 

The  Curators  having  sanctioned  the  Libra* 
rian’s  giving  from  the  funds  of  the  Library 
a  yearly  prize  or  prizes  for  proficiency  in 
some  special  study  or  studies  which  would 
tend  to  increase  boys1  usefulness  in  library- 
work,  a  first  examination  was  held  in  1905, 
the  subject  being  1  The  elements  of  the  science 
of  language 1  (set  matter),  and  two  prizes 
were  given. 

Last  year’s  subject  was  the  same,  and 
a  prize  was  awarded  to 

John  Alban  Packford  (£2  2s.  worth  of 
books). 

F.  W.  Dubber  and  L.  Wheatley  received 
4  days1  holiday,  and  H.  C.  Shilleto  3  days. 

The  same  subject  will  be  repeated  for  1912, 
and  candidates  are  referred  for  conditions  to 
the  1907  Supplement  to  the  Staff-kalendar, 
and  to  the  note  at  foot  of  the  present  page.* 

The  law  of  variations  of  consonants  in 
Indo-European  languages  which  is  known  as 
‘Grimm's  law  1  does  not  (with  possibty  ver)T 
rare  exceptions)  affect  words  directly  or  in¬ 
directly  borrowed  by  mediaeval  and  modern 
languages.  Thus  fish  (Old  English  fisc), 
being  related  to  but  not  derived  from  Latin 
pise-,  has/"  where  Latin  has  p.'  But  potion 
and  potson  have  7^  like  Latin  potion because 
they  are  borrowed  from  it  (through  French). 
All  candidates  must  understand  this  distinc¬ 
tion. 
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of  the  Officers  and  Assistants  t 


The  Librarian 


/Administrative  care  of  entire  Libraty,  ami 
financial  superintendence 
Admission  of  readers 
The  most  important  part  of  his  personal 
correspondence 

Purchaseof  MSS.  and  second-hand  printed 
books 

/  Purchase  of  new  foreign  books 
\  Inspection  of  copy,  ana  final  proofs,  of  all 
catalogues  intended  for  press 
Ultimate  direction  of  the  catalogue-re¬ 
vision  staff 

Preparation  of  reports,  Acta  and  Agenda, 
&c.,  for  Board  of  Curators  and 
Standing  Committee 
^Preparation  of  Annual  Report 


S' 


Proofs  of  1  Introduction  to  the  study  of 
some  of  the  oldest  Latin  musical 
MSS.  in  the  Bodleian  and  facsimiles 
for  it 

Completion  of  revision  of  the  new  Cata¬ 
logue  of  Laudian  Greek  MSS.  as 
far  as  executed  (‘ waiting  since  1Q05) 


t  Designed  to  be  eventually  extended  to 
include  the  work  of  all  other  members  of  the 
Staff. 

*  The  Librarian  could  not  get  through  more 
than  a  small  part  of  this  in  the  year;  and 
most  of  it  is  put  down  simply  to  prevent  its 
being  forgotten.  The  arrears  of  his  special 
work  (which  are  not  all  set  down  here)  are 
due  (1)  to  the  little  free  time  at  his  disposal, 
(2)  to  most  of  that  work  being  a  necessary 


Chief  personal  work  37 

of  the  Officers  and  Assistants 

The  Librarian  ( continued ) 

(With  the  Junior  Sub-Librarian  §) 

Revision  of  Catalogue  of  Dravidian 
MSS.  {waiting  since  iS8p) 

Revision  of  rest  of  Catalogue  of  Armenian 
MSS.  {waiting since  1903) 

(With  Mr.  Gibson  §) 

Continued  arrangement  and  binding  of 
Library-papers  {waiting  since  1903) 

(With  Mr.  Winstedt§) 

c  Handlisting,  glazing,  &c.,  of  newly  ae- 
^  quired  papyri 

Continued  elimination  of  duplicate  slips 
from  Amalgamated  Index  to  eata- 
(f  logues  of  MSS.  (■ waiting  si?ice  1905) 

(With  Mr.  Thurland  §) 

Printing  of  purchase-register  of  foreign 
1  periodicals  [waiting  since  jooj) 

The  Senior  Sub-Librarian 

f  During  the  Librarian’s  absence,  per¬ 
formance  of  all  the  Librarian’s 
-E  -  ordinary  work 

z  ,  His  own  personal  correspondence 

C  '  Assistance  to  readers 

/  Continuation  of  the  Summary  Cata- 
—  2  I  logue  of  Western  MSS. 

*C  S'.  Correcting  proofs  of  the  Summary 
c.  u  Catalogue  of  Western  MSS. 

j  Revising  kalendaring  of  newly  added 
'  charters  and  rolls 

complement  to  the  work  of  other  people,  and 
having  to  be  undertaken  4  willy  nilly  \  (3)  to 
continual  and  long  delays  due  to  causes  which 
could  not  possibly  have  been  foreseen. 

§  On  whom  the  bulk  of  the  work  will  fall. 
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The  Junior  Sublibrarian 

/During  the  Librarian’s  and  Senior 
Sublibrarian's  absence,  per¬ 
formance  of  all  the  Librarian’s 
ordinary  work 
His  own  personal  correspondence 
Assistance  to  readers 
Cataloguing  Hebrew  and  Aramaic  MSS. 

,,  printed  books  in  various 
Oriental  and  Slavonic  languages 
Revising  Oriental  slips,  ana  Oriental 
headings,  written  by  the  catalogue- 
revision  staff 

Examining  for  the  Librarian  booksellers’ 
catalogues  of  Oriental  books 
Assisting  the  Librarian  in  the  purchase 
of  new  foreign  books 
Opening  the  Librarian’s  first  post,  and 
directing  the  answering  of  the  minor  I 
correspondence  arising  from  it 
Weekly  inspection  of  sections 
Direction  of  weekly  count 
^Payment  of  weekly  and  monthly  salaries 

of 


Reading  proofs  of  Indexes  to  Cat. 

Persian  MSS.f 


(With  the  Librarian) 

Revision  of  Cat.  of  Dravidian  MSS. 

,,  ,,  rest  of  Cat.  of  Armenian 

MSS. 

Mr.  Wheeler 

/  General  superintendence  of  the  Camera  % 
under  the  Librarian  or  Sub-Librarian  ] 
in  charge 

Reporting  as  specified  J  under  each  Tues¬ 
day  in  Staff-kalendar 
O  I  Assisting  readers 

\  Classifying  new  books 

§  So  far  as  time  will  permit :  to  complete 
the  full  programme  is  quite  impossible. 

f  And  corresponding  with  cataloguer  apd 
printers. 

*  and  l — see  next  page. 
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Mr.  Wheeler  ( continued ) 

Ordin-  (  0ccasi9nallj  classifying  arrears,  or 
ary  j  revising  their  classification,  revis- 

(  ing  cataloguing,  and  handlisting 

Special  f  Superintending  re-arrangement  of 
for  1912  (  Camera  basement 
Mr.  Gibson 

Charge*. of  section  5,  &c.  (see  pp.  59,  63) 
Dealing  with  part  of  accessions  received 
by  post 

Conducting  part  of  Librarian’s  minor 
correspondence 

Report  (M.,  W.,  F.)  on  Staff-kalendar 
duties 

Weekly  examination  of  &  report  on  the 
work  of  the  catalogue-revision  staff 
Current  general  instruction  and  super¬ 
intendence  of  do.  under  Librarian 
Classifying  and  handlisting  Incunabula 
Writing  special  slips  for  Incunabula 
catalogue 

Assisting  Librarian  in  preparing  Annual 
Report 

Assisting  readers 
^Reading  proofs  of  Staff-kalendar 

.Tf  ( Completion  of  rubbings  of  stamped 
[rt  2  bindings  of  MSS. 

£  2^  (With  the  Librarian) 

Jy  ~  j  Continued  arrangement  and  binding  of 
'S  Library-papers 

Mr.  Winstedt 

^  (  Charge  *  of  Old  Ashmolean  basement, &c. 
£  '  (?ee  PP-  64>  63) 

c  Dealing  with  part  of  accessions  received 
•5  by  post 

O  j  Conducting  part  of  Librarian’s  minor 
\  correspondence 

Including  ‘counting’  and  direction  of 
‘counting 

X  ‘Cataloguing’  is  meant  to  include  un¬ 
packing,  checking,  and  dealing  with,  the  copy¬ 
right  boxes. 

.  §  If  time  will  permit— which  is  not  likely. 
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Mr.  Winstedt  ( contimied ) 

/  Assisting  readers 

,,  Librarian  in  dealing  with 
new  foreign  purchases 
Assisting  Junior  Sub-Librarian  in  cata 
loguing  Oriental  acces¬ 
sions  &  reading  proofs  ot 
catalogues  of  Oriental  MSS. 
^Calendaring  newly  added  charters  and 
rolls 

Classifying  and  handlisting  Oriental 
printed  books 

In  Mr.  Parry’s  absence,  superintending 
and  expediting  the  supply  of  books  to 
the  Upper  Bodley  reading-room 
(  (With  the  Librarian) 

Handlisting,  glazing,  & c.,  of  newly  ac¬ 
quired  Coptic  papyri 
1  Continued  elimination  of  duplicate  slip 
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Mr.  Gambier  Parry 

'Charge*  of  section  4,  &c.  (see  pp.  59, 
pc  64) 

Revising  cataloguing 

,,  transcribers’  books  of  new  cata 
logue-titles 

Superintending  and  expediting  the  supply 
a  of  books  to  the  upper  Bodley  reading- 

.£  I  room 

H  \  Assisting  readers 


from  Amalgamated  Index  to  cata  I 
logues  of  MSS. 


Making  up  boys’  time-sheets 
ClassifyingandhandlistingBibles^rayer- 
books,  and  Numismatics 
Drawingblinds  over  exhibit-cases  in  upper 
Bodley  reading-room  at  closing-time* 
and  verifying  their  contents  f. 

*  Including  ‘counting’  and  direction  of 
‘  counting  ’. 

f  If  any  exhibit  is  not  in  its  place,  the 
matter  should  be  at  once  reported  to  the 
Librarian  or  Sub-Librarian  in  charge.  Such 
exhibits  cannot  be  ‘reserved’  for  readers. 
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Mr.  Gambier  Parry  {continued). 

2  (  (With  the  Librarian) 

o  S'  J  Referencing,  handlisting,  and  sending 
a,u  i  to  the  binder  newly  acquired  Sans- 

\  krit  MSS. 

Mr.  Somerset 

Charge*  of  section  3,  &c.  (see  pp.  59,  63,  64) 
Superintending  and  expediting  the  supply  of 
books  to  the  lower  Bodley  reading- 
room  & 

Dealing  with  part  of  accessions  received  by 
post 

Conducting  part  of  Librarian's  minor 
correspondence 

Examining  booksellers’  and  auction-cata¬ 
logues  for  the  Librarian 
Assisting  readers 
Classifying  Law 
Referencing  Library-papers 
Revising  cataloguing 

n  transcribers'  books  of  new  cata¬ 
logue-titles 

In  Mr.  Abrams’s  absence,  checking  off  on 
invoices,  and  causing  to  be  stamped, 
the  new  books  and  pamphlets  received 
under  Copyright-Act 

Mr.  Shuffrey 

Marking  places  of  new  titles  in  both  copies 
of  the  catalogue  of  printed  books 
Making  alterations  and  entering  new  edi¬ 
tions  in  both  copies  of  do. 

General  oversight  of  the  state  of  current 
work  on  do.,  and  reporting  to  Librarian 
as  specified  under  each  Thursday  in 
Staff-kalendar 

Reporting  to  Librarian  vols.  of  do.  needing 
rebinding 

Revising  cataloguing 

*  Including  ‘counting’  and  direction  of 
counting  ’. 
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Mr.  Shuffrey  {continued). 

Collating  titles  of  books  (in  booksellers’  and 
auction-catalogues,  &c.)  with  the  cata¬ 
logue  of  printed  books 
Assisting  readers 

Mr.  Sims 

Charge*  of  New-Schools  basement  in  Mr. 

Kebby’s  absence  (see  p.  65) 

Checking  invoices  of  )  Cop  right.Act 
Entering  and  placing  1  p<rr’0(j]ca|s  + 

Checking  invoices  of  [  Copyright-Act 
Cataloguing  referenc-  f  I  ic 
ing,  and  placing  ) 

Making  out  and  entering  binders’  lists  of 
Camera  books 

Checking  do.  on  return,  and  checking  bills 
for  do. 

Reporting  as  specified  under  each  Tuesday 
in  Staff-kalendar 
Assisting  readers 

Referencing  arrears  of  unreferenced  perio¬ 
dicals 

Mr.  Thurland 

/Charge*  of  section  6  (see  pp.  59,  63) 
Entering,  stamping,  and  cataloguing 
foreign  periodicals  and  foreign  ‘con¬ 
tinuations  ’ 

Checking  bills  for  do. 

Checking  invoices  of  Ordnance  and  Ad- 
g  miralty  maps 

~  \  Incorporating  maps  of  Ordnance  Survey, 
Geological  Survey,  Admiralty,  War 
Office,  and  India  Office 
Making  out  and  entering  binders’  lists  of 
Bodley  books 

Checking  do.  on  return,  and  checking 
bills  for  do. 

*  Including  ‘counting’  and  direction  of 
‘  counting  ’. 

t  Including  calendars,  almanacs,  and  di¬ 
rectories. 
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Mr.  Thurland  (< continued) 

f  Referencing  and  handlisting  new  British 
topography 

Collating  titles  of  books  (in  the  sugges- 
.5  j  tion-DOoks,  booksellers’  and  auction- 
catalogues,  &c.)  with  the  catalogue  of 
C  j  printed  books 

(  ( In  overtime  at  Camera)  Miscellaneous 
cataloguing 

toTgu  }  <with  the  Librarian) 

Preparing  for  press  the  purchase-register 
of  foreign  periodicals 

Miss  Underhill 

Charge*  of  section  2,  & c.  (see  pp.  59,  63) 
Revising  cataloguing 

Assisting  Mr.  Gibson  with  superintendence 
of  catalogue-revision  staff 
Classifying  Bibliography  and  English 
drama 

Handlisting  Palaeography  and  Law 
Assisting  readers. 

Finance-work  in  Mr.  Abrams’s  absence 

Mr.  Kebby 

During  Mr.  Wheeler’s  absence,  general 
superintendence  of  the  Camera,  under 
the  Librarian  or  Sub-Librarian  in 
charge 

Charge  *  of  New-Schools  basement 
Assisting  readers 

Revising  the  cataloguing  and  classification 
of  new  Camera  books 
Revising  the  cataloguing  and  classification 
of  music 

{In  overtime )  Revising  in  Bodley 

Mr.  Abrams 

Charge*  of  section  1  ,  the  Sheldonian  base¬ 
ment,  &c.  (see  pp.  59,  64,  63) 

The  finance-work  in  general 

*  Including  ‘counting’  and  direction  of 
‘  counting  ’. 
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Chief  personal  work 


Mr.  Abrams  (< continued ) 

Revising  cataloguing 

Revising  transcribers’  books  of  new  cata¬ 
logue-titles 

Returning  duplicates  under  Librarian’s 
instructions 

Classifying  and  handlisting  Antiquiora 

Entering  additions  to  Proctor’s  rough  list 
of  English  books  printed  before  1641 
.  Inserting  Summary  Catalogue  labels  in 
MSS. 

Checking  off  on  the  invoices,  and  causing 
to  be  stamped,  the  new  books  and 
pamphlets  received  under  the  Copy¬ 
right-Act 

Preparing  Visitation-returns  for  printing 

Directing  the  orderly  keeping  of  the  open 
reference-shelves 

In  Mr.  Somerset’s  absence,  superintending 
and  expediting  the  supply  of  books  to 
the  lower  Bodley  reading-room 

In  Mr.  Hill’s  absence  performing  the 
special  duties  in  connexion  with  the 
reading-room  in  the  H 

Mr.  Hill 

Charge  *  of  section  7,  &c.  (see  pp.  59,  63) 

Cataloguing 

Classifying  Palaeography 

Handlisting  Bibliography,  English  drama, 
D.Litt.,  D.Sci.,  Indexes,  R. -books, 
and  the  Bodley  set  of  Teubner’s 
classics,  &c. 

The  following  special  work  in  con¬ 
nexion  with  the  reading-room  in 
the  H : — 

Seeing  that  books  do  not  accumulate  in¬ 
conveniently  in  the  clearing-study 
Seeing  that  readers’  seats  in  the  H  are 
kept  tidy  ;  that  books  do  not  accumu- 

*  Including  ‘counting’  and  direction  of 
‘counting  ’. 
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Mr.  Hill  f continued ) 

late  at  them  to  an  extent,  or  for  a 
length  of  time,  incompatible  with  the 
regulations;  and  that  MSS.  and  rare 
books  are  not  left  at  them 
Seeing  that  the  desk-clearing  boys  in  the 
H  keep  the  readers'  stationery  (paper, 
pens,  blotting-paper,  paper-knives) 
adequately  supplied  and  in  good  order 
Keeping  the  Librarian’s  cases  of  stationery 
and  correspondence-forms  properly 
supplied  and  in  good  order 
Seeing  that  the  keys  are  in  their  places 
on  the  keyboard  before  the  building 
is  closed — and  particularly  the  8  most 
important  keys 

Drawing  blinds  over  exhibit-cases  at  Arts 
End  at  closing-time,  and  verifying  their 
contents  *. 


Work-counters  of  the 
Assistants  and  Extra  Staff  t 

On  going  off  work  for  the  day,  each  Assist¬ 
ant  or  member  of  the  extra  staff  should  leave 
his  or  her  work-counter  as  tidy  as  is  pract¬ 
icable.  The  Librarian  does  not  like  entrusting 
to  boys  the  duty  of  repairing  any  neglect  in 
this  direction,  for  fear  of  their  causing  con¬ 
fusion  or  disturbance. 

Where  Assistants  have  conducted  corre¬ 
spondence  for  the  Librarian,  the  answers 
received  by  them  should  not  be  kept  at  their 
place,  but  should  either  be  inserted  at  once  in 
the  appropriate  volume  of  Library-papers  or, 
it  no  such  volume  exists,  should  be  brought 
to  the  Librarian  for  instructions. 

*  If  any  exhibit  is  not  in  its  place,  the 
matter  should  be  at  once  reported  to  the 
Librarian  or  Sub-Librarian  in  charge.  Such 
exhibits  cannot  be  ‘reserved’  for  readers. 

t  As  regards  boys’  work-counters, 
p.  30,  rule  2  (miscellaneous). 
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Notice  respecting  Betting 
and  Gambling 

Wherever  the  Librarian  has  authority  (as 
in  the  case  of  the  boys)  to  terminate  any 

fjerson’s  engagement,  he  will  do  so  if  he 
earns  that  such  person 

i.  has  had  dealings  with  *  bookmakers  ' 
or  betting-agents,  or  invested  in 
lotteries,  after  the  date  of  this 
notice ; 

or  2.  is  given  to  betting  or  gambling  in 
private. 

These  practices  are  fertile  causes  of  debt 
and  dishonesty,  and  he  is  bound  to  safeguard 
the  library  as  far  as  may  be  against  the 
possible  consequences  of  continuing  to  employ 
persons  who  indulge  in  them. 

He  must  also  reserve  his  right  of  action  in 
cases  of  engaging  in  any  of  the  multitudinous 
‘  prize-competitions  ’  which  involve  the  pur¬ 
chase  of  periodicals,  coupons,  articles  con¬ 
tained  in  wrappers,  &c.  Most  of  these  are 
only  thinly  disguised  forms  of  betting  or 
gambling,  in  which,  of  course,  the  party 
paying  (like  the  ‘bookmaker’  or  lottery- 
director)  arranges  the  terms  in  his  own  favour 
against  every  ‘  competitor  Pi'obability  is 
one  thing,  chance  another,  and,  when  the 
‘competitor’  fondly  imagines  that  he  can 
increase  his  probability  of  gain  by  increasing 
his  outlay  §,  such  a  competition  may  offer  as 
strong  a  temptation  to  dishonesty  as  ordinary 
betting  or  gambling. 

This  notice  is,  ot  course,  intended  mainly 
for  boys  employed  in  the  library,  and  on  any 
question  arising  out  of  it  the  Librarian  will  be 
glad  to  give  any  of  them  explanation  or 
advice. 

§  One  could  win  all  the  prizes  in  a  lottery 
by  simply  buying  all  the  tickets,  and  the 
result  would  be  a  heavy  loss  to  the  buyer ! 
Obviously,  then,  the  more  tickets  he  bought 
the  greater  the  loss  to  which  he  was  making 
himself  liable. 
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Regulations  relating  to  the 
Extra  *  Staff 

X  No  matches  may  be  carried  by 
any  person  working  for  the  Library 
(whether  directly  working  for  it  or  as 
the  agent  of  another).  This  applies  to  all 
premises  occupied  by  the  Library. 

Unless  otherwise  directed  by  the  Librarian, 
or  Sub-Librarian  in  charge,  members  of  the 

f  extra  staff  must  not  enter 

i.  parts  of  the  Bodleian  building  not  open 
to  readers,  except  the  back  stair¬ 
case  and  any  closed  study  in  Duke 
Humfrey  in  which  they  may  have 
been  authorized  to  work  ; 

ii.  parts  of  the  Radcliffe  Camera  not  open 
to  readers,  except  the  transcribing- 
room  and  staircase  nearest  to  it — nor 
must  they  be  in  the  transcribing- 
room  except  for  work  needed 
there ; 

iii.  the  parts  Of  the  Sheldonian,  Old  Ash- 
molean,  and  New  Schools  occupied 
by  the  library'. 

Every  volume  read  or  consulted  by  a  mem¬ 
ber  of  the  extra  staff  must  be  treated  exactly 
as  if  used  by  a  reader — e.  g.  must  have  a  slip 
duly  signed  for  it,  must  be  fetched  by  a 
member  of  the  ordinary  staff,  and  must 
be  entered'  in  the  register. 

Members  of  the  extra  staff  must  not  handle 
works  in  use  by  readers,  or  works  which  are 
in  process  of  being  dealt  with  (e.g.  on  counters 
or  tables,  or  in  work-cupboards),  except  by 
direction  of  the  Librarian  or  Sub-Librarian 
in  charge.  Nor  may  they  do  private  reading 
when  the  Library  is  closed  to  readers. 

*  ‘The  catalogue-revision  staff’  are 
included  in  this  term. 

X  Of  course  this  applies  equally  to 
the  ordinary  Staff— and  to  workmen. 

ft  - 
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In  whatever  building  they  are  work¬ 
ing,  they  must  consider  themselves  as 
under  the  supervision  and  reasonable 
direction  of  all  adult  members  of  the 
regular  staff  on  duty  in  that  building, 
who  are  desired  to  report  to  the 
Librarian  or  Sub-Librarian  in  charge 
anything  which  those  officers  would 
probably  wish  to  know.  There  is  no  reason 
to  suppose  that  any  member  of  the  extra  staff 
will  have  reason  to  complain  of  undue  inter¬ 
ference  under  this  regulation,  but  they  have 
always  the  power  of  subsequent  appeal  to  the 
Librarian,  who  would  deal  with  it  impartially. 

Members  of  the  extra  staff  using  the  new 
gentlemen’s  lavatory  at  the  Camera  must  not 
count  the  time  spent  there  or  in  going  back¬ 
wards  and  forwards  to  it  as  part  of  the  time 
tor  which  they  are  paid,  but  must  ‘  sign  off’ 
before  going,  and  ‘sign  on’  on  returning,  if 
the}'  interrupt  their  work  for  the  purpose. 

They  must  not  remain  in  Bodley  after 
the  Librarian  and  Sub-Librarians,  and  any 
special  deputy  for  Sub-LibraVians’  attend¬ 
ance,  have  left  it. 

In  leaving  after  3  p.m.  they  must  do  so  by 
the  front  staircase. 

They  must  not  charge  against  the  Library 
any  time  worked  in  Bodley  after  5.45  p.m., 
when  the  Librarian  or  his  representative 
stops  till  6;  or  after  5.15  p.m.  when  the 
Librarian  or  his  representative  stops  till 
5.30  :  it  is  very  inconvenient  to  initial  time- 
certificates  and  lock  and  unlock  the  iron  door 
just  as  the  Janitor  is  closing  the  building. 

It  is  also  very  undesirable  that  they  should 
risk  making  themselves  short-sighted,  or 
diminish  the  pace  or  accuracy  of  their  work, 
by  going  on  with  it  in  an  advanced  twilight. 
Consequently  no  time  can  be  charged  against 
the  Library  which  has  been  worked  in 
Bodley  after  nominal  sunset. 
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‘Nominal  sunset'  will  be  the  time  of  the 
sun’s  setting  on  all  Saturdays  charged  for, 
while  on  other  weekdays  it  will  be  that  of 
his  setting 

i.  on  the  Saturday  immediately  after 
the  day  charged  for,  if  the  afternoons  are 

!  lengthening ; 

ii.  on  the  Saturday  immediately  before 
the  day  charged  for,  if  the  afternoons  are 

shortening. 

This  arrangement  necessitates  punctuality 
once  a  week,  but  gives  the  worker  a  short 
grace  on  all  other  days. 

A  table  of  Saturday  Sunsets  is  appended. 
It  has  been  made  complete  for  the  year  as  a 
convenience  to  those  members  of  the  extra  or 
ordinary  staff  who  cycle. 


§  Saturday  Sunsets  at  Oxford, 

1912 

Sat. 


Sat. 
Jan.  6 


Feb. 


Mar. 


| 


13 

'20 
27 

o 
D 

IO 

17 

24 
2 
9 

16 

23 

3° 

Apr.  6 

13 

20 

27 


4-8 
4 -*7 
4.28 
4.40 

4- 53 

5- 6 
5-i9 
5-32 

5-44 

5- 57 
6.9 
6.21 
6.33 

6- 45 
6.56 
7.8 
7.20 


May  4 
11 

18 

25 

June  1 

8 

15 

22 

29 

July  6 

T3 

20 

27 


Aug, 


3 

10 

17 

24 

31 


7-3i 

7.42 

7- 53 

8- 3 

8. 11 
8.18 
8.23 
8.25 
8.25 

8.22 

8.17 

8.10 

8 

7-49 

7-37 

7-23 

7.8 

6.53 


Sat. 
Sept.  7 
14 


Oct. 


21 

28 

5 

12 

J9 

26 


Nov. 


9 

16 


Dec.  7 

14 

21 

2S 


6-37 

6.21 
6-5 
5-49 

5-32 

5.16 

5-1 

4-47 

4-34 

4.22 
4.11 
4-3 
3-57 

3-53 

3-53 

3-55 

3-59 


§  Compiled  from  tables  in  the  Oxford 
University  Pocket  Diary. 


Personal  note  to  the  Extra  Staff 

The  Librarian  very  much  regrets  that  for 
some  years  past  the  great  increase  in  the 
numbers  of  the  Extra  Staff  and  the  increased 
pressure  on  himself  have  made  it  impossible 
for  him  to  cultivate  personal  relations  with 
new  members  of  that  Staff,  or  even  to  maintain 
such  as  he  once  had  with  some  of  its  older  ones. 

He  hopes  not  to  be  supposed  lacking  in 
interest  or  friendliness,  and  he  assures  them 
that  he  does  his  best  to  acquaint  himself 
otherwise  with  their  individual  merits,  and 
feels  duly  grateful  for  all  the  good  work 
which  thus  comes  to  his  knowledge. 

Should  it  ever  be  in  his  power  to  assist 
members  of  this  Staff  by  information  or 
advice,  he  hopes  they  will  not  hesitate  to 
come  to  him. 


*  H  ’  Desk-notices 

Matches  should  not  be  brought  to  the 
Library. 

Inkpots  must  not  be  taken  out  of  their 

holes. 

No  private  inkpots  must  be  used.  When 
coloured  ink  is  wanted,  reversible  inkpots  are 
supplied. 

MSS.  &  rare  printed  books  must  not  be 
left  on  the  desks,  but  given  up  to  the  Staff. 
Among  ‘  rare  printed  books’  are  all  15th  cent., 
and  all  British-printed  16th. 

Reserving  MSS.  &  rare  printed  books. 

The  reader  should  put  in  1  vol.  of  each  work 

a  slip  (such  as  kept  at  the  Librarian’s  tabled 
bearing  his  name  &  the  date,  &  give  the  vols. 
to  the  Staff.  Ordinarily  the)’  will  be  kept 
7  days  in  Arch.  E. 


Desk-notices 
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Reserving  printed  books  of  no  rarity. 

These  can  be  reserved  by  putting  in  or  over 
them  a  slip  bearing  the  reader’s  name  &  the 
date.  Ordinarily  they  will  be  left  7  days  at 
his  seat.  Unreserved  books  are  cleared  away 

once  or  twice  daily. 

General  regulations  as  to  reserving. 

Reserve-slips  can  be  re-dated,  &  a  reader 


charge  for  longer  reserve. 


But  no  vols.  can  be  reserved  which  come 

from  exhibit-cases  or  accessible  Bodley 
shelves— or  (unless  w'ith  sanction  of  the 
Librarian  or  of  the  Sub-Librarian  in  charge) 
from  similar  shelves  at  the  Radcliffe  Camera. 

Nor  must  the  no.  be  more  than  convenient 
to  the  Library. 

Nor  can  charge  be  taken  of  a  reader’s 
private  books  or  papers:  any  such  remain  at 
his  risk. 

Lastly,  a  vol.  is  taken  out  of  reserve  if 
wanted  by  another  reader,  &  must  be  re¬ 
ordered. 

Tracing,  painting,  and  photographing 

require  special  permission.  Tracing  in  ink  is 
not  allowed.  Printed  forms  of  application 
for  photographs  to  be  taken  by  the  Clarendon 
Press  can  be  had. 


Bodley  Upper  reading-room 
Desk-notices 

Matches  should  not  be  brought  to  the 
Library. 

Desks.  Each  has  under  it  (i)  a  hat-hook, I 

(2)  two  hooks  for  a  stick  or  folded  umbrella, 

(3)  a  waste-paper  basket. 

No  desk  can  be  reserved,  or  ticketed  with  I 
a  reader's  card. 

Inkpots  must  not  be  taken  out  of  their 
holes. 

No  private  inkpots  must  be  used.  When 
coloured  ink  is  wanted,  reversible  inkpots  I 
are  supplied. 

MSS.  &  rare  printed  books  must  be 

read  in  the  lower  reading-room,  except  by  I 
special  leave  of  the  Librarian  or  Sub-Libra¬ 
rian  in  charge.  When  allowed  to  be  read 
here,  they  must  not  be  left  on  the  desks,  but 

given  up  to  the  Staff  at  the  Assistants’  en-J 

closure.  Among  ‘rare  printed  books  ’  are  all  I 

15th  cent.,  and  all  British-printed  before  1600.  I 

Reserving  books.  The  reader  must  put  in  I 
1  vol.  of  each  work  a  slip  (such  as  kept  at  the  I 

Assistants'  enclosure)  bearing  his  name  and  I 
the  date,  and  himself  give  the  vols.  to  the  I 

Staff  at  the  Assistants’  enclosure.  Ordinarily  I 
they  will  be  kept  7  days  in  the  enclosure.  I 
All  books  left  on  a  desk  are  cleared  away  at  I 

once. 

Reserve-slips  cannot  have  the  date  changed  I 
by  anyone  except  the  reader  who  actually  I 
ordered  the  books.  Nor  can  books  be  re-  I 
served  for  anyone  who  is  not  exercising  a  rea-  I 
sonably  continuous  use  of  them  :  e.g.  a  reader  I 
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cannot  go  on  reserving  books  by  merely  en¬ 
tering  the  Library  occasionally  in  order  to 
change  the  date  on  the  reserve-slip. 

No  vols.  can  be  reserved  which  come  from 
exhibit-cases  or  accessible  Bodleian  shelves 
— or  (unless  with  sanction  of  the  Librarian  or 
Sub-Librarian  in  charge)  from  similar  shelves 
at  the  Radcliffe  Camera. 

Nor  must  the  no.  reserved  here  (or  here  and 
in  the  lower  reading-room  together)  exceed 

20  unless  with  the  special  printed  permit 
signed  by  the  Librarian  or  Sub-Librarian  in 
charge. 

Nor  can  charge  be  taken  of  a  reader’s 
private  books  or  papers. 

Lastly,  a  vol.  is  taken  out  of  reserve  if 
wanted  by  another  reader,  and  must  be  re¬ 
ordered. 

Tracing,  painting,  and  photographing 

need  special  permission.  Tracing  in  ink  is 
not  allowed.  Printed  forms  of  application  for 
photographs  to  be  taken  by  the  Clarendon 
Press  can  be  had. 

All  inquiries,  complaints, and  requests 
should  be  addressed  to  a  senior  member  of 
the  regular  Staff,  and  not  to  a  bqy. 


Radcliffe  Camera  Desk- 
notices 


Hats  &  sticks  &  waste  paper. 

1.  Each  desk  has  under  it 

i.  a  hat-hook. 

ii.  two  hooks  for  a  stick  or  folded 

umbrella. 

iii.  a  waste-paper  basket. 

Inkpots. 

2.  The  inkpots  must  not  be  taken  out  of 

their  holes. 

3.  No  private  inkpots  must  be  used.  In 

case  of  need  (e.  g.  when  coloured  ink 
is  necessary)  reversible  inkpots  will 
be  supplied. 

Use  of  Desks. 

4.  The  appropriation  of  certain  desks  to 

Graduates  &  Ladies  respectively  does 
not  limit  Graduates  and  Ladies  to 
the  use  of  those  desks. 

5.  No  desk  can  be  reserved,  &  all  books 

left  on  a  desk  are  cleared  away  at 
once. 

MSS.  &  rare  printed  books. 

6.  MSS.  &  rare  printed  books  must  not  be 

left  by  readers  on  the  desks,  but  must 
be  given  up  to  one  of  the  Staff. 
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Other  books. 


6*.  Other  books  should  be  returned  to  the 

I  Assistants’  large  table  (downstairs  or 

in  the  gallery),  and  not  left  on  the 
:  desks. 


Reserving  books. 

7.  A  reader  wishing  to  reserve  books  must 
himself  give  them  to  a  member  of 

the  Staff  at  the  Assistants’  seats  under 

the  gallery  (between  the  iron  stair¬ 
cases),  and  must  put  in  1  vol.  of  each 

work  a  slip  (such  as  are  kept  on  the 

reserve-cases)  bearing  his  surname  and 
the  date  :  and  he  must  call  attention 

to  any  MS.  or  rare  printed  book,  that 

it  may  be  locked  up. 

Ordinarily  the  books  will  then  be 
kept  7  days,  &  if  he  wants  them  again 
reserved  he  can  repeat  the  process. 
But  no  books  can  be  reserved  which 

are  on  select  shelves  at  the  Camera 
—or  (unless  by  special  leave  of  the 
Librarian  or  the  Sub-Librarian  in 
charge)  which  are  on  the  Bodleian 
reference-shelves. 

Nor  must  the  no.  of  vols.  exceed 
what  is  reasonable  per  se  nor  what 
can  be  accommodated  in  the  reserve- 
shelves. 

Nor  can  a  reader's  private  books  or 
papers  be  kept  for  him. 

Lastly,  a  book  is  taken  out  of  re¬ 
serve  if  wanted  by  another  reader, 
&  must  be  re-ordered. 

Electric  light. 

8.  The  reader  on  leaving  should  switch  off 
his  light,  by  pushing  the  pin. 


Regulation  of  temperature 
and  air-supply  in  the 
Reading-rooms 

Some  years  ago  the  Librarian  found  it 
necessary  to  have  locks  for  the  Camera 
reading-room  windows,  so  as  to  place  them 
under  control  of  the  Assistants  and  Janitor. 
From  being  immediately  at  the  head  of  a 
well-staircase,  itself  leading  off  the  outer 
steps  of  the  building,  that  room  has  always 
some  draughts,  but  since  the  power  of  multi¬ 
plying  them  was  taken  out  of  the  hands  of 
readers  there  has  been  a  very  marked  im¬ 
provement. 

The  Librarian  has  now  found  it  necessary 
to  give  the  Officers  and  Assistants  in  Bodley 
the  same  means  of  protecting  the  Staff  and 
readers  from  excess  of  draughts,  of  cold,  and 
of  heat.  In  Duke  Humfrey  all  the  readers 
in  certain  recesses  have  been  liable  to  be 
compelled  by  the  action  of  any  one  of  their 
number  to  sit  in  a  strong  draught;  while  it 
has  sometimes  been  impossible  to  consult 
a  book  at  the  Selden  End  except  amid  the 
cross-draughts  of  2  West,  2  North,  and  2 
South  casements  simultaneously  open.  In 
winter,  for  the  same  reason,  the  temperature 
both  of  Duke  Humfrey  and  the  Arts  End 
has  been  constantly  reduced  below'  the  barest 
comfort  by  persons  (sitting  perhaps  in  out 
door  garments  and  close  against  the  hot- 
zvater  pipes)  throwing  open  the  casement  at 
their  side.  In  hot  weather,  again,  when  the 
H,  with  its  very  thick  w'alls,  ought  to  remain 
comparativel)’’  cool,  the  inside  heat  has  been 
seriously  raised  by  the  opening  of  windows 
facing  the  sun,  thereby  letting  into  the  rooms 
air  heated  up  to  ioo°  F.  or  even  130°  F.  f 

t  In  central  Germany  the  Librarian  has 
seen  all  windows  shut  and  all  blinds  drawn 
down  facing  the  snn  in  hot  weather,  and 
with  a  thermometer  he  has  ascertained  the 


57 


Temperature  <$-  air-supply 

In  all  the  Bodley  reading-rooms 

1.  Casements  directly  opposite  each  other 

should  never  be  simultaneously  open. 

[For  all  the  readers  between  them 
would  be  in  a  strong-  draught.] 

2.  Except  the  two  casements  behind  the 

bell  (for  which  see  below),  windows 
should  not  be  opened  on  a  side  on 
which  there  is  a  marked  inset  of  wind. 

[Partly  to  avoid  draughts  to  read¬ 
ers,  partly  to  prevent  papers  from 
being  blown  about.] 

3*  In  hot  weather  all  casements  facing 
the  sun  should  be  kept  locked. 

At  the  Selden  end  the  2  casements  be¬ 
hind  the  bell  should  always  be  open  unless 
there  is  a  very  strong  inset  of  wind,  or  un¬ 
less  for  temporary  convenience  of  anyone 
consulting  reference-books  close  by. 

In  Duke  Humfrey  the  casements  in 

1.  the  binder’s  study  ^  should  be 

2.  the  book-clearing  study  f  kept  locked. 

In  the  former,  the  least  breath  of  wind 

would  be  dangerous  to  papyrus-  or  birchbark- 
fragments.  In  the  latter,  papers  would  be 
very  liable  to  be  blown  about,  and  books  to 
be  rained  on,  without  the  Officers’  or  Assis¬ 
tants’  knowledge. 

o 

At  the  Arts  End  the  Librarian,  when  on 
duty,  likes  to  have  the  NW.  casement  open 
unless  there  is  a  strong  inset  of  wind  ;  but  he 
particularly  wishes  not  to  inconvenience  any 
member  of  the  Staff  by  doing*  so,  and  hopes 
that  even  a  boy  will  not  hesitate  in  such 
a  case  to  ask  for  the  casement  to  be  closed. 
Certainly  no  one  with  a  cold  on  the  chest 
should  be  exposed  to  possible  draughts  from  it. 

great  difference  which  this  makes  to  the 
coolness  of  the  rooms. 
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In  the  Upper  Reading-room  the  case¬ 
ments  of 

wj  •  j  1  should  be 

1.  the  W.  window  (  kept 

locked. 


2. 


>1 


S.  window  nearest  it 


It  is  not  right  that  every  reader  consulting 
the  catalogue  should  be  exposed  to  a  draught 
while  doing  so. 

On  the  Back  and  Front  Stairs  the 

casements  facing 

xl  ^  1  1  1  should  not  be 

-  the  Gough  door  ( 

2. 


»» 


Auctarium  door  ( 


more  than  half 
j  opened 

on  account  of  the  very  strong  draughts  they 
are  otherwise  liable  to  cause  not  only  on  the 
spot  but  in  the  Arts  Knd  and  Gallery. 


At  the  Camera  the  springs  on  the  outer 
door  and  the  door  of  the  reading-room 

should  always  allow  those  doors  to  close 
quickly,  and  in  really  cold  weather  the  outer 
door  should  never  be  fastened  back. 

The  temperature  to  be  aimed  at  in 
all  the  Reading-rooms  is  58U~9°F.  As 
soon  as  the  autumn  temperature  falls  below 
570  F.,  artificial  heating  should  be  resumed. 
And  such  heating  should  be  suspended  when 
the  temperature  rises  above  6o°  F. 

The  locks  of  the  Bodley  windows 

which  are  not  locked  at  any  given  time 
should  be  kept  in  one  of  the  partitions  of  the 
stamp-trav  in  the  great  window,  together 
with  a  key  for  use  in  the  h.  Another  key, 
for  use  in  the  Upper  Reading-room,  is  in 
charge  of  Mr.  Gambier  Parry.  Spare  keys 
are  in  the  Librarian's  desk. 


The  locks  of  the  Camera  windows  are 

always  kept  on,  and  the  Camera  Superinten¬ 
dent,  Mr.  Sims,  and  the  Janitor  each  have 
a  key. 


Regulations  for 
the  Good  Order  of  Rooms 

II.  The  Bodleian  building. 

The  building  is  to  be  considered  as  con¬ 
sisting  ot  7  sections,  each  of  which  is  in  charge 
of  an  Assistant. 


Contents  of  sections 

1.  The  H. 

2.  L  pper  reading  -  room, 
portrait-gallery,  Mar- 
shall-Crynes. 

3.  Auctarium,  Q,  Bodley, 
Rawlinson,  Ashmolean, 
Godwyn. 

4.  Douce,  Mason,  Hope- 
Montagu, Oriental  MSS. 
room,  Hebrew  room, 
Hebrew  annexe,  Tan- 
ner-Malone  and  adjoin¬ 
ing  staircase. 

5.  Bible-room,  Oriental 
printed  room,  Law- 
room,  and  Old  School. 

6.  Gough  annexe,  Gough, 
Gough  staircase,  Map- 
room. 

7.  Rolls-room  and  ante¬ 
room,  Savile,  Music- 
School,  Sutherland. 


Assistants 
in  charge 
Mr.  Abrams. 


Miss  Underhill. 


Mr.  Somerset. 


Mr.  Parr}'. 


Mr.  Gibson. 


Mr.  Thurland. 


Mr.  Hill. 


I’ or  the  purposes  covered  by  this  memor¬ 
andum  each  of  these  Assistants  will  have  a 
boy  placed  under  his  direction. 

Placing  and  replacing  of  books. 

At  9  a.m.  the  boys  selected  for  all  sections 
except  no.  3,  which  is  replaced  at  3  p.m.,  will 
arrange  the  books  to  be  placed  in  those  sec¬ 
tions,  and  will  then  inform  the  Assistants. 
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When  the  books  for  each  section  are  ready, 
the  Assistant  and  the  boy  will  take  them; 
and  they  will  be  placed  on  the  shelves  by  the 
Assistant,  and,  so  far  as  the  Assistant  directs, 
by  the  boy.  But  the  work  of  placing  should 
in  this  latter  case  be  so  divided  that  the  boy 
shall  not  remain  in  the  section  after  the 
Assistant  has  left  it. 

The  boy,  in  any  case  of  doubt  as  to  a  book's 
place,  will  of  course  refer  to  the  Assistant. 

Inspection  and  report. 

The  general  condition  of  the  rooms  should 
be  noticed  in  passing  through,  and  any 
avoidable  untidiness  remedied. 

Where  the  following  defects  are  observed 
they  should  be  dealt  with  as  stated  below  :  — 

To  be  reported  for  remedy— 

1.  Unbound  volumes  wanting  binding. 

2.  Bound  ,,  ,,  repair. 

3.  Volumes  wanting  protection  for 

their  covers  from  injury  or  dirt. 

4.  Volumes  containing  detached 

matter. 

5.  Volumes  apparently  suffering  from 

worms,  mice,  &c. 

6.  Volumes  apparently  suffering  from 

damp. 

7.  Volumes  apparently  suffering 

from  being  too  near  to  hot- 
water  pipes  or  radiators. 

8.  Volumes  projecting  from  shelves  at 

such  height  as  to  be  liable  to  be 
pressed  against  by  the  top  of 
a  ladder. 

9.  Volumes  projecting  so  as  to  prevent 

a  case  from  being  locked. 

10.  Shelves  wanting  repair. 

11.  Locks  and  keys  wanting  repair. 

12.  Section-titles  (wooden  or  metal) 

wanting  repair,  refixing,  or  re¬ 
painting. 
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To  be  reported  for  remedy  {continued)— 

13.  Ladders,  steps,  or  chairs,  wanting 

repair,  or  apparently  unsafe. 

14.  Shelves  and  shelfprops  wanting 

repair,  or  apparently  unsafe. 

15.  Symptoms  of  injury  to  the  fire- 

alarm  system. 

16.  Symptoms  of  leakage  in  the 

hot- water  apparatus. 

17.  All  other  matters  of  every  kind 

wanting  repair  (e.g.  windows, 
doors,  floors,  walls,  ceilings). 

18.  Books  returned  for  which  no  order- 

or  binding-slip  was  found. 

19.  Books  absent  with  slip  more  than 

1 2  months  old. 

20.  Unexplained  removals,  displace¬ 

ments,  or  gaps  on  the  shelves. 

21.  Boys  being  in  the  private  rooms  of 

the  library  when  off  duty,  or 
loitering  in  them  when  on  duty. 

22.  All  other  matters  which  should  be 

brought  to  the  knowledge  of  the 
officer  in  charge  of  the  library. 

To  be  remedied— after  previous  re 
port  or  not,  as  necessary- 

23.  Volumes  wanting  relabelling. 

24.  ,,  packed  too  tightly  on  shelves. 

25.  ,,  out  of  order. 

26.  Book-props  wanted. 

27.  Superfluous  book-props. 

28.  Shelves  too  low  down  over  books. 

29.  Books  lying  on  their  sides  or  lonor 

1  0  o 

edges. 

30.  Deficient  shelf-room. 

As  regards  the  latter  group,  the  Assistant 
is  to  exercise  his  discretion  as  to  reporting, 
but  to  report  in  all  doubtful  cases:  e. g.,  if 
book-props  are  wanted  and  spare  ones  are  in 
stock,  they  will  be  applied  without  reporting: 
if  none  are  in  stock,  he  will  report  in  order  to 
obtain  some.  Similarly,  if  more  shelf-room  is 
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required  and  can  he  provided  with  only  trivial 
shelf-alteration,  and  without  disturbance  of 
the  system  of  arrangement,  there  is  no  need 
to  report:  otherwise,  preliminary  report  is 

necessary. 

Each  Assistant  has  a  reporting-book,  with 
columns  for  date,  name  of  room,  subject- 
matter,  and  Librarian’s  remarks.  In  this  he 
will  enter  his  report  and  bring  it  to  the 
Librarian  or  Sub-Librarian  in  charge. 

Such  matters  calling  for  report  as  fall  under 
the  observation  of  a  boy  will  be  reported  by  » 
him  to  the  Assistant  directing  him,  who  will 
then  attend  to  them,  and  will  enter  them  in  his 
reporting-book,  or  not,  according  to  the  dis¬ 
tinction  already  drawn. 

‘  Counting  ’  *  for  the  Visitation. 

As  soon  as  those  engaged  in  the  annual 
dusting  have  finished  on  any  floor,  the 
‘  counting’  of  each  section  on  that  floor  will 
be  begun  by  the  Assistant  in  charge  of  it,  and 
a  boy  under  his  direction — in  accordance  with 
‘Rules  for  Counting’  (pp.  69-70).  The  part 
allotted  to  the  boy  to  count  should,  so  far  as 
is  practicable,  be  the  less  valuable.  Anything 
found  to  be  missing  by  the  boy  will  be  re¬ 
ported  to  the  Assistant  for  examination.  The 
official  report  for  the  part  counted  by  the  boy 
will  be  signed  by  the  boy  and  countersigned 
by  the  Assistant. 

Boys  must  not  count  before  2  p.m. 
except  by  special  leave,  on  each  occa¬ 
sion,  of  the  Librarian  or  of  the  Sub- 
Librarian  in  charge. 

Weekly  counts. 

Some  parts  of  the  library  will  also  be  counted 
each  week,  as  a  guard  against  malpractices. 
The  parts  will  be  chosen  by  the  Junior  Sub- 

*  Annual  verification  of  the  contents  of  the 
library. 
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Librarian  on  Wednesdays,  and  the  Assistants' 
reports  must  be  handed  to  him  before  the 
following  Wednesday.  These  counts  are  not 
to  be  reckoned  as  part  of  the  counting  for  the 
Visitation. 


Special  arrangements  in  case  of  ab 
sence. 

In  Mr.  Gibson’s  absence,  his  section  will  be 
taken  by  Mr.  Somerset  (or  t  Miss  Underhill). 

In  Mr.  Thurland’s  absence,  his  section  will 
be  taken  by  Mr.  Gibson  (or  fMr.  Hill). 

In  Mr.  Parry’s  absence,  his  section  will  be 
taken  by  Miss  Underhill  (or  t  Mr.  Abrams). 

In  Miss  Underhill’s  absence,  her  section  will 
be  taken  by  Mr.  Parry  (or  t  Mr.  Winstedt). 

In  Mr.  Somerset’s  absence,  his  section  will 
be  taken  by  Mr.  Winstedt  (or  +  Mr.  Parry). 

In  Mr.  Abrams’s  absence,  his  section  will 
be  taken  by  Mr.  Hill  (or  f  Mr.  Gibson;. 

In  Mr.  Hill’s  absence,  his  section  will  be 
taken  by  Mr.  Abrams  (or  +  Mr.  Somerset). 

When  the  boy  under  an  Assistant’s  direction 
is  absent,  the  Assistant  will  use  his  discretion 
as  to  what  other  boy  he  shall  employ. 

II.  The  Radcliffe  Camera. 

Books  and  periodicals  in  the  Reading-room 
will  be  placed  and  replaced  by  the  boys  ap¬ 
pointed  to  do  so,  beginning  at  9  a.m.. 

The  books  in  the  Basement  will  be  placed 
at  9  a.m.  by  a  special  boy  put  under  the 
direction  of  the  Camera  Superintendent. 

The  same  regulations  as  to  inspection  and 
report  will  be  in  force  as  in  the  case  of  the 
Bodleian,  the  Camera  Superintendent  and 
Deputy-Superintendent  having  special  report¬ 
ing-books. 


fin  case  the  latter  is  also  absent. 
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Reports  by  boys  relating  to  the  Select 
Library  will  be  made  to  the  Camera  Superin¬ 
tendent. 

The  ‘counting’  for  the  Visitation  will  take 
place,  under  the  direction  of  the  Camera 
Superintendent,  as  early  as  possible  in  each 
year — except  that  the  counting  of  books  in 
open  cases  in  the  Reading-room  should  begin 
on  Oct.  1. 

The  official  reports  of  such  parts  as  are 
counted  by  boys  will  be  signed  by  the  boys 
and  countersigned  by  the  Camera  Superin¬ 
tendent. 

In  the  Camera  Superintendent’s  absence 
his  duties  are  undertaken  by  the  Deputy- 
Superintendent. 

III.  The  Sheldonian  Basement. 

The  Sheldonian  Basement  will  be  in  charge 
of  Mr.  Abrams,  who  will  have  the  assistance  of 
a  boy,  direct  the  placing  and  replacing  of 
books,  and  the  counting,  and  will  inspect  and 
report. 

In  his  absence  the  duty  will  devolve  on 
Mr.  Somerset. 

The  daily  replacing  will  be  done  at  2.30  p.m. 

IV.  The  O Id  As  h  m  ole  a  n_B  a  seme  nt . 

The  rooms  will  be  in  charge  of  Mr.  Winstedt, 
who  will  have  the  assistance  of  a  boy,  direct 
the  replacing  of  books  and  the  counting,  and 
will  inspect  and  report. 

In  his  absence  the  duty  will  devolve  on 
Mr.  Parry. 

The  daily  replacing  will  be  done  at  9  a.m. 


Regulations 

for  the  Bodleian  storerooms 
in  the  New-Schools  basement 

Charge 

j  This  section  will  be  under  the  charge  of 
Mr.  Kebby,  and  (in  his  absence)  Mr.  Sims. 
They  will  inspect  and  report. 

Opening  and  closing  of  shutters 

The  fireproof  shutters  will  be  opened  as 
nearly  as  possible  at  9  a.m.  daily,  and  closed 
as  nearly  as  possible  at  3  p.m.  in  Nov.-Jan. 
and  4  p.m.  during  the  rest  of  the  year.  This 
will  be  done  at  present  by  R.  F.  Hill. 

Placing  and  replacing  of  books 

C 

The  books  waiting  to  be  placed  or  replaced 
will  be  kept  in  the  special  cupboard  assigned 
for  that  purpose  at  the  Camera,  till  9  a.m.*  on 
the  following  Monday,  when  a  man  with  a 
handcart  will  convey  them  to  the  Schools- 
j1  basement. 

They  will  be  placed  in  one  or  more  baskets, 
protected  by  waterproof  covering,  and  these 
will  be  placed  in  the  handcart.  The  Assistant 
in  charge  will  superintend  the  packing  and 
unloading,  taking  for  these  purposes  one  of 
j  the  Camera  boys.  If  one  boy  is  insufficient, 
j  he  will  take  a  second  Camera  boy  or,  if  neces- 
|sary,  apply  to  the  Librarian  (or  Sub- Librarian 
in  charge)  for  the  help  of  a  Bodley  boy.  He 
will  also  place  the  books  with  the  help  of  the 
boy  or  boys,  and  will  not  leave  the  section  till 
they  leave  it. 

If  there  are  too  many  books  for  a  single 
journey,  the  journey  must  be  repeated  without 
delay  till  they  have  all  been  transported. 

*  If  it  should  be  raining,  this  must  be  de¬ 
layed  till  the  rain  stops. 
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Fetching  books  for  readers 

All  readers’  order-slips  must  be  placed  in 
one  of  the  special  boxes  at  Bodley. 

Each  reader  should  be  told  that  the  book 
1S  V1,  a  building  a  quarter  of  a  mile  distant, 
and  be  asked  by  what  time  he  requires  it.  The 
earliest  time  mentioned  by  any  reader  will  be 
recorded  on  the  lid  of  the  box,  with  a  deduc-| 
tion  of  15  minutes  for  transport*.  The  As¬ 
sistant  in  charge  of  the  slip-box  will  also  enter 
on  the  lid  of  the  box  the  name  of  the  boy  who 
is  to  fetch  the  books. 

No  fiction  (in  any  part  of  the  Library)  can 
be  fetched  for  a  reader  unless  the  slip  has 
been  initialed  by  the  Librarian  or  Sub- 
Librarian  in  charge. 

A  boy  receiving  a  fiction-slip  from  a  reader 
should  take  it  at  once,  if  in  Bodley ,  to  the 
Assistant  in  charge  of  the  slip-box  ;  if  at  the 
Camera ,  to  the  Assistant  in  charge.  In  each 
case  the  Assistant  should  take  or  send  it  to 
the  Librarian  or  Sub-Librarian  in  charge  I 
with  information  as  to  the  reader’s  status, 
and  if  necessary  the  object  for  which  the 
book  is  wanted. 


Supply  of  fiction 

1  he  Bodleian  is  a  library  primarily  devoted 
to  the  claims  of  important  studies.  To  prevent 
the  service  of  books  to  those  engaged  in  such 
studies  being  unduly  delayed  by  the  demands 
of  readers  of  fiction,  certain  restrictions  have 
been  in  force  since  about  1882. 

Readers  who  have  not  the  statutory  !  p  rivi- 
legium  legendR  as  graduates  of  the  Univer¬ 
sity  cannot  have  fiction  except  by  permission 
of  the  Librarian  or  Sub-Librarian  in  charge 
unless 

*  Ihus,  if  three  books  are  wanted  by  11.30, 
XI-45i  and  12.15  respectively,  the  time  entered 
on  the  lid  will  be  1 1.15. 
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i.  it  consists  of  books  set  for  a  Univer¬ 
sity  examination  or  officially  recom¬ 
mended  as  illustrating  books  so  set ; 
or  ii.  it  is  required  for  the  preparation  of 
a  work  intended  for  publication,  or 
for  the  verification  of  a  reference. 

[The  preparation  of  essays  on  modern  novel¬ 
ists  for  reading  before  essay-clubs  is  not 
regarded  by  the  Librarian  as  an  equally 
valid  end.] 


Visitors  at  the  Arts  End 

Not  more  than  20  must  be  in  the  room  at 
any  one  time. 


Invigilation  at  the  Arts  End 

p  When  the  Arts  End  is  open,  it  must  never 
?  be  left,  for  however  short  a  time,  without 
an  Assistant,  unless  the  Librarian  or  a  Sub- 
Librarian  is  on  duty  at  the  Librarian’s  table. 


it:  1 

I  ,'ifc 

1 
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The  keeping  of  Assistants’ 

1  diaries 9 

For  a  great  many  years  each  Assistant  has 
been  required  to  keep  a  very  short  daily 
summary  of  the  work  he  has  done.  The 
Standing  Committee  of  the  Curators  look  at 
these  diaries  at  their  meetings.  The  control 
of  the  Staff  is  vested  in  the  Librarian,  but  the 
Curators  ‘visit’  the  Librarian,  and  it  is  de¬ 
sirable  that  they  should  have  full  means  of 
judging  whether  the  Librarian  has  reason  to 
know  that  any  given  Assistant  does  his  proper 
amount  of  work.  The  Librarian  himself  has 
found  these  diaries  useful  both  for  the  rapid 
compilation  of  statistics  and  also  as  a  check 
on  any  Assistant  who  might  not  be  giving  the  I 
Library  the  full  use  of  his  time.  But  the  I 
diaries '  have  hitherto  been  kept  in  very 
different  manner  by  different  Assistants,  as 
regards  clearness  and  sufficiency  of  detail, 
and  the  Librarian  has  now  felt  that  he  ought 
to  provide  printed  forms  made  up  into  annual 
books.  As  these  include  a  column  for  the 
statistics  of  books  replaced,  they  supersede 
the  separate  registers  of  replacements. 

Assistants  are  asked  to  remember  that  the 
terms  of  entries  should  as  far  as  possible 
be  intelligible  not  only  to  the  Librarian  but 
to  new  Curators  who  may  be  unfamiliar 
with  the  phraseology  of  Bodleian  routine. 
Where  a  technical  term  such  as  ‘ticked  in’, 

‘  counted  ’,  cannot  be  avoided  without  incon¬ 
venience,  it  should  be  put  within  inverted 
commas. 


Rules  for  4  Counting  ’ 

All  handlisted  matter  in  the  entire 
Library  is  to  be  counted. 

No  Bodley  section  except  those  in  the 
galleries  of  the  H  is  to  be  counted  until 
after  its  annual  dusting. 

No  boy  is  to  count  the  same  section 
in  2  consecutive  years. 

Boys  must  not  count  before  2  p.m. 
except  by  special  leave,  on  each  occa¬ 
sion,  of  the  Librarian  or  of  the  Sub- 
Librarian  in  charge. 

In  all  counting 

1.  the  handlist  is  to  be  first  looked  at, 

gthen  the  books ; 

2.  wherever  there  are  vacant  or  extra 
numbers  in  the  handlist,  the  counter 
should  count  up  to  the  preceding 
number  and  then  specially  check  the 
vacant  or  extra  numbers 

[e.  g.  when  a  section  has  1-119  but 
5  and  5*,  7  vacant,  i3a  and  13b,  he 
will  check  1-5,  5*,  6,  7  vacant,  8-12, 

*  i3a,  i3b,  14-119] ; 

3.  every  vol.  not  labelled  or  numbered 
must  be  verified  from  its  lettering  or 
from  the  shelfmark  inside. 

Counters  are  to  report  all  vols. 

(1)  for  which  there  is  a  reader’s  slip  ; 

(2)  missing,  whether  marked  missing  in 
the  handlist  or  not.  Any  note,  such 

as  ‘missing  in  1870’,  ‘  long  missing 
should  be  copied  in  the  report ; 

(3)  referenced  into  R.,  S.,  Aim.,  Cal.,  Dir., 
Fic.,  N.,  (P).  Per.,  or  Rolls  [giving 
short  titles,  but  full  details  as  to 
vols.]; 

(4)  wrongly  labelled  and  referenced  ; 

(5)  seriously  damaged. 
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If  a  book  seems  not  to  be  on  its  shelf, 
the  counter  should  look  at  the  back  of  j 
the  shelf  before  reporting  it. 

Sets  of  newspapers,  periodicals,  directories, 
&c.,  are  to  have  the  no.  of  vols.  checked. 

When  it  is  found  to  be  incomplete,  the 
accessions-registers  should  be  searched 
to  see  if  the  deficient  volumes  were 
ever  received.  Wherever  the  handlist 
entry  is  inadequate,  it  is  to  be  ex¬ 
panded  by  the  Assistant  (not  a  boy). 

All  items  for  which  there  are  readers’  slips, 
or  which  are  said  to  be  in  the  exhibit-cases  or 
to  be  hung  on  the  walls,  must  be  verified  by 
an  Assistant  (not  a  boy). 

No  boy  is  to  revise  his  returns  before  sub¬ 
mitting  them  to  the  Assistant  who  has  directed 
him. 

For  newly  missing  books,  the  entry-book, 
binding-register,labelling-  and  binding-shelves, 
Camera  reserve-shelves,  Bodley  desks,  reserve- 
cupboards,  and  register  of  duplicates  should 
be  searched. 

All  returns  must  be  in  the  Librarian’s  hands, 
on  the  proper  reporting-forms,  the  afternoon 
before  the  Visitation. 

The  signed  lists  of  collections  counted  must 
be  in  his  hands  at  the  same  time. 

The  rough  returns  must  be  kept  till  he 
orders  their  destruction,  which  will  not  be 
till  after  the  list  of  missing  books  is  printed. 


Rules  for 

the  Stamping  of  MSS. 

m’ 


i.  Every  MS.  should  be  stamped  on  the 
first  and  last  leaves  of  the  body  of  its  con¬ 
tents,  and  also  on  the  first  and  last  leaves 
which  contain  any  writing  other  than  the 
shelfmark— provided  that  the  stamp  does  not 
touch  any  illumination,  ornament,  writing, 
numbering,  or  intentional  mark,  and  that  it 
does  not  by  too  close  proximity  injure  the 
effect  of  an  illumination  or  ornament.  When 
these  conditions  cannot  be  complied  with,  the 
nearest  suitable  leaf  must  be  selected  instead. 


2.  Only  the  special  manuscript-stamp  should 
be  used,  and  care  should  be  taken  to  hold  it 
the  right  way  up  and  to  hold  it  straight. 

3-  The  stamp  should  also  be  applied  in  such 
places  only  as  will  not  cause  an  imprint  of  the 
stamp  to  be  set  off  upon  any  illumination, 
ornament,  writing,  numbering,  or  intentional 
mark,  on  the  opposite  page,  or  to  injure  the 
effect  of  any  such  illumination  or  ornament. 

4*  After  the  stamp  has  been  newly  inked, 
impressions  should  be  taken  on  waste  paper 
until  they  come  quite  clear. 

5*  And  the  stamp  should  always  be  tried 
on  waste  paper  before  application  to  a  MS. 


Rules  for  the 

Stamping  of  Printed  Books 

1.  If  earlier  than  1560,  they  should  be 
stamped  with  the  manuscript-stamp. 

2.  Also  if  of  conspicuous  rarity  and  printed 

in  1560-1640. 

3.  Where  there  is  no  contrary  reason  (see 

rule  5),  all  stamping  (whether  with  the  manu¬ 
script-stamp  or  date-stamp)  should  be 

1.  on  the  page  at  back  of  the  title 

2.  in  the  centre  of  the  bottom  of  that  page. 

4.  Very  rare  books  should  also,  where  there 
is  no  contrary  reason  (see  rule  5),  be  stamped 

in  the  same  position  on  the  last  printed  page 
but  3. 

5.  The  stamp  must  not  touch  any  illus¬ 
tration,  ornament,  printed  matter,  writing,  or 
intentional  mark.  When  these  conditions  can¬ 
not  be  complied  with,  the  nearest  suitable 
leaf  must  be  selected  instead. 

6.  The  stamp  should  also  be  applied  in  such 
places  only  as  will  not  cause  an  imprint  of 
the  stamp  to  be  set  off  upon  any  illustration, 
ornament,  printed  matter,  writing,  or  inten¬ 
tional  mark,  on  the  opposite  page. 

7.  The  stamp  should  be  held  the  right  way 
up  and  held  straight. 

8.  After  the  stamp  has  been  newly  inked, 
impressions  should  be  taken  on  waste  paper 
until  they  come  quite  clear. 


Rules  for 
the  Foliating  of  MSS. 


It  is  not  to  be  done  by  the  cataloguer  without 
authorization,  unless  he  is  a  member  of  the 
regular  Staff  of  the  library.  In  all  cases  it  is 
to  be  done  in  strict  accordance  with  the 
following  rules  : — 


i.  In  foliating  for  the  Summary  Catalogue, 

every  leaf  between  the  first  and  last  cover 
of  the  volume  is  to  be  numbered  plainly  and 
consecutively  from  i  on,  in  the  upper  outside 
corner  of  the  first  side  of  the  leaf ^ 


In  foliating  for  other  catalogues,  the  num- 

bering  must  follow  special  instructions  which 
will  be  given  by  the  Librarian. 


2.  In  the  following  languages  or  modes  of 
writing  the  first  cover  and  first  leaf  are  those 
which  in  an  English  MS.^vould  be  the  last  : 
i.  All  Shemitic  languages  (e.  g.  Arabic, 
Hebrew, .  Samaritan,  Syriac)  except 
Aethiopic  and  Amharic. 

ii.  All  non-Shernitic  languages  written  in 
Arabic  characters  (e.  g.  Malay 
modern  Persian,  Turkish,  and  Urdu 
(Hindustani)  ). 

iii-  AH  non-Shemitic  languages  when  written 
in  Hebrew  characters. 

iv.  The  following  Tatar  languages  written 
in  characters  derived  from  Syriac 
Kalmuk,  Mongolian,  Uigur. 

v.  Zend  and  Pahlavi. 

vi.  Chinese  and  Japanese. 
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3.  Where  a  previous  incomplete  foliation 
(or  pagination)  exists,  of  which  it  seems  desir¬ 
able  to  make  use.  it  may  be  continued  to  the 
end,  and  the  leaves  (or  pages)  which  precede 
it  should  be  marked  from  the  beginning  i,  ii, 
iii,  iv  &c. :  but  in  the  case  of  new  pagination 
the  * versos  of  leaves  (except  the  last)  need  not 
be  numbered  in  writing,  although  counted  in 
the  numeration.  When  confusion  in  reference 
is  not  likely  to  arise,  2  or  even  3  existing 
numerations  may  be  allowed  to  remain. 

4.  When  many  blank  leaves  occur  together, 

only  each  5th  leaf  (or  10th  page)  needs  be 
numbered  in  writing  for  the  Summary  Cata¬ 
logue,  except  that  the  last  of  such  leaves  must 
invariably  be  numbered. 

5.  When  a  leaf  or  page  will  not  bear  a 
number  in  its  upper  right-hand  corner  (or  in 

the  case  of  a  verso  in  its  upper  left-hand 
corner)  the  number  should  be  written  at  the 
nearest  point  (to  that  corner)  on  which  it  can  I 
reasonably  be  placed,  or,  if  it  appears  desir¬ 
able,  on  the  other  side  of  the  leaf  instead  with 
the  addition  v  (as  148 t-).  To  avoid  collision 
with  former  marks  it  may  sometimes  be 
written  in  the  lower  corner. 

6.  Any  error  made  by  the  present  foliater 

must  be  shown  by  that  person  to  the  Librarian 
or  one  of  the  Sub-Librarians,  who  will  rectify 
it  or  instruct  the  foliater  how  to  do  so. 

7.  No  numbering,  writing,  or  mark  of  any 
kind  may  be  written  upon— or  so  as  to  deface 


*  The  ‘verso’  of  a  leaf  is  its  second  or 
turned  side,  its  first  side  being  called  the 

‘recto’ — which  originally  meant  the  right 
hand  side. 
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or  obscure— any  illumination,  ornament, 
numbering,  writing,  or  mark,  which  existed 
before  the  present  foliation  was  begun. 

8.  When  separate  papers  are  attached  to 
a  leaf  in  such  a  way  as  to  form  additional 

leaves  (i.e.  when  they  are  not  fastened  on  to 
it  on  some  part  of  each  of  their  lengths),  the 
ordinary  leaf  is  to  be  first  numbered  and  then 
such  separate  papers  in  order. 

q.  The  foliater  must  count  in  the  numeration 

every  piece  of  paper,  or  other  substance, 
which,  being  of  a  kind  and  size  which  might 
reasonably  bear  writing,  or  being  otherwise 
important  to  preserve,  is  not  a  mere  binder’s 
guard. 

10.  The  last  number  of  every  series  should 

have  the  word  ult .  appended  to  it  within 
round  brackets. 

11.  If  a  series  of  numbers  is  defective  within 

itself,  the  correction  should  be  of  the  following 
types  : — (a)  if  2  leaves  have  been  passed  over 
after  fol.  168,  alter  168  to  i68a,  and  let  the 
next  three  numbers  be  168^  i68c  («#•),  169 : 
{b)  if  2  numbers  have  been  passed  over  after 
fol.  168,  let  the  next  number  stand,  not  77/, 
but  169-7 1  (7  leaf)-  Whenever  the  last  num¬ 
ber  in  a  series  does  not  represent  the  true 
number  of  leaves,  a  statement  is  to  be  written, 
if  possible  on  the  same  leaf  as  the  last  number 
of  the  last  series,  in  the  form : — Really  230 
leaves ,  for  121  is  double ,  137-8  are  treble , 
202-05  are  one  leaf.  For  the  purpose  of  this 
statement  the  preliminary  series  of  i,  ii,  iii,  &c. 
may  be  neglected. 

12.  All  numbering,  writing,  or  marking 

done  under  these  rules  must  be  neatly  done 
with  black  lead  pencil,  and  must  be  as  small  as 
is  consistent  with  its  being  easily  read. 


76  Rules  for  the  Foliating  of  MSS. 

13.  Anything  found  between  the  leaves,  and 

being  apparently  no  part  of  the  MS.  itself,  or 
being  apparently  out  of  place,  should  be 
shown  at  once  to  the  Librarian  or  one  of  the 

Sub-Librarians,  who  will  give  instructions 
regarding  it. 

14.  In  any  case  of  doubt  the  Librarian  or 

one  of  the  Sub-Librarians  should  be  applied 
to. 


Scheme  for  kalendaring 
Charters 


County 


Place 


Style  of  writing  in  charters  before 
1 066,  or  if  different  from  the  normal 
conte7nporary  charter-hand 

Illumination ,  or  notable  ornamenta¬ 
tion 

If  damaged \  how 


( 1 )  *  Nature  of  deed 


(In  one  word,  i 


, 


f  e.  g.  14  March,  ( 


(2)  dated 


'  13  Jas.  I  [i6if]J 


*  If  certainly  only  a  copy,  say  ‘Copy  of 
and  add  date  or  approximate  date  of 
writing.  But  a  document  must  not  be  assumed 
to  be  a  copy  merely  because  there  is  no  sign 
of  its  having  been  sealed. 

If  only  a  draft,  say  ‘  Draft  of...’ 

If  forged,  say  ‘  Forged  ...  and  add 
approximate  date  of  writing. 

If  translation,  say  ‘Translation  of...’. 


* 
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(3)  from 

(4)  to 

(5)  of 

(6)  for 


(grantor) 


(grantee) 


(description  of  property) 
year 

(7)  at  a  yearly  rental  of 

(8)  for  (consideration) 

[If  the  consideration  can  be  expressed  briefly, 
e.  g*  ‘ for  .£200,’  put  it  before  the  description 
of  the  property,  especially  in  leases.] 

( Signed)  (with  Seal  *).  Witnesses 

Without  Seal  {when  there  is  no  evidence 
of  a  Seal  having  existed) 

or 

The  Seal  is  wanting  {when  there  is  such 
evidence) 

Endorsed 

How  and  when  f  unless  this  is  implied  by  ) 
acquired  \  the  present  reference  f 

Former  Bodleian  references 
(in  order  of  date) 

Present  Bodleian  reference 
(underlined  with  a  wavy  line) 

[The  form  given  will  suit  the  majority  of  late 
Charters.  Indentures  tripartite  must,  how¬ 
ever,  generally  be  treated  as  follows : — 

*  Indenture  tripartite ,  dated  ,  between 

of  the  1st  part'  2nd  part' and 

3; rdpart ,  whereby  A.  has  leased^  dfc. 
to  B.  (property)  drc. ,  for 

No  definite  form  can  be  unvaryingly  ad¬ 
hered  to.  » 

For  Court-rolls,  grants  of  customary  land 
(extracts  from  Court-rolls),  Common  Re¬ 
coveries,  Fines,  &c.,  see  examples,  esp.  in 
Oxon  Charters.] 


*  If  the  Seal  bears  a  legible  motto  and 
device,  it  must  be  described  [after  witnesses]. 


Miscellaneous  rules  for 
the  kalendarer 

Proper  names 

In  kalendaring  a  document  of  any  of  the 
classes  in  question,  every  proper  name,  whether 
of  a  person  (including  animals)  or  of  a  place 
(including  a  house  or  a  field),  should  be  men¬ 
tioned. 

If  a  number  of  names  of  witnesses  or  jury¬ 
men  are  identical  in  two  documents,  the  Li¬ 
brarian  should  be  consulted  with  a  view  to 
minimizing  repetition.  In  the  index,  of  course, 
each  document  in  which  a  name  occurs  must 
be  specified. 

Stamping 

Every  document  kalendared  should  bear 
the  Bodleian  manuscript-stamp  on  the  front 
of  the  first  and  last  written  leaves.  The  stamp 
should  be  applied  in  strict  accordance  with 
the  special  printed  rules  for  ‘The  Stamping  of 
MSS.  . 

Foliating 

Every  document  of  more  than  one  leaf 
should  have  its  leaves  numbered  in  strict 
accordance  with  the  special  printed  rules  for 
‘The  Foliating  of  MSS.’,  but  the  person 
kalendaring  must  not  do  the  foliation  himself 
without  authority,  unless  he  is  a  member  of 
the  regular  Staff  of  the  library. 

Material  form,  &c.,  of  kalendar 

The  kalendar  must  be  written  on  the  pre¬ 
scribed  slips,  and  on  one  side  of  the  paper 
only.  When  the  description  of  a  document 
occupies  more  than  one  slip,  they  should  be 
numbered  consecutively,  and  the  first  word  of 
each  following  slip  should  be  put  at  the  right 
foot  of  the  slip  preceding. 

The  present  Bodleian  reference  should  be 
put  at  the'left  foot  of  each  slip. 

i 


Scheme  for  the  newcatalogue 
of  Laudian  Greek  MSS. 

[The  language  employed  is  to  be  English. 
Words  to  be  indexed  are  to  be  underlined 
with  a  horizontal  I  thus  in  red.] 

Heading 

1.  Running  number  in  catalogue  (at  present 

unfixed). 

2.  Present  shelfmark. 

3.  Half-title. 

4.  Date,  actual  or  approximate. 

Specimen  heading 

2 

MS.  Laud  Gr.  35— Graeco-Latin  Acts 
of  Apostles,  7th  cent. 


Contents 

1.  Where  several  MSS.  have  been  bound 
up  together,  the  fact  is  to  be  stated 
thus 

Contents.  4  MSS. 

I.  Ff.  1-54* 

II.  Ff.  55-68* 

III.  Ff.  69-94* 

IV.  Ff.  95-108* 


2.  The  items  in  ever)' such  MS.  are  to  be 
numbered  in  their  order,  the  folio  on 
which  the  item  begins  being  stated, 
and  if  it  begins  on  the  verso  that  fact 
also  being  stated.  The  recto  (right- 
hand  side)  of  a  folio  is  to  be  described 
thus,/ 13 — the  verso  (leaf  turned  over) 
thus,/;  /j*.  Where  a  vol.  is  paged 
instead  of  foliated,  page-numbers  are 
to  be  given. 


K 
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3.  The  author’s  name  is  to  be  given  first, 

then  the  title— both  in  their  customary 
form.  But  titles  of  anonymous  or 
disputed  works  are  to  be  quoted  from 
the  MS. 

4.  The  beginning  and  end  of  an  item  are  to 

be  given  only  if  the  item  is  not  known 
to  be  printed,  or  if  they  contain  any 
marked  variation. 

5.  All  imperfections  are  to  be  stated.  The 

MS.  is  to  be  examined  sheet  by  sheet 
for  the  purpose  of  ascertaining  them. 

6.  Marginal  or  interlinear  annotations  by 

later  hands  are  to  be  mentioned,  in¬ 
cluding  all  musical  notes.  In  the  case 

of  obscure  works,  printed  editions  are 
to  be  mentioned  if  known. 


Any  printed  accounts  of  the  MS. 
to  be  mentioned. 


are 


8.  If  no  collation  of  it  has  previously  been 
printed,  a  collation  is  to  be  given  in 
terms  of  some  small  part  of  a  standard 
printed  text— the  amount  collated  being 
not  less  than  half  a  printed  page. 

).  Evidence  furnished  by  the  MS.  as  to  its 
own  exemplar  is  to  be  stated. 


History 

1.  Scribe,  date,  provenance ,  former  owners. 

(Bookplates  and  autographs  to  be 
mentioned  :  also  prae-Bodleian  shelf- 
inarks  and  labels.) 

2.  Mode  and  date  of  acquisition,  if  known 

and  not  already  conveyed  by  the  shelf- 
mark. 

3.  Old  Bodleian  shelfmarks,  in  order  of  date. 
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*  Technical  description 

1.  Measurement  of  sides  of  binding.  In  j 

inches  and  fractions,  and  centimetres  I 
and  fractions — thus,  81x4!  in.  (212X 
ii*3  cm.). 

2.  Binding  (including  lining  of  covers). 

Colour,  material,  ties,  etc.,  and  if 
necessary,  references  by  number  to 
the  official  series  of  rubbings. 

3*  Edges  of  leaves,  unless  quite  plain. 

4-  Material.  Parchment  or  paper.  All 

watermarks  are  to  be  noted  and 
referred  to  by  number  thus  :  the  first 
watermark  in  MS.  43  to  be  termed 
the  second  42a,  and  so  on. 

5.  No.  of  leaves  and  gathering.  Original 

foliation,  if  any,  is  to  be  described. 
Quiring,  mode  of  quire-numbering, 
and  catchwords  to  quires. 

6.  Ornamentation.  Illumination,  pictures, 

etc.  (including  marginal  sketches  by 
later  hands). 

7.  Writing.  No.  of  cols,  (with  measure-  j 

ment  of  col.).  No.  of  lines.  Ruling. 
Frickings.  Relation  of  writing  to 
rulings.  Majuscules,  where  used  for 
the  bodv  of  the  text,  to  be  specified, 
with  additional  particulars  as  to  use 
of  breathings,  accents,  separation  of 
words,  and  punctuation.  Particu¬ 
lars  of  line-ending  (with  complete  or 
incomplete  words)  and  use  of  hyphens. 
Catchwords.  Colour  of  ink. 

*  I11  composite  vols.  each  MS.  is  to  have  its 
features  differentiated. 
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Notes  on 

the  foregoing  scheme 

Evidence  furnished  by  the  MS.  as  to 
its  own  exemplar.  It  is  much  easier  to 
follow  an  exemplar  accurately,  if  you  regulate 
your  copy  to  correspond  with  it  in  mechanical 
arrangement.  Consequently  a  very  large 
number  of  Greek  and  Latin  MSS.  have  been 
written  to  correspond  page  for  page,  or  even 
column  for  column,  with  their  exemplars. 
The  proof  is  twofold : — 


1. 


Sometimes  the  copyist  gets  a  little  ahead 
of  his  exemplar  and  has  to  space  out 
the  writing  of  his  bottom  line  extra¬ 
vagantly  so  as  to  end  his  page  with  the 
same  word  as  that  in  the  exemplar ; 

Sometimes  he  lags  behind  his  exemplar, 
and  has  to  compress  his  bottom  line 
very  closely,  or  to  write  its  concluding 
words  under  the  line,  or  even  to  add 
an  extra  line  or  two. 

f 


In  all  such  cases  the  copy  indicates  almost 
infallibly  that  it  was  made  from  an  exemplar 
consisting  of  the  same  number  of  lines  per 
page  (or  column)  as  itself,  and  beginning 
and  ending  each  page  (or  column)  with  the 
same  word  as  itself.  And  the  importance 
of  recording  that  fact,  and  of  giving  a  clew 
to  the  unknown  exemplar,  can  hardly  be 
over-estimated. 


The  following  are  examples  of  the  descrip, 
tion  of  (1)  a  very  simple  case,  (2)  a  more 
:omplex  one : — 


1.  ‘Overflowings  of  bottom  lines  indicate 
that  this  copy  was  made  page  for  page 
from  one  (in  30  11.  ?)  of  which  p.  1 
ended  1  av^rn'Cav  SeiKvvovTts  V 
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2.  'This  MS.  seems  to  have  been  copied! 
page  for  page  from  an  exemplar  oil 
16-20  11.,  of  which  p.  2  began  '  naQun  l 
TTepi  TtVo?  /3c/3AiW.  For  words  are 
often  added,  without  any  other  obvious 
reason*,  after  the  bottom  line,  and 
sometimes  (e.  g.  on  ff.  I37v,  138*)  a  com¬ 
plete  line  is  thus  added  with  a  pre¬ 
liminary  bracket  indicating  that  it  is 
an  addition  to  the  regular  page.’ 

The  technical  description  is  put  last 

because  the  great  majority  of  persons  using 
the  catalogue  will  probably  want  to  study  the 
contents  and  history  of  a  MS.  first. 

The  object  of  many  of  the  details  is 
not  to  record  those  details  for  their  own  sake, 
but  as  a  clew  to  the  origin  of  MSS. — mainly 
for  the  assistance  of  the  Bodleian  itself, 
but  partly  also  for  the  assistance  of  other 

libraries  possessing  MSS,  of  the  same  origin  f. 

A  large  number  of  MSS.,  even  in  so  com- 1 
paratively  small  a  collection  as  the  Lauaian 
Greek,  are  written  in  hands  so  closely  approxi¬ 
mating  to  each  other  that  the  task  of  identi¬ 
fying  from  the  shapes  of  the  letters  alone 
those  which  come  from  the  same  scribe  or 
scriptorium  would  be  one  of  extraordinary 
difficulty.  If  the  MSS.  can  be  sorted  into 
provisional  groups  distinguished  by  such 
characteristics  as  the  colour  of  the  ink,  or 
the  use  of  hyphens,  the  process  of  identifica- 1 
tion  may  be  rendered  comparatively  rapid. 

*  Sometimes  a  word  or  two  may  be  added 
for  some  other  possible  reason — e.g.  to  com¬ 
plete  a  chapter,  or  paragraph,  or  sentence,  or 
phrase— especially  where  the  next  page  is 
meant  to  begin  with  an  ornamental  initial. 

t  Until  all  libraries  have  given  each  other 
the  utmost  help  by  detailed  description  and 
photographic  facsimiles,  no  perfect  catalogues  I 
of  any  considerable  collection  of  ancient  MSS. 
will  be  possible. 


3 
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Colour  -  nomenclature.  Vermilion  (or 
scarlet — which  is  brighter)  and  carmine  (or 

! crimson— which  is  deeper),  where  systemati¬ 
cally  used,  should  be  so  described,  and  not 
as  ‘red’.  Ceteris  paribus ,  names  should 
be  chosen  which  are  likely  to  remain  familiar 
'  as  time  proceeds,  and  to  be  understood  by 


!  those  who  speak  other  languages.  Compound 


j  terms,  such  as  ‘ greenish  blue’,  ‘bluish  green’, 
[j  ‘  blue-green  ’,  are  of  course  permissible.  Where 
it  is  desirable  to  be  very  exact,  it  is  safest 
(where  practicable)  to  describe  in  terms  of 
some  object  in  nature,  with  such  qualifications 
as  pale,  lights  medium ,  bright ,  deep,  dark — 
e.g.  ‘pale  sky-blue,’  ‘bright  sky-blue,’  ‘deep 
sky-blue,’  ‘holly-red,’  ‘holly-green.’  War- 
hurst’s  Colour  Dictionary  (1702  e.  11)  may 
''  be  found  useful,  but  the  Librarian  does  not 
allow  that  all  the  tints  printed t  adequately 
'  represent  the  shades  from  which  they  are 
I.  called. 

Line-ending  and  the  use  of  hyphens, 

even  in  the  few  scores  of  MSS.  yet  re-cata¬ 
logued  in  this  collection,  exhibit  10  well- 
marked  variations,  as  shown  in  the  following 


I  ^  j  • 

examples  of  e/ejScuVei: — 

0  I.  eKfialvei  * 


2. 


ft  alvei 


■l  ■ 


3.  #  €/C- 


/3  aiVei 


a 

t  This  may  be  due  to  faulty  printing. 
*  i.e.  line  invariably  ending  wit 
divided  word. 


f 


86 


Notes  on  the  foregoing  scheme 


7- 


8. 

9- 


io. 


9 

e/c  ~ 
/3aiVei 

9  _ i 

6K - 

fiaivei 


{Zaivei. 

9 

€/C  = 

/SatVet 


Experience  shows  that  a  scribe  may  be  very 
irregular  in  using  a  hyphen  at  all  when  he 
divides  his  words,  but  that  the  form  of  hyphen 
which  he  does  use  is  pretty  constantly  the 
same.  And  it  is  obvious  that,  by  dividing  all 
the  MSS.  under  these  io  types  (and  combina¬ 
tions  of  them)  and  then  comparing  the  hands 
in  each  group,  the  processof  possible  identifica¬ 
tion  of  hands  is  incalculably  shortened. 

Appreciation  of  the  importance  of  register¬ 
ing  and  comparing  mechanical  detail  is  prob¬ 
ably  the  chief  distinguishing  feature  of 
scientific  cataloguing,  and  is  the  surest  road 
to  sound  induction  and  literary  discovery. 
An  example  of  this  may  be  found  in  the  case 
of  the  celebrated  MS.  Bodley  775,  which  has 
never  been  adequately  catalogued.  This— 
which  has  always  been  described  as  a  single 
MS.— is  really  3  MSS.  in  a  single  binding: — 
A  (a  Winchester  Troper),  B  (a  Winchester 
Sequentiary),  C  (a  Winchester  Proser).  More¬ 
over,  these  are  merely  adapted  from  a  Tours 
Troper,  a  Tours  Sequentiary,  and  a  Tours 
Proser— and  no  such  liturgical  books  of  Tours 
any  longer  exist.  Naturally,  the  correct  de¬ 
termination  of  the  dates  of  A,  B,  C  is  a  matter 
of  considerable  liturgical  and  musical  im¬ 
portance. 

Now,  B  was  written  at  least  one  and  prob¬ 
ably  two  generations  after  AC ;  but  these 
two  were  by  the  same  scribe,  and  might,  from 
the  look  of  the  hand,  have  been  written  in  the 
same  year.  Yet  a  single  point  of  internal 
evidence  indicates  that  A  was  written  in 
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979-80,  and  another  single  point  indicates 
that  C  was  written  not  before  998.  Would 
the  same  monk  have  written  at  an  interval  of 
18  years  or  more  a  hand  virtually  undistin- 
guishable  from  his  old  one?  Or  are  the 
deductions  from  internal  evidence  at  fault? 

Well,  the  use  of  the  hyphen  in  West 
European  MSS.  was  just— only  just— begin¬ 
ning,  and  it  is  used  both  in  A  and  C  *.  But  in 

so  special  a  case  we  ought  not  to  be  content 
with  that  observation :  we  ought  to  note  the 
relative  frequency  of  hyphens.  Accordingly 

we  count  them,  and  find  that  in  A  they  occur 
only  once  in  every  14  pp.,  but  in  C  nearly  once 
in  every  p. — the  pages  containing  the  same 
no.  of  lines.  And  the  natural  inference  is 
that  C  was  not  written  till  the  scribe  had 
become  more  habituated  to  using  the  hyphen, 
and  that  the  deductions  from  internal  evid¬ 
ence  are  probably  quite  correct.  Also,  had 
the  internal  evidence  not  already  been  dis¬ 
covered,  the  great  disproportion  in  the  use  of 
the  hyphen  would  itself  have  been  virtual 
proof  that  C  was  written  after  A. 

*  In  A  types  3  anirl  4,  in  C  type  3  only. 


•  V 


Scheme  for  the  new  catalogue 
of  the  Laud  Latin 
and  Laud  Miscellaneous  MSS. 

The  preliminary  examination  of  the  bind¬ 
ings  of  these  MSS.  being  nearly  finished,  they 
will  be  examined  in  groups  determined  by  the 
years  in  which  Laud  presented  them,  and 
finally  in  groups  based  on  their  knoum  proven¬ 
ance,  or  on  ancient  shelfmarks  contained  in 
them.  They  will  be  treated  for  the  purposes 
of  cataloguing  as  a  single  collection  f,  and  the 
catalogue  will  proceed  in  sections  determined 
bv  the  provenance  of  the  MSS. :  the  first  sec¬ 
tion  will  probably  contain  those  which  came 
from  the  Cathedral  library  of  St.  Kylian’s, 
Wurzburg. 

The  rules  will  be  those  of  the  new  catalogue 
of  Laudian  Greek  MSS.,  with  the  following 
additions : 

1.  At  the  end  of  the  Heading  will  come 

(as  §  5)  the  20  fol.  incifiit ,  to  assist 
identification  with  any  lost  copy,  or 
correlation  with  other  MSS.  of  the  same 
family. 

2.  At  the  beginning  of  §  7,  ‘  Writing',  in  the 

Technical  description  will  come  a 
statement  of  the  nationality,  or  ap¬ 
parent  nationality,  of  the  hand  or  hands 
employed. 

I  The  Laud  ‘  Latin  '  MSS.  are  really  only 
a  selection,  made  apparently  about  1789,  from 
the  body  of  Laud’s  MSS.  This  will  be  seen 
on  the  merest  glance  at  the  printed  catalogue 
of  1854  :  e.g.  of  the  first  10  ‘  Codices  Mis- 
cellanei  ’  9  are  Latin. 


t  Order  of  details  for  a  cata¬ 
logue  of  Oriental  MSS. 

Heading 

1.  Running  number  in  catalogue. 

2.  Present  shelfinark. 

3.  Half-title. 

4.  Date,  actual  or  approximate,  in  terms 

of  the  Christian  Era. 

Specimen  heading  from  Armenian 
catalogue 

2 

MS.  Arm.  d.  3— Gospels,  A.D.  1304 
Contents 

Items  numbered  in  their  order,  giving 
in  each  case  the  folio  on  which  the  item 
begins,  and  if  it  begins  on  the  verso 
stating  that  fact.  The  recto  (first  side) 
of  a  folio  to  be  described  thus,/]  13 — 
the  verso  (second  side)  thus,/.  13*. 

The  titles  to  be  given  in  the  vernacular 
(and  in  the  spelling)  of  the  MS.,  with 
English  translation.  The  details  of 
transliteration  to  be  definitely  settled 
at  the  outset. 

The  beginning  and  end  of  an  item  to  be 
given  only  if  the  item  is  not  known  to 
be  printed,  or  if  they  contain  any 
marked  variation. 

All  imperfections  to  be  stated.  The  MS. 
to  be  examined  sheet  by  sheet  for  the 
purpose  of  ascertaining  them. 

t  This  is  a  slightly  revised  copy  of  a  paper 
printed  some  years  back.  It  should  be  com¬ 
pared  with  recent  Bodleian  catalogues  of 
Oriental  MSS.,  which  may  show  improve¬ 
ments  upon  it. 
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5*  Marginal  annotations  by  later  hands  to 
be  mentioned.  In  the  case  of  obscure 
works,  printed  editions  to  be  mentioned 
if  known. 

6.  Any  printed  accounts  of  the  MS.  to  be 
mentioned. 

History 

1.  Former  owners,  with  details  of  impres¬ 

sions  of  any  seals  containing  names  or 
dates. 

2.  Mode  and  date  of  acquisition,  if  known 

and  not  already  com^eyed  by  the  shelf- 
mark. 

3*  Old  Bodleian  shelfmarks,  in  order  of 
date. 

Technical  description 

1.  Height  and  breadth  of  binding  in  inches 

and  fractions. 

2.  Binding,  if  notable. 

3.  Intitulation,  or  ornamentation,  on  edges 

of  leaves. 

4.  Material. 

5.  No.  of  leaves. 

6.  No.  of  columns,  if  more  than  one. 

7.  Date. 

8.  Scribe. 

9.  Local  or  other  peculiar  character  of 

writing. 

10.  Illumination,  and  style  of  it. 

11.  Illuminator. 

12.  If  damaged,  how. 

[Some  of  the  above  details  will  be  found 
superfluous  in  some  cases,  while  in  others 
additional  details  may  be  required.  But  the 
list  is  intended  to  ensure  that  future  cata¬ 
logues  should  be  constructed  throughout  on 
a  full  and  definite  system.] 


Rules  for  the  author- 
catalogues  of  printed  books 
and  printed  music 

Headings  and  cross-references 

Books  are  to  be  entered 

i.  Under  the  name  t  of  authors,  com¬ 
pilers,  editors(but  see  13),  commentators, 
translators,  preface-writers,  and  illus¬ 
trators— when  certainly  known— followed, 
in  round  brackets,  by  any  forenames  and  ne¬ 
cessary  prefixes. *  * * * §  Beyond  the  round  brackets 
will  also  follow  the  suffixes  (such  as  authorized 
in  the  present  practice  of  the  library§),  and 
any  descriptions  needed  to  distinguish  the 

person  from  others  of  the  same  name. 

-  — 

t  Types  for  ancient  Roman  authors  : — 

1.  Caesar  (Gaius  Iulius) — not  Cmsar  ; 

notC.  nor  Caius  ;  not  Julius. 

2.  Vergilius  Maro  (Publius)— not  Uerg- 

ilius  nor  Virgilius ;  not  P. ;  not 

Vergilius  (Publius)  Maro. 

V  and  U  were  earlier  and  later  forms  of 

*  All  prefixed  titles,  in  whatever  language, 

must  begin  with  a  small  letter  X  (e.  g.  sir,  rev., 
freiherr)  and  must  be  preservea  in  their 
vernacular  form  (e.  g.  ‘  freiherr  ’  ( not  ‘  baron  '), 

‘markgraf’  ( not  ‘margrave’)). 

§  University-degrees,  M.P.,  F.B.A.  (P.B.  A.), 
R.A.  (A.R.A.,  P.R.A.),  F.R.S.  (P.R.S.), 
bart.,  O.S.B.,  S.J. 

X  To  prevent  such  prefixes  from  being  mis¬ 
understood  as  forenames,  or  as  titles.  The 
former  contingency  is  very  possible  in  some 
Oriental  instances,  and  even  the  latter  is  not 
impossible — e.  g.  Lord  is  not  merely  a  title 
but  a  surname,  and  like  manv  surnames  might 
be  adapted  as  a  forename. 
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the  same  letter,  used  both  as  vowel  and  con¬ 
sonant  :  V  is  to  be  employed  for  the  con- 
sonant-sound,  U  for  the  vowel-sound.  J  was 
unknown.  C  is  an  earlier  form  of  G,  and 
continued  to  be  used  as  an  abbreviation  for 
Gaius  and  in  Cn.  for  Gnaeus,  bid  not  in 
writing  the  names  in  full. 

2.  Under  the  initials*  or  pseudonym 
of  the  writers,  where  their  proper  name  is 
not  known.  Otherwise  there  is  to  be  a  cross- 
reference  from  the  initials  or  pseudonym  to 
the  proper  name. 

Pseudonyms  which  are  ordinary  (not  merely 
fanciful)  imitations  of  personal  names 
are  to  be  treated  as  personal  names 

e.g.  John  Strange  Winter  to  be  under 
Winter  (John  Strange)  pseud. 

Anthony  Hope  to  be  under  Hope 
(Anthony) 

Mrs.  Brown  to  be  under  Brown 
(mrs.) 

John  Bull  to  be  under  Bull  (John) 
but  Tom  Thumb  or  Father  Christ¬ 
mas,  and  of  course  Charlotte 
Elisabeth. 

A  pseudonym  which  is  an  ordinary 
vernacular  description  of  a  class  of 
persons  may  be  disregarded  : — 

e.g.  ‘Poems  by  a  Lady’,  or  ‘by  an 
M.A.’ :  but  Oxoniensis  should 
be  entered  under  that  word, 
and  so  Ape ,  Spy ,  Prig  {The), 
Son  of  the  soil  (A). 

t3.  When  only  the  initials  or  unidenti- 
fied  pseudonym  of  an  author  occur  in  the 

book,  it  is  also  to  be  regarded  for  the  purpose 
of  headings  as  anonvmous,  and  to  come  under 
the  heading  or  headings  required  by  7. 

*  The  last  initial  to  be  placed  first,  followed 
by  the  others  in  round  brackets. 

+  See  also  38. 
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4.  Under  the  catch-titles  of  collections  ; 
the  parts  are  to  be  at  the  same  time  suffic¬ 
iently  catalogued  under  their  own  headings. 

Publishers’  unnumbered  series  are  to  be 
treated  as  in  the  following  imaginary  ex¬ 
ample  : — 

Heroes  of  the  late  war 
[For  this  series,  ed.  by  Martin  Asshe 
Lovelace,  see  under  the  separate 
authors] 

— a  similar  cross-reference  being  given  under 
Lovelace  (Martin  Asshe). 

5.  Under  the  names  of  countries,  cities, 
societies,  etc.,  which  cause  their  publication. 

6.  Under  the  chief  word  or  words  of  the 
title  of  periodicals,  with  a  cross-reference 
from  any  catch-title  commonly  used  (e.g. 

4  Bezzenberger’s  Beitrage’). 

7.  Under  the  first  word  {not  an  article),  or 
words,  of  the  titles  of  anonymous  works, 
with  a  second  heading  or  cross-reference, 
where  advisable,  under  or  from  any  other  no¬ 
ticeable  word  or  catch-title. 

Except  that  anonymous  works  directly  and 
solely  relating  to  a  single  place,  country,  per¬ 
son,  body  of  persons,  institution,  language,  or 
book,  the  name  of  which  is  unequivocally 
given  in  the  title,  may  be  entered  under  such 
name  only. 

If  the  name  of  a  writer  occurs  in  a  work 
but  not  on  the  title-page,  the  work  is  also  to 
be  regarded  for  the  purpose  of  headings  as 
anonymous,  except  in  the  case  of  works 
without  separate  titlepage  (e.  g.  magazine- 
articles). 

When  the  title  of  an  anonymous  work  con¬ 
tains  a  personal  name  or  names,  or  an  ordi¬ 
nary  imitation  of  one,  it  should  be  entered 
under  that  name  or  the  first  of  them  (cf.  Rule  2) 
— unless  they  can  be  entered  as  a  catch-title 
(e.g.  Amis  and  Amile) — in  addition  to  any  other 
heading  or  cross-reference  otherwise  required. 
e.g.  ‘Tom  Brown’s  School  Days’,  to 

L 
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be  under  Brown  (Torn),  pseud., 
as  well  as  under  Tom  Brown's 
school  days. 

‘Sketches  from  Mr.  Punch’s  col- 

•  lection  if  obviously  from  the 

periodical  entitled  Punch,  to  be 
under  Sketches  and  Punch. 

8.  Commentaries  with  the  text,  edi* 
tions  of  the  text,  and  translations  are  to 
be  entered  (i)  under  the  headings  of  the 
original  work,  and  (2)  under  the  name  of  the 
commentator,  editor,  or  translator.  Com¬ 
mentaries  without  the  text  are  to  be 
entered  under  the  same  headings,  but  in 
reverse  order. 

9.  Editions  of  the  entire  Bible  with  or 

without  the  Apocrypha,  are  to  be  entered 
under  the  word  Bible  :  editions  of  parts  of 
the  Bible  comprising  more  than  one  book,  I 
under  the  words  Testament  (Old),  Apo-  I 
crypha ,  Testament  (New),  or  lesser  divisions  I 
such  as  Pentateuch,  Hagiographa,  Prophets,  | 
Gospels,  Paul  the  apostle,  Epistles  (General).  ] 

10.  The  Talmud  (i.e.  Mishnah  with  Gema- 
ra)  and  Koran  (and  parts  of  them)  are  to  be 
entered  under  those  words.  The  Mishnah 
alone  (and  parts  of  it)  will  be  entered  under 
that  name. 

11.  The  sacred  books  of  other  relig¬ 
ions  are  to  be  entered  under  the  names  by 
which  they  are  generally  known. 

12.  Liturgical  Books  are  to  be  entered 
under  the  names  by  which  they  are  commonly  I 
known  in  England,  such  as  Prayer  (Book  op  I 
common ),  Baptism  (Order  of ),  Coinmunion\ 
Holy),  etc.:  Euchologion,  Synaxarion,  etc. 

13.  Books  having  more  than  one 
author  are  to  be  entered  under  the  name  ot 
each.  Books  having  more  than  one 
editor  are  to  be  entered  under  the  name  of 
the  one  first  mentioned  in  the  title,  with  either 
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ross-references  or  separate  headings  for  the 
.ither  editors,  according  to  circumstances  f. 

N.B.— Separate  musical  compositions, 
xcompanied  by  words,  are  to  be  entered 
nder  the  names  of  the  authors  and  trans- 
ators  of  the  words  (unless  these  are  taken 
rom  the  Bible  or  a  public  service-book)  as 
/ell  as  under  those  of  the  authors  and  editors 
f  the  music. 

14.  In  the  case  of  an  academical  thesis, 
/here  a  praeses  is  named,  he  is  to  be  con- 
idered  as  the  author,  unless  it  is  clearly  the 
zork  of  the  respondent  or  defender  ( as  all 
nodern  theses  are). 

15.  Reports  of  civil  actions  are  to  be 
ntered  under  the  name  of  the  party  to  the 
uit  which  stands  first  on  the  titlepage. 
leports  of  Crown  and  criminal  pro- 
:eedings  are  to  be  entered  under  the  name 
>f  the  defendant.  Admiralty  proceedings 
elating  to  vessels  are  to  be  entered  under 
he  name  of  the  vessel. 

16.  Catalogues  are  to  be  entered  under 
he  name  of  the  compiler — also,  as  circum- 
tances  require,  under  the  names  of  one  or 
nore  of  the  institutions  or  persons  now  or 
ormerly  owning  the  collection.  Where  de- 
irable,  there  may  be  a  further  heading  of, 
>r  cross-reference  from,  the  name  of  the  col¬ 
ection  itself. 

17.  Noblemen  are  to  be  entered  under 
he  title,  except  when  the  family-name  is 
inquestionably  better  known  ;  a  cross-refer- 
nce  from  the  one  to  the  other  being  made 
11  every  case. 

t  Ordinarily  cross-references  may  suffice  ; 
i>ut  sometimes  an  editor  who  is  not  1  the  one 
rst  mentioned’  has  a  much  larger  share  in 
:he  work,  or  acquires  additional  importance 
y  bringing  out  revised  and  enlarged  editions 
fter  the  death  of  his  colleague. 
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1 8.  Ecclesiastical  dignitaries,  unlesd 
popes  or  ruling  princes,  are  to  be  entered 
under  their  surnames;  their  current  and 
highest  subsequent  title  to  be  added. 

19.  Companies  and  firms  with  a  cor 
porate  name  are  to  be  entered  under  theii 
formal  title,  beginning  with  the  first  striking 
word  {generally  the  first  word  not  an  article) 
but,  when  the  title  contains  a  personal  name  f 
or  names,  these  are  to  be  treated  as  such  (with 
the  limitation  laid  down  in  Rule  2),  a  cross- 
reference  being  at  the  same  time  made  from 
any  title  which  may  reasonably  be  looker: 
for 

e.g.  John  Brown  &  Co.,  Ltd.,  to  b< 
under  Brown  (John)  &  Co.,  Ltd 
William  Whiteley,  to  be  under 
Whiteley  (William). 

Company  of  Associated  Bakers,  tc 
be  under  Company  of  Associated 
Bakers ,  with  a  cross-reference 
from  Bakers. 

20.  All  persons  generally  known  by 
a  forename  are  to  be  so  entered,  its  modern] 
vernacular  form  being  preferred. 

21.  Biblical  characters  are  to  be  entered 
under  the  current  English  form  of  their! 
name,  with  cross-reference  from  the! 
Vulgate  Latin  form. 

22.  Biographies  are  to  be  entered  under! 
the  subjects  of  them,  as  well  as  under  the 
writers. 

t  i.  e.  in  English  and  most  European 
languages  a  forename  -f  a  surname.  Thu-j 
Williams  <$•  Norgate  will  be  so  entered,  and 
not  treated  as  a  personal  name,  which  would 
involve  separate  entries  under  (or  cross- 
references  from)  ‘  Williams  {—)'  and  '  JVor-l 
gate  ( — )  ‘  Gold  &  Silver  Smiths’  Alliance 

Ernest  Good’s  Stores  ’  will  be  entered  both 
under  Gold  4-  Silver  Smiths'  Alliance  and 
under  Good  {Ernest). 


J 
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Correspondence  is  to  be  entered  under 
e  names  of  all  authors  and  all  recipients 

entioned  on  the  titlepage. 

23.  Married  women,  and  other  per¬ 
ms,  who  have  changed  their  names  * 
e  to  be  put  under  the  last  well-known  name, 
ith  a  cross-reference  from  other  authorized 
imes. 

24.  In  the  headings  of  titles  the  names  of 
ithors,  and  subjects  of  biographies,  are  to  be 

' :ven  t7i  full ,  and  in  their  vernacular  form 
-except  that  authors  who  would  generally 
i  quoted  under  their  Latin  or  Latinised 

iames  must  be  entered  under  those  names, 
cross-reference  being  made  from  the  ver- 
acular  form,  when  it  has  not  merely  been 
atinized. 

When  the  vernacular  form  of  the  author’s 
wn  day  or  dialect  so  far  differs  from  that 
nder  which  he  is  ordinarily  known  as  to  in- 
alve  a  different  alphabetical  arrangement, 
le  customary  form  should  be  used,  but  in  the 
rsi  entry  under  it  the  other  form  is  to  be 
ided  after  the  heading,  thus 

Gower  (John)  =  Johan  t  Gower 
Le  Vinier  (Guillaume)  =  Willaumes  li 
Viniers. 

1  such  cases  there  should  also  be  a  cross- 
iference  if  the  arrangement  of  the  surname 
'  ;  affected  (e.  g.  from  Li  Viniers  (Willaumes)), 

*  A  woman  is  not  obliged  by  English,  Irish, 
r  Scots  law  to  change  her  surname  on 
larriage.  In  Scotland,  the  tombstone  of 
married  woman  generally  runs  thus  :  ‘  Marv 
lackay,  wife  of  John  Anderson’,  or  ‘Mary 
lackay,  otherwise  Anderson,  wife  of  John 
mderson 

j  t  This  poet  writes  ‘  Madame,  I  am  Johan 
lower’,  where  Johan  is  pretty  obviously  a 
issy liable.  ‘John’  is  unknown  in  English 
ill  the  15th  cent.,  though  ‘Jon*  is  as  earlv 
s  the  13th. 


98  Rules  for  the  a  uthor-catalogues 

or  of  the  author’s  single  name  where  he  hr  I 
no  surname. 

25.  English  and  French  surnames  bJ 
ginning  with  a  prefix  or  prefixes  are  t 

be  recorded  under  the  first  prefix,  and  suil 
names  in  other  languages  under  the  wor 
following  the  last  prefix— except  that  Frenc 
names  beginning  with  de  or  d'  are  to  b 
entered  under  the  word  following  de  or  d\ 

26.  English  compound  surnames,  ncl 

connected  by  a  hyphen,  are  to  be  entere 
under  the  last  part  of  the  names:  foreig: 
ones,  with  or  without  hyphens,  under  th 
entire  compound  name,  cross-references bein 
given  in  all  instances. 

27.  When  an  author  has  been  know 
by  more  than  one  name,  references  ar 
to  be  inserted  from  the  name  or  names  nc 
used  as  headings  to  the  one  used. 

28.  A  society  is  to  be  entered  under  th 
leading  word  or  words  of  its  corporate  nam< 
with  cross-reference  from  any  other  name  b 
which  it  is  well  known. 

29.  Places  are  to  be  entered  under  th 
modern  English  form  of  their  names,  wit 
a  cross-reference  from  any  other  well-know 
form  (e.g.  Munich  with  cross-references  froil 
Miinchen  and  Monachium).  Where,  how 
ever,  a  non-English  or  obsolete  form  is  thl 
title  or  first  striking  word  of  an  anonymou 
work  (or  work  falling  under  the  same  rules 
the  work  is  to  be  catalogued  under  it  wit 
a  cross-reference  (e.g.  a  book  entitled  Romc\ 
or  Roma  per  T \  C,  is  to  be  catalogued  unde 
Roma,  with  a  cross-reference  from  Rome  I 
See  rule  7  §  2).  Where  there  is  no  model  i 
English  form,  the  vernacular  form  is  to  b< 
used  with  similar  cross-references.  When 
the  English  form  is  not  well  established,  o 
is  giving  way  to  a  vernacular  form,  the  latte 
is  to  be  preferred,  with  a  cross-reference  (e.g 
Mains  with  cross-reference  from  Mayence'). 
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[  30.  Wordbooks,  grammars,  reading- 

books,  specimens  of  language,  and 
alphabets  are  to  be  entered  under  the 
'  names  of  the  languages  to  which  they  relate, 
as  well  as  under  the  names  of  their  compilers 
and  editors — except  that,  where  a  wordbook 
relates  to  two  languages,  or  dialects,  of  which 
one  is  modern  literary  English,  no  separate 
entry  needs  be  made  in  respect  of  the  latter 
(e.g.  a  Provencal-English  wordbook  will  go 
under  ‘  Provencal  *  but  not  under  ‘  English  ’). 

31.  In  headings  which  do  not  consist 
of  proper  names  the  modern  ,vernacular 
form  of  spelling  is  to  be  used  (e.  g.Epitre  d'un 
pauvre ,  not  Epistre  dating  povre') — except 
where  the  variant  form  is  practically  a  distinct 
word  (as  in  the  case  of  Jests  and  Gestes ),  or 
has  been  deliberately  preferred  by  the  author 
( e.g .  Fo'c's'le  yarns  not  Forecastle  yarns). 
In  all  cases  adequate  cross-references  are  to 
I  be  given. 

,32.  A  work  stated  on  its  titlepage  to 
be  written  in  reply  to  another  is  to  have 
at  least  a  cross-reference  to  it  inserted  under 
\  the  first  heading  of  the  original  work. 

Title 

0  33.  The  type  of  the  titlepage  needs  not  be 

imitated,  but  in  points  common  to  print  and 
writing— such  as  contracted  forms,  the  use  of 
i  for  j\  j  for  z,  Z  for  r,  u  for  v,  v  for  7/, 
uu  or  vv  for  w,  f  for  s—  the  titlepage  should 
be  strictly  adhered  to,  except  that  as  regards 
the  use  of  capitals  in  the  middle  of  a 
sentence  rule  34  should  be  followed. 

The  punctuation  of  the  titlepage  should 
unever  be  changed ,  but  dashes  (— )  may  be 
added  when  ( and  only  when )  they  are  abso¬ 
lutely  necessary  for  clearness. 

) }  Where  a  line  occurs  across  (or  partly 
across)  the  titlepage,  it  should  be  repre¬ 
sented  by  a  dash  ( — )  if  not  preceded  by  a 
{stop  :  if  so  preceded,  it  should  be  omitted. 
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34.  In  English,  initial  capitals  are  to  be 

given  to  proper  names  of  persons  and  personi¬ 
fications,  places,  societies,  and  noted  events 
and  periods  which  are  commonly  so  indicated; 
to  adjectives,  and  other  words  derived  from 
proper  names,  when  they  have  direct  refer¬ 
ence  to  the  person,  place,  etc.,  from  which 
they  are  derived ;  to  the  first  wTord  of  every 
quoted  title  of  a  work,  and  to  the  second  also 
if  the  first  is  an  article  (e.g.  The  Athenceum). 

35.  In  other  languages  the  use  of  capitals 
is  to  follow  the  local  practice. 

36.  In  doubtful  cases  capitals  are  to  be 
avoided. 

37.  The  titles  of  works  especially 
valuable  for  antiquity  or  rarity  may  be 
given  in  full,  with  all  practicable  exactness. 

38.  The  name  of  an  author  is  not  to 

be  omitted  from  the  title  unless  it  appears  in 
full  on  the  titlepage  *,  and  in  the  same 
form  as  the  heading,  and  unless  its  absence 
will  cause  no  ambiguity.  The  name  of  each 
author,  compiler,  editor,  commentator,  trans¬ 
lator,  preface-writer,  illustrator,  or  person 
who  is  the  subject  of  a  work,  is  to  be 
transcribed  literally  from  the  titlepage,  or,  if 
not  occurring  there,  from  the  preface,  table 
of  contents,  or  similar  source. 

Names  of  translators,  commentators,  edi¬ 
tors,  and  preface-writers,  if  not  on  the  title- 
page,  must  be  added  in  brackets. 

39.  Titles  in  foreign  characters  other 
than  Greek  and  Hebrew  may  be  trans¬ 
literated.  Irish  is  not  to  be  regarded  as 
foreign. 

40.  The  languages  in  which  a  book  is 
written  are  to  be  stated  when  there  are  more 
than  one  and  the  fact  is  not  mentioned  on  the 
titlepage. 

*  In  which  case  it  is  already  given  in  a 
heading. 
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41.  Single  sermons  are  to  have  a  note 
of  the  text  added. 

4 2.  When  a  work  is  without  a  title- 
page,  the  contents  are  to  be  stated  in  the 
words  of  the  head-title,  preceded  by  11  [at 
beginning:—]”  :  if  there  be  no  head-title,  in 
those  of  the  colophon,  preceded  by  “[at 
end: — If  there  be  neither  head-title  nor 
colophon,  a  short  description,  in  English,  of 
the  contents  may  be  substituted,  enclosed  in 
brackets. 

Supplementary  particulars 

43.  Other  particulars  are  to  be  given 
after  the  title  in  the  following  order : — 

(1)  The  edition  as  specified  on  the  title- 
page  or  any  page  adjoining. 

(2)  The  number  of  volumes  (if  more 
than  one)  in  Arabic  figures. 

The  place  of  publication— followed 
by  the  place  of  printing,  when 
different  from  that  of  publication,  in 
brackets. 

Where  these  are  given  in  the  book 
itself,  its  forms  must  be  followed, 
but  customary  abbreviations  may 
in  all  cases  be  used— e.  g.  Lond., 
Edinb.,  Leip.,  Lugd.  Bat. 

Books  of  the  15th  cent.,  or 
printed  and  published  in  Great 
Britain  or  Ireland  before  1641, 
or  of  special  value  or  rarity, 
are  to  have  the  names  of  the  pub¬ 
lisher  and  printer  added  after  the 
above  entries  respectively. 

Where  several  places  of  pub¬ 
lication  (as  distinct  from  sale-agenc}') 
are  put  on  a  titlepage,  only  the 
first,  followed  by  &c.,  is  ordinarily  to 
be  given. 

But,  when  one  of  the  other 
places  is  also  the  place  of  print- 

S 
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ing,  the  entry  is  to  be  after  one  of  the 
following  models  :  — 

Birm.  &  (pr.)  Warwick 
Birm.,  Warwick  (pr.),  &c. 

Also,  when  the  places  are  in 
different  countries,  the  first  place 
in  each  country  is  to  be  specified,  to¬ 
gether  with  any  other  place  at  which 
the  work  may  have  been  printed. 

All  territory  within  the  same  su¬ 
preme  jurisdiction  is  to  be  taken  as 
one  ‘ country* {e.g. Wales  &  Scotland, 
Vermont  &  Texas)  except  when  there 
is  separation  by  sza.{e.g.  Southampton 
&  I.  of  Wight,  India  &  Ceylon)  or  by 
territory  of  another  nation  ( e.g .  Ver¬ 
mont  &  Alaska). 

The  place  of  printing,  when  not  one 
of  the  places  of  publication,  is  to  be 
entered  thus :  — 

(Frome  pr.) 

When  a  work  is  printed  by  a 
firm  dating  from  more  than  one 
place  ( e.g .  London  and  Frome,  or 
Frome  &  London),  the  smallest  of  the 
places  mentioned  is  to  be  considered 
(in  default  of  other  evidence)  as  the 
probable  place  of  printing,  and  to  be 
entered  thus : — 

(Frome  pr.  ?) 

(4)  The  date,  as  given  on  the  titlepage, 
in  Arabic  figures. 

(5)  The  size— in  accordance  with  the 
following  tables. 

Size-notation 

44.  The  size  of  a  book  printed  on  water¬ 
marked  paper  is  to  be  described  in  accord¬ 
ance  with  T  able  I. 

The  size  of  a  book  printed  on  unwater¬ 
marked  paper  is  to  be  described  in  accord¬ 
ance  with  Table  II. 
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45.  The  number  of  leaves  in  the  sections  of 
a  book,  when  not  according  with  the  de¬ 
scription  of  size,  is  to  be  indicated  in  round 
brackets  prefixed  to  the  latter. 

Examples.  A  book  of  ordinary  8°  dimen¬ 
sions,  printed  on  watermarked  folio  leaves 
which  are  gathered  mostly  in  sixes,  but  some¬ 
times  in  fours  and  eights,  is  to  be  described  as 

(sixes  &c.).  sm.  fol.f 

A  book  measuring  io£  in.  X  13  in.,  printed 
on  unwatermarked  folio  leaves  gathered 
in  eights,  is  to  be  described  as 

(eights)  obi.  4°. 

If  the  book  consists  of  but  one  section, 
four,  six,  eight,  &c.  are  to  be  used  instead 
of  fours,  sixes,  eights,  &c. 

t  In  any  printed  revision  of  the  catalogue 
‘(sixes  &c.)’  will  be  omitted,  as  the  size  of 
a  folio  does  not  depend  on  the  no.  of  leaves 
but  on  the  fact  that  each  sheet  has  been  only 
once  folded. 

But  for  the  present  at  least  the  instruction 
to  specify  the  no.  of  leaves  is  allowed  to  re¬ 
main,  as  a  guarantee  that  the  folding  has 
been  examined. 
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TABLE  I 

Narrow  sizes,  with  abnormal  variations 


I 

Sheet  folded 

2 

Size  Height  of  page 

3 

Cham-lines  Watermark 

(once) 
in  2 

inches 
atl.  fol.  over  28 
la.  fol.  18-28 

fol.  12-18 

sm.  fol.  under  12 
*§obl.fol.  *as  above 

'  down — in  centre 
of  leaf 

across— sideways 
in  centre  of  leaf 

(thrice) 
in  8 

L. 

(do.  or  k 
sh.  twice) 

la.  8°  over  9 

8°  7-9 

sm.  8°  under  7 

1  *obl.  8°  *as  above 

1  down— thro’  back 
,  at  top 

across— sideways 
thro’  back,  at  tof 

(4  times) 
in  12 

(or  5  sh. 

3  times) 

la.  120  over  7 

120  6-7 

sm.  120  under  6 
*sq.  12°  *asabove 

’  across — on  fore 
edge,  high  or 
low 

down — thro’  back 
at  centre 

(4  times) 
in  16  ' 

la.  1 6°  over  6 

1 6°  5-6 

sm. 160  under  5  ! 

!  across — top  riglit 
j  corner 

(5  times) 
in  18  ‘ 

la.  1 8°  over  6 

1 8°  5-6 

sm.  1 8°  under  5 

down — in  centre 
of  leaf 

1 _ i 

(5  times)  < 
in  24 

- - 

la.  24°  over  5 
240  o  4-5 
sm. 240  under  4 

!  *sq.  240  *as  above 

'  across — thro’back 
at  top 

down — in  centre  a 
fore  edge 
down  —  in  centre 
bottom  or  top 

(5  sh. 

4  times)  ■ 
in  32 

la.  32  J  over  5 

32°  ^  4-5 

sm.  32 '  under  4 

down  —  on  fore 
edge,  at  foot 

*  i.e.  an  obi.  fol.  over  18  in.  would  be  la.  obi. 
fol.— an  obi.  8°  of  8  in.  obi.  8°— a  sq.  1 2°  under 
6  in.  sm.  sq.  12°. 

§  e.g.  Tinworth’s  works,  1883.  There  is  no 
back. 


TABLE  I  (continued) 

Broad  sizes,  with  abnormal  variations 


4 

'i  at  folded 

5 

Size  Height  of  page 

6 

Chain-lines  Watermark 

} 

.'ice) 

n  4 

| 

inches 

la.  40  over  12 

4°  9-12 

sm. 40  under  9 

obi.  40  fas  above 

1  across— in  centre 
of  back 

down — in  centre  of 
top  edge 

irice) 
16  1 

4 

la.  6°  over  7 

6°  6-7 

sm.  6°  under  6 

\  across — thro’  back, 
j  high  or  low 

5 

t 

i.e.  an  obi.  40  under  q  in.  would  be 
sm.  obi.  40. 

Books  on  the  line  of  height  between 
two  sizes  are  to  be  described  as  of  the 
lower  size. 

This  table  is  believed  to  represent 
all  ordinary  foldings  of  a  watermarked 
sheet  for  printers’  use.  Many  other 
foldings  are  possible,  and  some  may 
i  have  been  occasionally  used  by 
printers— but  any  watermarked  book 
whose  folding  cannot  be  identified 
from  col.  3  or  6  should  be  submitted 
to  the  Librarian. 


1 

I 


N 


||  Where  the  book  is  printed  in  eighteens,  i8°  is  to  be  used  instead  of  i6°. 
t  Where  the  book  is  printed  in  thirty-twos,  320  is  to  be  used  instead  of  240. 

Books  on  the  line  of  height  between  two  sizes  are  to  be  described  as  of 
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Language  of  Title  and  Imprint 

46.  Title-  and  imprint-entries  are  to  be 
as  far  as  possible  in  the  language  of  the  title, 
but  additions  are  to  be  in  English,  enclosed 
in  square  brackets. 

Contents  and  Notes 

47.  Contents  of  volumes  are  to  be  given 
when  expedient. 

48.  Notes,  explanatory,  or  illustrative,  or 
descriptive  of  bibliographical  and  other  pecu¬ 
liarities,  including  imperfections,  are  to  be 
added  when  necessary. 

Miscellaneous 

49.  Among  the  abbreviations  allowable 
in  ordinary  entries  are : — afterw.  (after¬ 
wards);  anon,  (anonymous);  Aufi.  (Auflage); 
Ausg.  (Ausgabe);  Bd.y  Bde.  (Band,  Bande); 
ed .,  ed.  (edition,  edited,  etc.) ;  fasc.  (fasciculus, 
etc.)  ;  fol..f.  (folio)  \foll.  (folios,  followed,  fol¬ 
lowing)  \fols.,  f.  (folios) ;  herausg.  (herausge- 
geben)  ;  illustr.  (illustrated) ;  Lief.  (Liefe- 
rung);  p.,  pp.  (page,  pages) ;  pr.  (printed); 
pseud,  (pseudonym,  pseudonymous);  publ. 
j(published) ;  repr.  (reprint,  reprinted);  sig. 
(signature);  s.sh.  (single sheet) ;  tom.  (tomus. 
tome);  tr.  (translated,  translation,  traduit. 
etc.)  ;  vol.  (volume,  volumen) ;  also  bp .,  Prof , 
rev.  ;  and  in  an  imprint  n.  d.  (no  date),  n.  pi. 
(no  place).  See  also  43  (3). 

50.  Arabic  figures  are  to  be  used  rather 
than  Roman ;  but  Roman  figures  may  be 
used  after  the  names  of  ruling  princes  and 
popes,  or  to  designate  the  number  of  a  volume 
or  chapter  when  followed  by  a  page-  or 
division-number  in  Arabic  figures. 

51.  The  general  rule  regulating  the  use  of 
brackets  is  that  round  brackets  include 
notes  derived  from  the  work  itself,  while 
square  brackets  include  notes  of  which  the 
matter  or  form  is  independent  of  the  work. 
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52.  A  dash  ordinarily  indicates  the  omis¬ 
sion  of  the  preceding  heading  or  title,  but 
following  a  number  it  signifies  continuation. 

Arrangement  in  the  Catalogue 

53.  The  order  of  alphabetization  is  to  be 
that  of  the  English  alphabet,  except*  that 
where  I  and  U  are  consonants  they  are  to  be 
treated  as  J  and  V,  and  where  J  and  V  are 
vowels  they  are  to  be  treated  as  I  and  U  : 
any  necessary  cross-references  are  to  be 
supplied. 

54.  German  <2,  0,  u)  are  to  be  arranged  as 
if  written  out  in  full,  aes  oe ,  ue. 

55.  Ml,  Mc  and  Me,  and  the  prefixes  s.,  st., 
ste.,  in.,  mme.,  mile.,  messrs.,  mr.,  mrs., 
dr.,  are  to  be  regarded  as  if  written  in  full, 
Mac,  sanctus,  saint,  sainte,  monsieur,  madame, 
mademoiselle,  messieurs,  mister,  mistress, 
doctor. 

56.  Headings  composed  of  more  than 
one  separate  word  are  not  to  be  regarded 
for  purposes  of  arrangement  as  a  single  word. 

Thus  the  following  order  is  the  right  one 
How  a  lens  works. 

How  will  you  vote  ? 

Howard  (John). 

How-Smith  (James). 

57.  Names  of  places  are  to  precede 
similar  names  of  persons. 

58.  A  surname  without  forename  is  to 
precede  the  same  surname  with  a  forename  : 
where  the  initials  only  of  the  forenames 

are  given,  they  are  to  precede  fuller  entries 

*  This  exception  is  suspended  in  the  Camera 
copy  of  the  catalogue  till  the  volumes  which 
are  affected  by  it  can  be  rearranged,  or  till 
the  catalogue  is  printed.  At  present  I  and  J 
are  both  treated  in  the  Camera  copy  (only) 
as  I,  and  U  and  V  as  U,  under  all  circum 
stances. 
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with  the  same  initials.  Dashes  or  asterisks 
in  names  and  titles  are  to  precede  letters  of 
the  alphabet. 

59.  Long  and  important  articles  are  to  have 
an  index  prefixed,  and  sub-headings  may  be 
added  to  the  main  heading  in  the  same  line, 
for  convenience  of  reference. 


60.  The  works  of  an  author,  and  other 
books  capable  of  similar  treatment,  are  to  be 
arranged  in  the  following  order,  an  index  or 
conspectus  of  the  entire  article  being  prefixed 
when  expedient : — 

(1)  General  cross-references. 

(2)  Collections  of  all  the  works  of  the 
author  in  the  original  language , 
whether  including  or  excluding  frag¬ 
ments,  and  whether  with  or  without 
translations  or  commentaries. 

(a)  Dated  editions  in  chronological  order. 


{b)  Editions  without  date  and  without 
conjeciurally  supplied  date  ;  but  if 
known  to  be  of  the  15th  cent,  they 
are  to  precede  editions  of  the  16th/ 


New  editions  of  a  work  by  the 
same  editor  are,  however,  to  suc¬ 
ceed  the  first  entry. 

(3)  Translations  without  the  text,  of  col¬ 
lected  works  [in  alphabetical  order  of 
languages*  and  chronological  order], 
cross-references  being  inserted 
in  this  series  to  all  editions  which 
contain  the  original  text  as  well 
as  a  translation.  Polyglot  editions 
are  to  precede  all  others. 

(4)  Commentaries ,  without  the  text,  on 
collected  works,  in  chronological 

1  *  A  practice  still  necessary  for  the  present ; 

but  before  the  revision  of  the  catalogue  is 
completed  this  subdivision  by  language  will 
be  abolished. 
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order.  Scholia  are  to  precede  all 
other  commentaries. 

(5)  Selections  from  collected  works . 

(6)  Collections  of  two  or  more  works  of 
the  author,  in  alphabetical  order  of  the 
general  title  of  the  collection,  or,  if 
there  be  none,  of  the  first  work  of  the 
collection.  Where  necessary  to  avoid 
a  conflict  of  system  between  old  and 
new  entries,  those  which  would  in 
strictness  fall  under  this  division  may 
be  placed  (with  a  cross-reference)  as  if 
governed  by  the  succeeding  paragraph. 

(7)  Separate  works  or  entire  parts  of  a 
separate  work,  in  chronological  order 
of  the  first  issues  of  the  works:  in 
difficult  cases,  an  alphabetical  or 
other  special  arrangement  may  be 
authorized. 

(8)  Fragments  of  the  author :  but  when 
a  work  exists  only  in  fragments  it  may 
be  entered  under  preceding  para¬ 
graphs  of  this  rule. 

(9)  (<2)  Lexicons ,  (J?)  Indexes  and  con¬ 
cordances. 

(10)  Dissertations  ^treatises,  imitations , 
etc .,  which  do  not  fall  under  preced¬ 
ing  heads,  in  chronological  order. 

(11)  Biographies. 

(12)  Bibliographies. 

6 1.  The  principles  of  arrangement  in  60 
are  to  be  used,  where  applicable,  in  other 
articles. 


Rules  for  the  first  revision 
of  the  Bodleian  catalogue 
of  printed  books 

These  rules,  mainly  drafted  by  Mr.  S.  Gib¬ 
son,  and  revised  by  the  Librarian,  represent 
i'l)  directions  previously  given  to  the  special 
-staff  engaged  on  the  work,  and  (2)  experience 
furnished  by  the  work  itself.  They  only  refer 
to  such  parts  of  the  revision  as  have  yet  been 
begun,  and  they  have  to  be  put  in  print  so 
early  that  they  are  not  likely  to  be  adequate 
ror  dealing  with  every  case  which  will  arise. 
Those  who  use  them  are  asked  to  call  the 
Librarian’s  attention  at  once  to  any  instance 
in  which  literal  compliance  with  them  would 
be  contrary  to  common  sense,  or  would  entail 
needless  expenditure  of  time,  or  would  be 
Dtherwise  inadvisable— in  order  that  the  rule 
searing  on  the  instance  may  be  amended. 

Comparison  with 
the  British  Museum  catalogue 

1.  Entries  +  with  the  author’s  name,  or  his 

pseudonym,  in  the  heading,  and  ap¬ 
parently  identical  in  both  catalogues,  are 
to  be  marked  x,  both  in  the  Bodleian 
catalogue  and  in  (the  duplicate  copy  of) 
the  B.  M.  catalogue. 

2.  For  variations  affecting  specific  parts  of 

entries  which .  nevertheless  probably  in¬ 
dicate  the  same  edition,  modifications  of 
x  are  to  be  used  : — 

x  ?  a  *(=?  author) 

x  ?  t  *(=  ?  title) 

t  Other  entries,  including  authors  indicated 
)y  initials,  are  not  to  be  considered  at  present. 
These  explanations  in  parentheses  are  not 


o  be  entered. 


ill  1 11 
1 


hi 
11 

Mill 

1 1 


*> J 


I  "I 

el  u 

il  ill 

II 


•HI 
III  lllllll 


s 


«[i 


II 

(I 

iikjii 


if 

fi  'i*'!' 
It  lljli 


i  .HP* 


I 
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X  ?  V 

x  ?  e 
x  ?  p 


x  ?  d 
X  ?  s 


*(=  ?  volumes) 

*(  =  ?  edition) 

*(=?  place  of  printing-  or 
publishing,  printer  or 
publisher) 

*(=?  date) 

*(=  ?  size) 


The  mark  x  ?  is  to  be  used  for  entries 
with  variations  not  provided  for  above, 
or  where  the  entries  vary  in  more  than 
two  particulars. 


3.  The  marks  are  to  be  placed  in  the  top  left 
corner  of  the  slip  and  on  the  first  line  of 
the  B.  M.  entry.  When  more  than  one 
edition  of  a  book  is  entered  on  the  same 
slip,  the  marks  are  to  be  placed  opposite 
that  entry  which  has  a  corresponding 
B.  M.  entry. 


Treatment  of  cross-references 

4.  When  for  a  whole  entry  the  Bodleian  cata¬ 
logue  refers  the  reader  to  another  place, 
the  first  B.  M.  entry,  as  well  as  the  single 
Bodleian  slip,  is  to  be  marked  ?  CR. 


5.  When  for  a  whole  entry  the  B.  M.  catalogue 
refers  the  reader  to  another  place,  each 
Bodleian  slip,  and  the  single  B.  M.  entry, 
is  to  be  marked  ?  CR. 


6.  When  for  a  whole  entry  both  the  Bodleian 

catalogue  and  the  B.  M.  refer  the  reader 
to  another  place,  the  single  Bodleian  slip, 
as  well  as  the  single  B,  M.  entry,  is  to  be 
marked  ?  CR.  But  see  rule  7. 

7.  When  for  a  whole  entry  the  reference  is 

to  a  place  in  the  particular  vol.  of  the 
catalogue  (whether  Bodleian  or  B.  M.) 
which  is  being  dealt  with,  the  cross- 
reference  must  be  followed  up  and  in- 

*  These  explanations  in  parentheses  are  not 
to  be  entered. 
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A.B.C.  D.E.F.  <5. 


hands  of  about  1896,  by  young  Assistants  or  boys 

H.  I.  J.  K.  L.  M.  N.0.?.a.'R.9.T.U.V,  W 


.x.v.z. 


a.  V-  c .  d .  e .  a.ii.  C.  i .  1c.  1.  -vw.  *w.  ol.  Jv. .  q  .  s.  t  •  u .  “vr.  ur  .  x.’y •  z 

!  * 

"ItjL/  S ^crVjL/  "VVLOrsfc  |  bvJi  UaAXnj  C^Aj^y~oK),C  Z.l-'®!' 


LA.B  C.'D.  E.  F.  Gr 


•H.l.J.K.L.m.N. 


2  ol  *  •  O  cL 


^  L  t  •  U-  *  ,  it  •  L  « 


•  S  .T.  U  .  v.v^.  x  .V. 


YW  .  YU  •  O  . 


^  Tlr\ju  ^  o^cLojJt.,  S>^rcAp^ 


|  L’vutl. 


2  !  cx 


t.  c .  JL . 


IV. 


3  TTva.  yuuJLc^£-  3  |^a4< jl 

1  A  3.C.P.  E  F.  G.  H.  I 

2  cu  Ir.  c .  cL. 


.  tT.  S 


.t. 


LA^vtix. 


C^ca-co e. 


A*- 
crt 


in.  1  AB.  C.  D  E.  FT  G.H.I.  J.K.L.n.H.oiQ.K.  5  T  UVW 


lv.  L  .  t  k  I 


U-  U\  UT 


^  K .  K. .  ^yw  Orx .  O  .  |v. .  cy  A-  .3  . 
t  ,  LuJZ  liXrds tv- 

•J.  K.L.M.N.O.?.  Q.'R.It.  u.v.w.x.y.  z. 

fl" 

f  t  k  'l  i  u  L'  TYV  ,  TV  .  0 


.  '-O"  .  OC 


«-C«X 


X.y  z. 


.  X 


.  c.  x-e<xi 


.  K-  ey.  t.  S.  t.  w,.  v.  w.  x.*^.  z. 
y  ,T^  •*M5St  ,  U*t  urvtk  TrfyiHj,  <^xotcc  zeal.  ! 

1  A.3.C.D.  E..F.  0.  H.I.J  K.  L.M.2T.0  .P.Q^.S.T.U.V.  WVX.Y.Z- 
V.  c.d  e  ^  ^  -  k-G.J.  k.  t.  /vl.  o.  Jo.  cy-.  4-.  s  .  t  .0.  r.  W.  x.M.  ■ 

W  dej-e,  s  jocrki.  ^wdosF  jxwekj  ^  \rvtk  .M/dlu  v'e+'i'  cywocokc  ’zraL  . 


\  r 

V. 
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formation  resulting  may  be  recorded  on 
the  Bodleian  slip  and  at  the  B.  M.  entry, 
with  a  note  in  either  case  as  to  its  source. 

.  When  a  Bodleian  entry  apparently  corre¬ 
sponds  with  a  B.  M.  supplementary  entry, 
each  is  to  be  marked  x  ?  CR. 

.  All  entries  are  to  be  made  in  a  small 
neat  hand,  and  in  pencil. 

?.  Only  the  main  B.  M.  catalogue  is  at 
present  to  be  compared,  not  the  Sup¬ 
plement  or  Accessions. 

Cataloguing  of 
collectaneous  volumes 

.  Collectaneous  volumes  under  generahhead- 
ings(e.  g.  Script  ores)  are  to  be  catalogued 
throughout  in  so  far  as  they  are  not 
already  so  catalogued — and  in  so  far  as 
they  are  not  mere  extracts  from  works 
already  in  print,  whether  for  fugitive 
reading (e.  g.  ‘Thoughts  of  great  minds’, 

‘  Gems  of  poetry  ’)  or  for  use  as  school¬ 
books!  (e.  g.  ‘  Excerpta  Latina  ’).  C  ollec- 
tions  of  Greek  and  Latin  writers  are 
to  be  dealt  with  first,  and  in  the  order 
of  Engelmann  and  Preuss’s  4  Bibliotheca 
Scriptorum  Classicorum 

.  Each  work  in  a  collectaneous  volume  is 
to  be  looked  out  before  being  catalogued, 
and  the  volume  must  not  be  assumed 
to  have  been  catalogued  throughout  be¬ 
cause  part  of  it  is  in  the  catalogue. 

;.  If,  however,  the  first  few  pieces  at  the 
beginning  are  found  to  be  already  cata¬ 
logued,  the  last  few  pieces  at  the  end 

+  But  in  Chrestomathies  any  piece  likely 

o  be  previously  unpublished,  or  with  various 

eadings,  should  be  catalogued. 
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should  be  tested ;  and,  if  they  also  are 
found  in  the  catalogue,  instruction  should 
be  taken  as  to  whether  the  remainder 
need  be  looked  out. 

4.  When  a  volume  is  found  to  have  been 

catalogued  in  part,  the  remainder  is  to 
be  catalogued  according  to  present  rules, 
but  no  re-cataloguing  for  the  sake  01 
uniformity  is  to  be  undertaken. 

5.  Should  the  same  work  appear  in  various 

editions,  the  editio  pruiceps  of  it  is  to  be 
catalogued  in  extenso ,  and  the  other 
editions  entered  on  the  slip  as  follows 
—  [and  in  another  ed.] 
with  the  imprint  and  shelfmark  of  such 
other  edition  added. 

6.  A  detailed  record  must  be  kept 
(apart  from  the  ordinary  diary)  ol 
the  manner  in  which  each  volume 
has  been  treated.  This  record  must 
be  on  lined  foolscap  paper. 

Headings  of  anonymous  works 
already  in  the  catalogue 

1.  Such  headings  (other  than  the  names  ol 

authors  known)  are  to  be  revised,  and  the 
first  word  (articles  excepted)  of  the  title 
is  to  be  made,  or  to  begin,  the  heading 
Any  other  words  in  the  title  may  be  made 
supplementary  headings  (or  have  cross 
references  given  from  them)  if  more  like!} 
to  be  remembered  by  persons  not  familial 
with  the  work  :  thus  ‘A  true  account  of  thd 
battle  of  Paardeberg  ’  should  comeundel 
(1)  ‘True  account’,  (2)  ‘ Paardeberg  I 
Where  a  work  needs  a  3rd  heading,  ail 
extra  slip  should  be  at  once  writtenl 
revised,  and  transcribed. 

2.  The  deletion  of  the  old  heading,  anc 

the  substitution  of  the  new  ones 
must  be  made  in  pencil,  and  neatly 
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Place-name  headings 
already  in  the  catalogue 

These  are  to  be  revised*  in  accordance 
with  cataloguing-rule  29 —  those  being 
first  dealt  with  which  occur  in  vol.  1  of 
Cotton’s  Typographical  gazetteer ,  and 
being  dealt  with  in  Cotton's  order. 

.  Any  new  form  to  be  substituted  must 
always  be  first  approved  by  the  Librarian 
or  Sub-Librarian  in  charge. 

i.  The  deletion  of  the  old  heading,  and 
the  substitution  of  the  new  ones, 
must  be  made  in  pencil,  and  neatly. 

*  This  has  been  done  in  the  Bodley  copy  of 
;  le  catalogue  since  these  rules  were  circulated, 
lut  it  is  well  that  the  directions  should  remain 
n  record. 


Library-handwriting 

On  p.  31  the  following  instructions  have 
lready  been  given  to  boys  : — 

1.  In  writing,  they  should  aim  at  clearness 
nd  saving  of  time.  Hence  all  needless 
oops  and  tags  should  be  avoided,  and  the 
and  kept  as  small  -as  it  can  to  be  conveni- 
ntly  read.  Large  writing  takes  much  longer 
oth  to  write  and  to  read  than  small  writing 

2.  The  only  pens  used  must  be  the 
inest  kind  of  those  ordered  for  the  Library. 

To  the  caution  against  large  writing  as 
casting  time  must  be  added  a  like  caution 
gainst  thick  writing.  Where  the  thick  writing 
5  also  large,  as  is  usually  the  case,  the  loss  of 
ime  is  liable  to  be  very  serious  indeed. 

The  adjoining  plate  gives  the  main  features 
f  the  style  which  the  Librarian  endeavours 
b  promote.  None  of  the  specimens  is  per- 
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lection,  but  they  were  all  written  on  the  same 
sheet  of  paper  and  unrevised  by  himself  \  and 
they  are  all  good.  Of  the  criticisms  which  he 
might  offer  the  following  are  the  most 
important : — 

I.  In  i  D  is  not  well  curved,  and  rather 
suggests  a  dog’s  tail  tucked  between  its  legs ; 
while  S  looks  topheavy. 

The  tailed  letters  in  2  and  3  would  be  better 
unlooped. 

In  3  the  dots  of  they  and  most  of  the  i ’s  are 
not  over  those  letters.  In  copying  from  out- 

of-the-way  languages  this  might  lead  to  serious 
mistakes  —  even  misplacement  of  authors’ 
names  in  the  catalogue. 

II.  The  y”s,  u  in  2,  and  initial  s  in  3  should 
be  tagless. 

III.  The  ^’s,  f  s,  and  y’s  would  be  bettei 
unlooped,  and  in  2  the  h  and  k.  In  3  ini tia 
^  is  not  close  enough  to  the  next  letter. 

IV.  The  g's,  jfs,  and  y’s  would  be  bettei 
unlooped.  D  is  not  well  curved.  In  3  initial 
s  should  be  tagless. 

The  dots  over  /,  j  are  too  low. 

V.  G  should  have  no  serif  at  top,  and  N 
looks  rickety  compared  with  its  neighbours 
In  2  ^  and  l  should  be  unlooped,  and  in  3 
initial  £,  v ,  and  w  should  be  tagless. 

*  Notes  on  particular  letters 

1.  Large  Cl  is  not  objected  to,  if  writter 
quite  simply. 

2.  Where  a  and  e  are  written  as  a  conjunc 
character,  it  should  be  as  unless  when 
another  form  is  called  for  by  the  exemplar 
The  usual  ce  is  almost  indistinguishable  from 

te  —  o  and  e. 

*  This  article  is  unfinished. 
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3.  £  can  often  be  more  clearly  written  than 
which  (in  small  writing  with  a  coarse  pen  or 
lick  ink)  is  liable  to  have  its  loop  closed  up 
nd  to  be  mistaken  for  c. 

4.  G  as  usually  written  is  a  clumsy  letter, 
nd  the  tail  of  it  is  often  very  heavily  and 

wkwardly  formed.  The  Librarian  writes  Q, 
r,  when  sloping,  Q :  these  simple  early  forms 

ake  much  less  time,  and  in  his  opinion  are 
riuch  less  ugly. 

.  5.  There  is  a  very  bad  practice  of  writing 
r  as  making  it  liable  to  be  read  as  q ,  or  as 

he  figure  q  (e  g.go  as  go). 

6.  i  and  j.  On  the  dotting  of  these,  see 
lote  13. 

7.  There  is  a  very  bad  practice  of  joining 
>  to  the  next  letter  by  a  stroke  carried  from 
he  bottom,  with  the  tail  of  the  s  tucked 

inder  to  form  it,  thus  This  should  be 

ibsolutely  barred,  as  it  leads  to  confusion 
vith  £. 

8.  t  should  never  be  of  the  uncrossed 
variety,  which  is  liable  to  be  misread  l. 

And  the  cross  should  always  be 
carried  through  the  upright,  never  written 
on  one  side  of  it  or  above  it.  It  is  quite 
common  for  cataloguers  to  write  what  they 
mean  for  to  as  Id,  which  in  out-of-the-way 
languages  or  dialects  is  liable  to  be  read  by 
the  transcriber  or  compositor  as  =  l  +  o. 

9.  v  is  a  form  only  found  in  nos.  i  and  v  of 
the  specimen-hands,  but  rapid  and  pleasing, 
and  most  useful  in  cases  where  v  might  be 
taken  for  r. 

10.  There  is  a  very  bad  practice  of 
writing  x  as  oc,  which  the  Librarian  has  re¬ 
peatedly  seen  so  formed  as  to  be  capable  of 

being  misread  as  sc ,  while  IX  might  be  mis¬ 
read  as  DC  (—  600).  Plain  x  is  best. 

11.  The  use  of  2  and  j  calls  for  extreme 
care. 
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Graeco-Latin  Z  acquired  a  curved  ta.il  I 
appears  both  as  2  and  as,J,  and  can  be  reprel 
sented  by  both  without  error. 

Latin  ‘  minuscule  ’  ^galso  acquired  a  shapq 
'  ery  like  3  (e.  g.  in  Hiberno-Saxon  writing] 
and  that  of  the  school  ot  Tours),  and  this  per  l 
sisted  as  an  English  letter,  with  the  value  o 
gory*  even  into  the  15th  cent.  It  cannot 
be  represented  by  ^  without  error, 
unless,  of  course,  the  cataloguer  actually  had 
the  erroneous  form  .s'  before  him.  For  by  al 
confusion  of  forms  some  printers,  particular^ 
in  Scotland,  used  2?  to  represent  this  late 
and  it  remains  to  the  present  day  in  various 
Scottish  names  (e.  g.  Dalziel,  Menzies)  or 
other  words  (e.  g.  capercailzie)  where  it  has 
never  had  the  spoken  value  of  z  f  but  only  ot 
y  or  earlier  g. 

A  like  freak  of  printers  is  perpetuated  in 
the  use  of  ye  and  for  the  and  that.  In  the 
15th  cent,  y  was  often  written  so  very  like  the 
English  P  (=  th)  that  printers  having  in  their 
copy  a.p,  but  no  ft  in  their  fount,  sometimes! 
used  ay  in  place  of  it :  thus,  for  oJ>er  (other  \ 
and  broker  ( brother )  we  get  oyer  and  broyer! I 

12.  On  joining  letters  inside  words. 

This  is  needless,  and,  though  it  may  save  ini 
most  cases  time,  must  lose  clearness.  Some- 1 
times  it  does  not  even  save  time :  to  join  I 
gypsy  z,  as  so  formed,  to  the  next  letter  I 
actually  loses  time.  A  good  working  hand  I 
may  therefore  be  either  wholly  unjoined  or  I 
parti}'  joined  and  partly  not. 

But  unjoined  letters  inside  a  word  must  I 
always  be  spaced  so  as  to  prevent  any  possi- 1 
bilitv  of  mistaking  them  for  parts  of  separate  I 
words. 

13.  On  dotting  i  and  j.  The^dots  over  I 

The  latter  arising  out  of  palatization. 

t  Mackenzie  is,  however,  an  instance  of  I 
its  acquiring  an  erroneous  pronunciation,  I 
even  in  Scotland,  from  the  printed  form. 
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these  letters  are  not  properly  part  of  them, 
and  were  originally  not  dots  but  strokes 
(imitating  the  shapes  of  the  letters  them¬ 
selves — a  fact  which  the  Librarian  has  never 
seen  stated).  Of  course  j  is  only  a  long 
form  of  i. 

In  mediaeval  scribes’  hands  i ,  m ,  ny  u 
came  to  be  often  so  written  that  it  was  very 
hard  to  distinguish  them.  You  might  have 
had  as  a  single  Latin  word 

uuimuimnuu 

How  long  would  it  take  to  read  this  as 
imminuimini  ?  But,  put  over  each  vowel  i  a 
copy  of  itself  in  the  simplest  form,  and  it  is 
comparatively  easy  to  read 

lutmimtttruM 

Some  scribes  on  the  continent  went  further, 
and  in  such  cases  put  a  small  copy  of  itself, 
in  the  simplest  form,  over  every  2/,  and  that 
is  the  origin  of  the  ordinary  German  script 
u.  But  these  superpositions  were  only  meant 
for  use  when  there  was  need  to  distinguish 
the  letter  from  its  neighbours. 

In  English  writing  with  joined  letters 
it  is  far  better  to  leave  i  and  j  undotted 
than  to  put  the  dots  too  much  to  the 
left  or  right  so  that  they  come  over 
other  letters— a  common  fault  which 
may  lead  to  serious  mistakes  in  the 
less  familiar  languages,  and  even  to 
the  wrong  location  of  headings  in  the 
catalogue. 


'  . - 

Size-division  of  books 

In  the  current  classifications  of  MSS.  and 
printed  books,  the  following  size-divisions  are 

used : — 

For  books  of 


in. 

20  &  over 
15-20 
12-15 
O-12 
7-9 
5-7 

5  &  under 


a\ 

b 

c 

d  - 
e 
f 
S 


vols.juston  the  line  being 
always  put  in  thelower  size. 

Vols.  in  ordinary  *  paper 
covers  should  be  calculated 
as  5  in.  taller,  to  allow  for 
height  of  future  binding  t. 


*  Not  stiff  paper  boards, 
t  Thus,  a  pamphlet  8£  in.  high  would  be 
calculated  as  in.,  and  referenced  into  the  d 
size  instead  of  the  e . 


Rules  for  Labelling 
&  Lettering 

All  labels  interfere  with  the  natural  appear 
ance  of  a  book,  but  in  a  great  library  in  which 
the  putting  up,  the  fetching,  the  replacing, 
and  the  stock-taking  of  books  have  all  to  be 
done  against  time,  labels  have  to  be  placed 
on  the  great  majority  of  the  volumes.  Pains, 
however,  should  be  taken  to  make  them  as 
little  objectionable  as  possible. 

1.  No  boy  may  label  (or  letter  ‘  parchment- 
backs’)  who  has  not  been  approved  for  that 
purpose  by  the  Librarian. 

2.  All  writing  and  figuring  must  be — 

i.  Small  and  neat. 

ii.  Free  from  useless  tags  and  loops. 

iii.  Upright. 

iv.  Appropriately  spaced. 

A  copy  of  the  photographic  sheet  of  good 
4  Bodleian  hands  ’  should  be  used  by  every 
new  boy  as  a  guide  to  the  formation  of  his 
own. 
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3.  All  labels  are  backed  with  gum,  and 
should  not  be  pasted  if  the  gum  will  hold.  If 

the  gum  is  not  strong  enough  to  hold  upon 
cloth  backs,  the  Librarian  should  be  informed. 

4.  The  label  should  never  be  put  over 
lettering  or  figuring.  If  it  cannot  be  put  on 
the  back  of  the  book  without  breaking  this 
rule,  or  if  the  back  is  too  thin,  the  bottom  left 
corner  of  the  front  cover  is  a  preferable  place. 

5.  And  in  the  case  of  bindings  of  par¬ 
ticular  beauty  or  curiosity  the  label 
should  be  omitted  altogether.  In  cases 
of  doubt,  the  labeller  should  consult  the  chief 
member  of  the  Staff  present  at  the  moment  in 
the  building  w'here  he  is  labelling. 

6.  The  entire  process  of  preparing  and  fix¬ 
ing  a  label  must  be  executed  by  the  same  boy. 

7.  All  labelling  and  lettering  must  be 
revised  by  another  person. 

Specimens  of  good  labelling: 


(  MS.  Mus.  Sch.  ( 

(  ( 

)  b.  56 


256 
e.  14127 


< 

< 


)  L.  Eng.  C  28  e. 


L.  Eng.  C  28  e.  ) 


M.  adds. 
55  e.  19 


) 


00  Ay  ) 
Observe  ho\v  these  fulfil  the  requirements 


of  rule  2,  and  that — 

(a)  a  stop  must  )  after  the  class-number, 
not  be  put )  ,,  „  final  number. 


after  the  size-letter, 


(5)  a  full  stop  must  '  ,,  any  letter  or 

notbe omitted  letters  which  are 


j  an  abbreviation. 
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Materials  for  printed  books 

1.  For  ordinary  single  pamphlets 

Cinnamon-coloured  boards  with  white 
parchment  back 

2.  For  ordinary  volumes  in  slight  use 

Cloth  (as  fine-grained,  and  smooth  as 
possible ) 

3.  For  ordinary  volumes  in  much  use 

Half-morocco 

4.  For  volumes  of  extra  size  (e.g.  Ord¬ 

nance-maps  and  newspapers) 

Buckram 


§  Prices  for  printed  books. 


size 


ro}r 


12'' 

8" 

roy.  8° 
imp.  8° 

4° 

or  la.  4" 
sm.  f" 
demy  f° 
la.  f° 


I  2 

i 

3  4 

f.-par.  cl. 

hf.mor.  buckr. 

■ 

«y.  d.  s.  d. 

6  1 

2  I  4 

6  1  6 

26  I  10 

8  2 

3623 

10  26 

463 

1  3 

6  3  6 

1  3  3  9 

8  46 

16  4 

«  5 

1  8  5 

10  6  6  6 

2  6  6-7/6 ! 

1  7  6 

&  above 

~  nu-uujpicic  ^iur  wani  01 

time),  and  it  is  hoped  to  complete  them  for 
next  year’s  issue. 

The  absence  from  them  of  any  rule  or  un¬ 
derstanding  previously  in  force  must  not  be 
taken  to  imply  that  such  rule  or  understand¬ 
ing  may  be  departed  from. 

In  any  case  of  doubt  the  Librarian  or  Sub- 
Librarian  in  charge  should  be  referred  to. 

§  These  have  been  specially  arranged  be¬ 
tween  the  Bodleian  and  the  two  firms  which 
bind  for  it.  Individuals,  or  other  libraries, 
must  not  expect  the  same  terms  from  them. 
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The  following  are  prohibited 


*• 

2. 

3- 


4- 

5- 

6. 

7- 

8. 


Lettering-pieces 

Lettering  on  a  former  binding 

Lettering  the  shelfmark  on  a  binding 
without  special  instructions 

Painting  on  the  cover  of  any  book 

Painting,  or  writing,  on  the  edges  of  any 
book 

False  bands  ( including  false  headbands) 

Panelling  in  imitation  of  bands 

Any  other  panelling  except  by  special 
direction 


9.  Any  cutting  down  of  MSS.,  or  of  printed 

books  with  MS.  notes,  or  of  old  printed 
books,  or  of  printed  books  with  deckle 
edges,  or  of  prints 

10.  Cutting  down  any  other  printed  books 

beyond  what  is  absolutely  necessary  to 
prevent  unsightliness  and  tearing. 

Pattern-volumes  must  not  be  taken 
away  by  the  binder,  but  the  measure¬ 
ments,  rubbings,  and  notes  for  colour  taken 
in  the  library  when  a  volume  has  to  be  bound 
‘  to  pattern 


Colours  for  binding  15th  cent, 
books 


Germany  &  North  Switzerland  . 
France  &  Geneva 

Italy . 

Spain  &  Portugal 

Holland  &  Belgium 

England . 


black 

blue 

brown 

orange 

green 

maroon 


Fire-prevention 


Extract  from  the  Bodleian  statute  (Tit  I 
XX.  hi.  §  8.  4) 

4  Nemo  illuc ’,  i.e.  in  Bibliothecam  t,  ‘quo- 
cunque  praetextu,  iramo  nec  ipse  Bibliothe- 
carius,  ignem,  lucernam  aut  quodvis  luminare 
accensum  inferat  vel  ibi  accendat ;  quod  si 
fecerit,  officio  sive  privilegio  suo  in  per- 
petuum  mulctetur.’ 

Translation.  ‘  No  one,  under  whatsoever 
pretext,  indeed  not  even  the  Librarian  him¬ 
self,  is  to  bring  in  lighted  thither,’  i.e.  into 
the  Library  t,  ‘or  there  to  light,  a  fire,  a 
lamp,  or  anything  for  lighting :  which  if  he 
has  done,  he  is  to  be  deprived  of  his  office  or 
privilege  for  ever.* 

This  is  taken  to  refer  to  the  Bodleian  only, 
because  the  other  buildings  now  occupied  by  I 
the  library  were  not  in  its  occupation  either 
in  1610,  when  this  provision  was  first  made*, 
or  in  1856,  when  it  was  re-enacted.  Indeed 
the  1856  statute,  looking  forward  to  the 
assignment  of  the  Radcliffe  Camera  to  Bod¬ 
leian  uses,  directs  it  to  be  kept  open  till 
10  p.m.,  unless  when  the  Curators  thought  fit 
to  close  it  earlier  :  this  direction  obviously  I 
contemplated  the  use  of  the  gas-lights  then 
already  existing  in  the  Camera. 

+  The  words  ‘  in  Bibliotheca  ‘  in  the  I 
Library’,  occur  in  the  previous  line. 

*  In  1610  these  acts  were  only  forbidden  I 
by  night. 
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In  1901  a  newly-admitted  foreign  reader 
ighted  a  cigarette  in  going  down  the  Bodleian 
staircase,  and  his  admission  was  cancelled. 
In  1903  a  graduate  of  45  years’  standing 
struck  a  light  on  the  same  staircase,  to  ex¬ 
amine  a  picture  try,  and  was  informed  that 
ae  must  never  again  enter  the  building:  the 
picture  itself  was  removed. 

Any  infringement  of  this  prohibition  should 
oe  instantly  reported  to  the  Librarian  or 

Sub-Librarian  in  charge. 

The  regular  and  extra  Staffs.  It  is 

a  rule  that  no  member  of  either  carry  a  match 
in  any  of  the  library-buildings. 

Workmen  must  not  bring  a  match  into 
any  of  the  library-buildings.  If  they  have 
done  so  in  Bodley  or  the  Radcliffe  Camera  in 
ignorance  of  the  rule,  their  matches  must  be 
left  with  the  Janitor  of  the  building. 

Where  additional  light  is  needed  for  work 
under  the  floors  &c.,  mirrors  or  other  re¬ 
flectors  must  be  used,  but  no  artificial  light. 

Brasiers  are  not  allowed  in  Bodleian 
precincts.  If  they  are  used  near  Bodle)%  the 
Librarian  should  be  informed  and  all  windows 
and  ventilators  closed  into  which  sparks 
could  possibly  be  blown. 

When  heated  metal  is  used  for  repairs 
&c.  (on  the  roof  of  Bodley  or  the  Camera, 
or  inside  library-premises)  the  Bodleian  car¬ 
penter  or  some  other  experienced  person 
should  be  with  the  workmen  the  entire  time. 

Magnifying  glasses  must  not  be  left  on 
tables,  window-sills,  desks,  or  counters,  but 
must  be  kept  in  the  drawer  at  top  of  the  cup¬ 
board  behind  the  posting-baskets  on  the  right 
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of  the  Librarian’s  chair.  Fires  have  been 
known  to  break  out  from  the  sun’s 
rays  falling  on  such  glasses. 

Hot-water  pipes  and  radiators  must 
not  have  anything  touching  them.  Althougn 

the  system  is  4  low-pressure  tires  have 
actually  occui'red  from  the  effect  of  low- 
pressure  pipes  on  wood  which  was  in  contact 
with  them.  Dusters  are  a  special  source  ot 
danger — as  they  may  have  had  liquid  on  them, 
and  the  flashing-point*  of  some  liquids  i? 
below  zero  Fahrenheit. 

Watchmen  employed  on  Nov.  1-9  or  at 
other  times  are  absolutely  forbidden  to  read 
while  on  duty.  For  Nov.  1-9  their  hours  are 
specified  in  the  Staff-kalendar. 

A  printed  form  of  instructions  is  to  be 
given  to  each  watchman  at  the  begin¬ 
ning  of  each  consecutive  turn  of  his 
watching  (Nov.  1-9  being  a  single  turn). 

The  Bodleian  janitor  has  to  keep  all 
windows  and  ventilators  in  Bodley  closed  on 
the  nights  of  Nov.  1-9  and  at  all  other  time^ 
when  watchmen  are  engaged.  And  on  ordi¬ 
nary  days  he  has  to  see  that  all  exterior 
windows  of  the  library  are  closed  except 
those  in  the  angles  of  the  quadrangle. 

Bonfires.  See  p.  131. 

Special  celebrations.  The  Librarian 
will  at  all  times  be  greatly  obliged  for  in¬ 
formation  as  to  the  likelihood  of  any  special 
celebrations  taking  place  near  the  Bodleian 
They  are  most  likely  to  take  place  in  ‘  Torpidc 
week  ’  and  4  Eights  week  ’. 

*  i.  e.  the  temperature  at  which  they  givt 
off  vapour  which  will  ignite  in  contact  with  a 
flame. 
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/  i.  to  know  the  section  ‘Fire-pre- 
All  the  vention  ’ 

regular  ii.  to  prevent  any  infringements  of 
Staff  •<  it  which  they  can  prevent 
.  are  iii.  to  report  as  soon  as  possible  any 
xpected  infringement  |  of  it 


*  ~  V 

benzine 
dydririne* 
Senzol 
Celluloid  f 
3etrol 


attempted  infringement 


are  not  allowed  in  any  premises 
occupied  by  the  Library. 


Petroleum 
Turpentine  { 

)ils  1 

ZnrniQhpQ  [  may  not  be  kePt  in  any  premises 
_,acquers  J  occupied  by  Bodleian  books. 


The  following  may  be  kept  only  in  the 

shed  outside  the  Old  Ashmolean  base- 
nent 

/i.  any  of  the  fore¬ 
going  materials 
or  compounds 

2.  grease 

3.  wax 

4.  polishing  or 
cleaning  material 
(liquid  or  dry) 

may  not  be  kept. 

If  not  immediately  return¬ 
able,  they  must  immed¬ 
iately  be  burnt  in  one 
of  the  furnaces. 


V 


Dusters  >  which  have  had  j 
dags  j  on  them 

n 

if "  ' 

Straw 
day 

Dther  vegetable 
matter 
Dotton  rags 
Woollen  rags 

ii  s 

Jf) 

*  Benzine  is  sometimes soldunderthis  name, 
t  Most  dangerous  even  as  clothing  or  when 
lsed  to  waterproof  clothing.  Death  has  re¬ 
sulted  from  a  celluloid  collar. 

X  Turpentine  vapours  may  take  fire  at 
r  ^  F*  •  • 
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Sawdust  should  be  got  rid  of  as  quickh 
as  possible. 

No  wax  or  ronuk  should  be  used  foi 
polishing. 

No  pitch-pine  wood  should  be  employee 
for  manufacturing  any  of  the  woodwork  oi 
appliances  of  the  library. 

Nothing  should  be  hung  over  hot-water 

pipes. 


In  those  library-premises  in  which  electric 
light  is  allowed,  ho  shades  of  any  inflamma 
ble  material  are  allowed  to  be  put  ovei 
a  light  {. 

Waste-paper  baskets  in  Bodley  shoulc 
be  kept  as  empty  as  is  reasonably  practicable 
at  all  times  when  watchmen  are  on  duty  §. 

On  watching-days  not  fixed  in  the 
Staff-Kalendar  the  head  watchman  shoulc 
inform  the  Bodleian  Janitor,  in  case  the 
Librarian  should  have  forgotten  to  do  so. 

The  Bodleian  Janitor  should  see,  in  case 
the  Librarian  should  have  forgotten  to  do  so, 
that  notice  of  all  watching-days  is  sent  tq 
the  Keeper  of  the  Archives  on  the  special 
printed  form. 

\  Camera-readers  are  apt  to  put  blotting- 
paper  over  the  lights.  The  Librarian  feels 
sure  that  a  suitable  metal  shade  could  be  in 
vented,  which,  when  not  wanted,  could  be  slid 
on  one  side ;  but  his  efforts  to  get  it  invented 
have  not  yet  succeeded. 

§  In  case  a  rocket  were  shot  through  a  win 
dow  into  one  of  them  :  this  suggestion  is  due 
to  a  C urator. 
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Coal  (including  all  other  forms  of  carbon, 
g.  coke,  anthracite,  lignite,  and  briquettes) 
tiould  be  stored  as  far  as  practicable  f  from 
(  ny  flues,  stoves,  coils,  warm  pipes,  warm 
alls,  or  cinderheaps,  and  the  stock  should 

|  2  kept  as  low  as  is  reasonably  practicable. 

The  coal  used  in  the  boilerhouses  which 
upply  heat  to  the  Bodleian  and  the 
>ld  Ashmolean  should  be  anthracite,  with 
j»  nly  so  much  mixture  of  ordinary  coal  or  coke 
s  is  needed  to  make  it  burn.  The  object  is 
.)  prevent  a  sm oke-nuisance  to  Exeter  College. 
The  coal  used  in  the  boilerhouse  which 
upplies  heat  to  the  Camera  and  Under¬ 
round  Bookstore  should  be  broken  coke, 
roken  to  a  small  size — no  coal  what- 
ver  being  used  except  for  lighting  purposes, 
'he  object  is  to  minimize  accumulation  of  soot 
nd  avoid  overheating  of  the  flue. 


In  any  case  of  doubt,  the  decision  should  be 
m  the  side  of  safety. 

A  good  book  on  the  subject  is  ‘Fire  and 

xplosion  risks.  .  .  .  By  Dr.  von  Schwarz. 
Translated  ...  by  Charles  T.  C.  Salter,  Lond. 
904.’  The  shelfmark  of  the  Bodleian  copy 
5  186415  d.  6,  but  it  is  kept  in  the  Librarian’s 
tudy. 

.  The  Librarian  will  welcome  all  useful 
uggestions.  The  Bodleian  building  would 

.lready  have  been  protected  by  fireproof 
hutters  and  armoured  doors  had  funds  been 
ivailable,  and  some  day  it  may  be  found 
>racticable  also  to  fireproof  the  floors  and 
•eilings  of  the  entire  intermediate  storey. 

t  20  ft.  is  the  minimum  theoretical  distance, 
nit  is  not  always  practicable  in  the  present 
Bodleian  store-chambers  of  the  Library. 
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Watchmen 
at  present  employed 

+Mr.  W.  C.  Baker,  65  Walton  st. 
"Mr.  E.  G.  W.  Lord,  35  Warwick  st 

'c?  2  ^ 

o'  Mr.  J.  Hawtin,  10  Stockmore  st. 

-  *Mr.  C.  E.  Ward,  B  West  st.,  Osne\ 
E*^^  l*Mr.  B.  C.  Nutt,  21  Albert  st.,  Speec 
t£3  'o  "ell  st. 

The  following  were  recommended  as  nigh 
watchmen  by  the  City  Police  on  June  3c 
1910,  and  the  last  two  f  were  engaged  froi 
midnight  to  6.30  a.m.  on  July  1  in  watch  in 
a  cargo  of  asphalte  which  was  found  to  hav 
been  stored,  without  the  Librarian's  leave,  i 
a  dangerous  position. 

Ex-P.C.  Ash,  164  Marlborough  rd. 

,,  Day,  5  Mill  st.,  Osney. 

,,  Goddard,  53  Hayfield  rd. 

,,  Harrison,  151  Kingston  id. 

t  Of  the  regular  Bodleian  staff. 

*  Of  the  extra  Bodleian  staff. 

X  Selected  simply  because  nearer  at  hand 
there  being  no  time  to  lose. 


Instructions  for  Watchmen 


One  of  the  separately  printed  copies  of  these  is  to  be 
given  to  each  watchman  when  engaged, 
studied  by  him  before  going  on  duty, 
carried  by  him  when  on  duty, 
and  returned  by  him  on  coming  for  payment.] 

1.  They  will  each  have  his  standpoint  Their 
)r  line  of  patrol,  arranged  with  the  'beats- 
librarian. 

2.  They  are  absolutely  forbidden  to  x0  read- 
*ead  on  duty  (except  of  course  to  refer  in  ^  °n 
:ase  of  necessity  to  these  Instructions). 

3.  On  June  3,  24,  &  Nov.  1-9  they  will  Hours  for 

iegin  to  watch  at  5.30  p.m.,  will  never  leave  Junes,  24, 

)etore  10  p.m.,  and  on  June  3,  Nov.  5  &:  9  not  &  Nov* 

>efore  12  p.m. ;  also  on  each  of  the  10  nights  1  9" 

hey  will  stop  as  much  longer  as  is  necessary. 

* - — - — 

4.  On  all  other  days  they  will  begin  to  Hours  for 
vatch  at  a  time  fixed  by  the  Librarian,  will  other 

lot  leave  before  12  p.m.,  and  will  stop  as  much 
onger  as  is  necessary. 

5-  If  any  street-bonfires  are  lit  near  the  street - 
Bodleian,  the  watchmen  should  at  once  ask  bonfires 
he  police  (with  the  Librarian’s  compliments) 

o  interfere.  If  those  on  duty  near  refuse  to 
•heck  the  bonfire  (which  has  happened),  appli¬ 
cation  should  at  once  be  made  to  the  Police 
Station  (when  action  will  probably  be  taken 
vithout  delay). 

■ 


13-2  Instruction s  for  Watchmen 


Under¬ 
standing 
with  City. 


6.  In  1900,  on  representations  made  by  the 
Librarian,  the  Vice-Chancellor  obtained  an 
understanding  that  bonfires  would  not  be 
allowed  between  the  All  Souls  comer  of  the 
High  and  Holywell,  or  (the  Librarian  believes) 
between  Holywell  and  the  Exeter  end  of  the 
Turl.  If  occasion  arises,  the  watchmen 


should  tell  the  police  of  that  under- 


standing  (with  the  Librarian's  compliments). 


Watch¬ 
men  to 
solicit  aid 
of  Univer¬ 
sity  offi¬ 
cials  if 
desirable. 


7.  The  watchmen  are  expected  to  take 


How  to 
deal  with 
indi¬ 
viduals. 


immediate  steps  against  any  danger  which 

arises,  and  not  to  hesitate  to  apply  direct 
to  any  person  whose  assistance  is  of  use 
(for  instance,  the  Proctors  or  the  Head  of 
a  College). 

8.  If  any  one  is  committing,  or  seems 


about  to  commit,  any  dangerous  act,  he 


should  be  spoken  to  with  as  much  civility  as 


the  circumstances  allow*,  and  told,  with  the 


Librarian’s  compliments,  that  he  is  begged 

not  to  do  anything  which  can  cause  anxiety 
for  the  Bodleian.  If  such  person  persists 

committing  the  act,  the  watchmen 


in 


should  use  every  reasonable  means  necessarv 


Summon¬ 
ing  the 
Staff. 


to  prevent  him.  Should  they  in  so  doing  lav 

themselves  open  to  a  technical  charge  ot 
assault,  the  Librarian  takes  full  responsibility] 
for  their  action. 

9.  In  any  case  of  need,  the  Librarian 


and  Sub-Librarians  should  be  sent  for,  to¬ 
gether  with  the  other  grown-up  members  of 
the  regular  Staff.  The  names  and  addresses 
of  all  these  are  on  a  large  printed  sheet  in  the 
J anitor’s  closet  on  the  staircase  at  the  Camera. 

*  It  is  much  better  for  the  watchmen  not  to 


exhibit  indignation  (however  proper  it  might 


be),  than,  by  exhibiting  it,  to  excite  any  one  to 


persist  in  dangerous  acts. 
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njilf  the  Janitor  is  away,  the  key  to  this  will  be 
found  hanging  on  a  nail  immediately  inside 
t,the  righthand  door  of  the  Camera. 

10.  A  list  is  also  contained  in  the  Supple¬ 
ment  to  the  Staff-kalendar,  and  a  copy  made 

Ijfrom  this  should  be  carried  by  the  head  watch- 

H  man  when  on  duty. 

11.  If  the  Camera  is  open  when  any 
^emergency  arises,  the  Assistants,  Janitor,  and 
1  any  other  members  of  the  Staff  then  present 
L  should  of  course  be  informed  of  it. 

1 2.  There  is  a  telephone  at  the  top  of  the  Camera 
Camera  stairs,  and  the  key  to  it  is  in  the  tele- 
janitor’s  desk  (on  a  screw  hook  on  the  left  Pllone- 

Lside  of  the  desk)  inside  the  righthand  door  of 
the  reading-room.  With  this  the  Fire  Brigade 

f  and  Police  Station  can  be  rung  up,  and  any 
members  of  the  staff  who  are  on  the  telephone- 
I  lines. 

I  13.  The  head  watchman,  if  a  member  of  the  In  case  o 
Bodleian  staff,  will  perhaps  carry  keys  ad-ac^ualrtre 
mitting  to  the  building  :  and,  if  any  fire  gets  ^f°rm.t0 
into  it,  the  spot  should  at  once  be  pointed 

out  to  him.  At  the  same  time  the  alarm 
should  be  given  to  the  Fire  Brigade,  the 

Police  Station,  the  Librarian  and  Sub- 
Librarians,  and  those  other  members  of  the 
regular  Staff  who  are  mentioned  on  the  large 
sheet  already  referred  to. 

14.  Should  fire  break  out  in  the  Bodleian,  Fire- 
thas  an  alarm-system  which  should  ring  abell,  Q^cia-  • 
ind  an  index-board  in  the  ante-room  to  the  rendon 
Delegates’  Room  in  the  Old  Clarendon 

abiding  should  show  in  what  part  of  the 
Bodleian  the  fire  is. 
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Instructions  for  Watchmen 


Chemical 
fire-extin¬ 
guishers 
in  Bod¬ 
leian. 


15.  In  every  room  *  in  the  Bodleian  is  a  long 
metal  bottle  containing  a  fire-extinguishing 


fluid,  with  an  implement  attached  for  knock¬ 


ing  off  the  red  cap.  The  contents  should  be 
thrown  into  the  bottom  of  the  fire. 


16.  In  various  rooms*  there  are  likewise 
blue  glass  grenades  containing  extinguishing 


fluid.  These  also  should  be  thrown  into  the 


bottom  of  the  fire,  with  violence,  so  as  to  break 


Fire¬ 

works. 


them. 

17.  Special  watch  should  be  kept  on  the 


firework-shop.  It  is  not  an  unknown  thing 
for  a  person  coming  out  of  that  shop  to  dis¬ 
charge  a  rocket  towards  the  Bodleian. 

18.  When  fireworks  are  being  let  off  in 

neighbouring  Colleges,  the  set  of  the  wind 


should  be  observed,  and,  in  case  of  the  least 
risk  to  the  Bodleian ,  representations  should 


Torch¬ 

light-pro¬ 

cessions. 


Danger 
to  the 
Camera, 
Shel- 

donian,  & 
Old  Ash- 
molean. 


be  made  at  once  at  the  College.  Probably 

the  College  Porters  would  give  cheerful 
and  valuable  assistance  in  advising  to  whom 
the  watchmen  should  apply. 

19.  Torchlight-processions  must  be  very 

carefully  watched. 

20.  In  case  any  danger  arises  to  the  Camera 


or  those  other  neighbouring  buildings  in  which 
Bodleian  books  are  stored  (the  Sheldonian 


Chemical 

fire-extin¬ 

guishers. 


and  Old  Ashmolean)  the  watchmen  are  ex 
pected  to  follow  as  nearly  as  possible  the  same 
procedure. 

21.  In  these  also  *,  metal  bottles,  or  glas^ 


grenades,  containing  extinguishing  fluid  wil 


Danger 
to  other 
buildings. 


be  found. 

22.  The  watchmen  will  of  course  give  infor 
mation  and  help  when  they  see  danger  to  an) 
other  building,  so  long  as  it  does  not  preven 
their  doing  their  duty  adequately  for  th< 
purpose  for  which  they  are  engaged. 

*  See  ‘Directory  of  fire-extinguishing  ap 
paratus  ’. 


Directory  of 

ire-extinguishing  apparatus 

Extinguisher '  =  tin  bottle,  with  implement 
r  knocking  off  red  cap.  Contents  to  be 
rown  into  the  bottom  of  the  fire. 

Grenade’  =  glass  grenade.  To  be  thrown 
olently,  so  as  to  break  it,  into  the 
attorn  of  the  fire.] 

Ground  Floor 
ront  stairs 

1  extinguisher  behind  large  door 
utherland  room 

2  buckets  right  of  door 
disic  School 

i  extinguisher  left  of  door 
i  grenade  on  window-case,  right  of  door 
i  bucket  by  N.  window'  (right) 

*  i»  »i  ii  ii  (left) 

oom  under  ‘  Savile  * 
i  extinguisher  left  of  door 
i  bucket  „  „ 

avile  room 

i  extinguisher  at  head  of  stairs 

olls-annexe 

i  extinguisher  left  of  outer  door 

3  grenades  right  of  inner  door  (on  ledge) 

3  buckets  „  ,,  ,, 

r  .olls-room 

i  extinguisher  at  left  end  of  ist  floor-case 

aw-room 

[3  grenades  on  small  table  in  middle  of 
room 

5  buckets  in  N.  window' 

j  ‘Id  School 

i  extinguisher  in  left  jamb  of  each  S. 
window 

4  buckets  at  foot  of  iron  staircase 
tairs  above  Old  School 

i  extinguisher  in  left  jamb  of  window’ 
tairs  below  Old  School 

i  extinguisher  right  of  2nd  flight  of  stairs 
lap-room  (entering  from  back  stairs) 
i  extinguisher  on  case  facing  entrance 
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First  Floor 

Back  stairs  I 

1  extinguisher  left  of  Gough  door 
Gough  room  (entering  from  stairs) 

1  grenade  in  W.  window 
Gough  annexe  (entering  from  Gough  roorr 
1  extinguisher  right  of  Bible-room  doc 
Bible-room  (entering  from  Gough  annexe 
1  extinguisher  on  1st  righthand  case 
Oriental  printed  book  room  (enterin 
from  Bible  room) 

3  buckets  in  tall  floor-case— far  side 

bottom 

Hebrew  annexe  (entering  from  Or.  p 
book  room) 

4  prenades  in  window 

1  o 

Tanner-Malone  room 

1  extinguisher  facing  door 
Hebrew  room 

1  extinguisher  on  side  of  case  facing  doc 
Oriental  MSS.  room  (entering  from 
Hebrew  annexe) 

1  extinguisher  right  of  door 
Hope-Montagu  room  (entering  from  Oi 
ental  MSS.  room) 

1  extinguisher  left  of  Mason  door 
Mason  room  (entering  from  Hope-Monta^ 
room) 

1  extinguisher  right  of  door 
Douce  room  (entering  from  Mason  room) 

1  extinguisher  left  of  Mason  door 
3  buckets  at  end  of  floor-case 
Godwyn  room  (entering  from  Douce  roon 
1  extinguisher  left  of  Douce  door 
3  grenades  in  E.  window 
Rawlinson  room  (entering  from  Godw) 
room) 

1  extinguisher  left  of  Godwyn  door 

Ashmolean  room 

1  extinguisher  right  of  stairs 
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lodley  room  (entering  from  Rawlinson 
room) 

1  extinguisher  right  of  Q  room  door 
►  room  (entering  from  Bodley  room) 

1  extinguisher  right  of  Auctarium  door 
.uctarium  (entering  from  stairs) 

ft  1  extinguisher  behind  inner  door  from 
,i  staircase 

2  grenades  on  central  floor-case 
2  buckets  in  far  right  corner 

t  2  i)  m  11  left  11 

Second  Floor 

icture-gallery,  S.  Wing  (entering  from 
public  stairs) 

1  extinguisher  behind  door 

2  grenades  right  of  door,  on  floor  cup¬ 

board 

1  grenade  in  far  right  corner 
0.00m  S.  of  Tower 

1  extinguisher  at  corner  of  1st  lefthand 

case 

[arshall-Crynes  room 
(  1  extinguisher  left  of  inner  door 

pper  Reading-room  (entering  from  N.E. 

Wing  of  Picture-gallery) 
t  2  grenades  in  E.  window  within  photo¬ 
graphic  enclosure 

2  buckets  in  angle  of  photographic  en¬ 

closure 

1  extinguisher  right  of  door  leading  to 

Arts  End 

2  grenades  in  W.  window  on  catalogue- 

stand 

1  extinguisher  between  case  right  of  W. 
window  and  nearest  N.  window 

r.rts-end 

1  extinguisher  left  of  inner  door  from 
front  stairs 

1  extinguisher  right  of  inner  door  from 
back  stairs 


1 3  8  Fire-extingu  ish  ing  afipa  rat  us 


Duke  Humfrey’s  library  (right  side) 
i  extinguisher  below\ 


floor-tap 

4  grenades  on  shelf  near  \ 
floor-tap 

Fire-manual  beneath 
floor-tap  .  i 


opposite 
Dr.  Cowley’s 
study 


Sheldonian  basement 

i  extinguisher  on  6th  righthand  case  in 
the  broad  main  corridor 
i  extinguisher  on  pillar  in  the  broar1 
main  corridor 

Old  Ashmolean  basement 

Large  room 

i  extinguisher  on  W.  wall 
i  „  at  top  of  staircase 
Small  room 

1  extinguisher  on  left  wall 

Camera 

Reading-room 

2  grenades  by  Janitor’s  desk,  on  ledge 

behind  statue 

1  extinguisher  on  wall  by  each  staircase 

to  Gallery 

2  grenades  in  window  of  pasters’  room 

2  ,,  in  alcoves  opposite  Mr.  Sims' 

table  to  right  and  left 
2  extinguishers  opposite  Mr.  Sims’s  tabl 
to  right  and  left 
Basement 

2  extinguishers  right  of  entrance-doo 

(inside) 

i  grenade  on  table  facing  entrance-dooi 

New  Schools  basement 

4  extinguishers  in  stand  right  of  centra 

-r  a  a 

corridor 

i  extinguisher  in  no.  i  vault  (furtheJ 
vault  in  right  corridor) 


Daily  test-record 
for  Expansion  Pneumatic 
Fire-alarm  * 

A  dot,  tick,  dash,  or  cross  in  the  recording- 
>lumns  will  mean  Yes. 

Absence  of  such  a  mark  will  mean  No. 

A  full  statement  should  be  entered  on  the 
ank  page  opposite  the  same  date  in  the 
Gaff-kalendar,  if 

1.  the  system  was  not  tested  on  the  day 

in  question  (not  being  Good  Friday, 
Christmas,  or  a  Sunday) 

2.  the  system  was  found  defective 

3.  n  „  did  give  a  false  alarm 


1 


?  Tested 

?  Defective 

?  False  alarm 

?  Tested 

.  1 

?  Defective 

!  ?  False  alarm  1 

i  1 

an.  1 

Jan.  10 

2 

11 

3 

12 

4 

13 

5 

14 

S 

6 

15 

-4 

7 

s 

16 

8 

17 

9 

18 

1 

*  Mr.  Baker,  or  in  his  absence  Mr.  Coppock,  will  re- 
iort  before  10.30  a.m.  daily— except  on  Sundays,  Good 
•'riday,  and  Christmas— and  before  going  off  duty  for 
he  day  will  look  again  at  the  Indicator.  The  Libra- 
ian  does  not  anticipate  defects  or  false  alarms.  But 
'ossibilities  have  to  be  provided  for,  and  any.  system 
nust  be  liable  to  be  damaged  by  external  agency, 
uman  or  other. 
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Note  to  other  Libraries 

Other  libraries  desiring  information  as  to 
the  principle  and  details  of  this  system  are 
begged  not  to  write  to  the  Librarian,  but  to 

Messrs.  Campbell,  Macinaster,  &  Co.,  n  &  12 
Clement’s  lane,  Lombard  st.,  London,  E.C. 

The  Librarian  might,  however,  be  willing 
to  answer  inquiries  from  other  libraries  as  to 
whether  the  system  had  or  had  not  given 
satisfaction  to  him  personally. 
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Guide  to  the  Fire-alarm 
‘  detectors  ’ 

The  Expansion  Pneumatic  detectors  have 
lrposely  been  painted  to  match  their  sur- 
jundings  and  be  as  inconspicuous  as  possible, 
hile  in  some  cases  they  are  practically 
idden  altogether  behind  the  top  of  a  picture, 
or  purposes  of  inspection  and  (if  ever  needed) 
f  repair,  it  should,  however,  be  possible  to 
jcate  them  all  with  the  least  possible  loss  of 
me  :  hence  the  following  Guide. 

Ground  Floor 

(28  detectors,  arranged  to  4  Indicators) 

’roscholium  (entering  from  Bodleian  quadr¬ 
angle) 

1  above  door  of  Divinity  School 
1  under  ceiling  in  near  left  comer 
1  under  celling  in  near  right  corner 

Sutherland  room 

3  in  middle  of  ceiling 

Music  School 

3  in  middle  of  ceiling 

Room  under  ‘  Savile  * 

1  in  middle  of  ceiling 

Savile  room 

1  in  middle  of  ceiling 

Rolls-annexe 

1  in  middle  of  ceiling 

Rolls-room 

1  above  door 

1  on  left  above  1st  window 
1  on  right  opposite  2nd  window 
1  above  S.  window 

Law-room  (entering  from  Bodleian  quadr¬ 
angle) 

3  in  middle  of  ceiling 
i 
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| 
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Old  School  (entering  from  Law-room) 

1  above  1st  window  on  right 
1  above  3rd  window  on  right 
1  above  1st  window  on  left 
1  above  2nd  window  on  left 

Stairs  above  Old  School 

1  on  ceiling  in  line  with  further  jamb  o 
window 

Stairs  below  Old  School 

1  on  ceiling  at  head  of  stairs 

Map-room  (entering  from  back  stairs) 

3  in  middle  of  ceiling 

First  Floor 

(24  detectors,  arranged  to  2  Indicators) 

Stairs  below  Gough  room  (entering  fron  I 

below) 

1  in  W.C.  above  door 

Gough  room  (entering  from  stairs) 

3  in  middle  of  ceiling 

Gough  annexe  (entering  from  Gough  room! 
1  in  middle  of  ceiling 

Bible-room  (entering  from  Gough  annexe) 

1  above  left  window 
1  above  right  window 

Oriental  printed  book  room  (entering 
from  Bible-room) 

1  in  middle  of  ceiling 

Hebrew  annexe  (entering  from  Oriental 
printed  book  room) 

1  in  middle  of  ceiling 

Tanner-Malone  room 

1  in  middle  of  ceiling 

Hebrew  room 

1  in  middle  of  ceiling 

Oriental  MSS.  room  (entering  from  Hebrew 
room) 

1  in  middle  of  ceiling 
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Hope-Montagu  room  (entering  from 
Oriental  MS.  room) 

1  in  middle  of  ceiling 

Mason  room  (entering  from  Hope-Montagu 
room) 

1  in  middle  of  ceiling 

Douce  room  (entering  from  Mason  room) 

2  in  middle  of  ceiling 

Godwyn  room  (entering  from  Douce  room) 
1  in  middle  of  ceiling 

Rawlinson  room  (entering  from  Godwyn 
room) 

1  in  middle  of  ceiling 

Ashmolean  room 

1  in  middle  of  ceiling 

Bodley  room  (entering  from  Rawlinson 
|  room) 

1  in  middle  of  ceiling 

Q  room  (entering  from  Bodley  room) 

1  in  middle  of  ceiling 
Auctarium  (entering  from  Q  room) 

1  3  in  middle  of  ceiling 


Second  Floor 


(34  detectors,  arranged  to  3  Indicators) 

Stairs  above  Auctarium  (entering  from 
below) 

1  between  ceiling  and  window 


Left  side— 

1  below  ceiling  between  door  and  1st 
window 

1  below  ceiling  between  2nd  and  3rd 
windows 

1  below  ceiling  at  end  of  wing 


Right  side — 

1  below  ceiling  between  2nd  and  3rd 
windows 

1  below  ceiling  above  5th  window 


k 
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Picture-gallery,  S.E.  Wing  (entering  from 
S.  Wing) 

Left  side — 

1  above  window 

Right  side — 

1  about  3  ft.  from  1st  window 

Coin-room 

1  in  middle  of  ceiling 

Alcove  in  S.E.  Wing  of  Picture-gallery 

1  above  left  window 

Picture-gallery,  N.E.  Wing  (entering  from 

Alcove) 

Left  side — 

1  above  Marshall-Crynes  room  door 
(about  3  ft.  to  N.) 

Right  side — 

1  above  1st  window 

Marshall-Crynes  room 

1  in  middle  of  ceiling 

Upper  Reading-room  (entering  from  N.E. 
Wing  of  Picture-gallery) 

Left  side — 

2  above  1st  and  3rd  windows  respectively 
1  above  entrance 

Right  side— 

1  between  1st  and  2nd  windows 
1  above  4th  window 
1  above  6th  window 

Stairs  above  Gough  room  (entering  from 
above) 

1  in  middle  of  ceiling 

Arts-end  (entering  from  stairs  above  Gough 
room) 

1  in  roof  behind  1st  cross  beam 
1  in  roof  in  front  of  3rd  cross  beam 
1  in  roof  behind  4th  cross  beam 
1  in  roof  in  front  of  6th  cross  beam 
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>uke  Humfrey’s  library  (entering  from 
Arts-end) 

Left  side — 

3  above  2nd,  5th,  and  9th  windows 
respectively 
Right  side — 

2  above  3rd  and  7th  windows  respectively 

ielden  end 

1  in  middle  above  arch 

.S'.  Wingy  Left  side  \  j  irninedia.tely  under 

r  TTT.  tJI  ”  roof  in  middle  of 

N.  Wing,  Left  „  ;  each  waH 

Right  ,,  ) 
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X  Alphabetical  list  of  collec¬ 
tions  with  their  handlists 


Collection 

Handlist 

MSS.  Aethiopic  . 

le 

Aethiopic  .... 

2 

African  .... 

3 

MSS.  African  polyglot 

4 

MSS.  Albany  autographs  . 

5 

Almanacs  .... 

6 

American  .... 

7 

Antiquiora  .... 

8 

Apocrypha  .... 

9 

MSS.  Arabic 

10 

Arabic  .... 

11 

MSS.  Aramaic  . 

12 

Aramaic  .... 

13 

Arch.  Antiq. 

14 

,,  Bodl.  A-D 

15-17 

„  Bodl.F(MS. and  printed) 

18 

,,  Jur . 

19 

l  This  list  does  not  include  the  265  Camer. 
handlists(‘  1  ’-‘265 ’), which  follow  the  order  ofthi 
Camera  numerical  classification,  and  are  letter 
ed  outside  to  show  what  numbers  and  subject 
they  represent.  Nor  does  it  include  the  Camer; 
handlists  of  the  set  of  Teubner  classics  kep 
there,  the  Periodicals  exhibited  there,  and  tli 
Select  library  kept  there,  i.  e.  S.  Archaeology 
S.  Art,  S.  Atlases,  S.  Bibliography,  S.  Classics 
S.  Education,  S.  History,  S.  History  of  civili 
zation,  S.  History  of  literature,  S.  Language 
S.  Law,  S.  Mathematics,  S.  Medicine,  S.  Music 
S.  Natural  science,  S.  Philosophy,  S.  Politica 
economy,  S.  Political  science,  S.  Reference 
S.  Social  science,  and  S.  Theology. 

Thick  type  marks  a  donation-collectioi 
(though  such  collections  have  often  been  largel; 
added  to  from  other  sources.  Italics  mark  ; 
purchase-collection.  Underlines  mark  a  trails 

fer  or  deposit  collection. 


Alphabetical  list  of  collections 


J53 


L 


Collection 

Handlist 

.rch.  Nat.  hist.  . 

20 

„  Num. 

14 

, ,  — •  •  •  •  • 

21 

„  5  III  . 

21 

„  Selden  A.  I-IV  . 

22 

,,  ,,  A.  subtus . 

22 

ISS.  Armenian  . 

23 

Armenian  .... 

24 

.rt.  40  .... 

25 

,,80  .... 

25,  26 

,,  folio  .... 

27 

,,  subtus  .... 

28 

Lrts  (old  class.)  . 

29 

..ryan . 

30 

S.  40 

21 

..shmole  (MS.  &  printed)  . 

31 

„  A-H  .  .  . 

32 

,,  Mus.  . 

31 

ISS.  Ashmole  rolls  . 

33 

ISS.  Assamese. 

34 

nssyrian  .... 

35 

ijtss.-Bab.  Inscr. 

35° 

ISS.  Aubrey 

3i 

ISS.  Auct.  A-I 

36 

-iuct.  K-S  .... 

36 

i  ISS.  Auct.  T-X 

37 

iuct.  Y  &  Z 

37 

?iuct.  Q  I-VII  . 

38 

)  ,,  Q  sub  fenestra  . 

38 

li'  ,,  Q  supra  . 

38 

{  „  QQ  supra  . 

38 

ISS.  Autographs 

39 

The  special 

ISS.  Ballard  .  .  .  \ 

printed  catalogue 

{ 

(R.  13.  39) 

cISS.  Barlow  . 

40 

The  printed 

ISS.  Barocci  *  .  A 

catalogue 

( 

(R.  13.  60,  p.  1) 

ISS.  Basque 

4i 

*  Gift  of  William  Herbert,  earl  of  Pembroke. 


154  Alphabetical  list  of  collections 


Collection 

Handlist 

Basque  .... 

42 

MSS.  Batak 

43 

MSS.  Beraba 

43e 

MSS.  Bengali 

44 

Bible-case  .... 

54 

Bibles . 

45-51 

MSS.  Biluchi 

52 

MSS.  Blakeway 

53 

Bliss . 

54 

MSS.  Bodley  . 

40 

,,  ,,  adds.  . 

61 

1 1  m  Or.  .  • 

62 

,,  „  rolls  . 

f 

40 

The  special 

MSS.  Boreales  .  .  .  j 

printed  catalogi 
(R.  13.  77) 

MSS.  Bowyer  . 

63 

MSS.  Bradley 

64 

MSS.  Brasenose  Coll. 

65 

MSS.  Breton 

66 

MSS.  Bruce 

67 

B.  S.  4° 

55 

,,  8°  A-Z 

56-8 

,,  ,,  a— S  .... 

58 

,,  40  Theol.,  Jur.,  &c.  . 

59 

8» 

n  u  n  n  1 y 

59i  60 

,,  folio  .... 

21 

MSS.  Burmese  . 

68 

MSS.  Canarese  . 

69 

MSS.  Canonici  Bib.  Lat. . 

36 

.  •  t>  C^lass.  Lat. 

37 

r*- 

n  •  •  • 

36 

»»  Ital.  . 

40 

,,  ,,  VllSC. 

40,  70 

\  1  i)  Or.  . 

71 

^  ^  L^at*  Lat.  • 

36 

Caps.  1-23  .... 

72 

MSS.  Caps.  Or.  . 

62 

MSS.  Carte 

73 

MSS.  Carte  Calendar 

74 

with  their  handlists 


i 

T 
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Collection 


[SS.  Casaubon 

[SS.  Catalan 

[SS.  Chandra  Shum 
Shere 

ISS.  Charters  and  Rolls 
ISS.  Cherry  . 

ISS.  Chinese 

Chinese  (old  class.)  . 

•hinese 

ISS.  Clarendon  . 

,,  Clarendon  Press 

darendon  Press  i  a  & c. 

loan 


1) 


ISS.  Clarke  (E.  D.) 


n 


1> 


'oinmon  Prayer,  a-g . 
4SS.  Coptic 
*1SS.  Corean 
Korean 

dSS.  'Cornish 

MSS.  Cromwell 
?rynes 

i  I  -  £j  . 

i  folio . 

3.  Litt. 

D.  Sci. 

MSS.  Dawkins 
Oenyer 
MSS.  Digby 


Or 

(S. 


n 


n 

5) 


BN. 

Or. 

rolls 


Dissertations 

IMSS.  Dodsworth 


Handlist 


The  printed  cata¬ 
logue  (R.  13.  60, 

P«  823) 

75 

75° 

76-80 

40 

81 

The  catalogues 
(R.  13.  1 13,  1 16) 

82 

83 

84 

85 

86 

The  special 
printed  catalogue 
(R.  13.  78) 

71 

7i 

87 

88 

89 

90 

91 
36 

92 

93-4,  54 
94 

% 

96 

1  '  7i 

97 
40 
36 

98 
40 

,  99 

The  special 
printed  catalogue 
(R.  13.  46  h) 


156  Alphabetical  list  of  collections 


Collection 

Handlist 

MSS.  D'  Orville 

37 

MSS.  Douce 

100 

MSS.  Douce  a-g 

IOI 

,,  ,,  num. . 

IOI 

n  n  Or.  .  . 

102 

Douce,  A-W. 

IO3-4 

,,  A-Z  subtus 

104-5 

„  BB-ZZ 

105 

,,  adds.  . 

I06-7 

,,  ballads,  bindings, 

108 

&  woodblocks 

„  Chinese  &  Japan- 

109 

ese 

,,  prints  . 

no 

Dravidian  .... 

III 

MSS.  Drawings  gen.  .  i 

1 12 

MSS.  Dugdale  . 

3b  113 

MSS.  Duke  Humfrey 

MSS.  Dutch 
Early  English  Text  Soc. 
MSS.  Egyptian  . 

Egyptian  . 

MSS.  Elliott  . 

MSS.  Eng.  bibl. 

hist.  . 
lang. 
liturg. 
mi  sc. 
poet, 
th. 

English  Dialect  Soc.  . 
Etruscan 
MSS.  Fairfax  . 

MSS.  Fell  . 

MSS.  Firth 

For.  Law  (old  class.) . 

MSS.  Fraser  (old  collection) 


n 


*  * 


33 


(new 


) 


MSS.  French 


with  their  handlists 


*57 


Collection 

Handlist 

ISS.  Gagnieres  draw- 

131 

ings* 

[SS.  Georgian  . 

132 

reorgian  .... 

*33 

ISS.  German 

134 

[SS.  Godwyn  num. 

1 35 

odwyn  40 

21 

..  8° 

92 

„  folio  . 

21 

,,  subtus 

92 

r  m  ^  pamphlets 

136,  137 

ISS.  Gough  drawings 

138 

,>  ,,  maps 

139 

,,  „  plans 

*39 

,,  ,,  topographical 

j 

,,  ,,  misc.  antiq. 

>,  ,,  Saxon  lit. 

f  J40 

i«  ,,  liturg. 

) 

ough  copperplates 

141 

,,  folios  A-D 

142 

,,  (Gen.  Top. — 

143 

Islands) 

,,  maps  .  .  f 

H4-5 

,,  misc.  antiq. 

146 

,,  missals 

144 

„  Saxon  lit.  . 

144 

,,  adds. 

147-156 

,,  missals  adds. 

144 

( 

The  special 

SS.  Grabe.  . 

1 

printed  catalogue 
(R.  13. 60,  p.  831 : 

l 

R.  13.  81) 

OwS.  Greaves  . 

7i 

SS.  Greek  bibl. 

157 

i)  u  class.  . 

1  s8 

„  „  liturg.  . 

160 

m  ))  misc.  .  , 

161 

"  t)  th.  . 

162 

SS.  Gujarati  . 

163 

SS.  Hamilton 

164 

*  Part  of  Gough’s  bequest. 


158  Alphabetical  list  o  f  collections 

Collection 

Handlist 

MSS.  Handlists  . 

At  end 

MSS.  Hatton  ‘  donat.’  . 

40 

MSS.  Hatton  (Christ.,  lord) 

40 

MSS.  Hatton  Or. 

165 

MSS.  Hausa 

166 

MSS.  Hearne’s  diaries  X 

1 67 

MSS.  Hebrew 

168 

,,  ,,  rolls  . 

169 

Hebrew  .... 

170 

,,  periodicals 

171 

MSS.  Hertford  Coll.  . 

172 

MSS.  Hindi 

173 

History  (old  class.)  . 

29 

MSS.  Ho  . 

( 

*75 

The  printed 

MSS.  Hodgson 

catalogue 
(R.  13.  69,  p.  40.3 

MSS.  Holmes  collations  . 

176 

Hope  essays  . 

1 77 

„  40  &  fol.  . 

1 77 

,,  adds.  8°  . 

178 

MSS.  Hnltzsch  .  %. 

MSS.  Humfrey  (duke)  . 

179 

114 

Hungarian  .... 

180 

MSS.  Huntington  . 

71 

,,  ,,  donat. 

71 

,,  ,,  adds.  . 

169 

MSS.  Hyde 

7i 

MSS.  Icelandic  . 

181 

Incunabula 

182  • 

I ndexes  .... 

183 

Indo-Chinese 

184 

MSS.  Inscriptions 

185 

MSS.  Irish  .... 

186 

MSS.  Italian 

187 

Jacobs  .... 

54 

MSS.  James 

40 

MSS.  Japanese  . 

188 

Japanese  .... 

189 

\  Part  of  Rawlinson’s  bequest. 

with  their  Handlists 


*59 


Collection 

Handlist 

1SS.  Javanese  . 

190 

ISS.  Jesus  Coll. 

191 

1SS.  Jones 

192 

ISS.  Junius  . 

193 

ur.  40 

194 

80  .... 

195-6 

„  folio  .... 

*9 

,,  subt . 

19 

•ISS.  Kashmiri . 

197 

Celmscott  Press 

198 

rISS.  Kennicott 

199 

,,  ,,  collations 

199 

>ISS.  Khamti 

200 

»ISS.  Kharia 

( 

201 

The  special 

Chedive  .  .  .  .  j 

printed  catalogue 

(R.  13.  52) 

♦ISS.  Kurd 

202  a 

Curd  ..... 

202  b 

1».  (old  class.) 

128 

(subdivided)  . 

21  ia 

(Rom.-Fr.) 

211^ 

MSS.  Lambe*. 

71 

VISS.  Lampong  . 

203 

MSS.  Langbaine 

204 

MSS.  Lat.  bibl.  . 

20  5 

,,  ,,  class. 

206 

»  „  inscr. 

185 

„  „  liturg. 

207 

,,  ,,  misc. 

208 

n  11  th. 

MSS.  Laud.  Gr. 

209 

36 

>»  i»  Lat. 

36 

„  ,,  misc.  . 

210 

„  „  Or.  .  . 

62 

Law  (see  L.) 

MSS.  Library  papers 

212 

Libb.  Hu  tig. 

213 

Libb.  Polon . 

214 

*  Given  by  Dr.  Henry  Beeston,  1669. 


160  Alphabetical 'list  of  collections 

Collection 

Handlist 

Line.  4°  t  . 

215-6 

„  80 f  .  .  .  . 

217 

MSS.  Lincoln  Coll.  . 

218 

MSS.  Lister 

31 

Lister  A-N 

31 

MSS.  Liturg.  misc.  . 

164 

MSS.  Lolo  .... 

219 

Lutheran  tracts 

220 

McGhee  .... 

221 

M  SS.  Malay 

222 

Malay . 

223 

MSS.  Malayalam 

224 

MSS.  Malone  . 

226 

Malone  .... 

225-6 

Malone  B-P 

227-8 

,,  adds. 

229-32 

Maltese  .... 

233 

MSS.  Malto 

234 

MSS.  Mandaic  . 

235 

MSS.  Manx 

236 

MSS.  Maps  (gen.) 

237 

„  „  (Brit,  top.)  . 

238-9 

Maps  (England,  &c.) 

240-6 

MSS.  Marathi  . 

247 

MSS.  Marjory  Wardrop 

247® 

Marjory  Wardrop  . 

247f 

MSS.  Marsh  . 

7i 

MSS.  Marshall 

248 

it  n  Or. 

165 

Marshall  .... 

249 

Mason . 

250-1 

Mathematics  (old  class.)  . 

29 

Mather 

253 

MSS.  Max  Muller  memorial 

253,u 

Med.  4° 

26 

„  8o 

26 

,,  folio  .... 

254 

,,  subtus 

254 

Medicine  (old  class.)  . 

29 

f  Given  by  Bp.  Barlow. 

J 
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Collection 

Handlist 

rSS.  Meerman  (now 
Auct.  T.)  .... 

37 

Teerman  .... 

255-6 

,,  subtus 

256 

!SS.  Mendham 

SS.  Mexican  . 

164 

257 

Mexican  case  . 

54 

'.S'.S'.  Michael  . 

169 

,,  ,,  adds.  . 

169 

rSS.  Mill . 

258 

isc.  Asiat. 

259 

isc.  Fol . 

29 

isc.  Indie. 

260 

!onro  .... 

26om 

:ss.  Montagu 

261 

iontagu  .... 

137 

!ontagu  prints 

262 

rortara  .... 

263 

, ,  adds*  •  •  • 

264 

SS.  Mundarl  . 

265 

us.  Bibl.  II  .  .  . 

266 

„  „  III  . 

267 

SS.  e  Musaeo  . 

40 

SS.  Music 

268 

„  ,,  School  . 

269 

»j  u  n  Ex. 

270 

egatives  .... 

271 

SS.  New  College 

272 

ew  Test,  a-g  . 

273-6 

Tichols  Newspapers 

277 

fSS.  Numismatic 

278 

umismatic 

279 

'Id  Test,  a-g 

280 

fSS.  Oppenheimer 

281 

adds. 

282 

oppenheimer  . 

281 

,,  adds. 

283 

•riental  A-C  (old  class.)  . 

30 

•riental  a-g  (new  ,,  )  . 

284 

ISS.  Orissan 

285 

1 62  Alphabetical  list  of  collections 


Collection 


MSS.  Ouseley  . 

f  f  adds  *  . 

MSS.  Oxon.  Arch.  Papers 

MSS.  Oxford  Barbers''  Co. 
MSS.  Pali  .... 
Pali . 


Handlist 


Pamphlets 

Parliamentary  debates 
Parliamentary  rolls 
journals 

MSS.  Pedigree-rolls 
Per.  Rails.  .  , 

MSS.  Perrott  . 

MSS.  Persian 
Persian 
$  .  . 

Physics  (old  class.) 

MSS.  Pigott 
MSS.  Pipe-rolls 
MSS.  Pococke  . 

,,  „  adds 

Poetry  (old  class.) 
MSS.  Polyglot 


and 


2  86 
n8 

287 

288 

289 

290 

The  MS. catalogue 
(R.  13.  121,  1 22) 

291 


j* 


*  1 


Or. 


Polynesian  . 

Pp.  Eng. 

,,  Lds.  . 

MSS.  Prakrit 
Psalms 

Q  room 
R. 1-13 
Radcliffe 

MSS.  Radcliffe  Or. 


MSS.  Radcliffe  Trust 


MSS.  Rawlinson  A 


B 


292 

80 


293 

294 

295 

296 

297 

29 

298 

299 

71 

169 

29 

300 

301 

302 

303-4; 

305 

306, 


307 


_8 


308  e 
38 

309 

310 


311 

31 1  a 

312 


The  special  printer  1] 
catalogue(R.  13. 6  J 


with  their  handlists 


163 


Collection 

Handlist 

iS.Rawlinson 

.  „  B.  N.  (—  G)  . 

36 

c 

1  ))  ^  •  • 

3*3-7 

,  „  D  . 

318-20 

,  ,,  E  (sermons) 

321 

,  ,,  Essex  . 

322 

F  (poetry)  . 

,  ,,  G  =Rawl.B.N. 

323 

or  Rawl.  Auct.) 

36 

,  ,,  H  (letters)  . 

324 

,  n  I  (misc.) 

167 

,  ,,  J  (academies) 

167 

„  ,,  K  (Hearne) 

167 

„  ,,  L  (statutes) 

167 

„  »  Q  (misc.)  . 

167 

,,  „  liturg. 

325 

,1  num.  . 

167 

„  „  Or.  . 

165 

.wlinson  fol.,  4°,  &  80 

326 

,,  almanacs  . 

326 

,,  prints  . 

326 

,,  copperplates 

327 

S 'S.  Reggio 

328 

$S.  Rigaud 

329 

SS.  Roe  .... 

36 

ills  series 

330 

3S.  Rubbings  . 

33i 

3S.  Russian 

332 

SS.  Saibante  {now 

Auct.  T.) 

37 

SS.  St.  Amand 

333 

.  Amand  40  . 

21 

80 

it  u  • 

334 

„  folio  . 

21 

5S.  Sale  .... 

129 

SS.  Samaritan 

335 

5S.  Sancroft  t 

321 

SS.  Sanskrit  . 

179 

t  Part  of  Tanner’s  bequest. 


164 


Alphabetical  list  of  collectio7is 


Collection 

Handlist 

Sanskrit  (old  class.)  . 

336 

„  (new  „  )  . 

337 

MSS.  Savile 

338 

S  a  vile . 

339 

MSS.  Selden  . 

193 

S.  Selden  .... 

34° 

Selden  40  Theol.,  Jur.  &c. 

341 

„  8°  Theol.,  Jur. &c. 

342 

>»  fol.  ,,  ,,  ,, 

21 

,,  subtus  Jur.,  &c. 

2 1 

„  Hebr.  . 

342 

Semitic  .... 

343 

MSS.  Senga 

343e 

Sermons  .... 

344 

MSS.  Shelley  . 

345 

MSS.  Shelley  adds.  . 

345 

Shelley  .... 

345 

MSS.  Shilhah  . 

346 

MSS.  Siamese 

347 

2  1-3 . 

348 

2  4-12  . 

22 

2  40 . 

349 

2  80 . 

350 

MSS.  Sindhi 

351 

MSS.  Sinhalese  . 

3  32 

Sinhalese  .... 

353 

Slavonic  .... 

354 

MSS.  Smith  f. 

355 

Societies  .... 

356-392 

MSS.  Spanish  . 

393 

Sumerian  .... 

393m 

Sumerian  Inscr.  . 

393" 

MSS.  Sutherland  . 

394 

Sutherland 

394 

MSS.  Swahili 

395 

MSS.  Syriac 

396 

Syriac . 

397 

MSS.  Tamil 

398 

MSS.  Tanner  . 

399 

f  Part  of  Rawlinson’s  bequest. 


with  their  handlists  165 


Collection 

Handlist 

1SS.  Tanner  Or.  . 

165 

banner  .... 

326 

/ISS.  Telugu 

400 

ISS.  Tercentenary 

401 

'ercentenary  . 

401 

r, 'eubner  B . 

402 

*  1-1 2  . 

403 

)  folio  ..... 

214 

lieology  40 

404 

„  8°  •  •  • 

405-6 

,,  fol. 

407 

,,  subt.  . 

408 

(old  class.) . 

2Q 

/ISS.  Thurston  &c. 

71 

4SS.  Tibetan 

409 

'ibetan  .... 

410 

,,  block-books  . 

411 

'imes  index 

412 

/ISS.  Topographical  (IT.  K.) 

413-9 

'opographical  directories . 

420-2 

Vractt .  Luth.  . 

220 

Trades  (old  class.) 

29 

'uranian  .... 

424 

dSS.  Turkish 

425 

Turkish  .... 

426 

VtSS.  University  Coll. 

427 

vlSS.  Ura«zo 

428 

vISS.  Urdu  .... 

429 

Jrdu . 

4.30 

VISS.  Walker  (A.) 

62 

»i  »  (J.)  *  • 

43i 

VISS.  Welsh 

432 

YISS.  Wharton  . 

433 

YISS.  Willis  . 

434 

MSS.  Wilson  .  .  .  | 

The  catalogue 
(R.  13.  69a,  70) 

VISS.  Wisa . 

435 

VISS.  Wood  (Ashm.) 

436,  31 

ti  11  ( Bodl '.)  .  . 

40 

,,  ,,  donat.  . 

— - — - - - - - 

204 

1 


1 66  Alphabetical  list  o  f  collection  s 


Collection 

Handlist 

Wood 

• 

3* 

,,  almanacs 

436 

Year-books  18 

24-50  . 

437-445 

MSS.  Zend  . 

446 

i  (old  class.) 

•  •  • 

447 

2o(  ,, 

n  ) 

•  •  • 

448a 

30  („ 

„  ) 

•  ‘  •  # 

44813 

35 

(old  class.) 

449 

50 

(„ 

n  )  •  • 

45°* 

55 

(„ 

..  )  •  • 

45°b 

70 

(n 

n  )  •  • 

45i 

85 

(„ 

>'  )  *  • 

452 

QO 

(„ 

„  )  .  • 

453 

95 

n  )  *  • 

454 

100-147  (  ,, 

„  )  •  • 

455-6o 

150-165 

(  „ 

n  )  •  • 

461-2 

170-176  (  ,, 

„  )  . 

463-4 

180-198  (  ,, 

„  )  •  • 

465-7 

200-205 (  n 

„  )  •  • 

468-9 

210,  218  (  „ 

n  )  •  • 

470 

220 

(  11 

„  )  •  • 

47* 

221-6 

(  M 

„  )  *  * 

471-2 

251 

(  „ 

„  )  •  • 

472 

252 

(  „ 

M  )  • 

472 

2.33-46 

(  „ 

!  >  )  *  * 

472-3 

247 

(  M 

„  )  *  • 

474 

249-52 

(  n 

»  )  *  • 

475“* 

257-9 

(  „ 

M  )  •  * 

479 

260-7 

<  „ 

„  )  . 

480 

268 

(  n 

„  )  •  • 

480 

269-99 

(  „ 

„  )  *  * 

480-486 

500-305  (  ,, 

1.  )  *  * 

486-7 

257-9  (new  class.) 

488-98 

* 


Index  of  Library-forms 


(kept  in  the  tiers  of  drawers  lettered  LF  I. 
and  LF  II.  on  either  side  of  the 
Librarian’s  table) 

Absence-record  (Boys')  —  Bodley  LF  I.  30 
,,  —  Camera  LF  I.  29 

Academic  exchanges  LF  II.  13 

Academicals  (wearing  of)  —  gene¬ 
ral  notice  LF  I.  1 


1 » 


Accessions 


list 


,,  enforce¬ 

ment  of  foregoing 

LF  I.  1 

1 

LF  I.  2 

2 

LF  „ 

3 

LF  I.  3 

4 

LF  I.  4 

5 

LF  „ 

6 

LF  I.  5 

/ 

LF  I.  6 

X 

LF  „ 

9 

LF  I.  7 

10 

LF  I.  8 

11 

LF  „ 

12 

LF  I.  9 

13 

LF  I.  10 

»» 


>» 


n 


n 


Accessions-list slips  —  Bodley  (blue) 

&  Camera  (red)  LF  I.  10 
Accessions-register  (numerical)  — 

copyright  LF  I.  12 
donations  & 
exchanges  LF  I.  10 
„  ,,  new  pur¬ 

chases  LF  I.  14 
,,  ,,  ,,  second-hand 

purchases  LF  I.  16 
Accounts(postcard  calling  in  trades¬ 
men’s  (&c.))  LF  I.  15 
Acta  Sanctorum  contents  LF  I.  9 

Address  (postcard  notifying  correct 

form  of)  LF  I.  11 

*  The  Librarian  must  postpone  his  own 
revision  of  this  list. 


1 68  Ituiex  of  Library  for  ms 

Admission  of  readers  —  notification 

of  conditional 
admission 

Admission  of  readers  —recommen¬ 
dation-form 

Advertisements  for  boys 

,,  „  extra  staff  or 

assistants 

Annual  Report  describing-slips 
Appointments  (notification  of  in¬ 
ability  to  make) 
Appointments  (particulars  of) 
Approval  (postcards  asking  for 

books  on) 

Archives — notification  to  Keeper, 
re  fire-prevention 

Arrears-sheets 

Ashmolean  (Old).  See  Old  Ash- 
molean. 

Assistants— advertisements  for 
Assistants— reporting  forms 

,,  — request  to  report  on 

boys 

Assistants’  diaries  (sheets) 
Assistants’  time-sheets 
Auction-commissions  —  postcard 

to  Mr.  Quaritch 
Bicycles  —  general  notice 

„  —  gummed  notice  for 

fixing  on  machines 
Bill-forms — extra  staff 
Bills  (postcards  calling  in  trades¬ 
men’s  (&c.)) 

Binding-lists 

—  notice  to  ‘  return 
quickly  ’ 

,,  —  voucher  in  place  of 

book 

Bodleian  —  tbookplate 

,,  —  (books  which  can  be 

read  only  at) 


LF  I.  n 

LF  I.  ii 
LF  I.  23 

LF  I.  13 
LF  II.  2 

LF  I.  13 
LF  I.  13 

LF  I.  13 

LF  II.  16 
LF  I.  18 


LF  I.  13 
LF  I.  31 

LF  I.  31 
LF  II.  5 
LF  I.  13 

LF  I.  is 
LF  I.  15 

LF  I.  15 
LF  II.  3 

LF  I.  is 
LF  I.  20 

LF  I.  20 

LF  I.  20 
LF  I.  17 

LF  I.  20 


t  (Notice  to  Libraries  and  Collectors) 

This  is  not  given  away,  exchanged,  or  sold. 
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169 


Bodleian  —  catalogues  (offered  as 

exchanges)  LF  I.  35 

—  ,,  (offer  to  present)  LF  I.  35 

—  catalogues  (refused  as 

exchanges — 2  forms)  LF  I.  35 

—  closing-notices 
(2  forms)  LF  I.  38 

—  desk-notices  LF  II.  3 

—  inquiries  about  LF  II.  18 

—  plan  of  Libr’s  table 

LF  I.  20 
LF  I.  17 


99 

9  9 


99 


n 


9 1 


Bond  for  loans 
t  Bookplates  —  fBodleian 

1.  With 


9  1 
99 


99 


99 


5  9 


blank 
centre 
2.  With  printed 
centre 

—  -fDouce  (2  sizes)  LF  I.  17 

—  fMontagu  LF  I.  17 

—  tWalter  Palmer  prize  LF  I.  17 

—  refusal  to  exchange  LF  I.  18 

Books  —  replacement  LF  II.  32 

Books  not  in  library  LF  I.  18 

Books  not  to  be  left  on  desks  LF  II.  3 

Booksellers1  catalogues  —  claim  for  LF  I.  39 

—  examina¬ 
tion-forms  LF  I.  19 

—  postcards 
for  miss¬ 
ing  nos. 

—  order  postcards 
Boots  (accommodation  for  boys’ 

wet) 

Borrowings  —  reference-slip  to 

entry 

,,  —  reply  -  receipts 

(double  postcard) 

Borrowings  from  Colleges — appli¬ 
cation 

—  circular 
to  Libra¬ 
rians  LF  I.  2i 

t  (Notice  to  Libraries  and  Collectors) 

These  are  not  given  away,  exchanged,  or  sold. 


♦  9 


99 


LF  I. 
LF  I. 


19 

13 


LF  I.  24 
LF  I.  22 
LF  1.  22 
LF  I.  22 


99 


i  ;o 


Index  of  Library-forms 


Borrowings  from  Colleges —  inquiry 


as  to 

return  LF  I.  22 
Bott,  mr.— addressed  envelope  LF  II.  5 
Boys 

Engagement 

Advertisement  LF  I.  23 

Request  to  call  LF  I.  25 

Questions  to  schoolmasters  &c.  LF  I.  23 
Letter  to  parents  LF  I.  24 

‘Notice’ for  parents’ signature  LF  I.  24 
Refusal  to  engage  LF  I.  25 

Work 

Time-sheet  —  daily  LF  I.  27 

—  permanent  LF  I.  26 

Absence-record  —  Bodley  LF  I.  30 
—  Camera  LF  I.  29 
Work-sheet  —  Bodley  LF  I.  28 

—  Camera  LF  I.  28 


Report 

Request  to  Assistants  to  report  LF  I.  31 
Assistants’  reporting-forms  LF  I.  31 
Revisers’  ,,  ,,  LF  II.  35 


Health 

Letter  to  parents  —  boots  and 

socks  LF  I.  24 

Leaving 

Circular  to  employers  LF  I.  23 

Certificate  of  character  &c.  LF  I.  31 
Bradford,  mr. — addressed  envelope  LF  II.  9 

label  LF  II.  24 
,,  ,,  — instruction  to  claim  LF  I.  42 

,,  ,,  —  postcard  to  LF  II.  13 

British  Museum  —  addressed  en¬ 
velope  LFII.6,  7 
Calendaring  of  charters  LF  I.  37 

Camera  —  closing-notices  LF  I.  38 

—  desk-notices  LF  II.  5 

—  handlists  LF  II.  5 

—  janitor’s  duties  LF  I.  34 

—  keys  for  readers  LF  II.  18 

—  return  of  books  LF  II.  5 

—  transport  from  Bodley  LF  I.  33 


Index  of  Library-forms 


171 


Cap-and-gown  (wearingof)— gene¬ 
ral  notice  LF  I.  1 
„  ,,  ^enforce¬ 

ment  of  foregoing  LF  I.  1 
Cases  —  contents-labels  LF  I.  38 

Cash- sheet  —  rough  draft  LF  I.  34 

Catalogue  —  inquiries  on  behalf  of  LF  1 . 3S 
,,  —  notice  on  stands  LF  I.  34 

Catalogue-revision  —  changes  of 

heading  LF  I.  34 
Catalogues  —  refusal  to  exchange 

Bodleian  (2  forms!  LF  I.  35 
Catalogues — examination  of  book¬ 
sellers’  LF  I.  iq 
Catalogues  —  request  for  book¬ 
sellers’  LF  I.  19 
Cataloguing  of  MSS.  —  compara¬ 
tive  me¬ 
moranda  Libr’s  table 
*t  ji  past 

owners  LF  II.  22 

,,  incunabula  —  slips  LF  I.  36 
,,  Oriental  MSS.  — 

rules  LF  I.  36 

,,  printed  books  — 

revisers’  report  LF  II.  35 

,,  printed  books  — 

rules  LF  I.  36 
Characters  —  boys  LF  I.  31 

Charters  —  calendaring  LF  I.  37 

Chemical  dissertations  —  classify¬ 
ing  cards  LF  I.  38 
Chemical  revivers  LF  I.  37 

Clarendon  Press — addressed  enve¬ 
lopes  LF  II.  7,8 
,,  „  — addressed  post- 

[  cards  LF  II.  13 

,,  „  —  copyright  re¬ 
ceipt  LF  I.  42 

,,  n  —  photographing  LFII.30 

Classifying-cards  — chemical  diss.  LF  I.  38 
Closing-notices  —  Bodley  (2  forms)  LF  I.  38 
,,  ,,  —  Camera  LF  I.  38 


n 


11 


n 


i 1 


172 
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I  9 
99 


99 

99 


n 


19 


LF  I.  22 
LF  II.  19 
LF  L  37 
LFI.38 

LF  I.  12 
LF  I.  39 


College  collections —  request  for  LF  II.  46 
,,  examination  papers  — 

request  for  LF  II.  46 
„  librarians  —  circular  to  LF  I.  21 
libraries  —  borrowings  LF  I.  22 
,,  —  return  of  bor¬ 

rowings 

,,  MSS.  —  labels 
Condolence 

Contents-labels  for  cases 
Copyright  —  accessions  register 

(numerical) 

—  claim  (general) 

—  ,,  for  booksellers’ 
catalogues  LF  I.  39 

—  claim  for  newspapers  LF  I.  40 

—  ,,  for ‘‘privately 
printed”  LF  I.  44 

—  deficiencies  in  books 
supplied  LF  I.  41 

—  instruction  to  agent  LF  I.  42 

—  missing  numbers  (3 
cards)  LF  I.  41 

—  publishers’  replies  LF  I.  44 

—  recalcitrant  publishers 
(inquiry-notice)  LF  I.  43 

—  (reply  to  invalid 
excuse) 

—  recalcitrant  pub¬ 
lishers  (‘  I  regret 
to  hear  ’) 

—  recalcitrant  pub¬ 
lishers  (warning  of 
iegal  proceedings) 

—  receipt  (general) 

(Clar.  Press)  LF  I.  42 
^Eyre&  Spot- 

tiswoode)  LF  I.  42 
(periodicals)  LF  I.  42 
(Wyman  & 

Sons)  LF  I.  42 
LF  I.  45 


99 


99 


99 


LF  I.  43 


LF  I.  43 


LFI.44 

LF  I.  42 


99 


9  9 


99 

99 


Counting  —  MSS. 


M 


—  printed  books 


LF  I.  46 
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1 1 
1) 


n 

n 


1 * 


n 


ounting  — -  returns  (weekly)  LF*II.  1 

„  —  (yearly)  LF  II.  39 

urrent  accounts — statement  LF  II.  15 
ycles  LF  I.  1 

>ay,  messrs. —  addressed  envelope  LF  II.  9 
>eficiencies  —  request  for  LF  II.  45 

”  —  >»  »»  (copy-  _  _ 

right)  LF  I.  41 
)escribing-slips  for  Annual  Report  LF  II.  2 
>esk-notices  —  against  reserving 

(2  forms)  LF  II.  3 
,,  —  Bodleian  LF  II.  3 

—  Camera  LF  II.  5 

—  Camera  handlists  LFII.5 

—  large  volumes 
—  MSS.  and  rare 

books 

—  return  of  books 
at  Camera 

--  U.R.R. 

)iaries  —  assistants’ 

,,  —  extra-staff 

)iplomatic  application  for  loans 
Directory  of  fire-extinguishing 

apparatus 

Donations  —  accessions  register 

(numerical) 
i  ,,  —  receipt  (letter  and 

postcard)  LF  II.  43 
,,  —  request  for  LF  II.  45 

Douce  bookplates  (2  sizes)  LF  I.  17 

Duplicates  —  return (p.c. ^circular)  LF  II.  5 
Lcclesiasticus  —  consultation  of  LF  II.  3 
Lmberlin,  messrs.  —  addressed 

envelope  LF  II.  9 

envelopes  —  addressed 

Bott,  inr.  ^JLF  II.  5 

Bradford,  mr.  i*  LF  II.  9 

British  Museum  ,LF  II.  6,7 

Clarendon  Press  —  Controller  LF  II.  7,8 
Clarendon  Press —  Secretary  LF  II.  8 
Day,  messrs.  LF  II.  9 

Emberlin,  messrs.  LF  II.  9 

Franklin,  messrs.  LF  II.  9 


LF  II.  3 

LF  II.  3 

LF  II.  5 
LF  II.  4 
LF  II.  5 
LF  II.  5 
LFII.21 

LF  II.  15 

LF  T.  10 


1 74 


Index  oj  Library-forms 


11 


n 


ii 


ii 


ii 


Envelopes  —  addressed 
Gil],  messrs. 

Goundrey,  mr. 

Military  Intelligence 
Ordnance  Survey 
Oxford  Gas  Co. 

Parker,  messrs. 

Quaritch,  mr. 

Thomas,  messrs. 

Wyatt,  messrs. 

Exchange  —  address  notification 
—  Bodleian  catalogues 
offered 

—  ,,  ,,  refused 

—  list  of  libraries 

—  receipt  cards 

—  works  offered 
Exchanges  —  accessions  register 

(numerical) 
Extra-staff  —  advertisements  for 

—  bill-forms 

—  diaries  (sheets) 

—  time-certificates 
Eyre  and  Spottiswoode  —  copy¬ 
right  receipt 

Fire  —  address-list 
Fire-alarm  —  installation 
,,  „  —  reporting-sheets 

Fire-extinguishing  apparatus 
Fire-prevention  —  notification  to 
Keeper  of  Archives  re 
Foliating-rules 
‘  Found  1 

Franklin,  messrs.  —  addressed 

envelope 

Gill,  messrs.  ,, 

Glass-case  books— slip  for  insertion 
Glass-case  vouchers 
Goundrey,  mr.  —  addressed  en¬ 
velope 

‘Greatly  obliged’  (postcard) 
Handwriting  —  specimens 
Harrassowitz  —  report-card 
Incunabula  cataloguing-slips 


») 


1  1 
11 


11 


LF  II.  ic 
LF  II.  9 
LF  II.  i| 
LF  II.  i 
LF  II. 

LF  II. 
LF  II. 
LF  II. 
LF  II.  \\ 
LF  I.  ii 


LF  I.  35 
LF  I.  35 
LF  II.  i 
LF  II.  i 
LF  II.  i 


io 

13 


LF  I. 
LF  I. 
LF  II.  3 
LF  II.  5 
LFII.4 


LF  I.42 
LF  II.  1 
LF  II.  1 
LF  II.  1 
LF  II.  1 


LF  II  if 
LF  II.  1 
LF  II.  1 


LF  II.  o 
LF  II.  i( 
LF  II.  1 
LF  II.  1 


LF  II.  g 
LF  II.  1 
LF  II.  1 
LFII.3 
LF  I.  3 
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quiries  concerning  Library  LF  II.  18 

structions  for  watchmen  LF  II.  15 

vitations  —  declined  LF  II.  18 

nitor  —  Camera  LF  I.  34 

eeper  of  Archives —  notification 

to,  re  fire-pre¬ 
vention  LF  II.  16 
sys  —  Camera  readers  LF  II.  18 

ey-sheets  LF  II.  iq 

abelling —  slip  for  place  LF  II.  19 

abels  —  addressed  (‘  Bodleian  ’)  LF  II.  24 

(Mr. Bradford)  LFII.  24 
LFII.  19 
LF  II.20 
LF  II.  21 
LFII.  13 
LF  I.  20 
LFII.  21 
LFII.  21 
LFII.  29 


11 


1' 


51 


11 
1  1 


—  College  MSS. 

,,  —  large 

ivatories— notice  to  ladies 
1  ibraries  —  exchange-list 
1  oans  —  bond 

—  diplomatic  application 

—  notice  to  libraries 

—  to  Radcliffe 

—  recall  of  loans  to  Radcliffe  LF  II.  29 

—  receipt  of  application 

(general) 

—  ,,  „  ,»  (informa¬ 

tion  de¬ 

sired) 

oans  —  receipt  of  application 
1  (provisional 

i  refusal) 

,,  —  refusal 

1  ^ost ’ 

SS.  —  chemical  revivers 

—  comparative  memoranda 

Libr’s  table 


11 


11 


LF  1I.2I 


LF  II.  21 


LFII.  21 
LFII.  21 
LFII.  22 
LF  I.  37 


11 


—  counting  for  visitation 

—  not  to  be  left  on  desks 

,,  —  past  owners 

atches  —  notice  to  workmen 


i! 

11 


LF  I.  45 
LF  II.  3 
LF  II.  22 
LF  II.  23 

ilitary  Intelligence  —  addressed 

envelope  LF  II.  11 
issing  nos.  —  application  for 

(copyright,  3  cards)  LF  I.  41 
,,  ,,  —  application  for 

(foreign)  LF  II.  45 


176 
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Missing  nos.  vols.  Sic. — request  for 
Montagu  bookplate 
Musical  exercises 
Newspapers  —  claim  for 
‘  Not  to  be  left  at  seat  ’ 

Old  Ashmolean  basement  notices 
Order-slips  Table  at  Selden 

Ordnance  Survey  —  addressed  en¬ 
velope  LF  II.  1 

Oriental  MSS. —  cataloguing  rules  LF  I  3l 
‘Out  of  sequence’  voucher  LF  II.  3 

Overtime  LF  II.  2 

Oxford  clubs  —  papers  wanted  LF  II.  4 
Oxford  Gas  Co.  —  addressed  en¬ 
velope  LF  II.  1 
Oxford  parishes — collections  wanted  LF  II.  4 
Parcel-labels  LF  II.  2 

Parents  —  letter  to  (appointment 

of  boys)  LF  I.  2_| 
„  ,,  „  (boots  for  boys)  LF  I.  2^ 

Parker,  messrs.  —  addressed  en¬ 
velope 

,,  ,,  —  x  order 

,,  ,,  xx  ,,  (red) 

,,  „  -xx  „  (green) 

Payments  (green  form) 

Payments  —  by  cheque  or  P.O. 

,,  —  through  Post  office 

Payments  —  Petty  Cash 
,,  —  rough  draft 

,,  —  societies 

Periodicals  —  copyright-receipt 
Petty  cash  —  rough  draft 
—  sheets 


LF  II.  1 
LFII.2 
LF  II.  2 
LF  II.  2 
LF  II. 
LF  II 


<t>  notice 


LFII.i 
LF  II. 
LF  I.  Z\ 
LF  II.  i 
LF  I.4 
LF  II.  _ 
LF  II.  : 
LF  II. 
LF  II. 
LF  II.  * 


Photographic  reproductions 
Photographing 
Postcards 

Accounts  (calling  in  tradesmen’s 

(&c.))  LF  I.  1 

Address  (notifying  correct  form 

of) 

Approval  (asking  for  books  on) 


LF  I.  11 
LFI.  1  4 
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I.stcards 

Auction-commissions  —  (to  Mr. 

Quaritch) 

Bills  (calling  in  tradesmen’s  (&c.)) 
Books  not  in  library 
Booksellers’  catalogues — request 
for  missing  numbers 
Booksellers  —  order 
Borrowings  —  reply-receipt 
Bradford,  mr.— blank  addressed 

card  to 

Catalogue — inquiries  on  behalf  of 
r  Catalogues — refusal  to  exchange 
Bodleian  (2  forms) 

,,  —  request  for  book¬ 

sellers’ 

I-  Clarendon  Press  —  blank  ad¬ 
dressed  cards 
r  College  examination-papers  — 

request  for 
Copyright — instruction  to  agent 
—  missing  numbers  (3 
cards) 

—  publishers’  replies 
— receipt  (Clar.  Press) 
—  ,,  (Eyre&Spot- 

tiswoode) 

,  —  „  (general) 

Copyright  —  receipt  (periodicals) 
„  —  „  (Wyman  &  Sons) 

Donations  —  receipt 
Duplicates  —  return 
Exchange  —  receipt 
Eyre  &  Spottiswoode  —  copy¬ 
right  receipt 

'  ‘  Greatly  obliged  ’ 

1  Harrassowitz  —  report 
Loans  —  notice  to  libraries 
,,  — recall  of  loans  to  Rad- 

i  cliffe 

—  receipt  of  application 
,,  —  do.  (information  desired) 
—  do.  (provisional  refusal) 


n 


i 1 
n 


LF  I.  13 
LF  I.  13 
LF  I.  1*8 

LF  I.  19 
LF  I.  13 
LF  I.  22 

LF  II.  13 
LF  I.  38 

LF  I.  35 

LF  I.  19 

LF  II.  13 

LFII.46 
LF  I.  42 

LF  1. 14 
LF  I.  44 
LF  I.  42 

LF  I.  42 
LF  I.  42 
LF  I.  42 
LF  I.  42 
LFII.43 
LF  II.  5 
LF  II.  13 

LF  I.  42 
LF  II.  17 

LFII.33 

LF  II.  21 

LF  II.  29 
LFII.29 
LF  II.  2i 
LF  II.  21 
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Postcards 

Loans  —  refusal 
Missing  nos.  —  application  for 
(copyright,  3  cards) 
Periodicals  —  copyright-receipt 
Printed  books  —  copyright  re¬ 
ceipt 

Publishers’  replies 
Quaritch,  mr.  —  auction-com¬ 
mission 

,,  — report 

Radcliffe  —  recall  of  loans 
Receipts  —  calling  in 
Report-card  —  Harrassowitz 
,,  _  ,,  —  Quaritch 

Standing  Committee — notice 
Subscriptions 

Suggestions  —  book  obtained 
Thanks  (English  &  Foreign) 

,,  —  ‘greatly  obliged’ 

Wanted — College  examination- 

papers 

,,  —  missing  numbers 

(copyright,  3  cards) 
Wyman  &  Sons  —  copyright  re¬ 
ceipt 

Presentations  —  by  the  Curators 

(label) 

„  —  Bodleian  cata¬ 

logues  (letter) 
,,  —  Bodleian  cata¬ 

logues  (French 
circular,  1900) 

Printed  books  —  cataloguing 

,,  ,,  — copyright-receipt 

,,  ,,  —  counting 

Private  work 

1  Privately  printed  ’  —  claim 
Provenance  of  MSS. 

Publishers’  replies 
Purchase  —  refusal 
Purchases  (new)  —  accessions  re¬ 
gister  (numerical) 


LF  I.  16 

LF  II.  ii 

LF  I.  i* 
LF  II.  33 
LF  II.  2Q 
LF  II.  20 
LF  II.  29 

LF  II.  3 
LF  I.  11 
LF  I.  11 
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irehases  (second-hand)  accessions- 
register  (numerical) 
uaritch,  mr.  —  addressed  en¬ 
velope 

I  ,,  ,,  — auction-commis¬ 

sion 

t  „  ,,  —  report-card 

adcliffe  —  loans 

,,  — recall  of  loans 

,,  —  receipts 

are  books  —  not  to  be  left  on 

desks 

eaders  —  admission  (circular) 

(form) 

eaders’  order-slips  Table  at  Selden  End 
eaders  —  recommendation  of 
ecalcitrant  publishers  —  inquiry- 

notice 

—  reply  to  invalid 
excuse 

—  ‘  I  regret  to 
hear’ 

of 

legal  pro¬ 
ceed  in 

Receipts  (green  form) 

.eceipts  —  calling  in 
Recommendation  of  boys 

readers 

to 
other 
Libraries 

efusal  to  appoint  boys 
,,  ,,  give  work 

purchase 
value 

Leplacements  of  books 
.eport-card  —  Harrassowitz 
—  Quaritch 
ieporting  —  boys 

—  (notice  to  Assistants)  LF  I.  31 
,,  —  on  cataloguing  LF  II. 

eserving  —  against  (2  forms)  LF  II. 


,,  —  warning 


i8o 
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LF  II.  3 
LF  II.  3 


1  I 


II 


I I 


Reserving  —  books  removed 

—  large  books 

—  permit  to  exceed  limit 
(2  forms) 

-slips  (Bodleian) 

,,  (Camera) 

4  Return  quickly  ’ 

Revisers’  report 
Revivers  —  chemical 
Rooms  —  good  order  of  (memo¬ 
randa) 

(report- 

forms)  LFII.3 


LFII.3 
LF  II. 3, 
LFII.3 
LF  I.  2C 
LF  II.  3 
LF  I.  37 


LF  II. 


11 


n 


M 


Select  books  —  voucher 
Sequence  —  out  of,  vouchers 
‘Silence  ’ 

Smoking 

Societies  —  payments 
Standing  Committee — Librarian’s 

memoranda 
—  notice 


LF  II.  3 
LF  II.  3 
LF  II.  3 
LF  II. 
LF  II. 


>1  tt 

„  „  —  report 

Statement  of  current  accounts 


Subject-catalogue  —  notice 
„  „  —  slips 

Subscriptions  —  postcard 
Suggestions  —  book  obtained 
Thanks  —  letter 

—  postcard  (English  and 

Foreign)  LF  II.  4 


LFII.3 
LFII.3 
LFII.3 
LFII.3- 
LF  U.4 
LFII.4 
LFII.4 
LFII.4 
LF  II.  4 


II 


II 


LF  II.  1 


—  ‘  greatly  obliged  ’ 

Thomas,  messrs. — addressed  en¬ 
velope 

Time-certificates  —  extra  staff 
,,  ,,  — workmen 

Time-register  —  Assistants 
Time-sheets  (boys)  —  daily 

,,  ,,  ,,  permanent 

Transcribers’  accounts  (music  and 

general) 

Transport  —  Camera 
Undergraduates  —  academicals 
Underground  Bookstore  Committee  LF  II.  4 
Upper  reading-room  —  desk-notices  LF  II.  4 


LF  II.  1 
LF  II.  4 
LFII.4 
LF  I.  13 
LF  I.  2; 
LF  I.  2( 


LF  II.  4 
LF  I.  33 
LF  I.  1 
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alue  (refusal  to)  LF  II.  32 

isitation  —  MSS.  counted  LF  I.  45 

„  — printed  books  counted  LF  I.  46 

M  —  counting-returns  LF  II.  1 

1  isitors  —  admission  LF  II.  44 

—  fees  LF  II.  44 

M  — notice  LF  II.  44 

Walter  Palmer  prize  —  bookplate  LF  I.  17 

Wanted  —  College  examination- 

papers 


11 

>1 


LF 


1 1 


11 

11 


1 1 


—  deficiencies 

—  „  (copyright) 

—  donations 


IL  46 

—  College papers(2  forms)  LFII.46 

1  **  T  L  11*45 

I.  41 

II*  45 

—  missing  numbers 

(copyright,  3  cards)  LF  I.  41 

—  missing  numbers 

(foreign)  LF  II.  45 

,,  —  Oxford  club  papers  LF  II.  46 

,,  —  Oxford  parish  papers  LF  II.  45 

Vatchmen — instructions  LF  I.  24 

Vork-sheets  (boys’)  LF  I.  28 

Vorkmen  —  matches  forbidden  LF  II.  23 
,,  —  time-certificates  LF  II.  32 

.Vriting  —  specimens  LF  II.  17 

A^yatt,  messrs.  —  addressed  en¬ 
velope  LF  II.  12 
vVyman  &  Son  —  copyright-re¬ 
ceipt  LF  II.  15 

Yellow  slips’  LF  II.  3 


Notice  to  other  Libraries 

While  the  Librarian  is  always  pleased  to 
:ommunicate,  where  practicable,  a  Bodleian 
form  ’  to  any  other  library  to  which  it  might 
je  of  service,  he  cannot  entertain  applications 
or  the  supply  of  sets ,  whether  by  gift,  ex- 
:hange,  or  sale  :  the  making  up  of  a  set  costs 
nore  time  than  can  be  spared. 


m 


t  Addressing  for  the  Post 

Any  large  staff  conducting  a  considerable 
correspondence  is  apt  to  waste  on  useles: 
detail  an  amount  of  time  trivial  in  each  par¬ 
ticular  instance  but  well  worth  saving  when 
accumulated. 

Every  ordinary  communication  (not 
being  a  letter  of  ceremony  or  acknowledge-! 
mentof  a  donation,  or  the  like)  should  be 
addressed  as  briefly  as  consists  with 

1.  courtesy  to  the  addressee, 

2.  convenience  to  the  Post-Office. 

The  following  are  examples  of  the  worse 
and  better  ways  of  addressing  :  — 

Worse 

James  Hector  Mactaggart, 

Bookseller, 

‘The  Emporium 

5,  6,  7  Spey  Street, 
Kingussie, 

Invernessshire, 

N.B. 


Better 

Mr.  J.  H.  Mactaggart 
5  Spey  st. 

Kingussie 

Notes  on  ‘Worse’ 

General.  Stops  are  useless  at  the  end  of 
lines  except  .  after  abbreviations  such  as  Esq. 
or  st. 

L.  i.  The  ordinary  courtesy-title  should 
never  be  omitted.  Forenames  should  always 


t  This  article  is  unfinished. 
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je  abbreviated  to  initials  except  where  there 
s  obvious  risk  of  confusion,  or  where  one  of 
hem  is  apparently  part  of  a  double  surname. 
L.  2.  Useless. 


L.  3. 


L.  4.  6 ,  7  are  useless,  and  so  is  Street  for 
7.  (which  is  more  easily  read  than  St.). 

L.  6.  Useless:  the  Post-Office  sorters  know 
vhere  the  place  is — a  town  on  the  central 
|  nail-route  north. 

t  }  L.  7.  Still  more  useless,  and,  as  N.  B.  is  a 
f  Recognized  abbreviation  for  New  Brunswick, 
):f  he  Post-Office  have  further  ground  to  dis- 

•1  •.  ” 

ike  it. 

'i  L.  8.  Most  useless  of  all. 


r 


Bodleian  pronunciation 
of  Latin 

The  following  compendium  was  printed  in 
he  1908  Staff-kalendar  for  the  instruction  of 
>oys  who  were  candidates  for  a  Special  Study 
>rize,  but  the  Librarian  desires  to  keep  it 
jermanently  on  record  as  an  indication  of  the 
ise  which  he  would  like  to  see  in  general 
Bodleian  adoption.  The  space  which  it  oc- 
upies  very  imperfectly  represents  the  trouble 
aken  in  compiling  it. 


Dutline  of  Latin  pronunciation 

The  short  (v-»)  and  long  (— )  sounds  of  the 
^rowels  thus 

A  as  in  aha! 

PB  ,,  ,,  men’s  fete 


U 


big  machine 
shot  off 
full  rude 


% 
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Diphthongs  as  if  the  separate  vowels  in 
them  were  spoken  rapidly — thus,  au  like  a 
quickly  followed  by  u  (or  the  English  inter¬ 
jections  ah  /  00  !  run  together). 

Consonantal  I  (incorrectly  written  J)  as  y 
in  yet. 

Consonantal  U  or  consonantal  V uswiuwet. 

C  always  as  K. 

G  ,,  „  in  1  go 

R  always  trilled  or  rolled. 

S  „  as  in  ‘.set  close ’  ( never  as  in 

‘  rose  where  it  is  a  2). 

T  „  „  „  tomtit  ( never  as  in  ‘  mar¬ 

tial  where  ti  are  an  sh)  j 

Double  consonants  should  be  sounded1 
double,  e.  g.  penna  as  pen-na. 

Certain  other  letters  or  special  com¬ 
binations  of  letters  used  by  the  Romans 
in  words  copied  or  borrowed  from  Greek 

must  be  mentioned  : — 

The  vowel  Y  (  -  Greek  v)  was  probably  in 
Caesar’s  time  like  the  German  it  (or  French  u 
in  lune ),  a  sound  between  u  and  i. 

The  pronunciation  of  Z  in  Caesar’s  time 
(whether  as  r,  ds)  or  sd )  is  uncertain. 

CH,  PH,  TH  were  probably  sounded  in  his 
time  respectively  as  kk  in  ‘  Blea^  Ho  use  ’,  ph 
in  1  uphill  ’,  th  in  ‘  an/-^ill 


Commemoration  of  Benefactors 

Two  metal  wreaths  have  been  presented 
bearing  the  inscription  HOC  FERT  BIBLIO¬ 
THECA  •  TVAE  MEMOR  VSQVE  diei)  in  order 
hat  each  of  the  persons  to  whose  memory 
he  Library  is  more  especially  indebted  may 
lave  such  a  wreath  hung  beneath  his  portrait 
)r  bust  on  appropriate  days. 

This  Kalendar  makes  an  attempt  at  in¬ 
cluding  such  persons,  but  many  are  as  vet 
emitted  because  neither  the  day  of  birth 
lor  that  of  death  has  been  ascertained.  The 
date  of  birth  will  perhaps  remain  unknown  in 
nany  cases,  but  that  of  death  is  likely  to  be 
iventually  discovered.  The  Librarian  will 
hankfully  receive  supplementary  information, 
and  also  suggestions  for  the  inclusion  of 
names  which  he  may  have  overlooked  alto¬ 
gether.  Hitherto  he  has  included  none  of 
!  the  librarians  of  the  old  University  library, 
and  only  two  of  those  on  Bodley’s  re- 
foundation — James  (the  Librarian  of  Bodley’s 
own  creation)  and  Barlow  (a  large  bene¬ 
factor). 

In  cases  marked  bv  a  +  the  Library  seems 
to  have  no  framed  portrait  or  bust  of  the 
person  who  should  have  been  commemorated, 
but  many  of  these  deficiencies  may  be  gradu¬ 
ally  made  up. 

The  wreath  should  be  fixed  at  the  hour  of 
opening  the  room  in  which  the  portrait  or 
bust  stands,  and  unfixed  at  its  closing-hour. 
Except  that,  when  the  commemoration  would 
fall  on  a  Sunday,  the  wreath  should  be  fixed 
on  Saturday  after  readers  have  left,  and 
should  not  be  unfixed  till  about  noon  on 
Monday. 

On  Visitation-day  one  wreath  should  be 
hung  below  Bodley’s  portrait,  the  other  below 
that  of  James;  but,  when  the  actual  Visitation 
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is  over,  the  former  should  be  transferred  foi 
the  rest  of  the  day  to  Bodley’s  bust  in  the 
Picture-gallery. 

During  1912  the  carrying  out  of  these  reg 
ulations  is  entrusted  to  Mr.  S.  Gibson,  anc 
in  his  absence  to  Mr.  Somerset  or  (in  the 
latter's  absence)  Mr.  Abrams. 

When  the  person  to  be  commemorated  ha; 
more  than  one  portrait  (&c.)  the  second  wreatl 
also  should  be  used  unless  needed  elsewhere 
In  the  case  of  William  Herbert,  one  shoulc 
be  hung  below  the  painting,  and  the  other  or 
the  railing  of  the  statue. 


"Addresses  of  the  Staff,  &c. 

There  is  sometimes  need  to  communicate 
vith  members  of  the  Staff,  or  other  persons 
vho  take  part  in  the  work  of  the  Library, 
vhen  they  are  absent,  and  there  has  occasion- 
dly  been  considerable  loss  of  time  in  ascert- 
lining  their  present  address.  The  following 
ist  is  printed  simply  to  obviate  that  incon- 
enience.  If  any  person  outside  the  Library 
las  to  see  or  write  to  any  member  of  the  Staff 
m  any  matter  connected  with  the  Library, 
le  should  do  so  only  at  the  Library  unless  he 
las  received  a  special  request  to  the  con- 
rary,  or  unless  the  case  is  one  of  immediate 
lrgency. 

As  the  list  was  to  be  printed,  it  has  been 
hought  best  to  print  it  with  more  fullness 
han  was  really  necessary,  for  the  reference 
■>f  those  other  libraries  which  receive  a  Staff- 
calendar. 

Bodley's  Librarian 

E.  W.  B.  Nicholson  (M.A.),  2  Canterbury 

rd. 

Sn  b- Libra  ria  n  s 

F.  Madan  (M.  A.,  F.S.A.,  Fellow  of  Brase- 

nose),  94  Banbury  rd. 

A.  E.  Cowley  (M.A.,  D.Litt.,  Fellow  of 
Magdalen),  Magdalen  Coll. 

Assistants 

t  G.  W.  Wheeler  (M.A.),  4  Kingston  rd. 

§  S.  Gibson  (M.A.),  140  Divinity  rd. 

E.  O.  Winstedt  (M.A.,  BLitt.),  230  Abing¬ 
don  rd. 

T.  R.  Gambier  Parry  (M.A.),  9  King 

*  The  Librarian  would  be  glad  to  have  all 
changes  communicated  to  him  as  early  as 
possible. 

t  Superintendent  at  the  Radcliffe  Camera. 

§  „  ,,  of  catalogue-revision. 
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Edward  st.,  and  Elmcroft,  Goring-on- 
Thames 

W.  H.  B.  Somerset  (M.A.),  79  St.  John’s 
rd.,  and  Sydney  villa,  Sherborne 
H.  J.  Shuffrey,  30  Walton  Well  rd. 

W.  R.  Sims,  3  Portland  rd. 

W.  F.  Thurland,  98  Hurst  st. 

Miss  F.  O.  Underhill  (Roy.  Holloway 
Coll.),  106  Southfield  rd. 

*A.  H.  Kebby  (B.A.),  17  Hurst  st. 

R.  A.  Abrams  (B.  A.),  82  Southmoor  rd. 
R.  H.  Hill  (Non-Coil.),  68  Marlborough 
rd. 

Janitors 

C.  Coppock  (Bodleian),  16  Alma  pi. 

H.  J.  Miller  (Radcliffe  Camera),  7  Regent 
st. 


Carpenter 

W.  C.  Baker,  65  Walton  st. 

Boys 

R.  G.  Allen,  1  Speedwell  st. 

R.  G.  Lindars,  95  Fairacres  rd. 

F.  v.  S.  Wolff,  26  Walton  Well  rd. 

R.  H.  Bright,  73  Kingston  rd. 

H.  A.  Butler,  88  Warwick  st. 

F.  W.  Dubber,  92  Bullingdon  rd. 

B.  E.  Hull,  1  Southmoor  rd. 

T.  A.  Packford,  43  Marston  st.. 
Iffley  rd. 

H.  C.  Shilleto,  61  St.  John’s  rd. 

R.  R.  Trotman,  53  Hurst  st. 

L.  Wheatley,  Priory  house,  i2Para 
dise  sq. 

12.  R.  F.  Hill,  275  Iffley  rd. 

The  following  also,  though  not  on  the  Staff 
aid  either  regularly  or  occasionally  in  thr 
work  of  the  Library 

Revising  catalogues! ips 

M  iss  H.  A.W.  Stark  (M.A.,  St.  Andrew’s)] 
27  Bainton  rd. 

*  Deputy-Superintendent  .at  the  Radclift: 
Camera. 
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Transcribing  slips  for  the  catalogue 

Miss  C.  M.  Sides,  16  Polstead  rd. 

Miss  L.  H.  Timberlake,  30  Walton  Well 
rd. 

H.  F.  Dyer*,  22  New  Inn  Hall  st. 

C.  B.  Smith*  (Non-Coil.),  10  Worcester  pi. 
H.  R.  Vernon*  (Non-Coil.),  103  South- 
field  rd. 

Mounting  $  cutting  tip  slips  for  the  catalogue 
Messrs.  Maltby’s  employe,  C.  E.  Ward 
Marking  places  of  slips  in  the  catalogue 

H.  F.  Dyer*,  22  New-Inn-Hall  st. 

P.  J.  Hodges*  (Non-Coil.),  23  Leckfordrd. 

F.  H.  James*  (Non-Coil.),  16  St.  John  st. 
C.  B.  Smith*  (Non-Coil.),  10  Worcester  pi. 
R.  V.  Wilsher*  (Non-Coil.),  7  Plantation 

rd. 

Pasting  slips  in  the  catalogue 
{At  Bodley) 

tH.  J.  Dunn*,  43  Aston  st. 

Messrs.  Maltby’s  employe,  E.  Mawer 

{At  Camera) 

E.  G.  W.  Lord*,  35  Warwick  st. 

R.  S.  Lord*,  81  Divinity  rd. 

Messrs.  Maltby’s  employes,  E.  Mawer 
and  C.  E.  Ward 

Entering  corrections  4*  new  editions  in  the 
catalogue 

A.  C.  Brown*  (Non  Coll.),  98  Holywell  st. 

Arranging  4-  incorporating  originals  of 
catalogue-slips 

H.  A.  Farnell *,  288  Iffley  rd. 

R.V. Wilsher* (Non-Coil.), 7Plantation  rd. 

Classifying  {dissertations  4-  subject-cat .) 

G.  G.  Berry  (B.A.),  Hamilton  rd.,  Sum- 

mertown 

if  f  Also  takes  partial  janitor’s  duty. 

*  Formerly  on  the  junior  ordinary  staff. 
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Handlisting  dissertations  4-  pamphlets 

A.  C.  Brown"  (Non-Coll.\  98  Holywell  st. 
F.  H.  James*  (Non-Coil.),  16  St.  John  st. 

F.  G.  Sansom*  (Non-Coil.),  3  Mount  st. 

Sorting  $  arranging  prospectuses,  4'C- 
H.  A.  Farnell  *,  288  Iffley  rd. 

Repairing  <$-  guarding  hooks  <S-  papers 

Messrs.  Maltby’s  employe,  E.  E.  Wilmot. 

Electric  supervision  ( Camera ,  Old  Ash  mo 
lean  basement ,  New  Schools  basement) 

G.  A.  Bennett,  University  Museum 

Stoking  the  Camera  furnace 

W.  Robinson,  40  Richmond  rd. 

Stoking  the  new  Camera  furnace ,  ana 
tending  boiler 

T.  A.  Burborough,  44  Wellington  st. 
Varying  duties 

S.  H.  Shurrock*  (M.A.),  2  Cranham  sr. 
W.  H.  Timberlake,  30  Walton  Well  rd. 

Revision  of  the  catalogue 

G.  D.  Amery*  (B.A.),  34  Pembroke  st., 

Miss  I.  Emerton  (Somerville  Coll.), 
Cocksparrow  Hall,  Westcott  Barton, 
Middle  Barton,  Oxon. 

Miss  M.  C.  G.  Hugon  (Somerville  Coll.), 
44  St.  Giles’s. 

Miss  E.  S.  Lorimer  (Somerville  Coll.), 
22  Minster  rd. 

*  Formerly  on  the  junior  ordinary  staff. 


Notices  to  other  Libraries 

Address  of  the  Library 

f  Bodleian  Library,  Oxford 
t  University  Library,  Oxford 

In  one  of  the  above  ways  should  be  directed 
anything-  intended  for  the  g-eneral  library  of 
Oxford  University  (commonly  called  the 
Bodleian).  If  parcels  intended  for  it  are 

addressed  simply  to  the  ‘University’,  they 
are  liable  to  be  delivered  elsewhere. 

Admission  to  read. 

All  t  visitors  (however  distinguished)  de¬ 
siring  admission  as  readers  (even  for  a  few 
minutes)  are  expected  to  bring  ‘literas  com- 
mendatitias  a  probato  aliquo  viro 
‘commendatory  letters  (=  a  commendatory 
letter)  from  some  approved  man  ’ — who  need 
not  be  a  member  of  Oxford  University,  or 
even  a  British  subject,  but  should  be  a  gentle¬ 
man  in  a  responsible  position  and  should 
know  the  applicant  personally. 

The  following  are  not  accepted  as  suf¬ 
ficient  : 

1.  Reading-tickets  of  other  libraries  ; 

2.  Letters  (or  cards)  merely  introducing^ 

not  recommending ; 

3.  Visiting-cards  with  recommendation, 

but  unsigned ; 

4.  Signed  recommendations  in  which  the 

applicant' s  name  has  not  been  filled 

in  ; 

5.  Recommendations  signed  by  women 

(whom  the  statutory  term  vii'o — not 

homine — does  not  include). 

t  Graduates  of  Oxford  University  simply 
subscribe  the  statutory  promise  in  presence 
of  the  Librarian,  or  Sub-Librarian  in  charge. 


Admission  io  read 


1Q2 


Printed  forms  of  recommendation 

will  be  sent  by  letter- post  on  application. 
They  contain  various  rules  and  instructions 
and  other  useful  information. 

Recommenders  who  have  no  time  to  apply 
for  this  form  are  asked  to  recommend  in  the 
following  terms : — 

I  hereby  *  of  my  personal  knowledge 
recommend 

{Applicant" s  name) . 

{Applicant" s  address) . 


as  a  fit  person  to  be  admitted  to  the  privilege 
of  using  the  Bodleian  library  for  study. 

The  main  subject  of  the  applicant’s  study 
will  be 


The  applicant  hereby  undertakes  not  to 
remove  any  volume  or  part  of  a  volume — for  I 

however  short  a  time — from  either  of  the  J 

readin^^oom^not^o^ntejnMtjor^markit  I 

in^anvwayj^an^^ll^^^all^othe^^^^tions 

of,  the  library. 

I  have  no  doubt  that  the  applicant  may  be 

reHeTonT^car^MaujniTj^TnaeUakTng 

{Date) . . .  1 

(t Recommender" s  name  . . 

and  status)  . I 

*  The  Librarian  particularly  begs  that 
the  recommender,  when  he  has  no 
adequate  personal  knowledge  of  the 
applicant,  will  cancel  the  above  words 
and  state  separately  the  ground  of  his 
recommendation. 
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Obligations  of  the  applicant.  He 

igns  a  promise  ‘  me  libros  caeteramque 
ipellectilem  sic  esse  tractaturum  lit  super- 
sse  quam  diutissime  possint ;  animum  ad 
►udia  et  silentium  accommodaturum  ;  et, 
uantum  in  me  est,  curaturum  nequid  Biblio- 
heca  detrimenti  aut  incommodi  capiat 
to  treat  the  books  and  other  furniture. .  .  . 
i  a  manner  conducive  to  their  preservation ; 
o  apply  my  mind  to  study  and  silence ;  and, 
.s  far  as  in  me  lies,  to  be  careful  that  the 
library  receives  no  injury  or  inconvenience  . 

He  may  not  take  away  from  a  reading- 
oora,  or  in  any  way  mark,  any  volume  or 
>art,  and  is  expected  to  comply  with  the 
irinted  regulations  placed  at  his  seat,  and 
vith  the  Statute  of  the  library. 

He  is  particularly  begged  not  to 
jring  matches  into  the  Library;  and,  if 
ie  were  to  strike  a  light  in  the  Bodleian 

0juilding,  or  bring  a  lighted  cigar  or  any 

")ther  artificial  light  into  it,  he  would  im- 

*  nediately  and  for  ever  be  excluded. 

m 

*  Presentation  of  the  recommendation. 

.It  should  be  presented  at  the  Bodleian  build- 
ng  to  the  Librarian,  or  Sub-Librarian  in 
:harge,  between  io  a.m.  and  the  hour  at 

‘which  that  building  closes  (Jan.  3  p.in.,  Feb. 
ind  March  4  p.m.,  Ap.-July  5  p.m.,  Aug.- 
Oct.  4  p.m.,  Nov.  and  Dec.  3  p.m.). 

If  possible,  it  should  not  be  brought  on 
a  day  when  the  Bodleian  reading-rooms  are 
closed  by  statute.  On  such  days  the  Librarian 
and  Sub-Librarians  are  entitled  to  be  absent, 
and  possibly  no  one  empowered  to  ‘admit’ 

Jthe  applicant  may  be  present.  In  any  case 
it  is  not  convenient  that  the  work  which  is 
being  done  within  the  closed  doors  should  be 
interrupted. 


Days  when  the  reading- 
rooms*  are  closed  in  1912 


1.  All  Sundays — all  three  reading-room 
(the  Bodleian  ones  by  statute). 

2.  Other  days. 

Bodleian  Camera 
reading-  reading- 
rooms  room 


open 


Jan.  1  closed 

(by  statute) 

^Pr*  3i  4  open  closed 

(for  cleaning 

5  (Passion)  closed  closed 

(by  statute ) 

6  ,,  closed 

(for  cleaning 

May  16  (Ascension)  closed  open 

(by  statute) 

June  26+  (Encienia)  ,,  f> 

July  4-6  open  closed 

(for  cleaning 

Sep.  26-28 

Oct.  1-5,  7f  closed  open 

(by  statute ) 

Nov.  8  (Visitation  ,, 

of  Library) 

Dec.  24  "  „ 

Dec.  25*  (Nativity)  „  closed 

26-28  ,,  closed 

(for  cleaning 

30-31+  m  open 


*  It  will  be  seen  that  besides  Sundays  there 
are  only  6  days  on  which  all  three  rooms  are 
closed  together. 

+  On  these  days,  if  the  Librarian  or  0 
Sub-Librarian  is  in  the  Library  (which  thej 
are  not  bound  to  be),  arrangement  can  br 
made  for  readers  pursuing  the  severer  studies 
( 1  severiora  studia  prosequentibus  ’)  to  use  in 
the  Upper  reading-room  at  Bodley  volumes 
which  are  not  allowed  to  go  to  the  Camera. 


College  and  other  collections 
transferred  to  or  deposited 
in  the  Bodleian. 

The  old  Ashmolean  library. 

f_.  The  oriental  MS.  collections  of  Dr. 
Radcliffe’ s  library  (Fraser,  Kennicott, 
Radcliffe  Oriental,  Sale).  Also  the 
printed  collections  known  as  Pamphlets 
(Bartholomew)  and  Radcliffe. 

The  Savile  library. 

The  Music-School  library. 

Various  MSS.  belonging  to  the  Claren¬ 
don  Press. 

.  *The  Albany  autographs. 

tThe  MSS.  of  the  following  Colleges 
Brasenose 

Hertford  (once  called  Magdalen 
Hall) 

Jesus 
Lincoln 
New 

University 

.  The  Max  Muller  Memorial  Sanskrit 
MSS.  (the  property  of  the  Administra¬ 
tors  of  the  Memorial  Fund). 

*  These  (which  are  the  property  of  H.R.H. 
the  Duke  of  Saxe-Coburg-Gotha)  cannot  be 
[’{given  out  to  readers,  nor  can  the  Librarian 


allow  photographs  or  transcripts  from  them. 

t  The  Librarian  does  not  allow  these  to  be 
sent  to  the  Camera. 
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Regulations  relating  to  tem¬ 
porary  deposits  from  other 
Libraries,  &c. 

1.  Deposits  of  volumes  for^study. 

These  should  never  be  deposited  in  the 
Bodleian  except  on  an  application  conveyed 
through  the  Librarian  or  a  Sub- Librarian  on 
a  special  printed  form. 

Often  readers  have  desired  to  obtain  Col¬ 
lege  MSS.  at  the  Bodleian  merely  to  avoir 
an  ordinary  amount  of  trouble  wi  consulting 
them  in  the  College  Libraries.  In  such  cases 
the  Librarian  never  sends  a  form,  and  in  nd 
instance  must  the  form  be  considered  as  a 
request  from  him. 

The  deposit  of  a  College  MS.  always  means 
a  certain  amount  of  trouble.  There  is  the 
filling  in  of  particulars  in  the  receipt,  return - 
voucher,  and  counterfoil ;  the  locking  up  of 
the  MS.  after  inserting  a  couple  of  slips  inside 
it ;  the  giving  it  out  whenever  it  is  wanted, 
and  the  putting  it  back  whenever  the  reader 
leaves  the  library — while  the  crowding  of  the 
lock-up  cupboard  with  borrowed  MSo.  some¬ 
times  makes  it  hard  to  find  room  for  Bodleian 
ones.  To  these  losses  of  time  must  be  addeo 
that  taken  when  a  MS.  has  to  be  fetched  from 
or  returned  to  the  College.  Sometimes  one 
has  even  been  sent  back  three  or  four  time- 
before  a  person  was  found  who  was  authorize*: 
to  receive  it. 

2.  Deposit^^fvolume^or^phot^ 

graphing. 

These  cannot  be  received  on  deposit  foi 
photographing  except 

(1)  they  cannot  with  convenience  to  the 
College  be  photographed  elsewhere, 

(2)  the  photographing  be  done  by  the  Uni 
versity  Press,  and 
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(3)  the  College  is  content  to  dispense  with 
ny  supervision  of  the  photographers  by  the 
lodleian  Staff. 


The  Librarian  would  further  be  glad  to  see 
1  every  College  MS.  received  by  him  some 
vidence  of  ownership,  in  the  way  of  a  stamp, 
abel,  or  inscription :  sometimes  there  is  no 
uch  evidence  whatever,  and,  the  reference- 
lips  inserted  in  the  volume  at  the  Bodleian 
iaving  dropped  out  or  fallen  between  the 
eaves,  search  has  to  be  made  in  the  register 
o  discover  to  whom  the  MS.  belongs. 

Having  known  a  large  collection  of  MSS. 
greatly  disfigured  by  the  free  use  of  a  large 
ubber  stamp  over  the  leaves,  he  would  be 
rery  happy  to  give  advice,  when  desired,  on 
he  material  and  character  of  a  stamp  and  the 
:onditions  under  which  it  should  be  applied 
,!  see  also  p.  71). 

(..  Degosits^fjvolume^^ontaining^^de- 

tached  or  semi-detached  matter. 

It  is  also  hoped  that  no  volume  deposited  in 
he  Bodleian  may  have  loose  or  half-loose 
eaves,  or  loose  written  papers  between  the 
eaves.  The  Librarian  cannot  undertake  any 
esponsibility  for  the  safe  return  of  any  such 
natter,  though  of  course,  where  the  need  for 
special  care  is  seen,  such  care  is  taken. 

5.  De£osits>ofvolume^to>readers> 

personally. 

Sometimes  a  College  MS.  is  lent  to  a  reader 
personally,  for  his  use  in  the  Bodleian.  This 
relieves  the  Bodleian  itself  of  some  responsi¬ 
bility  and  trouble,  but  in  the  interest  of  the 
College  itself  the  Librarian  suggests  that 
the  loan  should  always  be  to  the  Bodleian. 
Otherwise  the  authorities  cannot  prevent  the 
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volume  from  being  taken  to  the  §  Radcliffe 
Camera  ;  nor  are  they  entitled  to  insist  on  its; 
being  carefully  treated,  as  they  would  be  if  it 
were  entrusted  to  their  own  charge. 

6.  Return  of  volumes  to  the  College. 

It  is  a  great  convenience  when  a  College 
Librarian  in  depositing  a  volume  informs  the 
Bodleian  authorities  as  to  who  (if  anyone)  is 
authorized  to  receive  it  in  his  own  absence. 
In  such  cases  the  information  will  be  noted! 
on  the  counterfoil  in  the  Bodleian  register. 

Should  any  person  other  than  the' 
Librarian  of  the  College,  or  a  member 
of  its  governing  body  authorized  to  act 
on  his  behalf,  come  to  the  Bodleian  for 
the  purpose  of  fetching  back  the  volume 
deposited,  it  cannot  be  delivered  to  him 
unless  he  produces  adequate  signed 
authority. 

§  No  MS.  deposited  in  the  Bodleian  is  evei 
sent  to  the  Camera  except  by  wish  of  the 
depositor  expressed  to  the  authorities  of  the 
Bodleian. 


lontents  of  the  Bodleian  building,  the 


Radcliffe  t 
premises 


Camera, 


The  Bodleian  building  contains  all  MSS., 
nd  almost  all  printed  books  before  1851 — 
■;  ;ith  the  modern  sections  of  bibliography, 
fibles  and  liturgies,  law,  Oriental  philology, 
he  fine  and  industrial  arts,  music,  the 
English  drama,  maps,  voyages  and  travels, 
opography  and  local  antiquities,  genealogy 
nd  heraldry,  and  numismatics  :  also  the 
ollection  of  coins  and  medals.  The  new 


Jpper  reading-room  contains  many 
housand  volumes  of  series  of  learned 
jeriodicals,  societies,  and  collections, 
>n  open  shelves. 


The  Radcliffe  Camera  (open  from  10  a.m. 
o  10  p.m.)  contains  the  modern  printed  litera- 

ure  of  almost  all  other  subjects,  and  a  com- 
)rehensive  select  library  for  the  use  of  stud- 
:nts. 

In  thebcisementoftheSheldonian  Theatre 
ire  kept  newspapers  and  British  Parliamen- 
ary  papers. 

In  the  basement  of  the  Old  Ashmolean  are 
cept  various  closed  sections  of  modern  books. 

In  the  basement  of  the  {new)  Schools  are 
cept  directories  and  almost  all  fiction. 

The  last  three  buildings  have  no 
reading-rooms,  but  books  are  trans 
ported  from  them  to  those  of  the 
Bodleian  and  Radcliffe  buildings. 


t  Once  the  Radcliffe  ‘Library’.  But  the 
Dooks  formerly  in  it — mostly  belonging  to  the 
various  departments  of  natural  science — are 
now  in  a  building  adjoining  the  University 
Museum.  That  building,  and  not  the  Camera, 
is  now  the  building  officially  known  as  the 
Radcliffe  Library. 


'Hi; 


It)  III 


'IIW'I 

•iim! 


200 


Use  of  the  Bodleian  and  Radcliffe 
Camera  reading-rooms 

When  a  reader  in  the  one  building  wants 
to  use  ( with  the  books  he  is  working  on, 
volumes  kept  in  the  other,  they  can  (with 
the  permission  of  the  Librarian  or  Sub 
Librarian  in  charge)  be  transferred  for  him 
But,  where  the  number  is  considerable,  or  the 
weight  great,  or  the  books  in  constant  use 
for  reference,  the  Librarian  refuses  permission 
Nor  does  he  allow  volumes  of  particular 
value  to  be  transferred  at  all— partly  be 
cause  the  Camera  is  artificially  lighted,  parth 
because  its  interior  arrangement  is  less  adap 
ted  to  safe  custody  and  supervision,  and  parth 
because  of  the  ‘  wear  ana  tear  1  of  transport 
Consequently  readers  from  a  distance 
should  allow  themselves  sufficient  time 
in  Oxford  to  finish  in  the  Bodleiar 
building  the  work  they  have  come  tc 
do  in  that  building,  and  should  no 
entertain  the  precarious  expectatior 
that  their  books  can  be  transferred  a 
its  closing-hour  to  the  Camera. 

Transfer  should  be  applied  for  (as  specifiec 
by  the  Statute)  at  least  half  an  hour  before 
The  Librarian  or  Sub- Librarian  in  charg< 
may  not  have  time  to  examine  the  applicatioi 
if  it  is  delayed  till  immediately  before  th( 
hour  when  the  transfer  would  have  to  b< 
made. 


% 


Requests  for  literary 
or  antiquarian  Information 

The  heavy  work  of  the  Library  does  not 
^ive  its  Staff  time  during  official  hours  to 
:omply  with  such  requests.  But  the  informa- 
ion  can  usually  be  searched  for  in  private 
,  ime  at  a  cost  of  2s.  to  2s.  6d.  per  hour,  and 
he  inquirer  can  limit  the  time  as  he  likes. 
The  person  engaged  would  not  necessarily  be 
i  member  of  the  library-staff,  and  the  bulk  of 
;uch  work  is  at  present  done  by  a  lady  who 
s  not  on  it. 

Inquiries 

relating  to  the  Bodleian 

it  The  Librarian  is  compelled  by  the  increas- 
[  ng  number  of  requests  for  information  as  to 
>):he  history,  statistics,  contents,  rules,  and 
iuethods  of  the  Bodleian  to  express  his  regret 
luhat  he  cannot  comply  with  them.  In  some 
:ases  the  information  is  desired  without  any 
aurpose  being  stated  ;  in  others  for  the  purpose 
}f  applying  for  work  in  the  library  ;  for  writing 
i  newspaper-  or  magazine-article  •  for  a  direc- 
:ory  or  local  guide ;  for  a  year-book  or 

S  encyclopaedia  ;  for  a  handbook  of  libraries; 
ar  for  a  manual  of  librarianship.  One  applic¬ 
ation  of  this  last  class  contained  47  questions, 
which  it  would  have  cost  him  several  months’ 
work  to  answer  satisfactorily  :  but  it  is  rarely 
that  even  the  fewest  and  simplest  questions 
can  be  answered  without  an  amount  of  ex¬ 
planation — and  generally  of  investigation— 
which  the  inquirer  never  suspects  to  be  needed. 

With  some  of  these  objects  the  Librarian 
has  much  sympathy,  and  he  is  fully  aware 
that  some  of  them  involve  an  advantage  to 
the  Bodleian  itself.  But  his  first  duty  is  to 
the  work  of  the  library,  and  (as  neither  he  nor 
any  other  member  of  the  Staff  has  sufficient 
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time  to  perform  the  portion  of  that  work 
waiting-  for  him  to  do)  he  must  content  him¬ 
self  with  furnishing  a  list  of  the  chief  printed 
sources  of  information  which  the  inquirer  can 
consult.  They  are 

*Pietas  Oxoniensis.  In  memory  of  Sir 
Thomas  Bodley.  1902 

Macray  (Rev.  Dr.  William  Dunn) : 
Annals  of  the  Bodleian  Library  (to 
1880).  2nd  ed.  1890.  [Pub.  by  the  Uni¬ 
versity  Press,  Oxford — at  25s.] 

*The  Bodleian  Library  in  1882-7.  A 
report  from  the  Librarian.  1888 
""Annual  reports  of  the  Curators  of  the 
Bodleian  library*  for  1888  onward 
'Bodleian  Library — Staff-Kalendars  for 
1902  onward,  with  Supplements  from 
1905  onward  and  a  separate  Appendix 
to  the  issue  for  1910 

Encyclopaedia  Britannica,  article  ‘  Li¬ 
braries  ’ 

Clark  (Rev.  Dr.  Andrew) :  A  Bodleian 
guide  for  visitors.  Illustrated.  1906. 

1  1  '*  T  diversity  Press,  Oxford— 


and  the  various  volumes  of  Bodleian  cata¬ 
logues  published  by  the  University  Press — 
a  list  of  which  is  generally  among  the  advert¬ 
isements  of  the  Oxford  University  Calendar. 

Inquiries  can  sometimes  be  answered  by 
a  member  of  the  Staff  in  his  own  private  time 
at  2s.  6d.  per  hour,  and  the  time  can  be  limited 
as  the  inquirer  likes.  But  the  Librarian  could 
not  make  himself  responsible  for  the  suffici¬ 
ency  or  accuracy  of  the  information  thus 
furnished. 

*  Official.  The  Annual  Report  is  published 
at  a  few  pence  by  the  University  Press, 
Oxford  (as  part  of  the  Oxford  Universityl 
Gazette).  The  others  cannot  be  bought,  unless! 
at  sales  or  through  secondhand  agencies,  but 
copies  will  be  found  in  a  large  number 
of  important  libraries. 
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Photographing 


The  Librarian  does  not  allow  readers 
:o  take  photographs  for  themselves 
from  Bodleian  books,  prints,  &c.  He 
cannot  entrust  the  handling  and  fixing  of  these 
objects  to  anyone  of  whose  care  and  skill  he 
has  no  personal  experience ;  nor  has  he  (or 
any  other  member  of  the  Staff!  time  to  satisfy 
himself  of  each  applicant’s  fitness  in  these 
respects,  or  to  secure  that  the  photographing 
shall  be  conducted  without  inconvenience  to 
other  readers  and  to  the  work  of  the  Staff. 

But  the  University  Press  provide 
proper  photographic  apparatus  in  the 
Bodleian,  and  send  ahighly  skilled  oper¬ 
ator  of  their  own.  Their  terms  and  a  copy 
of  the  form  of  specification  to  be  filled  in  by  the 
applicant  are  appended.  And  the  Librarian 
very  strongly j^commends_the__exceedin£l^ 

cheap  rotaryjbromide  process  as__proyidjng 

schola^^nd^tunentswitlTThenieans  of  ob¬ 


taining  facsimile  reproductions  of  texts  at 

a^jprr^e^^^^^TTcwx^r^^M^tl^^j^^rrmccurate 

hancTcopies^Fhe  older mo^^o^hotographing 

i  has  been  practised  for  many  years  at  the  Bod¬ 
leian  :  the  new  one  is  of  comparatively  recent 
introduction,  but  the  use  of  it  is  very  rapidly 
extending,  and,  as  it  becomes  better  known, 
is  likely  to  become  phenomenal. 

Before  authorizing  a  photograph  to  be  taken, 
the  Librarian  requires  to  know  the  exact 

purpose  for  which  it  is  wanted,  and,  if  a  fac- 
i  simile  or  litteratim  reproduction  from  the 
photograph  is  designed,  the  particulars  should 
be  furnished. 

He  does  not  allow  photographs  to  be  taken 
[  for  sale,  nor  for  the  purpose  of  completing 
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unperfect  copies  (whether  belonging  to  book¬ 
sellers  or  private  collectors)  intended  for  sale. 

All  photographing  involves  expenditure  of 
time  by  the  Librarian  and  other  members  of 
the  Staff;  and,  while  willing  that  such  time 
should  be  expended — as  long  as  may  be,  gra¬ 
tuitously — on  behalf  of  scholarship  and  study, 
he  is  not  willing  to  expend  it  (or  to  subject  the 
works  in  his  care  to  additional  wear)  for 
merely  commercial  purposes. 

He  does  not  give  a  certificate  of  the  accur¬ 
acy  of  any  photograph  (or  copy  of  any  other 
kind)  :  it  is  quite  impossible  for  him  to  spare 
time  for  comparison.  Nor  does  he  authorize 
anyone  else  to  give  such  a  certificate. 


Terms  of  the  University  Press 

THE  CONTROLLER  OF  THE  UNI- 
VERSITY  PRESS,  OXFpRD,  is  prepared 
to  take  photographic  negatives  from  MSS., 
Printed  Books,  Engravings,  &c.,  belonging  to 
the  Bodleian  Library  or  at  the  time  deposited 
there,  and  to  supply  prints,  at  the  following 
rates,  permission  having  been  first  obtained 
from  the  Librarian 

s.  d. 

For  a  10  ''  x8"  negative  taken  at  the 
Library . .40 

The  prices  which  follow  do  not  include 

the  price  of  the  negative : — 

For  a  silver  print  (unmounted)  from 
a  10"  X  8"  negative  .  .  .  .06 

For  a  bromide  print  from  a  io"x8" 
negative . o  10 

For  50  photo-litho.  prints  in  black  ink, 
from  aio"x 8"  negative  (the  same 
for  a  smaller  number)  .  .  .80 
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d. 

For  100  photo-litho.  prints  .  .110 

SFor  20  collotype  prints  with  clean 
margins  from  a  10" X8"  negative 
(the  same  for  a  smaller  number)  7  6 

For  50  collotype  prints  .  .  .100 

For  100  collotype  prints  .  .  .  15  o 

For  packing  and  postage— an  extra 
charge  according  to  circumstances. 

Payment  is  required  in  advance  unless 
:here  is  an  agreement  to  the  contrary. 

The  sums  quoted  above  are  given  on  the 
issumption  that  only  ordinary  trouble  will  be 
nvolved  in  making  the  negatives  and  prints. 
For  more  difficult  work  necessitating  the 
lse  of  special  plates  or  screens,  higher  rates 
will  be  made.  Estimates  for  larger  sizes  or 
greater  numbers  may  be  had  on  application. 
If  proofs  are  required  they  are  charged  for  as 
in  extra.  Research  work  to  a  certain  extent 
'is  often  involved,  as  when  a  precise  shelfmark 
s  not  afforded  on  the  order  form,  and  this  will 
■be  charged  for,  w’hen  undertaken,  at  from 
is.  6d.  to  2s.  6d.  per  hour.  When  a  volume, 
rrom  size,  thickness,  or  similar  reason,  re¬ 
quires  special  attention  for  its  arrangement 
in  front  of  the  camera,  or  in  any  case  when 
more  than  two  openings  or  pages  are  repro¬ 
duced,  a  charge  of  1$.  per  volume  is  made  for 
|  ‘arrangement’.  x  , 

j2  On  receipt  of  an  order  by  the  Controller 
j  for  any  photographic  w  ork  to  which  the  above 
scale  does  not  apply ,  the  person  ordering  will, 
(>if  it  be  practicable,  be  informed  what  the  total 
sost  will  be,  including  packing  and  postage  (if 
iny),  and  in  this  case  also  he  must  remit 
the  amount  ^BEFORE  the  order  can 

be  executed.  If  postal  orders  or  cheques 
ire  sent,  they  should  be  drawn  in  favour  of 
Horace  Hart,  University  Press,  Oxford. 

In  practice  it  will  sometimes  be  necessary 
:o  accumulate  orders,  so  that  the  operator 
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shall  be  able  to  deal  with  a  sufficient  number 
of  negatives  or  prints  at  one  time. 

Orders  for  photographs  are  also  received 
by  the  Controller,  to  be  taken  in  other 
Libraries :  in  the  British  Museum,  in  the 
Cambridge  University  Library,  and  Trinity 
College,  Dublin,  for  instance;  for  these  special 
quotations  will  be  given. 


Rotographs 

or  Rotary  Bromide  prints 


Prints  of  this  description,  white  on  black  as 
represented  on  pp.  207-8,  are  supplied  of  the 
sizes  and  at  the  prices  named  below  : — 

d. 

8£"  X  53"  •  o  9  )  either  an  opening 
11“  x  9''  .  1  of  or  a  page. 

The  above  quotations  are  for  prints  made 
at  the  Press  or  in  the  Bodleian  Library.  For 
Rotographs  made  elsewhere  special  quotations 
are  given. 

When  a  volume,  from  size,  thickness,  or 
similar  reason,  requires  special  attention  for 
its  arrangement  in  front  of  the  camera,  or  in 
any  case  when  more  than  two  openings  or 
pages  are  reproduced,  a  charge  of  1$.  per 
volume  is  made  for  1  arrangement’. 

If  two  or  more  prints  are  required  from 
each  opening  or  page,  the  charge  for  these 
additional  prints  will  be  the  same  per  print  as 
for  the  first  one  ;  but  the  charge  for  ‘arranging’ 
the  works  for  photographing  will  not  be  re¬ 
peated  for  the  successive  prints.  In  the  case 
of  a  Rotograph  there  is  no  negative  from 
which  reproductions  could  be  made. 

Packing  and  postage  will  in  all  cases  be 
charged  extra.  Cheques  and  money  orders 
should  be  made  payable  to  HORACE  Hart. 
University  Press,  Oxford. 


Aug.  20,  1909. 
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Rotograph  from  print 
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Conditions  as  to  publication 


A  copy  of  any  volume  in  which  the  photo¬ 
graph  f  is  reproduced,  or  of  which  the  text  is 
derived  from  the  photograph,  must  be  sent 
gratis  to  the  Library  or  (for  the  Library)  to 
its  Copyright-Agent  or  Stationers’  Hall. 
Bu^wnerea^o^Jia^been^oiMs^abouttobe 

supplied  under  the  Copyright-Act,  no  other 

is  desired. 


i: 
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Conditions  as  to  photographing 

If  the  work  to  be  photographed  is  one  of  the 
exhibits  under  glass,  or  otherwise  has  claims 
to  be  handled  with  more  than  ordinary  due 
care — in  either  of  which  cases  the  Librarian 

will^iutjji^tick^jiiga^  — the 

photographer  must  hand  this  permit  to  the 
Librarian,  or  Sub-Librarian  in  charge — and 
apply  that  the  work  may  be  delivered  for 
photographing  to  an  Assistant  (not  a  boy). 

The  Assistant  will  then  himself  take  it  to 
the  photographing-enclosure,  and  will  see 

(i)  that  it  is  carefully  and  safely*  set  up, 

(ii)  that,  in  doing  this  and  turning  the 

leaves,  no  illumination  is  touched 
with  the  hand  (and  as  little  as  pos¬ 
sible  of  the  text), 

and  (iiij  that  there  is  no  undue  stretching  of 
the  back  of  the  volume. 


f  On  this  page  ‘  photograph  ’  and  its  deriva 
tives  include  ‘rotograph  ’  and  its  derivatives 
*  If  there  is  any  risk  or  difficulty  in  setting 
up  the  work  vertically,  or  in  turning  over  the 
leaves  when  it  is  so  set  up,  it  must  be  placed 
horizontally  on  a  proper  cover  laid  on  the 
floor,  and  the  lens  turned  towards  it  from 
above. 
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The  Assistant  will  remain  close  by  during 
le  entire  process,  and,  when  the  photographer 
tops,  will  himself  take  the  work,  back  to  the 
librarian  or  Sub-Librarian  in  charge. 

nstructions  to  photographer 
The  photographer  must  treat  with  scrupu- 
ous  care  all  works  he  has  to  deal  with.  He 
oust  be  most  particular  not  to  soil  them  inside 
>r  out  with  his  hands,  must  keep  them  away 
rom  all  pens  and  ink,  andmus^rio^)u^hem 

nywhere  near  an  open  window  or  hot-water 
!  oil. 

If  part  of  the  text  of  a  MS.  is  too  indistinct 
o  be  legible  in  a  photograph,  he  should  show 
i  to  the  Librarian  or  Sub-Librarian  in 
* harge . 

N^^li£s^o^othe^astenin£s^nus^^used 
vhich  might  crease  or  indent  a  leaj^ 


Photographic  Reproductions 
to  be  purchased  at  or  from 
the  Bodleian 


Preliminary  note 

None  of  these  reproductions  can  be  given 
away,  or  exchanged  for  similar  reproductions 
issued  by  other  libraries,  and  orders  by  post 
must  be  accompanied  by  a  remittance  which 
shall  include  the  cost  of  transmission. 


Price 

(excluding 

postage) 

Ordering- 

number 

A,  2S. 

B,  is. 

C,  6d. 

1 

A,  2S. 

B,  is. 

C,  6d. 

2 

A,  2S. 

B,  is. 

C,  6d. 

3 

A,  2S. 

B,  is. 

C,  6d. 

4 

A,  2S. 

B,  is. 

C,  6d. 

5 

A,  2S. 

B,  is. 

C, 6aT. 

6 

Views  taken  in  1900  for  the 
Paris  Exhibition 


(Silver-prints) 

‘Duke  Humfrey’sX 
library’  (view 
towards  Great 
Window) 

S.  wing  of  Por¬ 
trait-gallery 


Bodleian  quadr¬ 
angle  looking 
W.(Proscholium 
and  Great  Win¬ 
dow) 

Bodleian  quadr¬ 
angle  looking 
E.  (Tower  of 
Five  Orders) 
RadcliffeCamera 
—  exterior 


In  3  sizes 

\  A,  15X  12  in, 

B,  iox  8  in. 

C,  6X41  in 


RadcliffeCamera 

—interior 


ir 
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IS. 


,9d. 

r 

is. 


IS. 


IS. 


IS. 


IS. 


IS. 


Portraits  of  Bodleian 
worthies 

{Collotypes,  except  no.  31,  which 
is  a  photogravure) 

Sir  Thomas  Bodley,  from  the 
large  Bodleian  oil-painting. 

Traditional  portrait  of  Bodley 
in  1598,  from  a  miniature. 

♦Thomas  James,  first  Librarian 
of  the  Bodleian  Library:  from 
the  Bodleian  oil-painting. 

♦Archbishop  Laud,,  from  the 
Bodleian  oil-painting  by  or 
after  Van  Dyck. 

*John  Selden,  from  the  Bodleian 
oil-painting  by  Mytens. 

♦Bishop  Richard  Rawlinson, 
from  the  Bodleian  oil-painting. 
♦Francis  Douce,  from  the  Bod¬ 
leian  crayon-drawing. 

John  Aubrey. 

Palaeographical 

{Collotypes :  size  of  original, 
with  long  or  short  note  as 
necessary) 

{MS.  Selden  supra  30)  Actus 
Apostolorum — 8th  cent,  majus¬ 
cule  (before  752  ?),  probably 
written  in  Sf.  Mildreu’s  abbey 


*  From  plates  taken^for  the  Bodleian  Ter¬ 
centenary  memcriaT  olume,  which  w as-issued 
or  presentation,  or-ly,  und'i$  not  obtainable 
except  through  'secondhand'  channels.  ihe 
Laud,  Selden,  Rawlinson,  and  Douce  col¬ 
ections  are  the  four  most  precious  literary 
benefactions  which  the  library,  has i  eyer  re¬ 
reived. 
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Palaeographical 

( continued ) 

of  nuns,  Isle  of  Thanet,  during 
the  abbacy  of  St.  Eadburga. 
A  page  of  hand  A,  with  mar¬ 
ginal  stilus-writing. 

- Last  page  of  hand  A. 

- First  page  of  hand  B,  with  I 

marginal  stilus-writing. 

-  Prayers  (by  hands  C  and 

D)  for  a  woman  —  8th  cent 
MAJUSCULE  (before  752  ?),  pro¬ 
bably  written  in  St.  Mildred’s 
abbey  of  nuns,  Isle  of  Thanet, 
during  the  abbacy  of  St. 
Eadburga. 

(fob  1  recto  of  MS.  Auct.  F.  IV. 
32)  Dunstan  at  the  feet  of 
Christ — drawn  and  coloured 
about  956,  with  two  Latin 
verses  written  by  Dunstan 
himself.  (The  red  of  the  orig¬ 
inal  is  reproduced,  and  the 
facsimile  is  a  close  reproduc¬ 
tion  of  this  celebrated  page : 
a  very  long  note  is  added.] 


2S 


25 


<  i 


3  pp.  of  St.  Margaret’s  Gospel- 
book  ( the  book  of  the  ‘  miracle’ 


Id'S.  Lat.Jiturg.  f.  5),  written 
1  Britain  (apparently  at 
in  the  nth  ( 


in 

Winchester)  in  the  nth  cent 
[The  firsfe'oi  the  pages  is 
a  eontenroorafry  account 
01  the  ‘mivacie  *,  in  Latin 
verse.] 
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Rare  impressions 

(1 Complete  photolithographic 
facsimiles ,  size  of  originals, 
in  coloured  -paper  covers, 
with  introductions') 

Capone  iUverftemeni. 

Reproduced  from  one  of  the 
only  two  known  copies,  printed 
by  Caxton  about  1477* 

axe  mo2ten&t/f(M  ts  fo  [ ayt 
cvaft  fol  (0  toge  fo£ 
tydttyt  of  ntdnnee  fowfe 

The  original  was  printed  about 
1491  by  Caxton  or  Wynken 
de  Worde,  and  only  the  Bod¬ 
leian  copy  is  known. 

3£ptstola  be  Insults  nouiter 
vepertis.  The  very  rare  orig¬ 
inal  is  an  edition  printed  in 
Paris,  about  1493,  of  the  Latin 
translation  of  Columbus’s 
Letter  to  Sanxis. 

ORDINE  DELLA  SOLENNISSIMA 
PROCESSIONE  FATTA  DAL 
SOMMO  PONTIFICE  NELL’ALMA 
CITTA  Dl  ROMA,  per  la  felicifli- 
ma  noua  della  deftruttione 
della  fetta  Vgonotana.  The 
very  rare  original  was  printed 
at  Rome  in  1572. 


Shelley  relics  ( Collotypes ) 

7  Miniature  of  Shelley  as  a  boy. 

from  the  copy  by  Reginald 
Easton. 

8  Portrait  of  Shelley,  reduced 

from  a  crayon  drawing. 


2i6  Photographic  Reproductions,  <Sc.  to  be 
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Shelley  relics 

(< continued ) 

Mary  Wollstonecraft  Shelle)r. 
from  a  portrait  by  Reginald 
Easton. 

Shelley’s  Sophocles,  which  he 
had  with  him  when  drowned* * * §. 
[The  edges  are  supposed  to 
show  the  mark  of  his  thumb, 
incrusted  in  brine.] 

Shelley’s  watch  and  seals. 

The  guitar  given  by  Shelley  to 
Mrs.  Jane  Williams. 

Miniature  of  Edward  Ellerker 
Williams,  who  was  drowned 
with  Shelley,  8  July,  1822. 

Autographs  ( Collotypes ) 
Abbreviated  signature  of  Shak- 
spere.  [Titlepage  and  in- 
side  cover  of  a  book  owned 
by  him.  Size  of  original, 
with  elucidatory  note.] 
§Bodley’s  last  known  letter  tc 
his  Librarian,  Thomas  James 
[written  only  3  months  before 
his  own  death,  and  making 
reference  to  his  illness.] 

Dying  declaration  of  the  Duke 
of  Monmouth,  15  July,  1685 
[Size  of  original.] 


*  The  Librarian  cannot  enter  into  corre¬ 
spondence  on  this  subject:  he  is  aware  of  th: 
divergence  of  writers,  and  makes  the  above 

statement  on  the  express  authority  of  Jane 

Ladv  Shelley,  the  donor  of  the  collection. 

§  From  plate  taken  for  the  Bodleian  Ter 
centenary  memorial  volume. 
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Bindings 

(1 Collotype ;  size  of  original 
( the  2  covers  and  back ),  with 
descriptive  note') 

A  New  Testament  bound  in 
embroidered  white  satin,  some 
portion  of  the  fabric  being 
traditionally  ‘  a  piece  of  the 
unfortunate  King  Charles  Ts 
waistcoat1. 

Embroidered  white  satin  bind¬ 
ing — a  very  fine  example  of 
17th  cent,  needlework. 

Embroidered  green  satin  bind¬ 
ing,  ornamented  with  two  por¬ 
traits  of  George  Villiers,  first 
Duke  of  Buckingham,  contain¬ 
ing  Bacon's  ‘  Essayes 1  (1625) 
presented  by  their  author  to 
the  Duke. 

Miscellaneous  ( Collotypes ) 

Side  view  of  Gladstone's  bust 
in  the  Bodleian,  executed  by 
Woolner  in  1866.  [The  ped¬ 
estal  has  Homeric  subjects 
sculptured  on  it.] 

Full  view  of  Gladstone's  bust. 
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Bodleian  catalogues 

These  are  not  given  in  exchange  except  tc 
the  Bibliotheque  Nationale,  Paris;  the  Im¬ 
perial  Library,  St.  Petersburg;  the  B.oyal 
Libraries  at  Munich  and  Berlin ;  and  the 
Vatican  Library.  With  these,  andtheseonly^ 

the  Bodleian  exchanges  §  catalogues  of  MSS., 
copies  being  given  for  that  purpose  by  the 
University  Press. 

All  newly  published  vols.  of  Bodleian  cata 
logues  are  the  property  of  that  Press,  who 
keep  the  stock  of  them,  and  from  whom  they 
may  be  bought  either  direct  or  through  any! 
British  or  foreign  bookseller. 

The  Librarian  cannot  support  applications 
to  the  Press  to  present  copies,  because  the 
cost  of  printing  them  is  very  great,  and,  il 
libraries  received  them  free,  there  wrould  be 
practically  no  sale — but  a  heavy  dead  loss  tc 
the  University  on  their  printing. 

Nor  can  he  buy  from  the  Press  copies 
to  exchange.  He.  has  no  time  to  negotiate 
exchanges,  and  can  only  buy  catalogues  oi 
other  libraries  through  the  booksellers  of  the 
Bodleian,  and  leave  other  libraries  to  buy 
Bodleian  catalogues  in  a  like  way. 

§  The  British  Museum,  Cambridge  Univer 
sity  Library,  the  Advocates’  Library,  Edin 
burgh,  and  the  Library  of  Trinity  College 
Dublin,  receive  them  under  the  Copyright 
Act. 


Bodleian  catalogues 
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The  latest  list  of  Bodleian  catalogues  which 
are  still  on  sale,  with  their  prices,  is  in  the 
January  1912  catalogue  of  books  published  by 
Mr.  Henry  Frowde,  Oxford  University  Press, 
Amen  Corner,  London  (also  at  Edinburgh, 
New  York,  Toronto,  &  Melbourne). 

The  completest  list  of  Bodleian  catalogues, 
from  1604  to  1902,  is  in  Pietas  Oxoniensis , 
1902,  but  that  volume  can  only  be  obtained 
secondhand. 


The  following  have  since  appeared  : — 

CatalogueofSanskritMSS.Vol.il.  Begun 
by  Moriz  Winternitz,  continued  and  com¬ 
pleted  by  Arthur  Berriedale  Keith.  1905. 

'  2fyS\  net. 

' 

A  Summary  Catalogue  of  Western  MSS.,  by 
Falconer  Madan.  Vol.  V  (Collections 
received  during  the  second  half  of  the 
19th  Century  and  miscellaneous  MSS. 
acquired  between  1695  and  1890)  255“.  net. 
1905.  Vol.  VI,  pt.  1  (Accessions,  1890 
1904)  ys.  6d.  net.  1906. 

§Catalogue  of  the  Hebrew  MSS.  Vol.  II. 
By  Adolf  Neubauer  and  Arthur  Ernest 
Cowley.  1906.  30^.  net. 

Catalogue  of  Sanskrit  MSS.  Appendix  to 
vol.  I  (Th.  Aufrecht’s  catalogue)  by  Arthur 
Berriedale  Keith.  1909.  15^.  net. 

Catalogue  of  Malay  MSS.  and  MSS.  relating 
to  the  Malay  language  by  Richard  Green- 
tree  and  Edward  Williams  Byron  Nichol¬ 
son.  1910.  165.  net. 

Catalogue  of  Prakrit  MSS.  by  Arthur 
Berriedale  Keith.  1911.  6.?.  net. 

ilfr 

§  A  supplementary  page  to  the  Librarian’s 

3  ‘Introductory  note’  was  printed  in  May  1910 
and,  on  application  to  him ,  will  be  given  to 
any  possessor  of  the  volume. 


Visits  to  the  Library 

1.  All  visitors  to  the  Bodleian  building  or 
the  Radcliffe  building  must  pay  a  fee  of  3 d. 
each  (for  each  building),  unless  accom¬ 
panied  by  a  member  of  the  University  in  his 
academical  cap-and-gown. 

2.  As  the  entire  fees  are  part  of  the 
salary  of  the  two  Janitors, the  Librarian 
never  remits  them :  but  leaders  of  large 
parties  can  inquire  of  ‘The  Janitor,  Bodleian 
library,  Oxford  ’  and  ‘  The  Janitor,  Radcliffe 
camera,  Oxford  ’  respectively,  whether  they 
will  accept  a  composition. 

3.  If  a  member  of  the  University  in  his 

academical  cap-and-gown  accompanies  visi¬ 
tors  to  the  Bodleian  building  or  the  Radcliffe 

building,  id.  (for  each  building  visited)  is 
charged  for  each  visitor  above  the  number  of 
10,  provided  that  (for  each  building)  the  total 
amount  shall  not  exceed  2s.  6d.  for  each  50 
visitors  (the  first  10  being  considered  free). 
Thus,  1 10  so  accompanied  would  count  as  100 
and  would  pay  5s.  (i.e.  2s.  6d.  for  each  50), 
and  63  would  count  as  53  and  would  pav 
2s.  q d.  (i.e.  2s.  6d.  for  the  first  50  and  id.  each 
for  the  remaining  3). 

4.  The  parts  of  the  Bodleian  building 
open  to  visitors  are  the  portrait-gallery 
and  the  exhibits-end  of  the  lower  reading- 
room  :  in  the  latter  are  displa)Ted  a  great 
number  of  ancient  or  illuminated  MSS., 
early  printed  books,  and  bindings. 

5.  A  very  large  party  can  best  see  the 
Bodleian  building  in  detachments  at 
different  times  in  the  day.  Not  more  than 

20  visitors  can  be  allowed  at  a  time  in  the 
exhibits-end  of  the  lower  reading-room. 
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6.  Both  the  above  parts  of  the  Bodleian 
building  are  ordinarily  open  to  visitors  on 
all  days  except  Sundays,  Jan.  i,  Good 
Friday,  Easter-eve,  Ascension-day,  Com¬ 
memoration-day  (a  Wednesday  in  June), 
Oct.  i“7,  Nov.  7-8  (Nov.  6-7  when  the  8th  is 
a  Sunday),  and  from  the  vigil  of  Christmas  to 
the  end  of  the  year.  The  portrait-gallery 
by  itself  is  ordinarily  closed  only  on  Sundays, 
Good  Friday,  Commemoration-day  till  about 
1  p.m.,  and  Christmas- day. 

7.  The  Bodleian  building  is  opened  at 
9  a.m.  The  closing-time  for  the  reading- 
rooms  is  3  p.m.  in  January,  4  p.m.  in  Feb¬ 
ruary  and  March,  5  p.m.  in  April — July, 

4  p.m.  in  August — October,  3  p.m.  in  Novem¬ 
ber  and  December.  The  portrait-gallery 
closes  at  4  p.m.  in  January,  5  p.m.  in  Feb¬ 
ruary  and  March,  6  p.m.  in  April — September, 

5  p.m.  in  October,  4  p.m.  in  November  and 
December. 

8.  The  parts  of  the  Radcliffe  camera 
open  to  visitors  are  the  centre  of  the  read- 

1  ing-room  and  the  roof,  from  which  latter  an 
extensive  view  is  obtainable. 

9.  The  Radcliffe  camera  is  open  all  the 
year  round  from  10  a.m.  to  10  p.m.,  except 
that  it  is  closed  on  Sundays,  the  4  days  next 
betore  Easter,  the  3  days  ending  on  the  first 
Saturday  in  July,  the  3  days  ending  on  the 
last  Saturday  in  September,  and  on  Christ- 

!  mas-day  and  3  adjoining  week-days.  Visitors 

cannot  be  admitted  to  the  roof  after  dark, 
and  the  number  of  visitors  allowed  to  be  in 
the  reading-room  at  any  one  time  is  limited. 

10.  Smoking  is  absolutely  forbidden 
in  or  on  any  part  of  either  building. 

11.  Silence  must^^T^served  in  the 

reading-rooms. 
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